AAMUHUCTPALMA
OPEXOBCKOIO CE/IbCKOI'O NMOCE/IEHUA
FANIMYCKOro MYHULUMNA/IBHOIO PAMOHA
KOCTPOMCKOIA OBJIACTU

NMNOCTAHOBJIEHUE
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c. OpexoBo

OB YTBEP)XAEHUW AAMUHUCTPATUBHOIO PEFMTAMEHTA
NPEAOCTABJ/IEHUSA MYHULIMMANBHON YCNYI N «AAYA
NMUCbMEHHBbIX PA3bACHEHUIA HANTOMOM/TATENbLUMKAM U
HAOroBbIM AFTEHTAM MO BONPOCAM NMPUMEHEHUA
MYHULMNANBHbLIX HOPMATUBHbIX MPABOBbIX AKTOB O
HAJTIOrAX U CBOPAX»

B uenax noBblleHMS KadecTBa NpefocTaBNeHns MYyHULMNaAbHOW YCyrn, co3gaHus
KOMCQOPTHBIX YCNOBUIA ANSA OU3NYECKUX W HOPUANYECKUX MWL, B COOTBETCTBUM C YacTblo 6
ctatbu 7 ®depepasibHOro 3akoHa ot 27 wwona 2010 r. N 210-#3 "O6 opraHusauum
npenocTaBNeHns roCcyAapCTBEHHbIX W MyHUUMNaNbHbIX YyCayr', aMUHUCTPAUUA CesibCKoro
nocenexnsa MNOCTAHOB/AET:

1.YTBEpAnTbL AOMUHUCTPATUBHBINA pernameHT npefocTaBfeHns MyHULMNaNbHON YyCnyrun
«Jlaya NMMCbMEHHbIX pas3bACHEHWIA HanoronnartesbLuKam U HasloroBbIM areHTam no Bonpocam
NPUMEHEHNS MyHULMNaIbHbIX HOPMATBHbIX NPABOBbLIX aKTOB O Haslorax 1 cbopax»

2. HacTosilwee nocTtaHOBNEeHMe BCTyrnaeT B CW/IYy CO [OHA ero oduuManbHOro
ony6mkoBaHUsA, 06HapoA0BaHNA.

naBa
CENbCKOro nocesieHns A.H.TumodpeeB

[MpunoxeHue K

NnocTaHOB/IEHNIO agMUHUCTPaLMN

OpexoBCKOro cenbCKoro noceneHns asmyckoro
MYHUUMNAIbHOTO paioHa KocTtpomckoil ob6nactu
oT 16 nioHa 2023 roga Ne 23



AOLMUHUCTPATUBHbIA PEFNTAMEHT
NMPEAOCTABJ/IEHNA MYHULUMNANBHOW YCNYTU «AAYA
MACbMEHHbIX PA3BACHEHWUIA HANTOMTOMNATE/bLLVKAM U
HANOIroBbiM AreHTAM No BornPOCAM NPUMEHEHINA
MYHUUUMANIbHBIX HOPMATUBHbBLIX NMPABOBbIX AKTOB O
HANTOITAX N CBOPAX»

1. OOwme NONOXeHUA

1.1. NMpegMeT perynmpoBaHus.

AOMUHUCTPATUBHBLIA pernameHT no npefocTaB/IEHNIO MyHULMNaSIbHOW ycnyrn «[dadva
MACbMEHHbIX Pa3bsACHEHWA HanoronjaTeNblWuKaMm W HasIoroBbIM areHtaMm Mo Bonpocam
NPUMEHEHNST MyHULMNA/TbHBIX HOPMATUBHBLIX MPaBOBbIX aKTOB O Haslorax u coopax» (ganee —
agMUHUCTPATMBHBINA pernameHT) paspaboTaH B LesisiX NOBbILWEHUSA KavyecTBa npefocTaB/ieHuns
MYHULMMN&IBHON YCyrn, cOo34aHnst KOMMOPTHBLIX YCNOBUA AN PU3NYECKMX U IOpULNYECKUX
1LY 1 onpegenseTt nocnefoBaTesibHOCTb U CPOKN AeCTBUIA (agMUHUCTPATMBHBIE Mpouenypbl)
AaMuHUCTpaumn OpexoBCKOro CesibCKoro nocesieHns asmyckoro MyHUUMnasibHOro painoHa
KocTpomckoii 06nactu n ee fO/MKHOCTHbIX AL,

1.2. Kpyr 3assutenei

B kavecTBe vL, UMeKLWMX NPaBO Ha MNOyvyeHMe MyHUUMnasibHOW ycnyrn (panee -
3asButenun), MOryT BbICTynaTb HasloronaatesibLWnKA U HaNloroBble areHTbl, 3anHTepecoBaHHbIe
B MOJIYYEHUN NMUCbMEHHbIX Pa3bsCHEHWUA NO BOMpocamM MpPUMEHEHUss HOPMAaTUBHbIX MPaBOBbIX
akToB OpexoBCKOro cesibCKOro nocesieHns Mannmyckoro MyHULMNasibHOro parioHa KoctpoMcKoi
o6s1acTV 0 Has1orax n cbopax.

WHTepecbl 3aaBuTeneir  MoOryT npeactaBnATb  WHble  fiMua,  YNOSITHOMOYEHHble
npeAcTaBNATb 3asBuTesieil, AEeNCTBYyOLWME HA OCHOBaHWW [OBEPEHHOCTM, OPOPMSIEHHON B
COOTBETCTBUM C 3aKOHOAAaTeIbCTBOM Poccuiickoit Peaepaumn.

1.3. TpeboBaHuA K NOPSAAKY MHPOPMUPOBAHMSA O NPefoCTaBNeHUN MyHULUNAIbHOW
ycnyru

1.3.1. Mopsgok nony4vyeHua vHdopMaumy 3asaBuTENIAMU MO BOMpocam npefocTaB/ieHus
MYHULMN&IbHON YCAYrn U YCNYr, KOTOpble ABASAOTCA HEO6XoAMMbIMU 1 06s3aTesIbHbIMU AN
npefocTaBNeHnss MyHULMNAIbHON YCyrn, CBeAEeHW O XoAe NpefocTaB/ieHUs yKa3aHHbIX
yCnyr, B TOM yncie Ha ohuumanibHOM caiTe, a Takke Ha EquHOM nopTane rocyapCTBEHHbIX U
MYHUUMNAAbHbIX ycnyr (dpyHKUmiA) u MopTane rocyfapCTBEHHbIX U MyHULMNasIbHBLIX YCAyr
(dpyHKUWMIA) KocTpomcKor ob6nacTu.

1.3.2. VMiHdhopmaumio no Bonpocam npefocTaBfeHnss MyHULMNAbHOW YCyru u yCnyr,
KOTOpble ABNSATCA HEOOXOAUMbIMU M 06A3aTeNbHbIMU NS NPpefoCTaBNeHNss MyHULMNaIbHOM
yCnyru, cBefeHnii 0 xoae npegocTaB/eHns yKasaHHbIX YCayr, B TOM Yucne Ha ouunaibHOM
caiite, a Takke Ha EgMHOM nopTtasie rocyfapCTBEHHbIX U MYyHUUUNAbHbLIX YCyr (GyHKLMIA)
(nanee — EavHbin nopTan) n MopTasne rocyaapCTBEHHbIX Y MyHMUMNA/bHbIX YCAYr (QYHKLWIA)
KocTpomckoii o6nactu (fanee — PervoHanbHblil opTast) MOXHO MOJYYUTb:

B aAMUHUCTpaLmK:

B YCTHOW dhopme npu NIMYHOM ObpaLLeHUN;

C Mcnonb3oBaHveM TeneoHHOWN CBA3N;

B (popMe 3/1IeKTPOHHOIO A0KyMeHTa MoCcpeCTBOM HarnpaB/ieHUs Ha afpec 3/1eKTPOHHOWN
noyYThl;

Nno NMMCbMEHHbIM 0bpaLLeHUAM.



1.3.3. B dwmnmnanax OFKY «MHOrooyHKLUMOHa/IbHBIA LEHTP N0 NpeaocTaB/eHNIO
rocygapCTBEHHbIX U MyHuUMNanbHbIX ycnyr Koctpomckon obnactu» (ganee - M®L)), B ToM
yncne B Gwmmane OFKY  «MHOrooyHKUMOHasIbHbl  LEHTP MO  npegocTaB/IeHUIo
rocy4apCTBEHHbIX M MyHUUMNasbHbIX yciyr KocTpoMckor o6nactu» no MaimyckoMy pamoHy:

npv NMYHOM obpaLLeHunu;

nocpencTBOM MHTEpPHeT-canTa

MHbopmaumsas 0 MecToHaxoxaeHun u rpadmke paboTbl, CnpaBOYHbIX TesedoHax,
omumnanbHbix cantax MOLL npepocTaBneHnss rocyfapcTBeHHbIX U MyHUUMNANbHbLIX YCayr
KocTpomckoii obnactn pasmelleHa Ha EAvHOM nopTanie MHOroOyHKUMOHa/IbHbLIX LEHTPOB
npefocTaBneHnss rocyAapCTBEHHbIX W MyHULMNasbHbIX YCyr KocTpomckoin obnactm B
NHGOPMAaLNOHHO-TE/IEKOMMYHUKALIMOHHOW CeTu «/IHTepHeT»

1.3.4. Ha odpuymanbHOM UHTepHeT-carTe AgMUHUCTpaummn www. adm-orehovo.ru

1.3.5. B WH(hopMauNOHHO-TEIEKOMMYHUKALUMOHHON ceTn «W/HTepHeT» a Takke B
pernoHasibHON rocyfapcTBEHHON MHOPMALMOHHON cucTeMe «PeecTp rocy4apCTBEHHbIX YCAyr
(dpyHKuMIA) KocTpomckoi obnactu» (ganee - Pry), Ha EgnHom noptasie rocyfapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr (pyHkuymii) (www.gosuslugi.ru) (ganee — EMIY) u B pernoHasbHOM
rocyapCTBEHHOM WH(opMaUNOHHOW cucteme «EAuHbIA nopTas KocTpoMckon obnactu»
(44gosuslugi.ru) (aanee — PIry).

B PIr'Y, Ha EMNI'Y v B PMI'Y pasmellaetca cnegyouwias nHopmauus:

1) wvcuepnbiBawWMii nepeyeHb [AOKYMEHTOB, HeOobXoAuMMbIX ANS NpefocTaB/eHuns
MYHUUMNAIBHOW  yCyru, TpeboBaHWSA K O(OPM/IEHMIO YKa3aHHbIX [OKYMEHTOB, a Takxe
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBWTe/lb BhNpasBe npeacTaBUTb MO  COOGCTBEHHOWA
NHULMAaTKBE;

2) Kpyr 3aaButenei;

3) cpoK nNpefocTaBNeHUs MyHULMNAbHON YCIyru;

4) pesynbTaTtbl MNpefocTaB/leHUss MYyHUUMUNa/IbHOW Yycnayrn, nopsagokK npefcTtaB/ieHuns
[OKYMEHTa, ABNAOLLEroca pesysibTatoM npefocTasnieHns MyHUUUNasbHOW YyCyriu,;

5) pa3mep rocyaapCTBEHHOWN MOLWNHbI, B3UMaeMoW 3a npefocTaB/ieHne MyHULMNasTbHOW
YCyru;

6) uvcuyepnbiBaLWM MepeyYeHb OCHOBaHW ANA NPUOCTAHOB/IEHUA WU OTKasa
B NpPefoCTaB/IEHNN MyHULMUMNASIbHOW YCNyTu;

7) o0 npaBe 3asBUTENs Ha pgocyaebHoe (BHecyaebHoe) ob6xanoBaHue [OelcTBuiA
(6e3meicTBMS) W peLLeHnit, NpuHATBLIX (OCYLLECTBASEMbIX) B X04e nNpefocTaB/ieHus
MYHULMN&/IbHOWN yCnyru;

8) dhopmbl 3aaBNeHNIA (yBEAOMAEHWIA, COOBLLEHNIA), UCNOMb3yEMble NMpU NpeaocTaBeHn
MYHULMN&/IbHOWN yCNyru.

WNHdpopmaums B Py, Ha EMNIY m B PIIY 0 nopagke v cpokax npefocTaBneHns
MYHULUMMN&/IbHON  YCNYyrM Ha OCHOBaHWW CBEAEHUW, cofepxawmxca B diegepasibHOM
rocyapCTBEHHOM WH(OPMaLNOHHON cuctemMe «dPegepasibHblil peecTp rocyAapCTBEHHbIX U
MYHULUMN&IBbHBIX  yCnyr (tbyHKUMIA)», PpernoHasibHoOn rocyAapCTBEHHOW WHAIOPMALMOHHOW
cucteme  «PeecTp  rocygapCTBeHHbIX — ycnyr  (pyHkumii) — KocTpomckol — o6s1actu»,
npefocTaBnsAeTca 3asaBuTento 6ecniartHo.

JocTyn K nHpopmauum o cpokax u nopsagke npefocTasfieHUss YC/yr OCYLLecTB/IAeTCA
6e3 BbIMNO/IHEHMA 3afABUTENIEM KaKMX-MO60 TpeboBaHWiA, B TOM 4ucie 6e3 MCrnosib30BaHus
nporpaMmMHOro obecrneyeHus, yCTaHOBKA KOTOPOro Ha TEXHU4Yeckne cpencTsa 3asaBuUTENs
TpebyeT 3ak/MiyeHUss JIMLEH3MOHHOIO WM  WHOTo corflaleHns ¢ npasoobnagartenem
nporpaMMHOro obecrneyeHus, npegycmaTpuBaloLLero B3vMMaHue nnartbl, pPerncrpauuio wuim
aBTOpU3aLmIo 3aABUTENA UMW NpefocTaB/ieHNe UM NePCOHasIbHbIX AaHHbIX.

1.3.6. Ha nHdpopmaumnoHHbIX CTeHAax B AAMUHUCTpAUUK, a Takke B ceTu VIHTepHeT Ha
omunanbHoM  cante  AAMUHUCTpaUMM  pasMelleHbl  cnegywowme  MHPOopMauMOHHbIe
mMaTepuasbl:



- agpec, Homepa TenedoHOB M (pakca, rpadmk paboTbl, agapec 3MEeKTPOHHOW MNOYThbI
agMUHUCTpaLnn, a TaKxe CTPYKTYPHOro nogpasgeneHus, HernocpeacTBEHHO
npeLoCcTaBNALWEro MyHULNMNAIbHYIO YCIYTY;

- rpaduK INYHOTO NMpuemMa r1aBoi agMuUHUCTpaLmm, ero 3aMecTuTeNnaMmn, LO/HKHOCTHbIMU
ajMuamn  agMUHUCTpauuK,  cneuynanuctamy,  OTBETCTBEHHbIMM 3@  NpeAocTaBfieHue
MYHULMN&/IbHOWN yCnyru;

- HOMep kabuHeTa, B KOTOPOM MNpefocTaBfisieTca MyHuUuMnasbHasa ycnyra, hamuamu,
MMeHa, oT4yecTBa W [O/DKHOCTW  CNeunannuctoB, Yy4yacTBYWOWWUX B nNpefocTaBneHun
MYHULMNAbHON yCNyru;

- CBeleHMs 0 npefocTaB/ISeMon MyHULMNAIbHOW yCnyre;

- nepeyeHb LOKYMEHTOB, KOTOpPble 3asBUTE/b LO/DKEH NPeACcTaBUTb 418 NpefocTaBNeHns
MYHULMN&/IbHOWN yCcnyru;

- 06pa3sLbl 3ano/IHEHNA LOKYMEHTOB;

- nepeyeHb OCHOBaHWI AN151 OTKasa B NpuvemMe LOKYMEHTOB, NPUOCTAHOB/IEHNS U OTKasa B
npeaocTaBNeHNN MyHULMNASIbHON YCNyTu;

- N3BJIEYEHNA N3 aAMUHUCTPATMBHOIO pernameHTa, pernameHTupyrowmue npegocraBneHne
MYHUUMNAbHON yCnyru, B TOM YUCie cTaHAapT NpefocTaBfeHUst MyHUUMNaNbHOW YCAyru,
nopsiloK, cocTas, Noc/efoBaTesIbHOCTb U CPOKU BbINOSIHEHUSA afAMUHUCTPATUBHBLIX npoueayp
(aencTBuniA), TpeboBaHNSA K NOPSAKY UX BbINOSIHEHUSA, B TOM 4YMC/1I€ OCOGEHHOCTM BbINOSIHEHNS
aAMVHUCTPATMBHbIX Npoueayp (4elCTBUi) B 9N1EKTPOHHOI dhopme.

NHopMaLmOoHHbI CTeHA, cofepXalimii nHopmaumio o npouesype npenocrtas/ieHUst
MYHULMN&/IbHOWN yCNyrn, pasmMeLleH B Xo/1e agMUHUCTpaLnn.

Ha odmynansHoM caiTe AAMUHMCTpauumn uHopMaums pasMelleHa B pasgene,
npeaycMOTPEHHOM 419 pa3meLleHns nHpopmManmm 0 MyHUUMNaNbHbIX yCyrax.

KoHcynbTMpoBaHMe no  BompocaM  MNpefocTaBfeHUss  MYyHUUMNasIbHOW  yCNyru
ocyulecTBnseTtcs 6ecnnaTHo.

CneunanucT, OCYLLeCTB/IAIOWNIA KOHCYNbTMpOBaHWe (nocpeacTBOM TenedoHa wunn
JINYHO) MO BOMpocaMm npefocTaBfeHNns MYHULUUMNa/IbHON YCyrn, [OO/MKEH KOPPEKTHO U
BHMMATE/IbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpy KOHCYNbTUPOBaHUN NO TenedoHy crneuuaIncT AO/HKEH Ha3BaTb CBOK (hamunuio,
MMA W  OTYECTBO, [AO/DKHOCTb, a 3areM B BexIMBohW ¢opmMe 4YeTKo ”n  noapo6HO
npovHgopMMpoBaTh 06paTMBLLErOCH MO MHTEPECYIOLWMM ero BONnpocam.

Ecnu cneumanmct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATE/NIbHO, /IGO0 NOAroTOBKa
oTBeTa TpebyeT NpPOAO/HKUTE/IbHOTO BpPEeMEHM, OH MOXeT MpeasioknTb obpaTusLleMycs
06paTUTbCA NUCbMEHHO, MO0 HasHauuTb Apyroe yno6HOe /19 3auHTepecoBaHHOIo smua
BpeMs 415 nosayyeHnss nHgopmMaLmu.

PekomeHayemoe Bpems Ans TenedoHHOro pasrosopa — He 6onee 10 MUHYT, JIMYHOTO
YCTHOI0 MHpopMmnpoBaHus — He 6oee 20 MUHYT.

NHamBuagyanbHoe  nNMCbMeHHOe  MHopMupoBaHMe (N0 3/IEKTPOHHON  nouTe)
OCYLLECTBNSIETCA MyTEM Hanpas/ieHUs 3/IEKTPOHHOrO MUcbMa Ha agpec 3/1eKTPOHHOW MoYTbl
3aABUTENA U [O/HKHO coAepXaTb YeTKUA OTBET Ha NOCTaB/IeHHbIE BONPOCHI.

HaveBuayanbHoe nucbMeHHoe MHGopMUpoBaHWe (MO No4yTe) OCYLEecTB/ISeTca nyTem
HanpaB/IeHUs NMMCbMa Ha MOYTOBbLIA afpec 3aAaBUTENA N OO/DKHO CoAepXaTb YeTKUin OTBET Ha
nocTaB/IeHHbIE BOMPOCHI.

2. CTaHpapT npegocTaB/ieHUs MyHULUNANIbHO ycnyru
2.1. HaumeHoBaHVWe MyHUUMNANbHON ycnyrm - Jlaya MNUCbMEHHbIX Pa3bsACHEHUI

Hanoronnarenblwkam " Ha/lIoroOBbIM areHtamMm no BornpocamMm MpuMeHeHna MyHULnnasbHbIX
HOPMaTUBHbLIX MPaBOBLIX aKTOB O HaJ/10rax 1 C60an.



2.2. MyHuumnaneHas ycnyra npegocrasniseTca agMuHucTpaLlmein OpexoBCKOro cesibCkoro
noceneHna anMuckoro MyHUUMNANbLHOrO paroHa KocTpomckon obnactm (ganee -
aZiIMUHUCTpaUuN) B nue cneynanmcTa agMUHUCTpauun.

2.2.1. AAMUHUCTpauus, He Bnpase TpeboBaTb OT 3asABUTENA OCYLLECTB/IEHUS OENCTBUN, B
TOM 4KC/ie corsiacoBaHuii, He06XoAUMbIX A/15 NOSYyYEHUA MYHULMNAIbHON YCNYr U CBA3AHHBIX
C obpalleHVeM B WHble rocyAapCTBeHHble opraHbl (opraHbl MEeCTHOro camoynpas/eHus),
opraHusauun, 3a UCKIKYEHNEM MONYYEHUA YCYr, BK/IIOYEHHbLIX B MepeyvyeHb YCyr, Kotopble
ABNAKTCA HEOOXOAMMbBIMU N 06A3aTeIbHbIMU AN15 NPeAoCTaB/IeHNA MYHULMMNASIbHBIX YCNYT.

2.3. KoHeYHbIM pe3ynbTaToM NpefocTaBieHnss MyHULUNasibHOW YCyrn SBNAeTcs Bblgava
(HanpaBneHue) 3aaBUTE/O pesybTarta NpeocTaB/IeHNa MyHULMNAIbHON YCNyru.

Pe3ynbTatom npefocTaBfeHns MyHULUNAIbHOW YCIyrn ABASeTCA:

- npepocTaB/fieHNe MUCbMEHHbIX Pa3bACHEHWI Hanoronaaresblukam U  HaloroBbiM
areHTam o BoOMNpocam MPUMEHEHUS MYHULMMNa/IbHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB
OpexoBCKOro CesibCKOro nocesieHns asmuckoro MyHUUMNasibHOro paioHa KoCTpOMCKOi
obnacTtu 0 Hanorax u cbopax (aanee - NTMCbMEHHOe pa3bsACHEHME);

- yBegomsieHme 06 oTkase B NpefocTaB/ieHNn MyHULMNasIbHON YCNyTu.

24. CpokK W nopsaAgoK peructpauum 3anpoca 3asaBuUTeNnsa O npeaoctasneHun
MYHULMN&/IbHOWN yCNyrn, B TOM Yuc/ie B 3/1EKTPOHHOM chopme

2.4.1. Cpok perucrpauumn 3assfieHus 3assutesia 0 NpefocTaBfeHMn MyHULMNasIbHOM
YCYyrn OCYLLEeCTB/IIeTCA B TeuyeHMe 1 paboyero gHA C MOMeEHTa MOCTYN/IeHUNA 3asB/IeHUs B
AZMUHUCTpaumIo.

2.4.2. CpoK npegoctaBneHus MyHuumnanbHon ycnyrum coctaBnset 30 OHeln co AHS
NOCTYyN/IeHNA 3a8BMeHns B AOMUHUCTPaLUN.

2.4.3. B 06Wuin cpok npefoctaBeHns MyHULMNa/IbHON YCNyru BXOAUT CPOK HanpaB/ieHns
MEXBELOMCTBEHHbIX WH(OPMALNOHHbBIX 3arpoCcoB W MOMIyYEHUS Ha HWUX OTBETOB, CPOK
Hanpas/ieHNA [OOKYMEHTOB, SBAALWMXCA pe3ynNbTatoM nNpefocTaB/ieHns  MyHUUMNasIbHOM
ycnyru.

2.4.4. OcHOBaHuA [ONA NPUOCTAHOBNEHUSA NpefoCTaBNeHns MYyHULMNa/IbHON yCnyrn
OTCYTCTBY!OT.

2.5. AaMmunHucTpaumsa obecneyvBaeT pasMelleHWe U akTyamsauuio  nepeyHs
HOPMaTUBHbIX MPaBOBbIX aKTOB, PerynnpylLwmx npegoctasieHme MyHULMNabHON yCnyrun, Ha
cBOeM o(MuMasibHOM calTe, a Takke B COOTBETCTBYIOLEM pa3fesne hefepanbHOro peecrpa.

2.6. VicuepnbiBaloLmii nepeyvyeHb [OKYMEHTOB, HE0oOXOoAUMbIX AN NpefocTaBneHus
MYHULMN&/IbHOWN yCNyru.

2.6.1. WcuepnbiBalolWnii nepevyeHb [OKYMEHTOB, HeobXOoAuMbIX B COOTBETCTBUW C
3aKoHoAaTeNIbHbIMWU  UAN  MHLIMW  HOPMaTWBHO-NMPaBOBbLIMK  akTamu A1A npefocTaB/ieHns
MYHUUMNAIBHOW YCNyTun, nognexawmx npeacraB/ieHnto 3asasuTese.

2.6.1.1. Tlpn o6paweHnn 3a MOoJlyYEeHNEeM MyHUUMNasIbHOW ycnyrn 3asaBuTenb
npeacTaBnseT 3asBfieHMe no Qopme, npeacTaBNeHHON B npuioxeHun Ne 1 K
AOMUHUCTPATUBHOMY periameHTy.

MucbmeHHoe obpallleHne pPUANYEecKoro nuua ohopmaseTca Ha 6/1aHke puanyYeckoro
nmua c ykasaHueMm pekBu3UTOB 3aaBUTeENs, AaTtbl U perucTpauyMoHHOro Homepa, pamuimm u
HOMepa TesiepoHa WCNONMHUTENA 3a MNOALMUCLI0O PYKOBOAMUTENA WAW OO/DKHOCTHOIO Nuua,
MMeroLLLEro npaso NoANMCcY COOTBETCTBYIOLLNX AOKYMEHTOB.

O6pauleHne, noctynueliee B (popme  3NEKTPOHHOIO0  AOKYMEHTa,  MOoAJIeXuT
paccMOTPEHUI0 B NOpsAKe, YCTaHOB/IEHHOM HacToAWMM AOMUHUCTPATUBHLIM periaMmeHToMm. B
ob6palleHnn 3asaBuTesib B 06a3aTeNIlbHOM MOpsAKe yKasbiBaeT cBOWM haMUnnilo, NMSA, OTYECTBO,
aZ\pec 3NEeKTPOHHOW MOYTbl, €CNN OTBeT A0/MKEH ObITb HanpaBfieH B (DOPME 3/IEKTPOHHOrO
[OKYMEHTa, ¥ NoYTOBbIM afpec, ecnv oTBeT A0/HDKEH OblTb HanpaB/ieH B NMCbMEHHON hopme.



3asBuTens Bnpase NPUIOKUTb K TaKOMy 0bpaLleHno HeobxoAMMble 411 paCCMOTPEHUSA
3anpoca [AOKYMEHTbl M MaTepuanbl B 3/1EKTPOHHOW dopme Nnbo HanpaBuUTb YyKasaHHble
OOKYMEHTbI 1 MaTepuasibl NN NX KOMUu B NMCbMEHHON hopMme.

Mpu nnyHoM npueme B ML 3aaButesnib NpeabaBnaeT AOKYMEHT, yA0CTOBEPSAOLWMIA ero
JINYHOCTb, N N3naraeTt cogepxxaHne cBoero obpatleHus.

3asBnieHne 0 npefocTaBfieHNn MYHUUMNAIBHOW YCNyrn U npunaraemble AOKYMEHTbI
npeacrasnsAwTca 3asgsutenemM B AGMUHUCTPaUMIO HA BYMaKHOM HOCUTeNe HemnocpeaCcTBEHHO
UMM HanpasATCA NOYTOBbLIM OTNPaBEHNEM.

3anpelleHo TpeboBaTb OT 3aaBuUTeNA NpeAcTaBNeHns 4OKYMEHTOB U MHGdopMauumn uim
OCYLLLECTB/IEHUS AEeWCTBUI, NpeAcTaB/ieHe UM OCYLLEeCTBIEHNE KOTOPbIX HEe NpeayCMOTPEeHo
HOpPMAaTMBHbLIMU MPAaBOBbLIMW aKTaMW, PerynnpyroLlmm OTHOLLEHUA, BO3HMKaKLWMe B CBA3U C
npefocTaBneHnemM MyHULUNANbHOM YCyTu.

2.6.1.2. JoKymMeHTbl, COCTaB/ieHHble Ha MHOCTPAHHOM fA3blke, nojjsiexar nepesogy Ha
pyCCKuiA A3blK. BepHOCTb NepeBoa 1 NOA/IMHHOCTbL MNOANMCY NepeBoA4vnKa CBUAETE/IbCTBYOTCA
B yCTaHOB/IEHHOM MOpPsAKE B COOTBETCTBUM C 3aKOHOA4ATE/IbCTBOM O HOTapuarTe.

2.6.1.3. B 92neKTpoHHOM BuAe opma 3asBneHus [OCTyrnHa [A/19 KOnupoBaHuA U
3anofiHeHuss Ha odmumanbHOM carite AMUHUCTpauun B ceTu VHTepHeT, a Takke Mo
ob6palLeHno 3aaBuUTens MoXeT ObITb Hanpas/ieHa Ha afpec ero 3/IeKTPOHHON MoYTbl B CPOK, He
npeBblWaKLWmi 5 kaneHgapHbIX gHE.

2.6.1.4. B cnyyae obpalleHus 3a okasaHnemM MyHULUMNasibHOW ycnyru npeacraButenem
3aaBuTena fONOMHUTENbHO NpeacTaBAseTca 4OKYMEHT, MOATBEPXAAoLWMA ero NosIHoMoYuns, a
TaKkke nacnopt WM WHOW [OKYMEHT, YAOCTOBEPSAKLWMA NNYHOCTL B COOTBETCTBUU C
3aKoHogaTensCcTBOM Poccuiickon depepauun.

2.6.1.5. B kauyecTBe [OKymMeHTa, NOATBEpPXAAaloLWero rnosiIHOMo4YMA Ha OCYyLleCcTB/IeHME
AENCTBUS OT UMeHM 3asBuTeNs, MOryT ObiTb NpeaoCTaB/EHbI:

odpopmsieHHass B COOTBETCTBUM C 3akoHoAaTesibCTBOM Poccuiickoin ®depepauunn
[OBEPEHHOCTL (415 PU3MYECKNX TNLL);

KOMUS peleHns O HasHavyeHun uam o6 u3bpaHunm mbo npukasa O HasHayeHuu
dm3nyeckoro nmua Ha [O/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe pu3myeckoe nuuo
o6s1afaeT npaBoM AeicTBoBaTb OT UMeHN 3asaBuTtensa 6e3 fOBEPEHHOCTMN.

2.6.2. WcuepnbiBalolWnii nepeyeHb [LOKYMEHTOB, HEOoOXOA4UMbIX B COOTBETCTBUM C
HOpMaTUBHLIMM MpPaBOBbIMKW akTamu Poccuiickon ®epepaumm, HOPMaTUBHBLIMW MPaBOBbIMU
aktamu KocTpomckor obnactu Ans npefoctaBfeHns MYyHULUNATIbHOW YCNyru, KoTopble
Haxo4ATCA B pacrnopskeHUn opraHoB MECTHOro camoyrnpaBfieHUs U KoTopble 3asButesib
BNnpaBe npefocTaBuTb MO COOCTBEHHOM MWHUUMATMBE, a Takke Cnocobbl WX MNOoayvYeHUs
3asasutenamu, B TOM Yncne B 3/IeKTPOHHOW thopMe, NopAAoK UX NpeacTaB/ieHns

2.6.2.1. MNpu obpalleHnn 3a NoslyyeHnem MyHUUUNasbHOW ycnyrn AAMUHUCTpauusa u
ML, He Bnpase TpeboBaTb OT 3asaBUTENA NPefoCTaBNeHNS Cneaywmx JOKYMEHTOB:

- BbINMUCKM ©n3 E[WHOro rocypapcTBeHHOro peectpa topugudeckux nvy, (EFPHONM),
EamHoro rocygapcTBeHHOro peecTtpa nHAMBMAyasbHbIX npegnpuHmumatenei (EFPAM);

- KOMus CBUAETENLCTBA O MOCTAHOBKE Ha YYeT B Ha/I0rOBbIX opraHax (4/15 opuanyeckmx
nmy) WMNAKM - Konusa  yBeAOMJIEHMA O TMOCTAHOBKE Ha Y4YeT B HaoroBbiXx opraHax (ons
NHONBMAYa/TbHbIX NpeanpuHuMmartenen);

- MpaBoycTaHaB/IMBaloLMe JOKYMEHTbI Ha 0O bEKT HaI0r00610XKEHUS.

2.6.2.2. 3asaBuTeNb BrpaBe NpPeAcTaBUTb MO COOCTBEHHOW MHMUMATMBE [LOKYMEHTbI,
KOTOpble HeobxoAuMbl AN pacCMOTPeHUs 3anpoca O npegoctassieHn MyHUUMNasIbHOWN
ycnyru.

2.6.3. Konun OOKYMEHTOB [0/KHbl ObITb 3aBepeHbl NOAMNUCLI0 3adBUTENSA C yKa3aHUeM
hammnun 1 nHUUManoB (OTYECTBO B MHUUMANAX - NPU HanMuun) 3aaBUTENA, a Takke Aathbl
3a8BNeHns. JINCTbl, COCTaBNAOLLME KONUIO OAHOr0 AOKYMEHTA, AO/DKHbI ObITb MPOHYMEPOBaHbI
N NPOLUMTBI C YKa3aHMEM KO/IMYecTBa NPOoLUNTLIX JINCTOB.



2.6.4. Tpn nogaye 3afBNeHUA U NpuiaraembiX K HeMy OOKYMEHTOB /IMYHO 3asBUTENEM
COTPYAHWKY  aAMWHUCTpaunn, npenbsABaseTcs  OOKYMEHT, YAO0CTOBEPSAWMA  JIMYHOCTb
domanyeckoro nvua (ero npepcraBuTens), NpeacTaBUTEsNIs HOPUANYECKOTO Nnua, LAOKYMEHT,
noATBEPXAAtoLWMIA NOTHOMOUMA NpeacTaBuTens usnMyeckoro nnm opugudeckoro avua (npm
nogave 3aasfieHns npeacrasuresiem). Cekpetapb KOMUCCUN N3rOTaB/IMBaET KOMUIO AOKYMEHTA,
YOOCTOBEPSAOLWEro JIMYHOCTbL pusnyeckoro nuua (ero npeacraBuTens), npencrasutens
lopuanyeckoro  aivua,  [AOKYMeHTa, MOoATBepXAatolero  NosIHOMOYMA  npeacTaBuTesns
ousnyeckoro wau opugudeckoro nuua (Npy nogadve 3asB/ieHUA NpeacTaBuTesnieMm), U
BO3BpaLlaeT yKa3aHHble JOKYMEHTbI.

2.6.5. AQMHUCTpaums He Bripase TpeboBaTtb OT 3asBUTESIS:

1) npefctaBfieHNss [OOKYMEHTOB W MHG)OpPMaUUW WAW  OCYLLECTB/IEHUS [OeNCTBUNA,
npencrasneHne Nnn ocyLLecTsieHne KOTOpbIX He npelyCMOTPEHO HOPMAaTMBHbLIMU NPaBOBbLIMU
aKkTamu, peryvpyrowmMmn  OTHOLUEHWA, BO3HWKalWwWe B CBA3WM C NpefocTaB/IEHNEM
MYHULMN&/IbHOWN yCnyru;

2) NpeAcTaBfieHNss JOKYMEHTOB W MHopMauuM, B TOM 4ucC/lie MNOATBEPXOAIOLLNX
BHECEHVe 3asaBuTenieM nnatbl 3a npefocTaBneHne MyHULMNasIbHOW  YCyrn, KoTopble
Haxo4ATCA B PaCropsiXeHUM OpraHoB MECTHOro camoynpas/ieHUs /iMbo noABeLOMCTBEHHbIX
opraHam MeCTHOro camoynpaB/fieHUss oOpraHu3auunii, y4yacTBYKOLWMUX B NpenocTaBieHnn
npeaycMOTPEHHbIX YacTblo 1 cTtatbu 1 degepanbHoro 3akoHa ot 27 uwona 2010r. N 210-93
"O6 opraHM3auun npeaocTaB/EHNA  FOCYAAPCTBEHHbIX U MyHAUMNAsIbHbIX  ycnyr"
MYHUUMNA/IbHBIX YCNYr, B COOTBETCTBMM C HOPMATMBHbIMW NPaBOBbIMK akTamu Poccuinckoi
depepaynn, HopMaTUBHLIMWU MPaBOBbIMU akTaMu KOCTpOMCKOW 06s1acTv, MyHUUMNabHbIMU
npasoBbIMU aKTamu, 3a NCKTOYEHNEM OOKYMEHTOB, BK/TIOYEHHbIX B
onpefeneHHblin YacTbio 6 cTaTbn 7 defepasibHOro 3akoHa oT 27 mona 2010 r. N 210-03 "0O6
opraHusaumn npefocTaB/eHN TOCYAAPCTBEHHbLIX UM MYHULMNabHbLIX ycnyr' nepeveHb
OOKYMEHTOB. 3adBuUTENb BNpaBe MNpPeacTaBuUTb YKasaHHble [OKYMEHTbl U MHJOopMauuio B
opraHbl, NpefocTaBAslLWLmne MyHALUNa/IbHbIE YCAYTK, N0 COOCTBEHHON NHULMATUBE;

3) ocyLwiecTBNeHNs AeNCTBUIA, B TOM YKC/ie COrnacoBaHunii, He0O6Xo0ANMbIX O1A NOSTyYeHUs
MYHULMM&/TbHBIX YCNYT U CBA3AHHbIX C 06palleHneM B UHbIE TOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpasfieHus, opraHnsayum, 3a UCKIUYEHUEM MOJSTy4YeHUs YCnyr u nosyyeHus
[OKYMEHTOB M MHpopmauuKn, npefocTaB/iseMbiX B pe3ysibTare NpefocTaBfeHns Takux YCnyr,
BK/IIOYEHHbIX B MNepeyHu, ykasaHHble B YacTu 1 ctatbn 9 degepasibHOro 3akoHa OT 27 uions
2010 1. N 210-93 "O6 opraHu3auun npenocTaBfieHNss roCyAapCTBEHHbIX U MYHULMMASIbHbIX
yenyr",

4) npencrtaBfieHNa LOKYMEHTOB M MHOpMauun, OTCyTCTBME U (UIM) HEeLOCTOBEPHOCTb
KOTOPbIX He yKa3blBa/IMCb MNPV NepBoHaYa/ibHOM OTkase B npueme LOKYMEHTOB, HEOO6XOAMMbIX
AN npefocTaBfeHns MyHULMNAIbHON ycnyrn, Nnbo B npefocTaBNeHUM MyHULMNasIbHOM
YCNyru, 3a UCKNIYEHNEM ClIeayIoLLNX CNyYaes:

a) U3MeHeHMe  TpebGoOBaHMII  HOpPMAaTUBHbLIX  MPaBOBbLIX  A@KTOB,  KacarloLnXcs
npefocTaBneHnss MyHUUMNaNIbHOW YCyrn, nocse nepBoHaYasibHOW Mofdayn 3asB/ieHus O
npefocTaBNeHU MyHULMNAIBHON YCNYTW;

6) Ha/Mume OWMOOK B 3asBMEHUN O MNPefocTaB/ieHUN MYHUUMNASIbHOW ycnyrn wu
OOKyMeHTax, NoAaHHbIX 3adaBUTENEM NOoc/e NepBoHava/lbHOro oTkasa B Nnpueme OOKYMEHTOB,
HeobXxoAMMbIX ONA NpefocTaBfeHUss MYHUUMNanbHOM ycnyru, nMbo B npefocTaBnieHun
MYHUUMNAIbHOW YCYTN U HEe BK/IIOYEHHbIX B NpeACcTaB/IeHHbIN paHee KOMM/IEKT AOKYMEHTOB;

B) WUCTeYeHWe Ccpoka [AeWCTBUS [OKYMEHTOB WM M3MEHeHue WHdopmauumn nocrne
nepBOHaYasIbHOTO OTKasa B MpuYeMe [OKYMEHTOB, HeoOXOoAWMbIX [ANA npefocTaBieHns
MYHULMN&IbHOW ycnyrun, iMbo B NpefocTaBeHnn MyHULMNasIbHON yCnyru;

r) BblSIBNEHNE [OKYMEHTa/IbHO MOATBEPXAEHHOrO (pakta (Mpu3HakoB) OLIMOGOYHOIO Wau
NpoTMBONPAaBHOIo AelcTens (6e3nencTens) AO/HKHOCTHOIO /LA opraHa, npenocTaB/iAtoLWero
MYHULUMMN&IBHYO  YCNYTy, MYyHULMNaNbLHOrO cnyxawero, pabotHuka MOL, paboTHuka



opraHusaumn, npegycMOTpeHHon YacTblo 1.1 ctaTbM 16 depepasnbHOro 3akoHa OT 27 uoNs
2010r. N 210-®3 "O6 opraHusaumm npenocTaBfieHNs FOCYyAapCTBEHHbLIX U MYHULUNAIbHbIX
ycnyr', npuv MepBOHaYa/lbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobXoAuMbIX /1S
npefocTaBneHnss MyHULUNANbHOW ycnyru, MM6o B NpefocTaBNeHnn MyHULUMNaabHOM YCnyru, o
4yem B TMUCbMEHHOM BuAe 3a MNOAMUCLID PYKOBOAUTENA oOpraHa, npeaocTaBNAlLEero
MyHUUMNaNbHyl0 ycnyry, pykosoautend M®LL npu nepBoHaya/lbHOM OTKase B MNpueme
[OKYMEHTOB, HeOoOXoAuMMbIX  ANs  MpefocTaB/fieHuMs  MyHUUMNasibHOW  yciyru,  nbo
PYyKOBOAUTENSA OpraHm3auunmn, npesycmMoTpeHHo yactbio 1.1 ctaTbh 16 defepasibHOro 3akoHa
oT 27 wona 2010r. N 210-®#3 "O6 opraHu3aumm npefocTaBNeHUs rOCyAapCTBEHHbIX W
MYyHULUMNANbHBLIX YCnyr', yBeAOMNAETCA 3asaBUTE/lb, a TakKXe MNPUHOCATCA W3BMHEHUA 3a
[OCTaB/IeHHbIe Heyao06CcTBa.

5) npepocTaBneHnss Ha GyMaXKHOM HocuTesie JOKYMEHTOB U MHJpopMaummn, 3NeKTPOHHbIE
06pa3bl KOTOPbIX paHee Obl/IM 3aBepPeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbu 16
depepanbHoro 3akoHa ot 27 uona 2010 Ne 210-d3 "O6 opraHu3aumm npenoctaB/ieHns
rocyfapCTBEHHbIX WU MYHUUUNa/IbHBLIX YCAyr", 3a WCK/IOYEHUEM C/lyyaeB, €Cc/iM HaHeceHue
OTMETOK Ha TakMe [OOKYMEeHTbl NMbo UuX Wu3bATUE ABNAETCA HeobXOoAMMbIM  YCNOBUEM
npeaocTaBNeHNss MyHULMNANbHOM YCAYTN, N UHbIX CrlyYyaeB, YCTaHOB/EHHbIX diefepasibHbIMK
3aKoHamu.

3anBuTenIn B Lensax noayyeHms MyHULMnanabHoM ycnyrn obpawaioTca B AGMUHUCTPALMIO,
HEeMnocpeacTBEHHO WM 4Yyepe3 MHOrOYHKUMOHa/IbHbIA  UeHTP. B  anekTpoHHon dopme
MyHUUMN&/IbHbIE YCYTU MPefoCcTaB/IATCA cnocobamu, npefycMOTPEHHbIMU YacTbio 2 cTaTby
19 ®epepasnibHOro 3akoHa Ne 210-®3, ¢ UcnonbL3oBaHMEM e[MHOro nopTtana rocyAapCTBEeHHbIX
N MyHULUUNASbHBIX YCNYT, PETMOHaSIbHBIX NMOPTasI0B rOCYAAPCTBEHHbIX U MyHULMNABHBIX YCAYT,
onumanbHbIX CanWTOB YyKa3aHHbIX OpraHoB B COOTBETCTBMM C HOPMATUBHLIMWU MPaBOBbIMU
aKkTamu, yctaHas/MBaoLWMMN NOPAL0K NpeocTaB/IeHNA MyHULNNAIbHBIX YCYT.

2.7. VicyepnbiBalOlWniA MNepeyeHb OCHOBaHWW [N OTkasa B MpuvemMe [OKYMEHTOB,
Heob6XoAMMbIX A1 NPeAoCTaBNEeHNS MyHULMNASIbHOW YCAYyrn

2.7.1. OcHOBaHMAMW [AONs1 OTKasza B nNpuemMe [OKYMEHTOB, Heob6xoAauMbIX AN
npeaocTaBNeHN MyHULMNASIbHOW YCAYTN, ABASIOTCS:

HenonHoe npeactasneHne 3adaABUTENIEM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6
HacToswero AGDMUHUCTPaTMBHOIO pernamMmeHTa.

lMepeyeHb OCHOBaHWN OTKa3a B Npueme LOKYMEHTOB, HEOOXOANMbIX 4151 NpefoCcTaB/IeHUsA
MYHULMNAbHON yCNyrn, ABNSAETCA NCHEPMbIBAKOLLMM.

2.7.2. TIuCcbMeHHOe pelleHne 06 OTkaze B MNpueme 3asiB/eHN W [OKYMEHTOB,
HEeo6XoAMMbIX ANA NOSYYEHUS MYHUUMNANbHOW YCNyru, noAnmucbiBaeTcsl YnosIHOMOYEHHbIM
OO/HKHOCTHLIM NIMLOM AAMUHUCTPaLMU N BblaaeTca 3asaBUTENIO.

2.7.3. Tlo Tpeb6oBaHu 3aABUTENA pelleHne 06 OTkase B NpuemMe 3asB/eHUa U
[OKYMEHTOB MpefoCcTaB/sAeTCA B 3N1EKTPOHHOM hopMe, UM MOXET BblAaBaTbCA JINYHO, U/
Hanpas/ATLCA MO NoYTE B NMMCbMEHHON dhopme.

2.8. VcuepnbiBaloWnini NepevyeHb OCHOBaHWA /18 MPUOCTAHOBMEHUA WM OTKasa B
npeaocTaBNeHNN MyHULMNASIbHOW YCAYTn

2.8.1. OcHoOBaHuii [O19 NPUOCTAHOBNEHUA NPenoCcTaBNeHUs MYHUUUNAIBHOW  YCIyrn
3aKoHogaTeNnbCcTBOM Poccuiickoin depepauun He npeaycMoTpeHo.

2.8.2. VcuepnbiBalolWunini nepevyeHb OCHOBaHWW [f/19 OTkasa B NpefocTaBieHnn
MYHULMNAbHON yCNyru:

OcHoOBaHuAMM ANA OoTKasa B npefocTaB/ieHu MyHUUMNaIbHOW YCyTrn ABAKTCS:

- HenpeacTasneHve 3aaBUTENIEM OOKYMEHTOB, MNPeayCMOTPEHHbIX MyHKTOM 2.6
HacToAwero AAMVHUCTPaTUBHOIO PerfamMmeHTa;

- npeAcTaBfieHne 3aaBuTeneM HeBEPHbIX U (M) HEMOJTHBLIX CBEAEHWI B AOKYMEHTAX;

- NpeAcTaB/ieHne 3aAB/IeHNA N JOKYMEHTOB HEYNO/IHOMOYEHHLIM J/IUL,OM.



MNMepeyeHb OCHOBaHWI AN OTKasa B MpefocTaB/ieHUn MyHULMNANIbHON yCnyrn sBnaseTcs
ncyepnbIBatoLLM.

3anBuTeNlb BMpaBe oOTKasaTbCA OT MNpefoCTaBNeHNs MyHUUWUNasIbHOW YCiyrm Ha
OCHOBaHWUN JINYHOTO NMUCbMEHHOTO 3asiB/IEHMS.

B cnyyae nucbMeHHOro otkasa OT NpefocTaB/ieHUs MyHUUMNaIbHOW ycnyrn 3asBuTesb
BrpaBe 006patUTbCA BHOBb C 3asiB/ieHMeM O ee [MpefdocTaB/eHU U HeobXoAMMbIMN
[OKyMeHTamu.

2.9. MyHuymnanbHas ycnyra npegocrasnseTcs 6ecnnartHo.

2.10. MakcMMmasibHbIi CPOK OXuAaHus B oyepean npu nogadve AOKYMEHTOB U Mpu
nonyyeHun pesynbrarta npegocTaBeHna MyHULUMNa/IbHON YCNyrn cocTaBnseT 15 MUHYT.

2.11. MakcumasnbHbIA CPOK perncrpaumm 3assfieHns 0 NpefocTaBeHn MyHULUNaIbHOM
YCyrIu:

1) npy HanpaBneHun 3asB/IEHUSA U MpunaraemMbiX LOKYMEHTOB MocpefCcTBOM MOYTOBOMO
OTNpaBfieHUss WA B 3NEKTPOHHOM Buge uYepe3 EAWHbIA nopTasl rocyAapCTBEHHbIX WU
MyHUUMNabHbIX ycnyr (pyHkumnin) (aanee - Moptan), a Takke yepe3 MHOroYyHKUMOHa/IbHbIE
LUeHTpsbl - 1 (oauH) pabounin AeHs;

2) Npu NMMYHOM Ob6palleHun 3asBUTENA - B NPUCYTCTBUM 3asBUTENS B AeHb ObpalleHus
MaKCUMaJs1bHbI CPOK HE A0/IKEH NnpeBbiwaTb 15 MUHYT.

2.12. TpeboBaHus K MNOMELLEHUsM, B KOTOPbIX MNpefoCcTaBnsAeTCcs MyHuuMnanibHas
ycnyra, K 3aly oOXugaHus,, MecTam [A1a  3ano/fiHeHus 3anpocoB O nNpefocTaB/ieHum
MYHUUMNAIBHOW  YC/yrn, WH(OpPMaLMOHHbIM CcTeHgaM ¢ obpasyamMu UX 3anosiHeHus
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX A1 NPefoCTaBNeHNs KaxXA0W MyHULMNASIbHOW YCnyru,
pasMeLleHnio 1 0hOpM/IEHNIO BU3YaUlbHOW, TEKCTOBOW M MY/NbTUMELUNHOW MHopMaumm o
nopsiake npefocTaBneHNss TakoW ycnyru, B TOM 4ucne K obecnevyeHuto AOCTYMNHOCTU ANns
WHBaAIMLOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3akoHO4AaTeNbCTBOM Poccuiickoi
depnepaymnmn o coumasibHON 3almMTe HBa/IMAOB.

2.12.1. WHdopmauna o rpaduke (pexume) paboTbl YMNOSHOMOYEHHOIO oOpraHa
pasmellaeTcsa npu BXoAe B 3[aHMe, B KOTOPOM OHO OCYLLECTB/SAET CBOK [AesATes/IbHOCTb, Ha
BWAHOM MecTe.

34aHve, B KOTOPOM MpefocTaB/seTCA  MyHuuunanbHas ycrnyra, [AO/DKHO ObITb
060pyA0BaHO OTAE/bHBLIM BXOA40M AN CBOOGOAHOrO AOCTyNa 3asaBuUTeNel B NOMELLEHNE.

Bxon B 3gaHMe OomKeH 6biTb 060pyaoBaH MHGOPMALMOHHOW Tab/iMyukon (BbIBECKOW),
cofepxatler nHdopmaumo 06 ynosHOMOYEHHOM opraHe, OCyLLEeCTBASALLEM NpeocTaB/ieHme
MYHULMN&/IBHON YCNyru, a Takke obopyaoBaH yA0OHOW NecTHULelr ¢ NOpyyHaMn, naHgycamm
Ans 6ecnpensaTCTBEHHOIO NepeaBMXEHUS rpadkaaH.

MecTa npefocTaBneHns MyHULMNa/IbHON yCnyrn o6opyaytoTcsa ¢ yyeToM TpeboBaHui
[OCTYMHOCTU 019 MHBa/MAOB B COOTBETCTBUM C  [AEWCTBYHOLUMM  3aKOHOAATe/IbCTBOM
Poccuiickon degepaunm 0 counanbHOM 3almTe UHBa/INA0B, B TOM Ync/ie o6ecneymBatoTcs:

ycnosus 191 6ecnpensaTCTBEHHOro AocTyna K OO6bekTy, Ha KOTOPOM OpraHu3oBaHO
npefocTasBneHne ycayr, K Mectam oTAbIXxa U npefoctaBnseMbIM yCryram;

BO3MOXHOCTb CaMOCTOSITE/IbHOTO NepesBMKeHNs Mo TeppuUTopun oo6bEKTa, Ha KOTOPOM
OopraHn3oBaHO MpefocTaB/ieHne ycnyr, BXo4a B Takoil 0ObekT U BbIXOo4a M3 Hero, nocajkn B
TpaHCNOpPTHOE CPEeACTBO U BbICAZKN N3 HEr0, B TOM YMC/1e C UCMO/Ib30BaHNEM Kpec/ia-KOsACKN;

CONPOBOXAEHNE WHBAIMAOB, VMEIOLWMX CTOMKME pacCTpolcTBa (IYHKUUN 3peHus U
CaMOCTOATE/IbHOrO MepeaBMKeHns, 1 oKaszaHue WM MOMOLWM Ha 0ObekTe, Ha KOTOPOM
OopraHn3oBaHo NpeaocTaB/ieHne ycnyr;

Hagnexallee pasmMelieHne obopyaoBaHust U HocuTenel MHopMmaunmn, HeobXxoaAnMbIX
ANnA obecrneyeHnss 6ecnpenATCTBEHHOrNo A0CTyna MHBa/IMAOB K OOBbEKTY 1 npenoctaBniseMbIM
ycnyram ¢ y4eTOM OrpaHUYeHNin X XN3HeLeATe/IbHOCTY;

ayoénuposaHne Heob6xoAMMOWN ONA MHBANIMAOB 3BYKOBOW M 3pUTENBHON MHGopMauuu, a
Takke Hagnucen, 3HaAKOB U WHOW TEKCTOBOW W rpadouyeckoin WHgopmMaumm 3Hakamu,



BbINO/IHEHHbIMW  pefibePHO-TOUEYHbIM WpudToM bBpaling, p[onyck cypgonepesogyvka U
TuchnocypaonepeBoaumKa,

[OMycK Ha OObEeKT, Ha KOTOpPOM OpraHu3oBaHO npefocTaB/ieHMe YCnyr, cobaku-
NPOBOAHMKA MpPU HaMuuuM [OKYMEHTa, MOATBepXJalowero ee cneyvasibHoe o6yyeHue u
BblJaBaeMoro B nNopsifike, ycTaHOB/IEHHOM 3akoHoAaTe/IbcTBOM Poccuiickon Pepepaunu;

okasaHue paboTHMKamn opraHa (yypexgeHus), NpefocTaBnAoLWero yCnyru HaceseHuio,
MOMOLLM UHBaNINLAM B NPeososieHnn 6apbepos, MeLlaroLmnX NoslyyeHno UMY YCyr HapaBHe C
ApYyrvMMn opraHamu.

MomelleHnsa, B KOTOpPbIX MNpefocTaBNAeTca MyHuuunanbHasa  ycnyra, LOJTKHbI
COOTBETCTBOBaTb CaAHUTAPHO-TMIMEHUYECKUM NpasBuiam M HopMaTtvBaMm, npasuiam MoXxapHoi
6e3onacHocTy, 6e30nacHoCTK Tpyaa. MomeLLeHus obopyayrTca cuctemamu
KOHOVLMOHMPOBAHNA (OXNIaXAEHUA U HarpeBaHus) U BEHTUINPOBaHWA BO3A4yxa, cpencTBamu
OMNOBELLEHNA O BO3HWUKHOBEHMU Ype3BblYaiHOW cuTyauun. Ha BUAHOM MecTe pacnofaralTcs
CXEeMbl  pa3MelleHnss  CpeAcTB  MNoXapoTyweHus U nyTeln  3Bakyauuu  Nofen.
MpegycmatpuBaeTca o06opyAoBaHWe [OOCTYNHOTO MecTa OOLEeCTBEHHOINo MOJIb30BaHUSA
(Tyaner).

MomeweHna MOL, ana paboTbl ¢ 3a8BUTENIIMU 000PYLYHTCA 3/IEKTPOHHOW CUCTEMOW
ynpaBs/ieHMa ovyepenpto, KoTopas npeactasfisieT co60i KOMMIEKC nporpaMMHoO-annapartHbIX
CpPeAcTB, MNO3BOMIAIOLWMX ONTUMU3MPOBATL YyNpaB/ieHWe ouepegamn 3aasuTtenein. MNopsgok
NCNOMb30BaHUA 3/IEKTPOHHOW CUCTEMbI YMpaB/ieHUa npefycMOTPeH aAMUHUCTPATMBHbLIM
pernamMmeHToM yTBepXXAeHHbIM NpukasomMm anpektopa MOLL.

2.12.2. Tpynem AOKYMEHTOB B YMNO/IHOMOYEHHOM OpraHe OCyLeCcTB/AETCA B crneunasibHO
060pYAOBaHHbIX MOMELLEHNAX UM OTBEAEHHBIX A1 3TOr0 KabnHeTax.

2.12.3. TlomelleHns, npegHa3HayeHHble A1 npuema 3asBuTenein, o6opyaytoTcs
NHPOPMaUNOHHBIMK CTEHAAMW, COAepXalWuMn CBefeHUs, YyKasaHHble B noAanyHkre 1.3.6
Moapasgena 1.3 PernameHTa.

NHdhopmMaLMOHHbIE CTEHAbI pa3MeLLaloTCa Ha BUAHOM, AOCTYMHOM MecCTe.

OdhopmneHre MHMOOPMAUMOHHBIX JIMCTOB OCYLECTBNAETCA YAOOHbIM /15  UYTeHUs
wpudgtom — Times New Roman, copmar nucta A-4; TEKCT — MPONUCHbIE OYKBbI, pasMepoM
wpnpta Ne 16 — 06bIYHbIA, HAMMEHOBaHWE — 3arnaBHble OYKBbl, pa3mepom wpudgTta Ne 16 —
XWpPHbIA, nonsa — 1 CM BKPYroByt. TeKCTbl MaTepuanioB [AO0/MKHbl ObITb HaneyaTaHbl 6e3
ncnpasneHnii, Haumbonee BaxHaA WHMOPMaUNA BblAENAETCA >KUPHbIM  WpudToM. [lpn
odhopMIEHMN MHADOPMALMOHHbLIX MatepuasioB B BUAE 06pa3LoB 3asiB/IEHMI Ha NOJyYeHue
MYHULUMN&IbHOW ycnyrn, 06pasLoB 3as8B/1eHniA, NepeyvyHein JOKYMeHTOB TpeboBaHusA K pasmepy
Wwpudpta n popmaTty iMcTa MOryT ObITb CHUXKEHDI.

2.12.4. MNomeweHnss Ana npvema 3asaBuTenein Ao/mkKHbl COOTBETCTBOBATb KOMGOPTHBLIM
ONA  rpaxpaH  yc/loBMAM M ONTUMasibHbIM  YCNOBUAM  paboTbl  AO/DKHOCTHbLIX — JIAL,
YNOSIHOMOYEHHOIo opraHa 1 A0/MKHbI 06ecneynBaThb:

KOMpOpPTHOE pacnosioXeHne 3afaBUTeNss W OO/DKHOCTHONO Nuua  YrnosIHOMOYEHHOro
opraHa,;

BO3MOXHOCTb 1 yA06CTBO 0hOpM/IEHUS 3asBUTE/IEM NMUCbMEHHOIo 06paLleHus;

TenedoHHyo CBA3b;

BO3MOXXHOCTb KONUPOBaHNA LOKYMEHTOB;

[OCTYyn K HOpPMAaTtuMBHbIM MPaBOBbIM  akTam, peryavpylowmm npegocrasrieHve
MYHULMNAbHON yCNyru;

Ha/IM4me NUCbMEHHbIX NPUHaaIexHocTen u dymarn popmarta A4.

2.12.5. [Qna oxupgaHua 3adaBUTENAMU  NpuemMa, 3arofiIHeHUs HeobXoAuMbIX AN
NoNyYeHUss MyHULMNATbHOW YCNYTrn AOKYMEHTOB OTBOAATCA MecTa, 000pyoBaHHbIe CTYNbAMN,
cTonamu (cTorikamm) Ans BO3MOXHOCTM OPOPM/IEHUSA AOKYMEHTOB, 06€eCcneynBaloTCsa pyykamu,
6n1aHKamMn OOKYMEHTOB. KO/iMyecTBO MeCT OXuAaHus onpefenserca Ucxofa U3 gpaktnyeckom
Harpy3kn 1 BO3MOXHOCTWN UX pasMeLleHNs B NMOMELLLEHUMN.



2.12.6. Mpuem 3asgsuteneir npu npegocTaBfeHUN  MYHULMN&SIBHOW  YCNyru
OCYLLLECTB/ISIETCA COornacHo rpacuky (pexumy) paboTbl YNosITHOMOYEHHOTO OpraHa: exeaHeBHO
(c NnoHepesnbHMKA NO NATHULY), KPOME BbIXOLHbIX U NPa3fHUYHBbIX AHEN, B TeyeHue paboyero
BPEMEHM.

2.12.7. Paboyee MeCTO AO/DKHOCTHOrO /iMua ynosIHOMOYEHHOrO opraHa, OTBETCTBEHHOIO
3a npepocTtaB/fieHne MyHUUMMNaIbHOW YCNyrn, AO/HKHO ObiTb 060py[0BaHO MEePCOHasIbHbIM
KOMMbIOTEPOM C AOCTYNOM K MHJPOPMALMOHHBIM pecypcam YrnosIHOMOYEHHOIO opraHa.

KabuHeTbl npuvema nonydatesnied MyHULUNasIbHbIX YCAYr AO0/MKHbl ObiTb OCHAaLLEHbI
NHpopMaUNOHHbIMY Tabnnykamu (BbIBECKaMK) C yka3aHMeM HomMepa KabuHeTa.

CneumanucTbl, OCyLLeCcTBASWME npuemM nosayvarened  MyHUUUNasIbHbIX — YCAyT,
06ecneynBalTCA SIMYHLIMU HarpyaHbIMU UAEHTUIUKALMOHHBIMU KapTodkamun (63angpkamu) u
(MnNKn) HaCTONbHLIMK Tab/IMUYKaMMW.

2.12.8. TpeboBaHuA K 06ecneyeHu AOCTYNHOCTM MpefoCTaBAEHUS MyHULMNaSIbHOW
yCcnyrv Ans UHBasiMaos.

YNO/THOMOYEHHbIM opraHom, npenocTaBNALWLNM MYHULMMNa/TbHYO ycnyry,
obecrneunBaeTcs co3faHvne nHBasiMaam creyroLwmnx yCnoBuin JOCTYMHOCTY:

a) BO3MOXHOCTb 6ecnpensATCTBEHHOIO BX0A4a B MOMELLEHWS YNOSIHOMOYEHHOIO opraHa u
BbIXo4a U3 HUX;

6) BO3MOXHOCTb CaMOCTOATENIbHOTO NepenBXeHNs B MOMELLEHUAX YNOSITHOMOYEHHOTO
opraHa B LUenaAx AocTyna K MecTy npefoctaBsieHus ycsyru, B TOM 4ucne C MNOMOLLbIO
paboTHMKOB  YMOSIHOMOYEHHOTO OpraHa, npPefoCTaBNAIWEro MYHULUNANbHYO  YCyry,
aCCUCTUBHBIX 1 BCIOMOrartesibHbIX TEXHO/I0TUI, a TakKe CMEHHOI0 Kpecsia-KONSACKY;

B) BO3MOXHOCTb NMOCaZiku B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HEro nepes BXO4OM B
YNO/IHOMOYEHHbI OpraH, B TOM 4MC/le C WUCMOJSIb30BaHWEM KpPecsa-KoNsACkA U, Mpu
Heo6Xx0A4MMOCTH, C MOMOLLI0 PabOTHMKOB YNOSIHOMOYEHHOIO OpraHa;

r) CONPOBOXAEHWE WHBa/INAO0B, UMEKLUX CTOWKME paccTpoircTBa (PYHKUMU 3peHus U’
CaMOCTOATE/IbHOIO NepefBMKEHUSA, U OKa3aHUSA MM NMOMOLLM B NMOMELLLEHNSX YNO/THOMOYEHHOIO
opraHa,;

[) cofeincTBne vHBanuay npu BXo4e B NOMeLLeHMEe YNOSIHOMOYEHHOrO opraHa v BbIXoae
N3 Hero, MHPOPMMpPOBaHMe NHBaUTMAA O AOCTYMNHbIX MapLipyTax 06LWeCcTBEHHOro TpaHCnopTa,;

€) Hagnexallee pasmelleHe HocuTene nHpopmaunn, Heobxoanumon ana obecneveHus
6ecnpensATCTBEHHOIO A0CTYNa NHBaUIMAOB K MyHUUUNAIBLHOM YCryre, C y4eTOM OrpaHUYeHunii ux
XU3He[eATes/IbHOCTW, B TOM u4ucre Ay6nmpoBaHve Heo6XOoAMMONW [ANS MOJSyYeHWUs YCyru
3BYKOBOI U 3pUTENbHON MHGOpMauMM, a Takke Haanucen, 3HakoB M MHOW TEKCTOBOW U
rpagouyeckoin HopMauun 3Hakamm, BbINOSIHEHHLIMU pefibeHO-ToYeYHbIM WpndToM bpains
N Ha KOHTPACTHOM (pOHe; A0oMNYyCK cypAonepeBogynka 1 TupaocypaonepeBoaymrka;

X) ob6ecrneyeHne [onycka B TMNOMELEHUE YMNOJIHOMOYEHHOIO oOpraHa, B KOTOPOM
npefocTaBnsAeTca MyHUUMNANIbHOW ycnyra, Co6aku-npoBOAHWKA MNPW Ha/IMuUM  OOKYMEHTa,
noATBepXxaarLlero ee cneunanbHoe o06yyeHue, BblgaHHOrO Mo dopmMe U B Mopsagke,
YTBEPXAEHHbIX Npukazom MwuHUCTepcTBa Tpyga W counasibHOW  3awuTbl  POCCUIACKOM
depepaunn ot 22 noHA 2015 r. Ne 386H;

3) okasaHue paboTHMKaMu YMNOSIHOMOYEHHOrO OpraHa MHOW HeobXxoAuMOKM MHBasIMAaam
MOMOLLM B NPeofosieHMn 6apbepoB, MeLLarWmnX Nosly4eHUI0 UMW YCyr HapaBHe C ApYyrMun
nmuamu.

2.13. MNoka3atenu AOCTYMHOCTU N KayecTBa MyHULMNAIbHOR YCIyTu

2.13.1. OCHOBHbIMM MOKa3aTenAmMu AOCTYMHOCTU U KayecTBa MYHUUMMasIbHOW YCAyru
ABNAIOTCA:

KOIMYEeCTBO  B3auUMOAEWCTBMMA  3asaBUTENI1  C  AO/DKHOCTHbIMU — vuamu  npu
npefocTaBNieHNM  MYHUUMN&/IbHOW  yCyrm M UX  NpoJo/mKutTensHocTb. B npouecce
npefocTaBneHnss MyHULMNAIbHOW YCyrn 3asBuTe b Bnpase obpallartbcs B YNO/THOMOYEHHbIN



opraH no Mepe Heob6XxoAMMOCTW, B TOM 4uC/ie 3a MoJslydyeHnem uHdopMaumm o Xxopne
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

BO3MOXHOCTb MoZauyn 3anpoca 3asaBuTesisa 0 npefocTaBieHnn MyHULUNasIbHOW YCyru v
BblJaun 3asaBUTENAM JOKYMEHTOB NO pe3ynbTaraM npefoctaB/ieHna MyHULMNaNIbHOW YCNyru B
MoL;

BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOSIYYEHUA MYHULMNASIbHOW YCyrn B J/1l060M
TeppuTopnasibHoOM nogpasfeneHnn opraHa, npefocTaBALWero MyHULMNasibHyO ycayry, no
BbIOOPY 3asBUTENSA (IKCTEPPUTOPUASIBHBIA MPUHLMN);

BO3MOXHOCTb MOJIy4eHUs MHopMaumMm O Xofe npefoCcTaBfieHns MyHULMNaIbHON
yCcnyrn, B TOM 4Yuc/ie C UCNOoNb30BaHNeM OUUNANIBLHOIO MHTEpPHeT-canTe agMUHUCTpauUnn, a
TakKke B PIY, HaEMY n B PMAIY

yCTaHOB/IEHNE [LO/HKHOCTHbIX /1L, OTBETCTBEHHbIX 3a NpefocTaB/ieHne MyHULMNasIbHOW
ycnyru,

yCTaHOB/IEHNe U1 cob6naeHne  TpeboBaHWA K MOMELLEHMAM, B KOTOPbIX
npepocrasnaeTcsa ycnyra,

yCTaHOB/IEHNE U COOMI0AEHME CpOKa NpefocTaBfeHUs MyHULMNa/IbHON yCnyrn, B TOM
ynucse cpoka OXxuaaHusa B oyepeau Mpu nojadvye 3asaB/eHUA U NPU MOJYYEeHUU pesynbrata
npefocTaBneHnss MyHULMNaIbHOW YCyru;

KO/IMYeCTBO  3asBfeHUA,  NPUHATBIX  C  WUCMNOJSb30BaHMEM  WHKOPMAaLUNOHHO-
Te/IEKOMMYHUKAUNOHHOW CceTu 06Lero nosib3oBaHus, B TOM 4uc/e nocpefactsoMm EanmHoro
noptasia u PernoHasibHoro noprana.

2.13.2. Tpu npegocTtaBNeHUM MYHULMNALHOW YCAYyrMu Mo 3KCTEPPUTOPUasIbHOMY
npuHUmny 3assutenu (NpeactaBuTenn 3asaBuTeNs) UMEeKT NpaBo Ha obpalleHune B fito6oin MoL|
BHEe 3aBMCMMOCTM OT MecTa perucrpauun 3aasutena (npeacraButena 3asasBuTesis) nNo Mecrty
XUTENbCTBA, MecTa HaxoxXAeHuss obbekTa HeABWKMMOCTU B COOTBETCTBUM C AeNCTBUEM
3KCTEeppUTOPMaNbLHOrO NpUHUMNa.

MpepocTaBiieHne  MYyHUUMNAIBHOW  YCAYrh MO 3KCTePPUTOpPUaNIbHOMY  MPUHUMNY
obecrneunBaeTcs Npu NMYHOM obpallieHun 3asasBuTena (NpeacrtaBuTenisa 3asaBuTesis) No MecTy
npebbiBaHNA 3aaBuTens (npeacrtasuTtenia  3asasutens) B M®L, ¢ 3aaBneHnem o
npeaocTaBneHn MyHULMNaSIbHON YCNyTn.

2.13.3. B3anmopgeicteue 3asiButensa (ero npeacraButens) ¢ AO/HKHOCTHbIMU NUuaMu
M®Ll, ynosIHOMOYEHHOro opraHa npyv  MpPefocTaB/IeHUM  MYHUUMNANIbHOW  YC/yrn
OCyLLeCTBNSETCH ABa pasa - Npu npeactaBneHnm B MOL,, ynosITHOMOYEHHbIV opraH 3asiBNeHns
CO BCEMU HEOOXOAUMbIMW [OKYMEeHTaMW /1 MOJIyYeHUs MYHULMNaSIbHOW YCNyru u npu
nony4yeHun pe3ynbTarta npepocTaB/ieHns MYHULMN&/IbHOW ycnyru 3anBuTenem
HernocpeacTBeHHO. MNpoao/IKUTEIbHOCTL O4HOMO B3aUMOAENCTBUA 3asABUTENA C AO/HKHOCTHBIM
nmuoMm ML, ynosHOMOYEHHOro opraHa npu npefocTaBfieHun MYHUUMUMNasIbHOW YCyru He
npesbiwaet 15 MuHYT. B cnyyae HanpaB/ieHWs 3aaB/fieHUs nocpeactsoM EanHoOro noprana
B3aumogencTeme 3asaBuTenss ¢ AO/MDKHOCTHbIMK siuamu MOLL, ynosHOMOYEHHOro opraHa
OCyLLEeCTBNSETCA fABa pasa - npu npegcrasfieHun B M®L, ynosnHOMOYEHHbIM oOpraH Bcex
HEeOoOXOAMMbIX [OKYMEHTOB [J/1 MOJIyYEHUS MYHULMNANIbHON YCiyrn v npu  NosyvyeHun
pesynbTara npefocTaB/ieHNs  MYHUUMNa/IbHOW  yCiyrn  3asiButenieM  HenocpencTBeHHO.
Mpofo/MKUTENIBHOCTL OAHOr0 B3aMMOAEWCTBUA 3asABUTENA C AO/DKHOCTHbIM NuvLoM MOL,
YNOSIHOMOYEHHOIO OpraHa npu npefocTaBfeHn MyHULMNasIbHOW yCniyrn He npesbiwaeT 15
MUHYT.

3asButenam obecrneunBaeTcsd BO3MOXHOCTb OLEHWUTb [[OCTYMHOCTb W KavyecTBO
MYHULUMN&abHON ycnyrn Ha EgmuHom nopTtane.

2.13.4. Ana nony4vyeHnss MyHULMNasibHOW yCnyrn 3asaBUTeNb Bripase obpatntbca B MOL, B
COOTBETCTBUM CO cTaTbei 15.1 depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93 «O6
opraHusaunn npeaocTaBNeHUA rocyAapCTBEHHbIX WU MYHULMMasIbHbIX YCyr» nyTem nogayu



KOMMJIEKCHOrO 3amnpoca O MNpefoCTaB/IEHUM  HECKOJIbKMX TOCYAApPCTBEHHbLIX W (Mnn)
MYHULMNAbHBIX YCYI».

2.14. ViHble TpeboBaHMsA, B TOM 4ucC/e y4yuTbiBalOLLME OCOOEHHOCTM MpefoCTaB/IeHUS
MYHULMMN&/IbHON YCNYyrn B MHOTOYHKUMOHA/IbHBLIX LIeHTpax, OCOGEeHHOCTU npefocTaBieHns
MYHULUMNAIBHOW YCYT NO 9KCTEPPUTOPUASIbBHOMY NPUHLMNY (B C/lyYae, ec/iv MyHuuunasibHas
ycnyra — nNpefocTaBnsieTcd M0 3KCTEPPUTOPUa/IbHOMY — MPUHUMNY) M OCOBEHHOCTU
npefocTaBNeHNs MyHULMNAIbHOR YC/yrv B 3/1EKTPOHHOW dhopme

2.14.1. [OAnAa nonyyvyeHuss MyHUUMNaNIbHOW Yycnyrn 3asiBuTensiMm npefocraBnsercs
BO3MOXHOCTb MpeACTaBuUTb 3asiB/ieHMe O MNpefoCTaBNeHny MyHUUMUMNaIbHOW  YCyrn wu
OOKYMeHTbl  (cogepxawimeca B HUX CBefeHus), Heobxogumble [ONA  npefocTaBieHns
MYHUUMNAIbHOW YCyTK, B TOM Ynce B DOPMeE 3/1IeKTPOHHOIO JOKyMeHTa:

B YNO/IHOMOYEHHbIN OpraH;

yepe3 M®L] B yNnosIHOMOYEHHbI OpraH;

nocpeacTBOM UCMNOJIb30BaHMA WH(OPMaLNOHHO-TENTEKOMMYHUKALMOHHBLIX TEXHOJI0TUH,
BK/IlOYas MCMoMb30BaHWe, C NPUMEHEHUEM 3/IEKTPOHHOM MoAnucKu, BUA KOTOPOWR [OSDKEH
COOTBETCTBOBATb TPeboBaHWAM, YCTaHOB/EHHbIM «[1paBuiamMn MCNoONb30BaHUA YCUIEHHOM
KBaIM(PMLMPOBAHHON  3NEKTPOHHOW  nognuck  npu  obpalieHun  3a  MoJlyvYeHnem
rocyfapCTBEHHbIX U MyHULMMNANbHBIX YCYr», YTBEPXAEHHbIX NOCTaHOBNEeHMEM [MpaButenscTea
P® ot 25 aBrycta 2012 r. N 852 "O6 ytBepxaeHun paBua UCNOSb30BaHUSA YCUNEHHOM
KBaUIMPULMPOBAHHOW  3/IEKTPOHHOW  moanucu  npu obpalleHun  3a  MoJslyvYeHueM
rOCyAapCTBEHHbIX M MyHULMNAbHBLIX YCYT U O BHECEHUN U3MeHeHns B Npasuna pa3padoTku n
yTBEPXAEHUSA afMUHUCTPATUBHbLIX pPeriaMeHToB npefocTaB/ieHuUs rocy4apcTBeHHbIX yecnyr" (c
N3MEHEHUAMWN U [OMOMIHEHNAMN) N nocTaHoBneHus lMpasutesibctBa PP oT 25 moHa 2012 Ne
634 «O BMAax aNeKTPOHHOW NoAnucK, NCNoNb30BaHNE KOTOPbIX AOnyckaeTcsa npu obpalleHun
3a NoJslyYeHnem rocyfapCTBeHHbIX Y MyHULMNA/IbHBIX YCNYr» (fa/1ee — 3/IeKTPOHHAA MOAMNUChH).

3asBneHnsa u fOKYMEHTbI, He06XoAnMble ANA NpPefoCcTaB/IeHNA MyHULMNANbLHOW YCNyri,
npefocTtasnsgeMble B OPMe 3/IEKTPOHHBLIX AOKYMEHTOB, NMOAMUCHIBAIOTCA B COOTBETCTBUU C
TpeboBaHuAMM cTaTein 21.1 n 21.2 degepasibHoro 3akoHa ot 27 nwons 2010 roga Ne 210-93
«O6 opraHuszaunm npefocTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHULMNAJIbHBIX  YCIyr» U
depepasibHOro 3akoHa ot 6 anpens 2011 roga Ne 63-®3 «O6 3/1eKTPOHHON NOAMUCK».

B cnyyae HanpaefieHUs 3asiBNIEHWA U [OOKYMEHTOB B 3/IeKTPOHHOW chopme ¢
ncrnonb3osaHvem PIY, Ha EMIY m B PIIY, 3asgBneHne n [OKYMEHTbl O0/KHbl ObITb
noAnucaHbl YCUNEeHHOM KBaUIM(OULMPOBAHHON 3/1EKTPOHHON NOANUCHIO, KOTOPbIE A0MYCKalTCA K
MCNOMb30BaHUIO NPU obpalleHnr 3a NoslydYeHneM MYHUUUNaIbHOW YC/yrn, OkasblBaeMOoW C
NMPMMEHEHNEM YCUMIEHHOW KBaU/IM(PULMPOBAHHOM 3/1EKTPOHHON MOANUCK, N OnpefensTcs Ha
OCHOBaHWWN YTBEPXAAeMO opraHoMm, nNpefoCTaBNAWNM  MYHULUNASIbHYO yCayry, no
cornacoBaHuio ¢ ®depgepasibHOM Cnyx60i 6e3onacHocTn Poccuiickoin Pepepaumm mogenu
yrpo3 6e3onacHocTv WHgopmauum B MHAPOPMALMOHHON cucTteme, MCMOosb3yeMOn B Lenax
npvemMa obpalleHunii 3a nosydyeHneM MyHUUMNasibHOW yciyru 1 (Uiv) npefoctaBneHnss Takomn
ycnyru.

2.14.2. 3asaButenam ob6ecneyMBaeTCA BO3MOXHOCTb MOJSlyYeHUs UuHdopmauum o
npegocTtaBnsemMon myHuuunanbHon ycnyre B PI'Y, Ha EMNICY n B PMIY

[Ona nonyyeHus goctyna K BO3MOXHoOCTAM PIrY, Ha EMNIY n B PII'Y Heobxogumo
BblOpaTb CyobekT Poccuiickoir ®epepaumm, U nocne OTKPbITUA Cnucka TeppuTopuasibHbIX
hefepasibHbIX OpPraHoB MCMOJSIHUTENIbHON BflacTU B 3TOM cybbekTte Poccuiickoin denepauun,
OpraHoB WCMNOJIHUTENIbHOW BnacTn cybbekta Poccuiickon depgepaumv n opraHoB MeECTHOrO
camoynpassieHuss Bblbpatb agMuHuUCTpaumio (ykasaTb HauMeHOBaHWe afMUHUCTpaLumu
COr/lacHo YcTaBy) C NepeyvyHeM oOKasblBaeMbIX MYHUUMMa/IbHbIX YCAyr M WHopmaumein no
Kaxkaomn ycnyre.

B kapTouke KaxKaoih ycnyru cogepXxuTca onucaHue ycnyru, nogpobHas nHdhopmaumsa o
nopsiike n cnocobax o6palleHNs 3a YC/yroi, nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX AN



NoNydYeHnss ycnyru, UHpopmaumusa 0 cpokax ee WCMNOSIHEHUS, a Takke O6/1aHKu 3asiBNeHnin n
doopm, KOTOpble HEO6XOANMO 3anoIHUTL A5 0OpaLleHns 3a yCyroun.

Mogava 3aaBuTesIeM 3anpoca U UHbIX LOKYMEHTOB, HEOOXOANUMbIX ANA NpefoCcTaB/iIeHNs
MYHALUMMN&IBHON yCNyru, 1 nNpuemM Takmx 3anpocoB W [OKYMEHTOB OCYLLECTB/ISETCHA B
cnepnyoLlem nopsake:

nojavya 3anpoca Ha npefocTaB/ieHVe MYHUUUMNa/IbHON YCNyru B 3/IEKTPOHHOM Buae
3a8BUTE/IEM OCYLLLECTBASIETCS Yepes NNYHbIN KabuHeT B PIY, Ha EMICY un B PIMIY

Ans othopMIEHNST OKYMEHTOB NOCPEACTBOM CeTU «/HTEpHET» 3asBUTENO HEO6X0AUMO
NpoinTKn Npouenypy asTopusauun B PI'Y, Ha EMICY n B PMIY

ANA aBTOpM3aLmn 3aABUTE/0 HEOOXOAMMO BBECTU CTPAxX0OBOW HOMEpP UHANBUAYA/TbHOTO
NMLEBOr0 cyeTa 3acTpaxoBaHHOINO /vua, BblAaHHbIA [1eHCMOHHbIM )oHAOM Poccuiickol
denepauunu (rocyaapcTBeHHbIM yupexaeHunem) no Koctpomckoi obnactu (CHUIC), n naposns,
NolyyYeHHbI nocne peructpaumm B PIY, Ha EMCY n B PIMIY

3aaBuTe b, BblIOpPaAB MyHUUMMA/IbHYK YCAYyry, rOTOBUT MNakeT [AOKYMEHTOB (Konuu B
3/1IEKTPOHHOM BUAE), HEOOXOAMMBIX O ee NpefocTaB/IeHNsA, U Hanpas/iseT UX BMecTe C
3asiB/IEHNEM Yepes NINYHbIN KabuHeT 3asiButens B PI'Y, Ha EMIY n B PIIY

3adaB/lIeHMe BMeCTe C  9/IeEKTPOHHbIMUA  KOMUAMW  OOKYMEHTOB  rnonajaet B
NH(POPMAUMNOHHYIO  CUCTEMY  YNOJSIHOMOYEHHOrO0  opraHa, OkasblBaluwero BblOpaHHYHo
3aaBUTENIEM YC/YTYy, KOTopas obecneynBaeT NpMeM 3anpocoB, 0bpaLLeHniA, 3asB/IEHNI N UHbIX
[OKYMEHTOB (cBefeHuin), noctynmBwmnx ¢ Pry, Ha EMrYy v B PMIY un (unun) yepes cuctemy
MEeXBeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBUS.

2.14.3. [Ona 3aaBuTeneir obecneumBaeTCs  BO3MOXHOCTb  OCYLLECTBMATb C
ncnonb3osaHnem B PI'Y, Ha ElNICY n B PII'yY

noslydeHe cBefeHnin 0 Xo4e BbINOSIHEHNS 3anpoca O NpefocTaB/IeHU MyHULMNa/TbHOW
ycnyru.

CBegeHua o0 Xxoge W pesynbTaTe  BbINO/IHEHMA 3anpoca O npenocTaBeHun
MYHAUMNAIbHON yCAyrn B 3/IEKTPOHHOM BuAEe 3asiBUTENHO NpeAcTaBnsaAwTcsa B BuAe
yBeOM/IEHUS B NIMYHOM KabuHeTe 3aaButens B Pry, Ha EMNIY n B PMIY

2.14.4. Tpw HanpaBieHUN 3asB/IEHNSA N OOKYMEHTOB (COAEpPXaLLnXCcs B HUX CBeLEHNI) B
bopMe 3NEKTPOHHLIX [OKYMEHTOB B Mopsgke, MpeAyCMOTPEHHOM noAnyHKTom 2.14.1
nogpasgena 2.14 PernameHTta, obecrneymMBaeTCA BO3MOXHOCTb HanpaB/ieHUS 3asaBUTENIO
Cco00OLEeHNA B 3/1IEKTPOHHOM BUAE, MOATBEPXAAOLLEro UX NPUeM 1 pernctpawmio.

2.145. M®L, npu obpaweHun 3aasutena  (NpeAacTaBuTensa  3adABUTENS)
3a npegocTtaBfieHneM MyHUUMNANbLHOW YCYr OCYLECTB/IAIT co34aHne 3NeKTPOHHbIX 06pa30B
3aAB/IeHNS U [OKYMEHTOB, npeactaBidAeMblX 3asBuTesiem (npeactaBuTesiemM 3asaBUTENA) U
HeobXoAMMbIX 019 NpefocTaB/IeHUs  MYHUUMNANIbHOW  yC/lyrh B COOTBETCTBUMM  C
aAMWHUCTPATMBHbIM perfaMeHToM npeaocTaBAeHUss MyHULMNANLHOM YCYTn, U UX 3aBepeHune
c Lesnbio HanpasneHus
YNOSIHOMOYEHHbIN opraH A/1s NPUHATUA pPeLleHns 0 NPeoCTaBNeHNN MYHULMNAAbHOR YCNyrn.

2.14.6. Mpwn ob6paweHun B MPL|, myHMUunanbHasa ycnayra npeaoctaBfisieTcs C y4eToM
NpUHUMNA 3KCTEPPUTOPUAsSIbBHOCTU, B COOTBETCTBMM C KOTOPbIM 3asABUTE b BrpaBe BblOpaTb
ANnA obpalleHvs 3a nonyyvyeHnem ycnyru MOL,, pacnonoXeHHblii Ha Tepputopun KoCTpoMCKOM
obnacTtu, Hes3aBMCUMO OT MecTa ero perucrpaumm Ha Tepputopumn KocTpomckoil obnactw,
MecTa pacrnosiokeHus Ha Tepputopun KocTpoMckor 06/1acTn 06bEKTOB HEABKUMOCTM.

2.14.7. B uendax npepoctaBneHUs MYHULMNa/IbHbLIX YCNYyr YCTaHOB/IEHWE JIMYHOCTU
3aABUTENIA MOXET OCYLLECTB/IATLCA B XO4E JIMYHOIO npuema nocpeacTtsoM npefbaB/ieHus
nacrnopTa rpaxgaHvHa Poccuiickoli ®egepalun nmbo MHOro AOKYMEHTa, YAOCTOBEpPSoLWero
JINYHOCTb, B COOTBETCTBUM C 3akoHoAaTesIbCTBOM Poccuiickor ®egepauynmn nam nocpencrsomM
naeHTurKkaumm n ayTeHTumkaunum B agMUHUCTpaLumn, ¢ NCrnosib3oBaHMeM NHPOpPMaLMOHHbIX
TEXHO/IOTUIA, NPeayCMOTPEHHbIX YacTblo 18 cTtatbn 14.1 depepanbHOro 3akoHa OT 27 WIS



2006 Ne 149-#3 «O6 wuHJoOpmaLMM, WHPOPMAUNOHHBIX TEXHOMOMMAX W O 3awuTe
NHJOopMaLnn».

2.14.8. Tpu npegocTtaBieHUM MYHUUMNAbHbLIX YCAYr B 3/IEKTPOHHOW  dhopme
naeHTMdukaumna 1 ayTeHTnmKaums MoryT ocyLecTBASATLCA NOCPeCTBOM:

1) eguHoOl cucTeMbl MOEHTUIUKALMN U ayTEHTUUKALUN NN UHBIX TOCYAaPCTBEHHbIX
NH(OPMALUMNOHHBLIX CUCTEM, €C/IM Takme rocyAapCTBeHHble WMH(OPMALMOHHbIE CUCTEMbI B
ycTaHoBneHHOM [lpaButensctBom Poccuiickori  ®epepaumm  nopsgke  obecneuyvsaroT
B3auMOeNCcTB/Me C efMHON CUCTEMOWN WAeHTUMKauuM ¥ ayteHTudmkauum, npu ycriosuu
coBnaZieHns ceBefleHnin 0 hn3n4eckom Nnue B ykasaHHbIX MHPOPMAaLNOHHBIX CUCTEMAX;

2) eQuHOW cUCTEeMbl MAeHTUdMNKaALUN N ayTeHTUdUKaUMM n eanHon MHGOpMaLMOHHON
CMCTEMbI MepCoHasIbHbIX AaHHbIX, obecneynBatoLLleli 06paboTKy, BKIKYas cOop U XpaHeHue,
BUOMETPUYECKMX MEePCOHANIbHBIX AAaHHbIX, UX MPOBEPKY M Nnepefady MHgopmMmaumm 0 CTeneHu mux
COOTBETCTBUA MNPenoCTaB/IEHHbIM OUOMETPUYECKMM MEPCOHasIbHLIM  [aHHbIM  PU3NYECKOTO
nmua.

MyHuumMnansHasa ycnyra He okasblBaeTcs B yrnpexjatoLlem (MpoakTMBHOM) pexunme.

3. CocTtaB, nocnefoBaTe/IbHOCTb Y CPOKU BbINOSIHEHUA afMUHUCTPATUBHbLIX NpoLeayp,
Tpe6GoBaHUA K NOPAAKY X BbINOJIHEHUS, B TOM YAC/IE OCOGEHHOCTU BbINOJ/IHEHUS
agMUHUCTPATUBHLIX NpoLeayp B 3/1EKTPOHHOII hopme

3.1. TMpepocTaBneHne MyHUUMNANLHOW YCNyr BkIoYaeT B ceba  cnegyrowme
afiIMVHUCTPATMBHbIE NpoLeaypbl:

1) Nnpuem 1 perucTpaums 3asiBNeHns U JOKyMEHTOB, HE06X0AUMbIX ANS NpeaoCcTaB/eHus!
MYHULMNANbHOR yCnyru;

2) o6paboTka M npeaBapuTeNlbHOE PACCMOTPEHWE [1O0KYMEHTOB, HE06XOAUMbIX As
npeaocTaBNEHUSs MyHULMNAbHOW YCIYTU;

3) dopmupoBaHMEe U  HanpaBfiEHUE MEXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHuzauun), ydacTBytoLe B NPeAoCTaB/IeHNN MyHULMMNASIbHOI YCNYTH;

4) opraHu3auusi NpeaocTaBEHNS MyHULIMNANbLHOR ycnyrn 3asiBUTESHO.

3.2. MNpuem U perucTpauusi 3asiB/IGHU U [OKYMEHTOB, Heo6Xo4uMbIX AN
npeAoCcTaB/IeHUA MyHULMNAILHOW ycnyru

3.2.1. OcHoBaHVeM A1 Havasla BbINOSIHEHNUS aAMUHUCTPATUBHOWM npoueaypbl No npuemy
W peructpaumm 3anaBfEHUA U OOKYMEHTOB, HeobxoAuWMbIX AONA  npefocTaBfieHus
MYHUUMNASIBbHOW YCyru, siBnsieTca obpalleHve 3anasuTtenisa (ero npeacraButens) ¢ 3asiBneHnemM
Mo YCTaHOB/IEHHOW hopMe W MPUNOXKEeHNEM HeoOXOAMMbIX LOKYMEHTOB B ALMUHUCTpaLuto
6o B MOL nocpeAcTBOM NIMYHOrO obpalleHusa 3anasutens (ero npeacraButens).

3.2.2. Tpy nocTynneHun 3asBfieHNs U Npuaaraembix K Hemy AOKYMEHTOB MOCpPeCTBOM
INYHOro obpatlleHusa 3asasutens (npefctaButens 3asBuUTesis) COTPYAHUK ALMUHUCTpaLUn
nmMéo MOPL,, OTBETCTBEHHbI 3a MpuemMm W perucTpaunio [AOKYMEHTOB, OCYLLeCcTBNsAeT
cneayoLlyto nocnenoBaTeslbHOCTb AENCTBUIA:

1) ycTaHaBnuBaeT COOTBETCTBME NIMYHOCTU 3anBUTesNIA OOKYMEHTY, YA0CTOBEPAILLIEMY
JINYHOCTb;

2) nposepsieT HanuumMe [OOKYMEHTa, Y[AOCTOBepslowero npasa (NOSHOMOYUSA)
npeactaButens 3assutens (B c/ydyae ecnv C 3asB/ieHMEM oObpallaeTcs npegcraBuTeslb
3aasutens);

3) npoBepsieT 3asBfieHVEe W KOMMJIEKTHOCTb MpunaraeMbiX K HeMy [OKYMEHTOB Ha
COOTBETCTBME MEPEeyHo [JOKYMEHTOB, MpefyCMOTPEHHbIX MyHKTOM 2.6  HacTosLlero
ALMVHUCTPATUBHOIO PernameHTa,;



4) OcCyllecTBNSeT npueM 3asBfeHUs W [OKYMEHTOB, JeflaeT OTMETKY O npueme
[OKYMEHTOB A1 nNpefocTaBeHnss MyHUUMNaNbHOW YCyru;

5) oOcCyLllecTBNSAET pernctpaunio 3asB/iIeHUS U NpuniaraemMbiX K HemMy [OOKYMEHTOB B
COOTBETCTBUW C NOPAAKOM Ae/10Npon3BoACTBa, YCTAHOB/IEHHbIM B AAMUHUCTPALNN.

Mpu oTcytcTBUM Yy 3aaBuUTesNs, 06paTUBLLETOCH JIMYHO, 3arOJIHEHHOIO 3asBJ/IEHUA UMK
HenpaBW/bHOM €ero 3anofIHEHUN COTPYAHMK, OTBETCTBEHHbIA 3a MpuUeM [OKYMEHTOB,
KOHCY/IbTUPYeT 3anaBUTENA MO BONPOCcaM 3anosIHeHNs 3asB/1eHUSA.

3.2.3. MakcumasibHbIA CPOK OCYLLEeCTB/IEHMA aAMWUHUCTPATUBHOM npoueaypbl npuema u
perncTpaunun AOKYMEHTOB, HEOOXOAMMbIX ANA NPefocTaBfeHUs MyHUUMNaNbHOW YCNyru, He
MOXET npeBbiWwaTb 1 paboyero AHSA CO AHS UX NOCTYNNeHns B AOMUHUCTPaumo nnn 8 MoLl.

Mpuem wn perncTpauus 3asaBNeHUA W npuiaraemblX K HeMy [AOKYMEHTOB, JIMYHO
npeacTaBneHHbIX 3asaBuUTesIeM, OCYLLECTB/ISETCH B TeYeHne AHA obpaLleHus.

3.2.4. Kputepvem npuUHATMA pPeLIeHMs B paMKax BbINOSIHEHUSA aAMUHUCTPATUBHOWM
npoueaypsbl ABNAETCA Hasinyme (OTCYTCTBUE) 3asB/IEHUS.

3.2.5. Pe3ynbTatoMm UCNOSHEHUA agMUHUCTPATMBHON npouedypbl N0 npuemMy W
pernctpaunn AOKYMEHTOB ABNAETCA nepejaya 3asB/ieHUs U npunaraemMbix K HeMy 4OKYMEHTOB
MYHULUMMN&/IbBHOMY — C/yXallemy, OTBETCTBEHHOMY 3a 00paboTky © npegBapuTesibHoe
paccMoTpeHne AOKYMEHTOB, HEOOXOANUMbIX AN NpeAoCTaBeHUs MyHULUNAIbHOW YCIYTI.

3.2.6. Cnoco6om umkcaunn pesynbTata ALAMUHUCTPATUBHOW Npoueaypbl SABNAHOTCA
oukcaumsa pakta nOCTynneHus [OOKYMEHTOB B XXypHasle peructpauum u (uwam) B
COOTBETCTBYHOLLEN MH(pOopMaLMOHHON 6a3e.

Mocne npuema W perucTpauun 3asBfieHne U npuiaraemble K HemMy [OKYMEHTbI
Hanpas/IAITCA HA pacCMOTPEHNe COTPYAHUKY AOMUHUCTPaU OTBETCTBEHHOMY 3a MOArOTOBKY
[OKYMEHTOB M0 MyHULMNAIbHOM YCyre.

3.3. O6pa6oTka M npeaBapuUTe/sIbHOE PACCMOTPEHUEe [OKYMEHTOB, Heo6XoAUMbIX
ANA NpeAoCcTaB/IeHUA MyHULMNAIbHOK ycnyru

3.3.1. OcHOBaHVeM /15 Havasla UCMNOSTHEHUSA aAMUHUCTPATUBHON npouenypbl 06paboTku
N npenBapuTesIbHOr0 pPacCcMOTPEHUs [AOKYMEHTOB SABNAETCA MOCTYN/IeHNe 3asB/IeHNA W
[OKYMEHTOB, HEOOXOAMMbIX A5 NpefocTaBfeHns MyHULUNasIbHOW YCIyru, MyHUUUNaibHOMY
cnyxatiemy, COTPyAHUKY, OTBETCTBEHHOMY 3a NpefocTaB/ieHne MyHULMNaSIbHOW YCAYT.

3.3.2. [O/MKHOCTHbIMM nUaMW, OTBETCTBEHHbIMM 3a BbINO/IHEHME 00paboTkn wn
npenBapuTesibHOro pacCMOTPEHUA AOKYMEHTOB, AB/AKTCA COTPYAHUKN AAMUHUCTPALUN.

3.3.3. CoTpyaHuK AOMUHUCTPaUUK, OTBETCTBEHHbIA 3a NpefocTaBeHne MyHULUMNasIbHOWN
YC/yrn, OCYLLEeCTBAET crieyolwme enCTBUS:

1) npoBepseT KOMMMEKTHOCTb MPeACTaB/IeHHbIX 3asABUTE/IEM [AOKYMEHTOB MO MNepeyHto
[OKYMEHTOB, NPeayCMOTPEHHbIX NYHKTOM 2.6 HacToswero AGMUHUCTPATMBHOIO periaMeHTa;

2) npu OTCYTCTBUW [OKYMEHTOB, MPEeAYyCMOTPEHHbIX MyHKTOM 2.6 HacCTOALWero
AOMWHUCTPATMBHOIO persiameHTa, a Takke Mpu BbIABNIEHWN HECOOTBETCTBUA NOAMEeXallmx
npeacTaBfeHNi0 LOKYMEHTOB No (pOpMe WN cofepXaHunio TpeboBaHMAM 3akoHoAaTesibCTBa
Poccuiicko  depepaumm 1M 3akoHogatesibcTBa  KocTpomcko  obnactu  COTPYAHWK
AOMUHMCTPaALMN TOTOBUT MNPOEKT pelleHns o6 oTkasze B NpefocTaB/ieHMM MyHULMNaIbHOM
yC/yru u HanpasnseT ero rnase OpPexoBCKOro CeNbCKOro nocesieHns;

3) Mpy Ha/IMYMKN NOJTHOTO KOMMJIEeKTa AOKYMEHTOB, HEOOXOAMMbIX OJ/1A NpenocTaB/ieHus
MYHULUMMN&IBHON yCNyru, M nNpu OTCYTCTBUM BbISIBJIEHHbIX B XOA4e NpeABapuTesibHOro
paccMOTPEHUSA 3asB/IEHUA U NpunaraembiX K Hemy [AOKYMEHTOB OCHOBaHWA /171 OTkas3a B
npefocTaBneHn MyHULMNA/IbHOW YCyrn nepexoauT K OCYLeCTB/IEHUIO aAMUHUCTPATUBHOM
npoueaypbl N0 NOArOTOBKE NPeAoCTaB/IeHNA MyHULMNAIbHOW YCNYyTu;

4) HanpaBnsieT MeXBe[OMCTBEHHble 3anpocbl, HeobxoAuMmble AON1A NpefocTaB/ieHns
MYHULUMNAIbHOW YCyT 1.



3.3.4. MakcMMasibHbIil CPOK BbINOMIHEHNSA aAMUHUCTPATMBHON npoueaypbl 06paboTkM K
npeABapuTesIbHOro PacCCMOTPEHMS AOKYMEHTOB HE MOXET npeBbiwaTh 10 pabounx gHen.

3.3.5. Kputepysimm nNpuvHATUA pPeLLUEHU A OTBETCTBEHHbIM CNEUMaINCTOM SABNSeTCA
npeAcTaBneHne BCceX HEOOXOAMMbIX AN MPUHATUSA pelleHus OOKYMEHTOB B COOTBETCTBUM C
NYHKTOM 2.6 HacToswero AAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.6. Pesynbtatamm WUCNOMHEHMA aAMWHUCTPATUBHON Mpoueaypbl Mo 06paboTke U
npeaBapuTesibHOMY pPacCMOTPEHUIO  OOKYMEHTOB, HeoOXoAuMbIX ANs npefocTaBfeHus
MYHUUMNAIbHOW YCyTI, ABASIOTCA:

NOAroToBKa NpoekTa pelleHns o6 oTkase B NPefoCTaB/IeHUN U HanpaB/ieHWe ero rnase
OpexoBCKOro cenbCKOoro noceneHns;

npy HanuyMm BCEX [AOKYMEHTOB W CBEOEHWU, HeobXxoauMblX ANS npeaocTaBneHns
MYHUUMNA/IbHOW YCAYrn, - Nepexof K OCYLLEeCTB/IEHU0 afgMUHUCTPATMBHONM npoueaypbl no
NOArOTOBKE Pa3bsACHEHWI B pamKax NpeaocTaBNeHNns MyHMLMNaSIbHOW YCAYTn.

3.3.7. Cnocobom dhmkcauum agMUHUCTPaATMBHOM  npoueaypbl  06paboTkn U
npeaBapuTesIbHOr0 PacCMOTPEHMSA AOKYMEHTOB, B TOM YMC/E€ B 3/IEKTPOHHON dhopme, ABNSEeTCS
chopMmUpOBaHHOE NIMYHOE Aeno 3asaBuTens.

3.4. ®dopMmupoBaHNe U Hanpas/ieHME MeXBeAOMCTBEHHbIX 3afMpoCOB B OpraHbl
(opraHnsauum), y4yacTBylwWMe B NpefoCTaB/IeHUN MyHUUMNanbHOW ycnyrn (npwu
Heo6xoanumocTn).

3.4.1. OcHOoBaHVeM [/19 HavYana agMWHUCTPATUBHOI npoueaypbl N0 (POpMUPOBaAHUIO U
HanpaBfeHNID MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl (opraHv3auun), yyacTBylouwine B
npefoctaBneHnn  MyHUUMNAIbHOW  YCIyrn, € UeNblo  NONyYEeHUA  AONOSTHUTESbHbIX
pa3bsCHEHWIA.

3.4.2. MexBeOMCTBEHHbI 3anpoc dQopmMuMpyeTcss W HanpaeBndetca B dopme
3/1EKTPOHHOIO [OKYMEHTa, B COOTBETCTBMM C YTBEPXAEHHbIMX hopmMamMy 3anpocoB Mexnay
AOMUHUCTpaLMerr 1 opraHamu (OpraHusauyusmu), yyacTBylWMMW B NpefocTaB/ieHum
MYHULMNAbHOR yCNyri.

3.4.3. MakcumasnbHbIA CpPOK (QOpPMUPOBaHUA M HanpaB/eHUs 3anpoca cocTtaBnser 1
pabounii AeHb.

3.4.4. Tlpn nNOAroToBke MeXBeLOMCTBEHHbIX 3anpocoB chneyuannct AAMUHUCTpaumn,
OTBETCTBEHHbIN 3a OCYyLLeCTB/IEHNE MeXBelOMCTBEHHOrO NHPOPMaLIMOHHOTO
B3aMMOeNCcTBnA, onpefesniseT rocyAapCTBeHHbIe opraHbl, opraHbl MECTHOrO camoynpas/ieHns
nM6o  noABeAOMCTBEHHble  TOCY[apCTBEHHbIM  OpraHam  WaM  opraHaMm  MeCTHOrO
camMmoynpaB/eHus opraH1saunm, B KOTOPbIX AaHHbIE OKYMEHTbI HaxXo4AaTCcs.

3.4.5. [Ona npepoctaBneHns MyHUUMNANBHOW YCyrn cneumannuct AAMUHUCTPaunn
HanpaBnsieT MexBeAoMCTBEHHbIE 3anpockl B YOPHC Poccum no Koctpomckon o6nacti B Lensix
NolyYeHUs1 OOMNONHUTENbHbLIX PAa3bACHEHW NO BONPOCaM HasloronnaresbwmkoB U HaSIOroBbIX
areHToB Mo BonpocamMm NpUMeHeHNs HOPMAaTUBHbLIX NPaBOBbLIX aKkTOB OpPexoBCKOro CeNbCKOro
nocesieHnsa 0 MeCTHbIX Haslorax u coopax.

3.4.6. CpoK NoArotoBKM W Hanpas/ieHUa 3anpoca Ha MeXBeAOMCTBEHHble 3arnpocbl O
npeacTaBNeHnn LOKYMEHTOB M MHopMauun ans npefoctaBfieHns MyHUUMNaNbHOW yCnyrn
NCNONb30BaHNEM MEXBEAOMCTBEHHOrO MH(OPMAaLMOHHOIO B3aMMOLENCTBUA HEe MOXeT
npeBbiWwaTtb 1 pabounii AeHb CO AHSA NOCTYN/EHUS MEXBEAOMCTBEHHbIX 3anpOCOB B OpraH Unm
opraHusauuio, npegocrasnAmoLWmne AOKYMEHT U MHpopMaLMio, eCN UHblE CPOKM MOArOTOBKU U
HanpaB/fieHMs OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoC He YCTaHOB/EHbl diefepasibHbIMN
3aKoHamu, npasoBbIMM akTamu [NpaButenscTBa Poccuiickoil Pegepaum M NPUHATbLIMU B
COOTBETCTBUM C (hefepasibHbIMK 3aKOHaMW, HOPMATMBHbLIMU NPaBOBLIMIN akTaMu KOCTPOMCKOWA
obnactw.



3.4.7. Cneuwnanuct AAMUHUCTpaumn, OTBETCTBEHHbIN 3a OCYyLLeCTBJ/IEHME
MeXBe[OMCTBEHHOIO WH(OpPMaLNOHHOIO B3auMOAENCTBUA, 005A3aH MPUHATL HEeob6XoAnmble
Mepbl N0 NOAYYEHNIO OTBETA HA MEXBEAOMCTBEHHbIE 3aMnpochl.

3.4.8. B cnyyae HenocTynsieHMsas OTBETOB Ha MeXBeAOMCTBEHHble 3anpocbl B
YCTAHOBMIEHHbIA  CPOK  AAMUWHMCTPAUMERn  MPUHMMAKOTCA  Mepbl,  NPeayCMOTPEHHble
3aKoHogaTtenbCcTBOM Poccuiickon degepaunn.

3.4.9. MakcumasibHbIi  CPOK  BbINO/IHEHUS  aAMWHUCTPATMBHOM  npoueaypbl  No
dhopmupoBaHMo 1 HanpasBfeHNO MeXBEAOMCTBEHHbIX 3arnpoCcoB He npeBbiwaeT 14 paboumnx
[AHel ¢ faTbl Hayana hopmMnpoBaHNs MeXBeL0MCTBEHHOIO 3anpoca.

3.4.10. Kputepnem NpuHATUA pelleHna ABMASAETCA MNoJslyvYeHne OTBETOB Ha BCe 3ampochl,
Hanpas/ieHHble NyTeM MeXBeOMCTBEHHOIO MH(POPMALMOHHOIO B3auMOAENCTBUSA.

3.4.11. Cnocobom domkcauum pesynbtarta agMUHUCTPaATMBHOW  npoueaypbl Mo
dhopmmnpoBaHMi0 1 HanpaB/IEHUIO MEeXBEeLOMCTBEHHbIX 3arpocoB B OpraHbl (opraHusauum),
yyacTByloLme B NpefocTaBieHn MyHUUUNAbHOW YCyr, B TOM YAC/Ie B 3/IEKTPOHHOM BUAE,
ABNAIOTCA  (pukcaumss  dpakta  MOCTYMJIEHUSA  AOKYMEHTOB, MOJIyYEHHbIX B  pamkKax
MEeXBe[OMCTBEHHOIO  MH(OPMaLMOHHOIO B3auUMOLEWCTBUSA, B )KypHasie perucrpauunm
MOCTYM/IEHUA OTBETOB B paMkax MexBeLOMCTBEHHOro MHPOPMAaLMOHHOIO B3aMMOLENCTBUS Y
(wnn) B cooTBETCTBYIOLWLEN MHGhOPMaLMOHHOM 6a3e AAMUHUCTPaUUN.

3.5. OpraHusauusa npegoctaB/ieHUss MyHULUNANbHOWK ycnyrn 3aaBUTento

3.5.1. CoTpygHuUK AAMUHUCTPALNKN, OTBETCTBEHHbIN 3a NpefocTaBNeHne MyHULMNasibHOM
YCNyru, oCyLLecTBNASET CrIefAyoLyto nocneoBarTesibHOCTb AeACTBUIA:

1) npoBepsieT 3asAB/IeHVe U MpuiaraeMble K HeMy OOKYMEHTbl Ha Ha/inyMe OCHOBaHWUM,
yKa3aHHbIX B NyHKTe 2.8.2. AODMUHUCTPAaTMBHOIO pernameHTa.

Mo pes3ynbTaTaM pacCMOTPEHUS 3asB/IeHUA W npunaraemblx K HemMy [OKYMEHTOB
NPMHUMaeTCA pelleHve o npegoctasneHnn (06 oTkase B NpefocTaB/ieHUN) MyHULMNAIbHON
ycnyru.

B cnyyae npuHATMA pelleHns 06 OTkase B NpefocTaBfieHUM MyHULMNAaNIbHOM YCnyrun
COTPYAHUK AOMMHUCTPaLMK, OTBETCTBEHHbIM 3a npefocTaB/ieHne MyHULMNasIbHOW YyCnyru, B
TeyeHne 5 paboumx [OHel noaroTasB/vMBaeT MPOEKT nucbma 06 OTkase B nNpefocTaBfeHun
MYHULMN&/IbHON yCnyru (ganee - ysefomsieHne 06 otkase) ¢ MOTMBUPOBaHHbLIM 060CHOBaHMEM
MPUYNH OTKa3a M CO CCbIJIKON Ha KOHKPETHbIe MNOMIOXEHUS HOPMATUBHbLIX MPaBOBbIX aKTOB Y
NHbIX [OKYMEHTOB, AB/ISAIOLWMXCA OCHOBAHNEM Takoro otkasa, U Hanpas/isieT NMCbMO 06 OTKase
Ha noAnvck rnase OpPexoBCKOro CesIbCKOro nocesieHuns.

B cnyyae npuHATMA pelleHMa O npefocTaBfIEHUM MYHULMNANIbHOW YCyrn COTPYOHUK
AOMUHUCTPaLMK,  OTBETCTBEHHbI 3@  npegocTaB/ieHne  MyHULMNASIbHOW  YCNyru,
nogrotaenvBaeT MPOEKT oTBeTa 3asBuTtento M obecneymBaeT ero nognucaHve rnasou
OpexoBCKOro CesibCKOro nocesieHuns.

3.5.2. MakcumasibHbIA CPOK BbINOSIHEHNSA aAMUHUCTPATMBHOW Npoueaypbl N0 MPUHATUIO
peLleHns o npefoctasneHnn (06 oTkase B NpefoCcTaBNeHnn) MyHULMNAIbHOR YCYTU He MOXeT
npesbiWaTb 5 paboumnx gHe.

3.5.3. Kputeprem npuHATUA peLueHns o npegocTasnieHnn (06 oTkase B npenoctaB/ieHnn)
MYHULMMN&/IbHON YCNYrn ABASETCA HamumMe UM OTCYTCTBME OCHOBAHWM, yKasaHHbIX B MyHKTe
2.8.2 AODMVHNCTPAaTMBHOIO pernamMmeHTa.

3.5.4. PesynbtatoM agMUMHUCTPATMBHON npoueaypbl MO  MPUHATUIO pPeLlleHns o
npegocTaBneHnn (06 oTkase B NpefocTaB/IEHMM) MYHMUMNASIbLHOW YCAYrn SIBNSieTCA padva
pa3bACHEHWI B pamMKax NnpegocTaBfieHns MyHUUMNanbHOW ycnyrn 3assutento (yBeaomeHue
06 oTKase).

3.5.5. Cnocobom chukcauumn pesynbtara agMUHUCTPATMBHON npoueaypbl N0 NPUHATUIO
peweHna o npegoctaBneHnn (06 oOTkase B NpPefoCcTaB/IEHMM) MYHUUMNANILHOW YCNyrn wu



odhopmIEHUIO pe3yibTaTa NpefocTaB/eHns MyHULUMNa/IbHON yCcnyrn 3asBUTEN0, B TOM Yucie
B 3/IEKTPOHHOI hopme, fiBAsieTCa permcrpaums nucbMa AOMUHUCTpaLMK O npegocTaB/ieHUN
MyHUUMNanbHON ycnyrn 3assutento (yBegomseHme o6 otkase).

3.6. TlepeuyeHb agMUHUCTPATUBHBLIX npoueayp (AehcTBuUiA) npu NpeaocTaB/IeHUN
MYHUUMMNANbHBIX YCNYT B 3NEKTPOHHOW (hopme

3.6.1. MMpu HanpasfeHMn 3asB/IeHUs O MpefoCcTaB/eHUM MYHUUUNAIBHOW YCNyru B
3/1EKTPOHHOI hopme 3asBuTENb (hOopMUPYET 3asiBfieHMe Ha npeaocTaBAeHne MyHULUNaIbHOM
ycnyrm B oOpMe 3/1eKTPOHHOIo AO0KYyMeHTa M NOANUCLIBAET €ro 3/1eKTPOHHOW NOANUCLI0 B
COOTBETCTBUM C TpeboBaHMsAMN DdeaepasibHOro 3akoHa «O6 3/1EeKTPOHHON noanucu». pu
Hanpas/ieHUN 3asB/IEHNA O NPeAOCTaBNEeHNUN MyHULUMNANLHOW YCNYyru B 3/1IEKTPOHHON chopme
3asaBUTENIb  BMNpaBe MPUIOXUTb K TakoMy 3asdABMIEHUIO [AOKYMEHTbl, Heobxoauwmble [N
npefocTaBneHnss MyHULUMNa/IbHON YCyrn, KOTopble (DOPMUPYIOTCA U HanpasBnsAwTCcA B BUAE
OTAE/bHbIX (dain/ioB B COOTBETCTBUM C TpeboBaHMSAMY 3akoHOoAaTenbCTBa. [pu HanpaBneHun
3a8BNeHNs U npuiaraemMbiX K HEeMy [OKYMEHTOB B 3J/IEKTPOHHON dhopMe npeacTaButenem
3aaBuUTEeNs, [AEWCTBYIOLWMM Ha OCHOBaHWM [OOBEPEHHOCTM, [AOBEPEHHOCTb [A0/MKHA OblTb
npeacrtasneHa B (popmMe 3/1eKTPOHHOrO AOKYMEHTa, MOAMUCAHHOIO 3/1EKTPOHHON MOAMNUCHIO
YNOJTHOMOYEHHOrO Nnua, BblgasLlero (nognucasLUero) 4OBEPEHHOCTb.

3.6.2. MNpepocTaBneHne MyHUUUNAILHOW YCYrn B 3N1EKTPOHHOM hopMe BK/IoYaeT B cebs
cnepywowine agMUHUCTPATUBHbIE NPOLeaypbl:

1) npyem 3asaBneHns U OKYMEHTOB (MHpopmauun), Heo6XoANMbIX A8 NpefoCcTaB/1eHUs
MYHULMNAbHON yCNyru;

2) npoBepkKa AeACTBUTE/IbHOCTb YCUIEHHOW KBaIMPMUMPOBAHHOM 3N1EKTPOHHON nognucuy;

3) o6paboTka W npegBapuTesibHOE pacCMOTPeEHWE [AOKYMEHTOB: (popmupoBaHue
3N1EKTPOHHbIX OOKYMEHTOB U (U/11) 3NEKTPOHHbLIX 06pa30B 3asAB/IeHNs, LOKYMEHTOB, MPUHATLIX
OT 3asABUTENs, KOMWIA [OKYMEHTOB JIMYHOTO MNPOUCXOXAEHUSA, MNPUHATLIX OT 3asaBUTENS
(npeactasuTena 3aABUTENSA), 3aBEPEHNE 3/IEKTPOHHON NOAMNUCHIO0 B YCTAHOB/IEHHOM MOPSAAKE;

4) NPUHATUE peLleHns 0 NOArOTOBKE BbIMUCKKU, YBEAOM/IEHNUS;

5) HanpasneHne 3aaBUTENIO YBEAOM/IEHNA O NpYemMe 3asaB/ieHUs WM OTKasa B npueme K
PacCMOTPEHUIO 3aABIEHNS;

6) dhopMrpoBaHne pesynbTara npefocTaBeHnsa MyHULUNANbHOW YCNYTu;

7) HanpasneHue (Bblgaya) pesynbrara.

3asBuTenb BnNpaBe O0TO3BaTb CBOE 3asB/IeHME Ha N60i cTaauuM pacCMOTPeHUs,
cornacoBaHus UM NoAroTOBKN LOKYMEHTA.

3.7. NopAnoK OCYWEeCTBNIEHNSA B 3N1EKTPOHHOM (popme, B TOM 4YuUC/ie C UCNOJIb30BaHMEM
EAQuHOro noprtana rocygapCTBEHHbIX U MyHULMNAbHBIX YCyr (YHKUWIA), aaMUHUCTPATUBHbIX
npoueayp (4elicTBUin) B COOTBETCTBUM C NOJSIOXEHUAMU cTaTbh 10 ®PefepasibHOro 3akoHa ot 27
mona 2010r. N 210-®3 "O6 opraHuzaumm npenocTaB/ieHUs  FOCYAApPCTBEHHbIX U
MYyHUUMNaNbHbIX ycnyr".

Mpnem wn  perucTpauus  3anpoca  OCYWECTBAAKTCA  AO/DKHOCTHbIM  JINLOM
YNOSTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a perncrpaumio.

Mocne pernctpayumn 3anpoc HanpasnseTcsa B YNO/IHOMOYEHHbI OpraH, OTBETCTBEHHbIN 3a
npefocTaBneHne MyHULMNasIbHOWN YCYTH.

YNOMHOMOYEHHbI OpraH ob6ecneynBaeT MNpUeEM [OKYMEHTOB, HEO6XOAWMbIX ANs
npefocTaBNeHnss MyHUUMNaNbLHOW YCyrn, M perucrpaumio 3anpoca 6e3 HeobxogumocTu
NMOBTOPHOrO NpeAcTaBneHns 3asaBUTesieM Taknx AOKYMEHTOB Ha ByMaXKHOM HocuTese.

B cnyyae noctynneHus 3asaBfieHUs U AJOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6 pasgena
2 PernameHTa, B 3/1EKTPOHHOI hopme € 1cnonb3oBaHnemM EAnHOro n PernoHanbHoro noprana,
NoANMCaHHbIX YCUNEHHON KBaIMPULMPOBAHHON 3NEKTPOHHON MOAMUCHI0, AO/MKHOCTHOE NNLO,
oTBevarLlee 3a npeaocTaB/eHne MyHULMNANIbHOW YCYT:



- NpoBepsieT AeACTBUTENIbHOCTb YCUNEHHOM KBaUTM(PULMPOBAHHON 3/1EKTPOHHON NOANUCK
C WUCnosib30BaHMEM CpeAcTB MHGOPMAaLMOHHON CUCTEMbI TO/IOBHOIO YAOCTOBEPSHOLENO
LEeHTpa, KoTopas BXOAMT B COCTaB MHIPACTPYKTypbl, obecneuymBarolen MHPOPMaLNOHHO-
TEeXHO/I0rnyeckoe B3aMMoAencTene AencTBYOWNX U cO3[4aBaeMbIX UH(POPMALNOHHBIX CUCTEM,
ncnosb3yemblX 415 NpefocTaB/ieHUs YCyr.

- hopMupyeT 3/IEeKTPOHHbIE [AOKYMEHTbl M (MNKn) 3MEeKTPOHHble 06pasbl 3asBNeHus,
[OKYMEHTOB, NMPUHATBIX OT 3aABUTENS, KOMWA OKYMEHTOB JIMYHOTO NPOUCXOXAEHNS, NMPUHATbIX
OoT 3aaButensa (NpeAacTaBuTens 3asaBuUTeNa), obecrneumBas WX 3aBepeHne 31eKTPOHHOM
noAnNuCbIo B yCTaHOB/IEHHOM NOPSALKE.

CpoK aAMWHUCTPaTUBHOM Npoueaypbl Mo Npuemy 3asiBfieHUs N npunaraemblx K Hemy
OOKYMEHTOB, perncrpaunn 3aaBneHnsa 1 Bblgaye 3asaBUTEsO Pacnucky B NoNyYeHUn 3asaBeHns
N OOKYMEHTOB, B TOM 4ucC/e ¢ ucnonb3osaHnem Py, Ha EMNIY n B PIlY - 2 gHA.

Mpu nonyyeHnn 3anpoca B 3/IEKTPOHHOM OpMe B aBTOMaTUYECKOM pexume
ocyulecTBnsieTcs hopMaTHO-0rMYeCcKnii KOHTPO/Ib 3anpoca, NPoBepseTCca HaIn4ymMe OCHOBaHWi
0N 0oTKasa B npuemMe 3anpoca, ykKasaHHbIX B nogpasgene 2.7 Paspena |l HacToswero
AOMUHUCTPATMBHOIO perfamMmeHTa, a Takke oCyLeCcTBAATCA criefyowmne enCTBUS:

1) npy Ha/mumym XoTs Obl OOHOTO W3 YKa3aHHbIX OCHOBaHWI [O/HDKHOCTHOE L0,
OTBETCTBEHHOE 3a NnpefocTaBfieHne MyHUUUNANbHOM YCyrn, B CPOK, HE MpeBbllatoLWLnin CpoK
npefocTaBfieHNss MYHULMNAIBHON YyCNyrn, MoArotaB/vBaeT [MUCbMO O HEBO3MOXHOCTHU
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

2) Npu OTCYTCTBMM YKa3aHHbIX OCHOBaHWUI 3asBUTE/0 CO0OLaeTCs NMPUCBOEHHbI 3anpocy
B 3/IEKTPOHHOM (pOpMe yHUKas/IbHbIA HOMEp, N0 KOTOPOMY B COOTBETCTBYOLWEM pasgene PIYy,
Ha EMNIY n B PMIY odwuymanbHOro carvita 3asBuTesnito byaeTt npeacrasneHa nHgopmaums o
X0[e BbINOJSIHEHMSA YKa3aHHOro 3anpoca.

Pe3ynbTatom agMMHUCTPATMBHON Mpoueaypbl N0 Npuemy 3asBNeHUs U npuiaraembix K
HEeMYy [OKYMEHTOB, perucrpauuv 3asiBNeHus 1 Bblgaye 3asaBUTEsIl0 pacnuckym B NOSyYeHUn
3asB/IEHNA U JOKYMEHTOB, B TOM yuc/e ¢ ucnosib3osaHmem PI'Y, Ha EIMNIY n B PII'Y asnaetca
npuem n pernctpaums 3assfeHnsa n npuiaraemblx K HeMy JOKYMEHTOB.

Mocne npuHATMA 3anpoca 3asABUTENA OO/HKHOCTHbLIM JIULOM, YMO/IHOMOYEHHbLIM Ha
npefocTaBneHne MyHULMNaSIbHOW  YC/yrn, cTatyc 3anpoca 3asBuTesia B JIMYHOM KabuHeTe B
Pry, Ha ENry n s PMry ocuuymansHom cante 06HOBASETCS 40 cTatyca «NPUHATO».

Mpn npepoctaBNeHUN MYHULUMMNASIBHON YCNYyrn B 3N1EKTPOHHOW diopme  3asaBUTESIo
HanpasnaeTcs:

a) yBejoM/IeHME O 3anncu Ha Npuem B YNOSIHOMOYEHHbIN opraH nnn MoLl;

6) yBefoOM/IEHME O MPUEME N permcTpaumu 3anpoca N UHbIX AOKYMEHTOB, HEOOXOAUMbIX
ANA npefocTaBneHnss MyHULMNanbHOW yCnyru;

B) yBeJOM/IEHME O Havane npoueaypbl NpefocTaBieHns MyHULUNAIbHOW YCyri;

r) yesefoMm/ieHMe 06 OKOHYaHuMM nNpPefocTaBNeHns MyHuUMNanbHOW yciyrm  ambo
MOTMBMPOBaHHOM OTKase B MNpuemMe 3anpoca W WHbIX [OKYMEHTOB, HeOOXOAUMbIX AN
npefocTaBneHnss MyHULMNaIbHOW) yCNyru;

€) yBeAOM/IEHMe O pe3ynbTarax pPacCMOTPEHMA [LOKYMEHTOB, HeOob6XoAMMbIX AN
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

X) yBeZlOM/IeHMe O BO3MOXHOCTM MNOSyYMTb pe3ynbTaT npefocTaBieHns MyHULUNasIbHOM
yCnyrn NMM60 MOTUBMPOBAHHbIA OTKa3 B NpeAoCTaBeHNN MyHULMNASIbHON yCNyru;

3) yBeoM/IeEHNEe O MOTMBMPOBAHHOM OTKase B NpefocTaB/IeHUN MyHULUNAIBHOW YCyTI.

Ecnv B pesynbrate npoBepku KBaMpMuMpoBaHHOW noanucu OydeT  BbISAB/IEHO
Hecob04eHe YCTaHOBJ/IEHHbIX YC/IOBUWA MNPU3HAHUA ee AeACTBUTENIbHOCTU, OO0/HKHOCTHOE
N0 YNOSIHOMOYEHHOIO opraHa ycnyru B TedeHne 3 [Heil CO OHA 3aBeplueHus NpoBefeHus
Takol NpoBepky MpuHMMaeT pelleHne 06 OTKase B MNprvemMe K pacCMOTPEHMUIO 3asB/ieHUs 3a
NoslydYeHNeM MyHUUMNaNbLHOW YCNyru v HanpasnseT 3asABuTesio yBefoM/ieHVe 06 3TOM B
9/N1IEKTPOHHON hopMe C YykasaHMeM nMyHKTOB cTaTbn 11 ®depgepanbHoro 3akoHa «O6



3N1IEKTPOHHON NOANUCU», KOTOPble MOCAYXW/IM OCHOBaHWMEM A1 MNPUHATUA  yKa3aHHOro
peweHns. Takoe yBegoM/IeHWE  NOANUCLIBAETCA  KBa/IM(PUUMPOBAHHOW  NOAMUCHIO
[O/DKHOCTHOIO /Mua YNosIHOMOYEHHOro opraHa WM HanpasnseTcs Nno afpecy 3/1eKTPOHHOM
NoYTbl 3as1BUTENA MO0 B €ro NnYHbIn kKabuHet B B PI'Y, Ha EMNIY n B PMNI'yY

lMocne nonyyeHns yBegoMNeHns 3asasuTeslb Bripase 06paTUTLCA NMOBTOPHO C 3asB/IEHNEM
0 npefocTaBNeHNN MYHULMMNa/IbHON YCYrK, YCTPaHMB HapyLlleHWs, KOTOpble MNOCAYXWU/N
OCHOBaHMEM A/15 O0TKas3a B Npueme K pacCMOTPEHUIO NEPBUYHOIO 3aAB/IEHUA.

Mpn nopgave 3afABMEHNA B 3N1EKTPOHHOM BuAe ANA NOJyYyeHUsa NOAJ/IMHHMKA pesynbraTa
npeaocTaBneHNss MyHULUNANbHOW YCNyrn 3asBUTE b NPUObIBAET B aAMUHUCTPALMIO JINYHO C
OOKYMEHTOM, Y1I0CTOBEPAOLLMM JINYHOCTb.

VHbopmaLms 0 NpOXoXAEeHUN 4OKYMEHTOB, a TakKe O NMPUHATLIX PeLleHUAX OTpaKaeTcs B
CUCTEME 3/IEKTPOHHOTO AOKYMEHTO060poTa B AE€Hb NPUHATUA COOTBETCTBYHOLLUUX PeLUEHU.

CpOK UCNOMHEHUS aAMUHUCTPATUBHOM Npoueaypbl MO Bblgaye 3assBUTENHO pesy/ibTata
npefocTaBneHns MyHULMNasibHOW ycnyrm — 1 pabounii feHb.

3.8. NepeyeHb agMUHUCTPATUBHBIX Npoueayp (AercTBuiA), BbINOAHAEMbIX ML

Mpu obpalieHnn 3aaBUTeNs C 3asB/IeHNEM M OOKYMeHTamMK, ykasaHHbIMU B nogpasgerne
2.6 pasgena Il PernameHnta B M®LL npegoctaBneHne MyHMUMnasibHON yCcnyru BKIOYaeT B cebs
chepyouine agMUHNCTPAaTUBHbIE NpoLeaypbl:

1) npuem 3asBneHUa N npunaraemMbiXx K HEMY AOKYMEHTOB, perucrtpauunsa 3asB/ieHUs U
Bblgaya 3aABUTESIIO PaCNNCKX B NOSTyYEHUU 3aABNEHUA N LOKYMEHTOB;

2) nepeBof, B 3/1EKTPOHHYIO (DOPMY M CHATUE KOMWiA C AOKYMEHTOB, NpeAcTaBNEHHbIX
3aaBuTeNEM, NOAMNUCHL U 3aBepeHne neyaTbto (3/1IEKTPOHHON NOAMNUCHIO);

3) nepefava Kypbepom 3asBIeHUA W npunaraemMbliX K HeMy [OKyMeHToB n3 MOLl B
YNOSITHOMOYEHHbIN OpraH;

4) nepefiaya Kypbepom naketa fOKYMEHTOB U3 YNO/IHOMOYEHHOro opraHa B MOL;

5) Bblgaya (HanpaefeHue) 3asaBUTEsIl0 pesysbTaTa NpefoCcTaBNeHns MyHUUMNaibHOW
ycnyru.

3asBuTenb BNpaBe O0TO3BaTb CBOE 3asB/IeHME Ha /060 cTaauuM pacCMOTPeHus,
cornacoBaHus UM NOArOTOBKN LOKYMEHTa, 00paTMBLUMCL C COOTBETCTBYIOLWMUM 3asB/IEHNEM B
M®L.

3.9. MopsaoK BbINO/HEHMA aAMUHUCTPATMBHbIX Npoueayp (aencrenin) MoL|

3.9.1. MNpu npreme 3a8BNeHUS 1 NpUnaraemMbiX K HEMy JOKYMEHTOB paboTHUK M®LI:

MHpopMUpyeT 3asBUTENEn O nopsiake NpeaocTaBNeHns MYHUUUNANbHOW yCnyrm B
MHOrOOYHKUNOHa/IbHOM  LeHTpe, O XOA4e BbINOJSIHEHMA 3anpoca O npefocTaBneHun
MYHULMMN&IbHOR YCNyru, N0 UHbIM BONpOCaM, CBA3aHHbIM C NpeAocTaB/IeHNEM MyHULMNaIbHOW
YCyrn, a Takke KOHCY/NbTUPOBaHWe 3asBuTesieil 0 nopsake npefoctaBeHns MyHUUMnaabHoM
YC/yrv B MHOrO(PYHKUMOHa/TbHOM LEHTPE;

npuHMMaeT 3anpoc 3asBuTenein 0 npefocTaB/IeHUM MYHUUMNANbLHOW YCIYTM U UHbIX
[OKYMEHTOB, HEOOXOANMbIX ANA NpeAoCcTaBAeHUS MyHULUNANbHOW YCNYTW;

ycTaHaB/iMBaeT JINYHOCTb 3adABUTENd, B TOM 4uc/le NpoBepsaeT  [AOKYMEHT,
y[40CTOBEPAOLWMIA NIMYHOCTb, NPOBEPSET MOSIHOMOYNSA 3asBUTENSA, B TOM 4Yuc/ie NOSIHOMOUNS
npeacrasuTens AencTBoBaTb OT €r0 UMEHWU;

npoBepseT Ha/imyme BCeX HeobXOAMMbIX [OKYMEHTOB WCXOAS W3 COOTBETCTBYHLLErO
nepeyHs JOKYMEHTOB, HEOOX04MMbIX 1A NpefoCTaBNeHNss MyHULMNASIbHOW YCNYTu;

npoBepseT COOTBETCTBME MNPeACTaB/IEHHbIX AOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM,
YOCTOBEPAACH, UTO:

[OKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHO4ATENILCTBOM C/lydasaX HOTapuasibHO YAOCTOBEPEH®I,
CKpenseHbl neyataMy (NpU Ha/MuMuM neyatun), UMEKT Hagnexailme noannucu CTOPOH WK
onpefenieHHbIX 3aKoHoA4aTeIbCTBOM AO/IHKHOCTHBIX /UL,

TEeKCTbl JOKYMEHTOB HanvcaHbl pa3bopyvnBo;



hamuivm, nMmeHa n oTyecTBa (PU3NYECKUX NNL, apeca UX MECT XUTes/IbCTBa HamnucaHbl
NMOMIHOCTbIO;

B JOKYMeHTax HeT NOAYMCTOK, NMPUMUCOK, 3aYEePKHYTbIX CNOB N NHbIX HE OrOBOPEHHbLIX B
HUX UcnpasieHnid;

OOKYMEHTbI He NCNOJTHEHbI KapaH4allowMm,

OOKYMEHTbl He WMEIT MOBPeXAeHW, Ha/imume KOTOPbIX He M03BOoNSeT O[HO3Ha4HO
NCTOJIKOBaTb UX CoAepXaHune;

CPOK AeNCTBUA OKYMEHTOB He UCTEK,;

OOKYMEeHTbl  cofepxaTt  uHdopMauuio,  HeobxoAauMmyio  ANsA  NpefocTaB/ieHNs
MYHULMN&/IbHOWN YCNYrK, yka3aHHOW B 3aAB/IEHNN;

[OKYMEHTbI NMpefcTas/ieHbl B MOSIHOM 06beMeE;

3asB/1IeHNe COOTBETCTBYET YCTaHOB/IEHHbIM TpeboBaHUAM K ero hopme 1 BUAY;

npy OTCYTCTBMM OCHOBaHW ANs OTKkasa B MNpueme [AOKYMEHTOB OQIOpPMASiET C
NCNONb30BaHNEM CUCTEMbI 3/IEKTPOHHOW OYyepenmn pacnucky O npueme AOKYMEHTOB, a npu
Ha/IM4nM Taknmx OCHOBaHWIA — pacnucky 06 oTkase B Npueme LOKYMEHTOB.

PaboTHMK M®LL OoT umeHu 3asBuTena 3anosiHAeT 3asB/ieHne Mo COOTBETCTBYHOLLEN
dopwme.

PaboTHVK M®L, nepeBOAUT B 3NEKTPOHHYD (POPMY M CHMMaeT KOMUU C [OKYMEHTOB,
npefcTaBNeHHbIX 3asBUTENeM, MOANUCHIBAET 1 3aBepseT neyartbio (3/1IEKTPOHHON NOANUCHIO).

3asaButenb, nNpencTtaBUBLUMIA  AOKYMEHTbl AN NOSyYEeHUS MYyHUUMNasnbHOW Yycnyrun, B
o06sa3arensHOM nopsaake nHpopmupyeTcs paboTHMKoOM MOLL:

0 CpoKe npefocTaBfeHNss MyHULMNANbLHOW YCyru;

0 BO3MOXHOCTW OTKa3a B NpefocTaB/ieHn MyHULMNANIbHON YCYTN.

Ecnn npeacrasfieHHbIe KONUM AOKYMEHTOB HOTapuasibHO He 3aBepeHbl, COTpyaHUK ML,
C/IMYMB KOMUM [OKYMEHTOB C WX MOA/IMHHBbIMW 3K3eMM/isipamu, 3aBepsieT CBOEeW MOANUCHIO C
yKkaszaHnem hamuamm n HULMaNoB N CTaBUT LUTaMM «KOMUA BEpPHa».

3.9.2. MNMepepaya AOKyMeHTOB 13 M®LL B agMMHUCTpauMIO OCYLLLECTBNAETCA He nosgHee
OfHOro paboyero AOHs, cnegywowero 3a AHEM npvema [LOKYMEHTOB, Ha OCHOBaHWM peecTpa,
KOTOPbI COCTaBNAETCS B ABYX 3K3eMI/Ispax U COLEPXUT AaTy U BpeMs nepepayu.

Mpn npueme [OKYMEHTOB CneuuasiucT YrnoSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIN 3a
npuemMm n perncrpaumio AOKYMEHTOB, NMPOBEPSET COOTBETCTBME WU KOSIMYECTBO [OKYMEHTOB C
AaHHbIMY, YyKa3aHHbIMM B peecTpe, npocTaBnfeT Aarty, BpemMs MOoNyyYeHUs [AOKYMEHTOB U
noAnuch.

Mpn nepepaye naketa [AOKYMEHTOB  CneuuasMCT  YNOSIHOMOYEHHOrO  OpraHa,
NPMHUMAKOLWMIA  1X, NpoBepseT B MNPUCYTCTBUM Kypbepa COOTBETCTBME W  KOSIMYECTBO
OOKYMEHTOB C [aHHbIMM, YyKa3aHHbIMW B peecTpe, MpPOCTaBMseT faTy, BpPems NosydyeHus
[OKYMEHTOB M nognucb. [lepBbli 9K3eMNAAp peecTpa oOcCTaeTcs Yy [AO/HKHOCTHOIO vua
YNOSIHOMOYEHHOIo OpraHa, BTOPOi — No4/1eXUT BO3BpaTy Kypbepy. VMIHhopmaunsa o nosnyvyeHmm
[OKYMEHTOB 3aHOCUTCS B 3/IEKTPOHHYIO 6a3y.

3.9.3. lNepegaya [OKYMEHTOB M3 YNOJIHOMOYEHHOro opraHa B M®L| ocyliecTBnsdeTca He
nosgHee cnegywwero [HA Ha OCHOBaHUM peecTpa, KOTOpbIA COCTaBnsAeTcs B [ABYX
3K3emnsapax.

Mpu nepefadve naketa [OKYMEHTOB paboTHUK MOLl, npvHUMaoWmii ux, npoBepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBUE W KOSIMYECTBO AOKYMEHTOB C [AHHbIMW, YKa3aHHbIMU B
peecTpe, NpocTaBnseT Aarty, BPeMs MNoJyvYeHUss LOKYMEHTOB U NoAnuch. MNepBblil ak3eMnisp
peecTpa ocTaeTcs y [O/HDKHOCTHOro nvua MOLl, BTOpoi — noanexuT BO3BpaTy Kypbepy.
NHdopmaLma 0 nonyyeHnn JOKYMEHTOB 3aHOCUTCA B 3N1EKTPOHHYIO 6a3y.

3.94. M®L ocywecTtBnaetr Bblgadyy 3adBUTENl0  pesynbTata npefocTaB/ieHns
MYHUUMNA/IBHOW YyCNyrM, B TOM 4uc/le Bblgavya [OKYMEHTOB Ha OyMaXHOM HocuTene,
noATBEPXAatoLWNX coaepXaHne 3/1eKTPOHHbIX AOKYMEHTOB, HanpasB/ieHHbIX YNO/THOMOYEHHbIM
OpraHoM B MHOTOOYHKUMOHA/TbHBIN LEHTP No pesysbTatam npefocTaBfieHns MyHULMNAIbHbIX



yC/nyr opraHamu, npefocTas/IgoWwuMy MyHUUUNAIbHbIE YCNYTX, a Takke Bblgava AOKYMEHTOB,
BK/IlOYAA COCTaB/IeHNe Ha GyMaXHOM HOCUTesle U 3aBepeHue BbINMUCOK M3 MHOPMAaLMOHHbIX
CUCTEM OpraHoB, NPeaoCTaBMAILWNX MyHALUNAIbHBIE YCYTU.

[na nonyyeHns [OKYMEHTOB 3asBuTesib npubbiBaeT B M®PLL NMYHO C [LOKYMEHTOM,
Y4,0CTOBEPSAOLLMM JINYHOCTb.

OcHoBaHVeM ANnA Havyasa agMWHUCTPATUBHOM npouenypbl ABNAetTcsa nonyvyeHve Mol
pesynbTarta npefocTaB/IeHUs MyHULUNASIbHOW YCNYTU,

Mpu Bblgaye OKYMEHTOB A0/HKHOCTHOE Nuuo M®LL:

yCTaHaB/MBaET JIMYHOCTbL 3asBUTENSA, MPOBEPSAET Hasinume pacnucku (B cnyyae yrtepwu
3afaBUTE/IEM pacnucky pacrnedyatbiBaeT C WUCMNOMb30BaHWEM MPOrpamMMHOr0o 3/1EKTPOHHOrO
KOMM/ieKca OOUH 3K3eMM/Isp pacnuckM, Ha 0OpaTHON CTOPOHE KOTOPOM AenaeT HaAnuchb
«OPUrMHaAN pacnunckn yTepsiH», CTaBuT AaTty 1 NOANUCH);

3HaKOMUT C cofepXaHnem LOKYMEHTOB W BblAaEeT UX.

3.9.5. B cny4yae ob6palleHns 3aaBuTens 3a npefocrtaB/ieHneM MyHUUUNaIbHOW YCyru
no 3KCTeppuTopUasibHoMy npuHumny MoLl:

- NPUHUMAET OT 3asBUTeNA 3asB/IEHNEe U AOKYMEHTbI, NpeAcTaB/IeHHbIE 3asBUTENEM,

- OCYLLeCTBNSAET KONuMpoBaHve (CKaHMpOBaHME) OOKYMEHTOB, NpeAyCMOTPEHHbIX YacTblo
6 cTtatbn 7 ®PepgepasibHOro 3akoHa oT 27 wmwons 2010 roga Ne 210-®3 «O6 opraHusaymm
npenocTaBneHns rocygapCTBEHHbIX Y MyHULMNANbHBLIX YCnyr» (fanee — AOKYMEHTbl JINYHOro
NPOUCXOXAEHNA) U NPeaCcTaB/IEHHbIX 3asABUTE/IEM, B C/lyyae, ec/iv 3asBuUTe/lb CaMOCTOATE/IbHO
He npeacTaBwW/l KOMWM  OOKYMEHTOB JINYHOTO TMPOUCXOXAEHUA, & B COOTBETCTBUM C
aAMVHUCTPATMBHbIM  periameHToM npefocTaBfeHnss MyHUUMNasbHOW ycnyru Ans  ee
npefocTtaBnieHNss He06XoAMMO NpeACTaB/IEHNE KONUU AOKYMEHTa JIMYHOTO NPOUCXOXAeHNs (3a
NCKOYEHWEM CNyyas, Korga B COOTBETCTBUM C HOPMAaTMBHbLIM MPaBOBbIM akToM AN
npefocTaBNeHNss  MYHULMNAJIbHON  yC/lyrM  HeobXxogumMo  NpefabsB/ieHMe  HOTapuasibHO
Y[4,0CTOBEPEHHOM KONUKN JOKYMEHTA JIMYHOTO MPOUCXOXAEHWS).

- (bopmupyeT SNEKTPOHHblE [OKYMEHTbl U (MNKN) 3/IEKTPOHHbIE 00pasbl 3asB/EHNS,
[OKYMEHTOB, NMPUHATBIX OT 3aABUTE/IA, KOMUIA OKYMEHTOB JIMYHOTO NMPOUCXOXAEHUS, NPUHATbIX
oT 3aaBuTensa (NpeAacTaBuTens 3asaBUTENs), obecrneumBasi WX 3aBEepPeHne 31EKTPOHHON
noAnNUCbIo B yCTAHOB/IEHHOM NOPSALKE;

- C  WCNOMb30BaHMEM  MH(OPMALMOHHO-TENEKOMMYHUKALNOHHBIX  TEXHOJI0TUNM
Hanpas/isieT 3/IEKTPOHHbIE JOKYMEHTbI U (M) 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB, 3aBEPEHHbIE
YMOSIHOMOYEHHbLIM AO/HKHOCTHBIM JIMLLOM MHOTO(PYHKLIMOH&/IBHOTO LEeHTPa, B aAMUHUCTPAaLUUIO.

3.9.6. B cnyyae obpaweHusa 3aasutens 3a npefocraBieHNeM MyHULMNaSIbHOW YCyrn
no npuemy 3asBuTesnieli No NpeaBapuTesbHON 3anmcu

B uensx npegoctaBfieHNs MyHULMNASIbLHOW YCYr OCYLLEeCTBASETCA NpUeM 3asaButenei
no npeaBapuTenibHONM 3anucu.

3anucb Ha npvemM NpoBOAUTCA nocpeacTsoM a Takke B PI'Y, Ha ENINY u B PNy

3asaBuTe o NpefocTaB/ISeTCsa BO3MOXHOCTb 3anucy B 1l06ble CBOOOAHLIE AN npYema
AaTy n Bpems B npegesiax yctaHoBNeHHOro B M®L rpadonka npuema 3asasutenei.

M®L, He BnpaBe TpeboBaTb OT 3asABUTE/NII COBEPLUEHWUS WHbIX [OEWCTBUIA, Kpome
NPOXOXAEHUA UAeHTUUKaUUM 1 ayteHTUduKaumMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamu Poccuitickorr  ®efepaumu, ykasaHua UeM  npveMa, a  Takke
npefocTaBneHnss CBeAeHui, HeobxoAuMMbIX ANnA  pacyeTa [A/IMTENbHOCTU  BPEMEHHOro
NHTEepBasia, KOTOPbI HEOBXOANMMO 3a6POHNPOBATL A/15 NpUuema.

dopmupoBaHue 3anpoca 3asBUTESIEM OCYLLECTBNAETCA MOCPeACTBOM 3arojiHeHus
3/1EKTPOHHOI hopMbl 3anpoca Ha EAnHbIA 1 PernoHasbHbll nopTasn, oduumaibHOM caiiTe 6e3
Heo6Xxo4MMOCTK AONOMHUTENbHOW nogayn 3anpoca B PIY, Ha EMIY u B PIIY .kakoit-nm6o
NHOW hopme.

B Pry, Ha EMry n s PMry., onunansHomM cainTe pasmellaroTcs o6pasubl 3anosiHEHUS
3/1EKTPOHHOI hopMbI 3anpoca.



dopmaTHOo-NorMyeckas npoBepka  COOPMMPOBAHHOIO  3anpoca  OCYLLEeCTBNSAETCA
aBTOMAaTUYeCKN MOoc/fe 3arosiHEHUsA 3afBUTENeM KaxAoro 13 nonein 3NeKTPoHHOW (opMbl
3anpoca. lMpu BbISIB/IEHNUN HEKOPPEKTHO 3arosIHEHHOrO MO 3/1IEKTPOHHOW (OPMbI 3arnpoca
3adBuUTENb YBEOOM/IAETCA O XapakTepe BbISAB/IEHHOW OWWOKM W MNOopaAKe ee yCTpaHeHus
nocpeacTBoM MHGIOPMALMOHHOIO COOOLEHNA HEMOCPEACTBEHHO B 3JIEKTPOHHON hopme
3anpoca.

Mpu dhopmmpoBaHnn 3anpoca 3asaBUTeN0 obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHUA U COXpaHEHMA 3anpoca U NHbIX AOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.6 Pasgena 2 HacTosAwero AGMUHUCTPATUBHOIO persiameHTa, Heo6XxoauMbIX A1
npefocTaBfeHns MyHULUNAIbHOW YCyru,

6) BO3MOXHOCTb 3amnoJIHEHUS HECKOJIbKUMMW 3asiBUTENIIMU OLHOW 3/1EKTPOHHON (hopMbl
3anpoca npu obpalleHun 3a ycnayramy, npegnonaraloowumMm  Hanpas/ieHne COBMECTHOro
3anpoca HeCKoIbKMMW 3asBUTENAMUY;

B) BO3MOXHOCTb NneyaTn Ha 6yMaxHOM HOocuTee KONun 3aNeKTpoHHOW dopMbl 3anpoca;

) COXpaHeHWe paHee BBELEHHbIX B 3/IEKTPOHHYD (popMy 3anpoca 3HavYeHui
B 110601 MOMEHT MO XenaHuio nosib3oBartesisi, B TOM Yuc/e nNpy BO3HUKHOBEHUW OLLMOOK BBOAA
1 BO3BpaTe 419 MOBTOPHOIO BBOAA 3HAYEHWNIA B 3/IEKTPOHHYO (DOPMY 3arnpoca,;

[1) 3anosiHeHve nofei 3NeKTPOHHOM popMbl 3anpoca A0 Havasa BBOJA CBeAEHWN
3asABUTENIEM C MCMOJIb30BaHNEM CBELEHWI, pa3MeLLeHHbIX B (befiepanbHON rocyAapCTBEHHOM
NHpopMaunoHHO cucteme «EamHaa cuctema ugeHTudukauum 1M ayTeHTudmnkaumm B
NH(ppacTpykType, obecneumBaroen WHPOPMaLNOHHO-TEXHOIOTMYECKOe B3aMMOAENCTBUE
NH(OPMAUNOHHBLIX CUCTEM, WCMOMb3yeMbIX AN NpefocTaB/IeHUsA TOCYAapCTBEHHbIX W
MYHUUMNASIbHBIX YCIYT B 3/1IEKTPOHHOW hopme» (fasiee — eanHasa cuctema naeHtudukauun m
ayTeHTUunkauumn), n ceedeHnin, onybsimkoBaHHbIX Ha a Takke B PIY, Ha EMIY n B PMAIY,
odnumanbHOM caiTe B 4acTu, Kacarwulenca cBefeHuil, OTCYTCTBYHOLWMX B €4UNHOW cucTeme
naeHTudunkaLmmn n ayteHtTudukauun;

€) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TanoB 3arosIHEHUS 3/1EKTPOHHON (hopMbl
3anpoca 6e3 notepu paHee BBeLeHHOW MHpopMaLmu,;

) BO3MOXHOCTb gocTyna 3aasutens B PIY, Ha EMIY n B PMIY wiv ocdmunasibHOM
caiTe K paHee MofaHHbIM MM 3anpocaM B TEYeHVe He MeHee OJHOro roja, a Takke YaCcTU4YHO
ChOpPMMPOBaHHbIX 3aMpPOCOB - B TeYEHNE He MeHee 3 MeCsLEB.

3.10. Nopsaok ncnpasieHns AonyLeHHbIX 0nevyaTok 1 OLWMOO0K B BblAaHHbIX B pe3y/ibTare
npeLocTaBfIeHN MyHULMNAIBHOW YCIyrn JOKYMEHTax

OcHoBaHveM [Ans Havasa aAMUWHUCTPaTMBHOW npoueaypbl fABMSeTCcA npeacTaBfieHve
(HanpaBneHve) 3asBUTENEM B YNOJTHOMOYEHHbIV OpraH B NPou3B0OJIbHON hopme 3asAB/ieHns 06
ncnpaeneHnM onevatok W (MIM) OWMOOK, AOMYLEeHHbIX B BblAaHHbIX B pesynbTraTe
npefocTaBNeHNS MyHULMNAIBHOWN YCyrn JOKYMEHTax.

[omkHOCTHOEe NMUO YMNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaB/ieHne
MYHUUMNA/IbHOW  YC/lyru, paccMmartpuBaeT 3asiB/ieHue, MnpefcTaB/fieHHOoe 3asdBuTeneMm, wu
NMPOBOANT NPOBEPKY yKa3aHHbIX B 3afB/IEHUN CBEAEHWIN B CPOK, He MpeBblWwatoLLmin 2 paboumx
[Hel ¢ faTbl perucTpaumm CoOOTBETCTBYHOLLErO 3aAB/IEHNS.

Kputepuem nNpuHATUA pelueHns no agMUHUCTPATMBHOW npoueaype SABNSAETCA Hamyne
NN OTCYTCTBME TaKMX Oneyvartok n (Mam) oLmnooK.

B cnydyae BbisiBNeHWs [oNyLEHHbIX oneyaTok 1 (Mnv) ownbok B BblAaHHbIX B pe3yfbTaTe
npefocTaBNeHNs MyHULMNA/IbHOM YCNYyrn AOKYMEHTax AO/HKHOCTHOE /MU0 YNOSIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a nNpefocTaB/ieHne MyHULMNANbHOW YCNyrn, OCyLecTBAseT
ncnpasfieHne 1 3aMeHy Yka3aHHbIX JOKYMEHTOB B CPOK, He Mpesbiarwmin 5 paboumnx gHei ¢
MOMEHTa perncrpawmm CoOOTBETCTBYHOLLErO 3asiB/IeHNS.

B cnyvae oTcyTCcTBMA OoneyaTok U (Unin) OWMOOK B AOKYMEHTAax, BblAaHHbIX B pe3yfnbrare
npefocTaBNeHns MyHUUUNabHOW YCNyrn, AO/MKHOCTHOE NULO CTPYKTYPHOro nogpasgeseHuns
YNO/MHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MnpefocTaB/ieHNe MYHULUMNasIbHOW YCryriu,



NMMCbMEHHO coobLLaeT 3aaBUTeNto 06 OTCYTCTBMM TakuMx onevaTtok u (1Unm) owmnboK B CPOK, He
npesblWarLmii 5 pabounx gHen ¢ MOMeHTa perncTpaunm CoOoTBETCTBYIOLLErO 3asB/IEHNUS.

Pesynbtatom aaMWHUCTPATUBHOM npoueaypbl  SABNASETCS Bblgada (HanpaBieHue)
3aABUTE/I0 UCNPaB/IEHHOrO B3aMeH paHee Bbl4aHHOIo LOKYMEHTa, SAB/ISAIOLWErocs pesy/ibTaTom
npeaocTaBNeHNss MyHULUNANLHOW YCAyrn, UAn cooblleHne 06 OTCYTCTBMM TakMx Onevartok u
(nnn) owmn6OK.

4. PopMbl KOHTPOA 3a UCNOJ/THEHUEM afMUHUCTPATUBHOIO peramMmeHTa

4.1. MopsiAoK OCYLLECTBNEHUSI TEKYLLEro KOHTPO/sS 3a CO6/AEHMEM W UCMONHEHVEM
OTBETCTBEHHbIMU [AO/DKHOCTHLIMU JIMLAMK MOJMOXEHWUIA pPernaMeHTa U MHbIX HOPMAaTUBHBIX
NpaBoOBbIX aKTOB, yCTaHABMMBAIOLLMX TPEOOBAHNS K NPeAoCTaBNEHNI0 MyHULMNABHOR yCnyru,
a TaKkKe NPUHATUEM UMW PELLEHUIA.

[O/MKHOCTHbIE NMUA, MyHMUMNasibHblE CNyXaliue, yyacTBylllMe B NpeaocTaBeHUu
MYHULIMNANbHOM yCNyri, pyKOBOACTBYHOTCS NOSIOXEHMSIMU HacTosILLero PernameHTa.

B [0/MKHOCTHbIX pernameHTax [AO/MKHOCTHbIX /WL, Y4YacTBYWOLWMX B NpeaocTaB/eHnN
MYHULMMNANBbHOM YCNYri, OCYLLECTB/ISOWMX (PYHKLUMM MO MNPeAoCTaB/IeHNI0 MYHULMUNASIbHOM
yCnyru, ycTaHaBNMBalOTCA [1O/MKHOCTHble 00653aHHOCTM, OTBETCTBEHHOCTb, Tpe6GoBaHMs K
3HaAHVAM 1 KBaNMdUKaLMN CNeLanncTos.

[lO/MKHOCTHbIE NLLA OpraHoB, Y4acTBYOLWMUX B NPeAOCTaBAEHNM MyHULMNANbHONM yCnyru,
HEeCyT NepcoHasIbHYl0 OTBETCTBEHHOCTb 3a WCMOJSIHEHWE aAMWHUCTPATMBHBLIX Npoueayp W
co6/0AeHNE CPOKOB, YCTAHOB/IEHHbIX HacCTosWMM PernameHtom. [Mpu npepocTaB/eHnm
MYHULMMNANBHOM YCNYT TPaXdaHWHy rapaHTUpyeTcst MpaBo Ha MoJlydeHne MHGopMaumum o
CBOMX NpaBax, 0653aHHOCTAX U YCIOBUAX OKa3aHWs MyHULMNAsIbHOR YCNyrn; 3aluTy CBeaeHuit
0 NepPCOoHa/IbHbIX AAHHbIX; YBaXWUTE/IbHOE OTHOLLEHUE CO CTOPOHbI AO/HKHOCTHbBIX NNLL.

TekywWwuii KOHTPOMb W KoopAavHaUMs nocsiefoBaTeslbHOCTM AeiCTBUIA, onpeaeneHHbIX
afIMVHUCTPATMBHbLIMX  NpoUeAypamin, N0  NPEeAOCTaB/IEHNID  MYHULUMUNA/IbHOW  yCnyru
[IO/MKHOCTHbIMM ~ NIULAMKX  YMNONIHOMOYEHHOTO  OpraHa  OCYLLEeCTBASIeTCA  NOCTOSIHHO
HenocpeACTBEHHO [AO/MKHOCTHLIM IMLOM  YNOJIHOMOYEHHOTO oOpraHa MyTeM MpoBeAeHus
MPOBEPOK.

MpoBepky NOMHOTLI 1 KayecTBa NpeAoCcTaBfieHVNsT MyHULUMNAIbHOW YCNyr BKIHOYAOT B
cebsi npoBefeHNe MPOBEPOK, BbISIBIEHWE W YCTPaHEHWe HapylleHWii npaB 3asiBUTENel,
paccMoTpeHne, MPUHSTAE PeLUeHWd 1 MOAroTOBKY OTBETOB Ha o6palleHus 3asiBUTenel,
coAepxalmx Xanobbl Ha pAelictBus (6e3neidcTBUE) W pelleHust  JO/MKHOCTHbIX  JInL
YNOJIHOMOYEHHOT0 OpraHa, OTBETCTBEHHbIX 3a NPeAoCTaBeHNe MyHULMNANLHOI YCyTu.

4.2. Mopsgok 1 NepuoavyHOCTb OCYLLLECTB/IEHMSI NNAHOBbLIX M BHEMN/IaHOBbLIX NPOBEPOK
MOSIHOTbl M KayecTBa MNPeAoCTaB/eHUs MyHUUMNANbHOW ycnyrM, B TOM 4uc/ie MopsiioK W
thopMbI KOHTPO/IA 32 NONHOTOM U KAYECTBOM NPeAoCTaB/IEHNS MyHULIMNASIbHOW YCNyTn.

KOHTpO/b 3a MOMIHOTOI U KauecTBOM NpeAoCcTaB/ieHNst MyHULMNAILHON YCyri BKIoYaeT
B cebsi NpoBeeHNe NNaHOBbIX 1 BHEMN/IaHOBbLIX MPOBEPOK.

MnaHoBble 1 BHEMNaHOBbIE NPOBEPKM MOTYT NPOBOAUTLCA [NaBO, 3aMecTUTesIeM rnasbl,
KYpPUPYIOLLMM YNOMHOMOYEHHbIA OpraH, 4yepe3 KOTOpblii MpeaocTaBNsieTcss MyHuumMnanbHas
ycnyra.

MNpoBeAeHWe  MN/IaHOBLIX  MPOBEPOK, MOSHOTbI WM KayecTBa  NpeaocTaBeHUs
MYHULIMNANbHOR YCNyr OCYLLECTBNSETCS B COOTBETCTBUM C YTBEPXKAEHHLIM rpadovkoM, HO He
pexe 0A4HOro pasa B rof.

BHensiaHoBble NPOBEPKM NMPOBOAATCSA MO 06pAaLLEHNSIM PUANYECKMX U (OU3NYECKUX NULL C
Xanobamy Ha HapylleHne WX npaB W 3aKOHHbIX MHTEPecoB B XoAe NpeaocTaBeHus
MYHULMNANbLHON yCnyry, a Takke Ha OCHOBaHWM AOKYMEHTOB M CBEAEHWiA, yKasblBaloLMX Ha
HapyLLeHWe UCMoNHeHUst PernameHTa.

B xo4e nnaHoBbIX U BHENMAHOBLIX NPOBEPOK:



npoBepsieTcs 3HaHMe OTBETCTBEHHbIMW fMUaMn TpeboBaHWA HacTosLWero PernameHTa,
HOpMaTMBHbLIX MPAaBOBbIX aKTOB, YyCTaHaBNMBaKLWMX TpeboBaHMA K NpefocTaBneHUto
MYHULMNAbHON yCNyru;

npoeepsieTca cobnogeHne CPOKOB n nocnegoBaTenlbHOCTU NCNONIHEHNS
aAMVHUCTPATMBHbIX NpoLeayp;

BbIABNAIOTCA HapylleHWs npaB 3asBuTesield, HeaocTatky, [AOnylleHHble B  Xoje
npeaocTaBNeHNs MyHULMNASIbHOW YCYT.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX UL, opraHa, NpefocTaB/IALWEero MyHULMNaIbHYHO
yCcnyry, 3a peweHns u geiicteusa (6esgeiicteme), npMHMMaemble (OCyLecTBASIEMbIE) MU B
Xofe npefocTtasnieHNss MyHUUUNaIbHOW YCIyTI.

Mo pesynbTtataM MNpPOBEAEHHbIX MPOBEPOK B Criyvyae BbISIB/IEHUS HapyLUeHUs nopsaka
npefocTaBneHnss MyHUUMNaNbLHOW YCyrn, npas 3asiBUTesnieil BUHOBHbIE Nnua NPUBIEKAKTCA K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogartesnbcTBOM Poccuiickon ®epepaumn, wu
NPUHUMAOTCA MepPbI MO YCTPAHEHNI0 HapyLLUEHWI.

[O/MKHOCTHbIE NuUa, MyHUUMNasibHble cayXalue, y4dacTBylolme B NpefocTaB/ieHUm
MYHULMMN&/IbHON YC/Yrn, HecyT NepCoHasIbHyl0 OTBETCTBEHHOCTb 3a MPUHATUME peLUeHus W
pencTteus (6esgenctene) npu npegocTaBneHnn MyHULMNAIbHOR YCNyTn.

MepcoHasibHas OTBETCTBEHHOCTb YCTaHaBMMBAETCA B [AO/DKHOCTHbIX perfaMmeHtax B
COOTBETCTBUM C TpeboBaHUAMN 3aKoHoAaTeIbecTBa Poccuiickoin ®egepauuu.

4.4. TIoNoXeHus, XapakTepusyrwliue TpeboBaHus K Mopsagky v hopmam KOHTPONSA 3a
npeaocTaBNeHNemM MYHUUUNAbHOW YCyrn, B TOM 4MC/Nle CO CTOPOHbI rpaxgaH, WX
06beANHEHN N OpraHM3aunii

KoHTponb 3a npefocTaBNeHNEM MyHUUMNASIbHOW YCNyrn OCyLecTBnseTcsa B doopme
KOHTpPO/IS 3a cobnogeHnem nocnefoBaTesibHOCTU AeCTBUN, onpegeneHHbIX
aAMWHUCTPATMBHbIMK NpoueaypaMyi No WUCNOMHEHUIO MYHUUUNANLHOW YCNyrn, N NPUHATUEM
peLeHnin AO/HKHOCTHBIMU nLamun, NyTeM npoBefeHuss NMPOBEPOK COG/OAEHNUS U UCNOSTHEHUSA
[O/DKHOCTHBIMM /LI @MW YNOSTHOMOYEHHOTO OpraHa HOpMaTMBHbIX NPaBOBbIX akTOB POCCUIACKO
depepaymnn, Koctpomckon ob6nactu, a Takke nosoxeHuii PernameHTa.

MpoBepka Takke MOXeT MPOBOAMTLCA MO KOHKPETHOMY OOpaleHWUI0 rpakgaHuHa WUu
opraHusauuu.

Mopsagok 1M hopMbl KOHTPO/S 3a NpeaocTaBfieHNEM MYHUUMNaNbHOW YCAYrn AOSDKHbI
oTBeYaTb TpeboBaHUAM HENPEPbIBHOCTU U AEACTBEHHOCTU (3DPEKTUBHOCTN).

MpaxgaHe, X 06bEOUHEHUS M OpraHM3aumm MOryT KOHTpO/sMpoBaTb NpefocTaBrieHve
MYHULMN&/IBHON YCYr NyTeM NoJsly4eHUs NMMCbMEHHOM N YCTHON MHdopMaLmn 0 pesyfbtarax
NpoBeAEHHbIX NPOBEPOK U NPUHATLIX N0 pe3y/ibTaTam NPOBEPOK Mepax.

5. locyae6Hblii (BHecyAeO6Hblii) NOPAAOK 0GXXanoBaHUA pelueHnii n aecTBuiA
(6e3peiicTtBua) AgMnHucTpauumn, MoL, opraHnsaumii, ykasaHHbIX B Yactu 1.1 ctatbmn 16
dPepepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-P3 «O6 opraHnsauymu
npeaocTaB/ieHUs rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYr», a TakkKe ux
[OMKHOCTHbIX AL, MYHULMNANBbHBIX CAYXaluX, pPab0OTHUKOB.

5.1. NHghopmauua ana 3asaBUTENA O ero npase nojaTb Xasloby Ha pelleHusa n (mnu)
pencteus (6esneincteme) AgMUHUCTpaummn, MOLL, opraHnsaunia, ykasaHHblx B Yactu 1.1 ctatbu
16 depepasibHOro 3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «0O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX N MyHULMNA/bHBIX YCNYr», a Takke UX OO/HKHOCTHbIX /nu,
MYHULMNAbHbIX CAYXaLuX, paboTHUKOB Npu NpeaocTaBNeHNN MYHULMNAAbHOR YCNyru.

3asBuTtenb UMeeT npaBo Ha pocynebHoe (BHecyaebHoe) obxanoBaHue peLlleHuin u
AencTeuii  (6e3geincteuns), NPUHATbIX (OCyWecTBAsiEMbIX) AAMUHUCTPaUUER, [O/MKHOCTHbIM
nnMuomMm AgMUHUCTpaumn, Mo MyHUUUNasnbHbIM cayxawmm, MOLl, paboTHMKoM M®LL, a Takke
opraHusaumsamu, npeaycmMoTpeHHbIMU YacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-93,



nnn nx paboTHMKaMK B Xo4e NpefocTaB/ieHns MyHULMNabHOR yenyru (ganee — pgocynebHoe
(BHecynebHoe) o6xanoBaHue).

5.2. NpeameT xanoosol.

Mpeametom pocyaebHoro (BHecynebHOro) obxanoBaHua 3asBUTENIEM peLleHuid 1
pencteuii  (6esgenctensa) AQMUHUCTPaUMK, AO/MKHOCTHOrO mvuya AgMUHUACTpauun, nmbo
MyHUUMNaLHOrO  cnyxaulero, M®L, pabotHuka M®L, a Takke opraHmMsauui,
npenycMoOTpeHHbIX 4YacTblo 1.1 ctatbum 16 PepepasibHoro 3akoHa Ne 210-®3, wam ux
paboTHNKOB SABNSAETCA KOHKPETHOe pelleHve wunu geinicteve (6e3gencTeme), NPUHATOe Wnn
OCyLLEeCTB/IEHHOE VMMW B XO4e NpefoCTaBfieHUs MYHUUMNA/IbHOW YCNyru, B TOM 4uc/e B
cnenyoLmnx cryyasx:

1) HapyLleHMe cpoka perucrpalmmn 3anpoca o npefocTaBneHn MyHULUNaIbHOW YCyTu,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepasibHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaB/ieHus MyHULMNaIbHON ycnyrn. B ykazaHHOM criydae
pocynebHoe (BHecyaebHoe) o6xasioBaHWe 3asiBUTENIEM peLleHnin n aencteuii (6esaencTans)
M®Ll, paboTHMKa ML, BO3MOXHO B c/yyae, ec/ii Ha MHOTO(PYHKLMOHASIbHbIV LIEHTP, peLLeHns
n penctena (6es3gencTene) KOTOPoro 06XasytTCs, BO3NOXKEHA PYHKUMA MO NpefocTaBeHnto
COOTBETCTBYHOLLEN MYHUUUN&/IbHOW YyCNyrn B MOSIHOM 06beMe B nopsake, onpefesieHHOM
yacTbto 1.3 ctatbn 16 ®PepepasibHoro 3akoHa Ne 210-93;

3) Tpeb6oBaHue y 3asABUTENA AOKYMEHTOB WM WHopmaumm nmbo ocyLlecTBeHus
AeNCTBUIA, NpeAcTaBfieHne v OCyLeCcTB/IEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMM
npaBoOBbIMN akTamun Poccuiickoii ®egepaunn, HopMaTUBHLIMU NPaBOBbIMW akTaMy CyObekToB
Poccuiickon  ®Pegepaumn, MyHULMNAIbHBIMWA MPaBOBbIMW  akTaMy ONs  npefocTaBiieHns
rocyfapCTBEHHOWN NN MyHULMMNAsIbHOW YCNyru;

4) o0TKa3 B nNpuemMe [OKYMEHTOB, nNpeAcTaB/ieHMe KOTOpbIX NpeaycMOTPeHo
HOpMaTUBHLIMK MpPaBOBbIMKM akTamu Poccuiickoin ®epepauymm, HOPMaTMBHLIMU MNPaBOBLIMU
aktamn Koctpomckoir o6nactu, MyHUUMN&/IbHbIMM NPaBOBbIMW akTamu /15 npefoctaB/ieHns
rocyf,apCTBEHHOW YC/yru, y 3asBUTENS;

5) oTkasz B npefocTaBfeHUM MYHULUN&/IbHOW YC/yrn, ec/ii OCHOBaHWs OTkasa He
npenycMoTpeHbl dpefgepasibHbIMU 3aKOHaMU U NMPUHATLIMA B COOTBETCTBUW C HUMMU UHbBIMU
HOpMaTMBHbIMKA MNpPaBoOBbIMM  akTamu Poccuiickon  ®depepauun, 3aKoHaMU U UHBIMA
HOpMaTUBHbIMM MNPaBOBbIMK akTamu KocTpoMckoli 0651acTv, MyHUUMN&/IbHbIMU MPaBOBbIMU
aktamn. B ykaszaHHOM cnydyae pfocynebHoe (BHecyaebGHOe) o06xasioBaHue 3asBUTENEM
pelieHnin n gencteuii (6esgelicteusa) MoLL, paboTHnka M®L, BO3MOXHO B Cnyyae, ecivm Ha
MHOTrOOYHKLNOHA/TbHbIN LEHTP, peLLUeHnss N OeincTBus (6e34eincTeme) KOToporo o6xanykTcs,
BO3/10)KEHA (PYHKUMSA MO NpPefoCTaBNEHU0 COOTBETCTBYHLLEN MYHUUMNAIbHOW YCAyrn B
NnosIHOM o6bemMe B nopsigke, onpegeneHHom yactbio 1.3 ctatbh 16 degepasibHOro 3akoHa Ne
210-93;

6) 3aTpeboBaHve C 3aABUTEeNS NPU NPeLoCcTaB/IEHUN MyHULMNAILHON YCYrn NiaThbl, He
npeaycMOTPEHHOW  HOPMAaTMBHbLIMW  MpPaBOBbIMW  akTamu  Poccuitickoin — depgepauun,
HOpMaTUBHbIMK MNPaBoOBbIMX akTamu KocTpomckor 0651acTv, MyHULUMMN&SIbHbIMU MPaBOBbIMU
akTamu;

7) oTkaz AOQMUHUCTpauuW, AO/MKHOCTHOro nvua AgmuHucTpaumm, MOL,, paboTHuka
M®Ll, opraHusauuii, npesycMOTPeHHbIX YacTbio 1.1 ctaTbn 16 denepasibHOro 3akoHa Ne 210-
®3, um ux paboTHNKOB B UCMpaBieHNN A0MYLEHHbIX UMW ONevyaTok U OLNOOK B Bbl4AaHHbIX B
pesynbTate nNpefoCTaBNeHUss MYHUUMUMNaSIbHOW  YCyrM  [OKYMeHTax /imbo HapylleHue
YCTaHOBJ/IEHHOIO CpoKa Takux ucrnpasfieHnin. B ykazaHHOM cny4vae gocynebHoe (BHecynebHoe)
o6XasioBaHMe 3asBUTENIEM peleHnii n aelicteuii (6e3gelictBua) MOLl, paboTHuka MOL]
BO3MOXHO B Cfyyae, eciMm Ha MOL, peweHns un pgeincteus (6e3neiicTBMe) KOTOPOro
06XanytoTCcs, BO3NoOXeHa (OYHKUMA Mo MNpeAoCcTaB/EHUI0 COOTBETCTBYIOLWEN MYHULMNASIbHOM
ycnyru B nosiHoM obbeme B nopsgke, onpegesnieHHoM yactbio 1.3 ctatbu 16 degepasibHOro
3akoHa Ne 210-93;



8) HapyweHue cpoka WM nopsgka BblgauuM  LOKYMEHTOB MO  pesynbTatam
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

9) npuocTaHOBNEHVWE nNpefoCTaB/IeHUA MYHUUUNa/IbHOW YC/yru, €ec/iv  OCHOBaHUs
NPUOCTAHOB/IEHNA He nNpenycMOTPeHbl doefepasibHbIMM  3aKOHaMUW W MPUHATBIMA B
COOTBETCTBUN C HUMW WUHbIMW HOPMAaTMBHLIMW NPaBOBbIMM akTamu Poccuiickoii degepaunn,
3aKOHaMM M VMHbIMA  HOPMAaTMBHbLIMW  MPaBOBbIMW  akTamMu  KocTpomckoir  obnactu,
MYHUUMNa/IbHBIMA NPaBOBbIMW akTaMu. B ykaszaHHOM criydae pocyaebHoe (BHecypebHoe)
o6xanoBaHue 3asABUTENIEM pelleHnin n penctenin (6esgeinctensa) MOLL, paboTHuka MOL]
BO3MOXHO B cCfnyyae, ecim Ha MOL,, peweHns wun pgeincteus (6e3aeiicTBue) KOTOPOro
06XasytoTCsl, BO3NoXeHa (OYHKLMA Mo MnpefocTaB/IeHU0 COOTBETCTBYIOLWEN MYHULMNAIbHOM
yCcnyru B NosiHOM obbeme B nopsagke, onpegesieHHoM yactbio 1.3 ctatbu 16 depepasibHOro
3akoHa Ne 210-93;

10) TpeboBaHue Yy 3aABUTENs MNpu NpefocTasB/ieHNN MYHULMUNSTBHOW  YCIyTu
OOKYMEHTOB WM MHpopmauun, oOTcyTcTBMe W (MNK) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb NpU MepBOHAYa/IbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeOobXoAuMbIX AN
npefocTaBneHns MyHUUUNAbHOW yCnyru, mbo B NpefocTaBNeHnn MyHUUMNanbHOW YCyru,
3a UCK/IYEHVEM crlydaeB, NpefyCMOTPEHHbIX MYyHKTOM 4 yacTtu 1 ctatbun 7 PepepasibHOro
3akoHa oT 27 utonga 2010 r. N 210-®3 "O6 opraHuszaumm npeaoctaB/ieHNS rocyAapCTBEHHbIX U
MyHUUMNabHbIX ycnyr" (ganee - ®epepasbHbli 3akOH Ne 210-03). B ykazaHHOM ciy4vae
pocynebHoe (BHecyaebHoe) o6xasioBaHWe 3asiBUTENIEM peLleHnin n aencteuii (6esaencTauns)
M®Ll, paboTHMKa ML, BO3MOXHO B c/yyae, ec/ii Ha MHOTO(PYHKLMOHASIbHbIV LIEHTP, pPeLLeHns
n penctemna (6es3nencTemne) KOTOPoro 06XasytTCs, BO3NOXEHA PYHKUMA MO NpefocTaBneHnto
COOTBETCTBYHOLUNX MYHULMNA/IbHBIX YCNYr B MOJIHOM OObemMe B Mopsgke, OonpeneneHHoOM
yacTbto 1.3 ctatbn 16 PepepasibHoro 3akoHa Ne 210-$3.

OpraH, npefocTaBNAwLWMIA MyHULMNaIbHYO yenyry, M®Ll, opraHusaumu, ykasaHHble B
yactn 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, a Takke WX AO/HKHOCTHble nuua,
MyHULUMN&/IbHbIE ClyXalwne, paboTHUKM U YMNOSIHOMOYEHHbIE HAa pPacCMOTPEeHne >Kasioobl
AOJ/DKHOCTHbIE NULa, KOTOPbIM MOXET ObITb Hanpas/ieHa xanoba

5.3. J)Kanoba Ha peweHns un pgeicteua (6e3geicTBME)  OO/MKHOCTHBLIX /UL
AOMUHUCTpaUUN, MyHUUMNA/IbHBIX CRyXawux nogaetca 3assuteneM B AQMUHUCTpaLMIO Ha
nmsA rnasbl AgMUHUCTpaumm, MOL, nnbo B opraH rocyapCTBEHHON BfiacTu (OpraH MecTHOro
camoynpasnieHusi) KoctpoMckor o6nacTtu, ABASOWMIACA yupeamTesieM MHOTO(yHKUMOHa/IbHOTO
ueHTpa (pasiee - yuypeauTtesib MHOTO(PYHKUMOH&/IBHOTO LEHTPa), a Takke B opraHusauumu,
npenycmoTpeHHble YyacTblo 1.1 ctatbk 16 PegepanbHOro 3akoHa Ne 210-93.

5.4. B cnyyae ecnv o6xXanylTcsa pelleHns n aeicteus (6esgeiicteme) pykoBoamtens
AOMUHUCTpaLmMK, Xxanoba nogaeTcs B BbILLECTOALWMIA opraH (B nopaake nog4MHEHHOCTM).

Mpn OTCYTCTBMM BbIWECTOALWEIO opraHa xasnoba mnogaetca HenocpefcTBEHHO
pykoBoAuTEN0 AOMUHUCTPALUN.

5.5. )Xanobbl Ha pelweHns u penctensa (6espgeiicteme) pabotHmka MOLL nogatoTtca
pykoBoauTento atoro MOLL. XKanobbl Ha pelueHns n gencteunsa (6esgencteme) MdL, nogatotcs
yypeantento MOL, nav go/mMKHOCTHOMY /uuy, YNO/IHOMOYEHHOMY HOPMAaTVBHbIM MPaBOBbIM
akToM KocTpomckoi o6nacTtu. XXanobbl Ha pelweHus n aencteus (besgenctene) paboTHUKOB
opraHusauuii, npefycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 ®PepepasibHOro 3akoHa Ne 210-93,
noAatoTCA PyKOBOAUTENSAM 3TUX OpraHm3aumil.

5.6. Nopagok nogaym u pacCMOTPEHUSA Xasnoobl.

OcHoBaHVeM AnA Havana npoueaypbl gocyaebHoro (BHecyaebHOro) o6xkasioBaHWUs
ABNSETCA NOCTYM/IeHne Xanobbl, NOAaHHON B NMCbMEHHON hopmMe Ha ByMaXHOM HocuTene, B
3/1EKTPOHHOI hopme, B YNOSTHOMOYEHHbI OpraH no pacCMOTPEHUIO Xasl00bl.

5.7. XXanoba Ha peweHns n geinctena (besgenctene) AgMUHUCTPaUUN, AOMHKHOCTHONO
nmua AAMUHUCTPAUUK, MyHUUMNAIBHOTO CAyXallero, pykosoautesns AAMUHUCTPaUUK, MOXeT
ObITb HanpasneHa no noyte, 4epes MO®L, c wcnonb3oBaHMeM WHOPMALMOHHO-



TENEKOMMYHUKALUNOHHOW  ceTn  «M/HTepHeT», oduunanbHoro canta A[MUHUCTPaLMN,
degepanbHOn  rocygapcTBEHHOW  MHGOPMAaUMOHHOM  cuctembl  «EAMHbIA - nopTan
roCyfapCTBEHHbIX U MyHULMNaNbHbLIX YCyr (QPYHKUMIA)» nnmbo lMopTasa rocyapCTBeHHbIX U
MYHULUMN&bHbIX yenyr (pyHKuMIA) KocTpomckoin o6nactu, a T1akke MOXeT OblTb NPUHATa npu
JINYHOM MpuemMe 3aaBUTENS.

3asButento obecrneunBaeTcs BO3MOXHOCTb HarnpaBfeHUsA >Xasiobbl Ha peleHus u
penctens  (6esgenctene)  AgMUHUCTPaLUN, OO/DKHOCTHOrO  nuua  AAMUHUCTpaumu,
MYHULMNABHOIO CNyXallero B COOTBETCTBMM CO cTaTbeil 11.2 deagepanbHoOro 3akoHa Ne 210-
®3 ¢ ucnosnb3oBaHMeM nopTana eaepasibHOM rocyaapCTBEHHON NH(OPMALNOHHOM CUCTEMBI,
obecneymBatoLLei npouecc gocyaebHoro (BHecygebHOro) o6xanoBaHUsA peLleHnin 1 oencTBuii
(6e3aeiicTBMS), COBEPLLUEHHbLIX MPXM MpeAoCcTaBAEHUM TOCYAAPCTBEHHbIX M MyHUUMNAbHbIX
yCnyr opraHamu, npefocTaBnsAlWMMN FOCYAapCTBEHHbIE U MYHUUMNA/IbHbIE YCYTU, WX
OO/MKHOCTHbIMM ~ NMLaMK,  TOCYAApPCTBEHHbIMW U MYHUUMNaIbHBIMA  CAYXaluMMu ¢
NCnonb3oBaHneM MHGPOPMaLUMOHHO-TENIEKOMMYHUKALMOHHON ceTn  «UHTepHeT» (pasiee -
cucTemMa gocyaebHoro ooxanosaHus).

5.8. XXano6a Ha pelweHnsa n geincteusa (6esgeinctenme) MOL|, paboTHuka MLl moxeT
ObITb Hanpas/sieHa Mo Mo4yTe, C WUCMNOJIb30BaHNEM WHGOPMAaLNOHHO-TE/TIEKOMMYHUKALMOHHOW
cetn «VHTepHeT», odmuynanbHoro canta MOL, degepasibHON  rocyaapCTBEHHOM
NH(OPMALNOHHON cUCTEMbl «EAMHBIA NopTasl rocyAapCTBEHHbIX U MYHULMMNa/IbHBIX YCNyr
(cbyHKUMi)», TopTana rocygapCTBEHHbIX WU MyHMUMNANbHbIX ycnyr (pyHKumMiA) KocTpomMcKoi
06/1aCcTN, a TaKkkKe MOXeT ObITb NMPUHATA NPU IMYHOM NPUEME 3asaBUTENSA.

5.9. XKano6a Ha pelieHnsi n geincteus (6esgeincteme) opraHmsaunia, npeaycMoTPeHHbIX
yactblo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB MOXET ObITb
HanpassieHa Mo Mno4yTe, C WCMNOJb30BaHNEM WHGOPMaLMOHHO-TENEKOMMYHUKALMOHHON CceTu
«/IHTEepHET», o(uUMa/ibHbIX CaWTOB 3TUX OpraHu3auuii, denepanbHON rocynapcTBEHHON
NH(POPMaUNOHHOW cucTeMbl «EAMHBIA NOpTasl rocyfapCTBEHHbIX M MYHULMNASbHbLIX YCAyr
(dpyHKUMIA)», TopTana rocygapCTBeHHbIX Y MyHUUMNasbHbIX YCnyr (thyHKumnin) KocTpomckoi
061acTn, a TaKkke MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asaBUTENS.

5.10. XXanoba, noctynueias B AGMUHUCTPaLMIO NOANEXMUT pernctpaumm He nosgHee
cnepyrowero paboyero AHA cO AHA ee NOCTYN/eHUs.

B cnyyae nogaun 3assutesniem xasobbl yepe3d MOLL, MOLL obecneumBaeT nepepadvy
Xanobbl B AgMUHMCTpaUMO B MOpPsSAKe W CPOKW, KOTOPble YCTaHOBJ/IEHbI COrNaleHueM O
B3aMmogenctanm mexagy MoL, n AgMuHUCTpaumein, Ho He No3gHee crnepyowero paboyero gHA
CO [HS NOCTYMN/IEHUS Xanoobbl.

5.11. )Kanoba fosmxHa cogepxatsb:

1) HaumeHOBaHWe AfMUHUCTPaUUW, [AO/DKHOCTHOMO Nuua  AAMUHUCTpauuun, nméo
MyHUUMNAIbHOTO cnyxawero, M®L,, ero pykoBoautens u (unun) paboTHWKA, OpraHu3auuni,
npeanycmMoTpeHHblX 4acteto 1.1 ctateM 16 degepasibHoro 3akoHa Ne 210-93, wux
pykosoguteneir u (unn) paboOTHUKOB, pelleHns un  aeicTBua  (6e3neincTsne) KOTopbIX
o6xanyrTcs;

2) pamunuio, uMs, oT4yecTBO (MocnefHee — MpU HaIUuuK), CBELEHUA O MecTe
XUTenbcrtBa 3asaBuTensa — Qwusanyeckoro nvua AMbo  HauMeHoBaHWe, CBefeHua O
MECTOHaxXOXAeHNN 3aABUTENSA — HOPUAMYECKOTO /iMua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedpoHa, agpec (agpeca) 3/M1EKTPOHHON MouTbl (NPU HaAUuMK) U MOYTOBLIA agpec, no
KOTOPbIM JO/DKEH ObITb Hamnpas/ieH OTBET 3asBUTENIO;

3) cBefleHNss 06 0b6XaslyeMblIX peLlleHnsax u aencteusx (besgencTesnmn) AGMUHUCTpaLNN,
OO/MKHOCTHOIO nuua AgMuUHUCTpauun, nimbo MyHuumMnasibHoro cnyxauwero, M®Ll, paboTHuka
M®Ll, opraHm3aumii, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®egepasnbHoro 3akoHa Ne 210-
®3, nx paboTHUNKOB;

4) [oBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COr/laceH C pelleHneM 1 aencTenem
(6e3peinictBneEM)  AQMUHUCTPaALUN, OO/DKHOCTHOrO  nuvua  AgMUHUCTpaumn, nméo



MyHUUMNanbHOro cnyxauwero, M®Ll, paboTHuka M®L, opraHusauuii, npesycMOTPEHHbIX
yactbto 1.1 cTtaTbn 16 dPepepanbHOro 3akoHa oT 27 wmwona 2010 roga Ne 210-#3 «O6
opraHusaumn npefocTaB/ieHNsA rocy4apCTBEHHbIX U MYHULMNASIbHBIX YCyr», UX paboTHUMKOB.
3asButenemMm Moryt ObITb nNpeAcTaBfieHbl AOKYMEHTbl (Mpy Hanuuuu), NOATBepXparoLine
[0BOAbI 3aABUTENA, INOO NX KOMUMN.

5.12. CpoKK paccMOTPEHUS Xasnobbl.

Kanoba, noctynuelias B AgMuUHucTpauuio, MoLl, yupegutento MOLL, B opraHusaymu,
npeaycMOTpeHHble 4YacTblo 1.1 cTaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nu6o B
BbILLECTOALMI opraH (Npyv ero Haau4ymum), NOLANEXUT PaAcCMOTPEHU0 B TeyeHue naTHaguatu
paboynx gHen co OHA ee perucrTpaumm, a B criydae 0o6xasioBaHus oTkasza AQMUHUCTpauumu,
M®Ll, opraHusauuii, npefycMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 depepasibHOro 3akoHa Ne 210-
®3, B npueme [OOKYMEHTOB Yy 3asABUTENIS NNO0 B WCMNpaB/eHUM [ONYLLEHHbIX Onevyatok W
OLIMBOK 1NN B cnyvae 06XasioBaHUs HapyLleHUs YCTaHOB/IEHHOIO CpoKa Takmx ucnpas/ieHni -
B TeYeHue NATK pabounx AHEen co AHS ee perncrpayunn.

5.13. MNMepeyeHb OCHOBaHWI ANS NPUOCTAHOB/IEHUSA PACCMOTPEHMUS Xanobbl B cry4ae,
€eC/IM  BO3MOXHOCTb MNPUOCTAHOB/IEHNA nNpeaycMOTpeHa 3akoHo4aTeNbCTBOM POCCUIACKOi
depgepaunmn.

OcHoBaHuA [/19 NPUOCTAHOBIEHNST PACCMOTPEHUSA Xanobbl OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTPEHUS Xasl00bl.

Mo pe3ysnbTaTamM pacCMOTPEHUS Xanobbl NPUHUMAETCA OAHO U3 CNeAyoLWnX peLleHunit:

1) xanoba y[oBneTBOPSAETCHA, B TOM 4ucre B (DOPME OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHns OONYLEHHbIX Onevyatok U OWKbOoK B BblAaHHbIX B pe3y/ibTare npefocraB/ieHns
MYHUUMNAIbHOW YCNYrn [OKYMEHTax, BO3Bparta 3asBUTENII0 [AEHEeXHbIX CpPeicTB, B3vMMaHue
KOTOPbIX He MpedyCcMOTPEHO HOPMAaTMBHbIMM MpaBoOBbIMKM akTamu Poccuiickon ®epepauun,
HOPMaTuBHbIMM MpPaBOBbIMYA akTamMu KOCTPOMCKOM 06/51acTu, MyHUUMNasIbHbIMU MPaBOBbIMYU
aKkTamu,

2) B yAOB/IETBOPEHNN XaN06bl OTKa3bIBAETCH.

5.15. AOMUHUCTpauuMa oOTKasblBaeT B Y/AOB/IETBOPEHUN >Xasiobbl B COOTBETCTBUU C
OCHOBaHMAMU, NPeYCMOTPEHHBIMU MYHULMNA/IbHLIM NPaBOBbLIM aKTOM.

5.16. M®Ll oTkasblBaeT B YA0OBETBOPEHNN Xasobbl B COOTBETCTBUN C OCHOBAHUAMM,
npeaycMoTpeHHbIMU [opAaaKoM.

5.17. AAQMUH/CTpaunsa ocTaBnseT Xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUAMMU,
npeaycMOTPEHHbLIMU MyHUUUNA/IbHBIM MPaBOBbIM aKTOM.

5.18. M®L, octaBndetr xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSMMW,
npeaycMoTpeHHbIMU [opAaaKoM.

5.19. B cnyyae ycTaHOBNEHWA B XO4e WM MO pesy/nbTaTaM pPacCMOTPEHUs Xanobbl
Nnpu3HaKoB cocTaBa agMWHUCTPaATMBHOIO NpaBOHapyLUEHUsa UKW NPEeCcTYneHns AO0/HKHOCTHOe
o, paboTHYK, HaZeNeHHble NOSIHOMOYUAMM NO PAcCMOTPEHUIO Xanob, HezameaMTeNbHO
HanpasNAKT MMeLIMecsa MmaTepuasibl B opraHbl NpoKypartypbl.

5.20. Mopsaok MHopMupoBaHusa 3aABUTENS O pesysibTaTax pacCMOTPEHUS Xanoobbl.

He nosgHee AHA, cnepyloullero 3a AHEM NMPUHATUA peLleHus, yKka3aHHOro B yactu 5.14
HacTosllero pasgena, 3asaBUTEN0 B MUCbMEHHOW (hopMe K N0 >XefaHui 3asBuTens B
3/1EKTPOHHOIN hopme HanpasfseTcd MOTMBMPOBAHHbLIA OTBET O pesy/ibTartax PaccMOTPeHUs
Xanoool.

5.20.1.B cnyyae npusHaHua >Xasiobbl nogsiexalein yaoB/IETBOPEHNIO B OTBETE
3agaBuTenlo  JaeTcA NHdopmauna 0  [JeicTBusX, OCYLLECTB/NIAEMbIX  OpraHom,
NPefoCTaBNANWMM  MYHULMNAIbHYIO  YCNYry, MHOTO(OYHKLMOH&/IbHBIM  LLEHTPOM  IN60
opraHu3aumein, npegyCcMoOTpPeHHON YacTbio 1.1 ctatbk 16 dPegepasibHOro 3akoHa OT 27 Uons
2010 1. N 210-93 "O6 opraHu3auun npenocTaBfieHNss roCyAapCTBEHHbIX U MYHULMM&SIbHbIX
ycnyr', B Uenax Hes3aMea/MTEeNbHOro YCTPaHEeHUS BbISB/IEHHbIX HapyLUeHWn npu okasaHuu
MYHUUMNA/IBHOW YCNYrK, a Takke MPUHOCATCA W3BMHEHWS 3a [OCTaB/ieHHble HeynobcTeBa U



yKasblBaeTc WH(opmauus o AasibHenwmnx AeUCTBUSIX, KOTOpble Heob6XoAMMO COBEpLUNTb
3aABUTEN0 B Le1sIX NONyYeHUs TocyfapCTBEHHOM NN MYHULMNASIBHOR YCNyTu.

5.20.2 B cnyyae npusHaHus Xanobbl, He nognexallein yaoBneTBOPEHU0, B OTBETE
3aABUTE/I0 [Al0TCA aprymMeHTUMpPOBaHHble Pas3bACHEHUS O MPUYMHAX MPUHATOrO peLLeHus, a
Takxe MHpopmMauma o nopsagke 06XxanoBaHNA NPUHATOTO pPeLleHns.

5.21. B cnyyae ecnu xanoba 6blna HanpasfeHa B 3/1IEKTPOHHOM BuAe NOCPencTBOM
CUCTEMbI pocynebHoro 06xasioBaHUA c NCNONb30BaHMEM NHpopMauNoHHO-
Te/IEKOMMYHUKAUNOHHOW ceTun «W/HTepHeT», OTBET 3asBUTEsII0 Hanpas/seTcsl MocpencTBOM
CUCTEMbI AocyAebHOro o6xxanosaHus.

5.22. MNopsaaok o6anoBaHWs peLleHns Nno xanoo6e.

3aaBuTeNIM UMEKT MpaBo 06XasioBaTb peLleHns 1 genctens (besneincTene), NPUHATbIE
(ocywecTtBnsiemMblie) AOMUHUCTpaUmen, [O/KHOCTHBIM nmuom AoMUHUCTpaumn,
MyHUUMNAIbHBIM — cayxawmmy, MOL, pabotHukom MOLL, a Takke opraHusaumsamu,
npegycmMoTpeHHbiMn 4YacTtblo 1.1 ctatbh 16 dPepepanbHoro 3akoHa Ne 210-03, unum ux
paboTHMKaMu B Cyf, B MOpsigKe W CPOKW, YCTAHOBJ/IEHHbIE 3aKoHOAaTes/IbCTBOM Poccuiickoi
dbepepaunn.

5.23. MNpaBo 3aaBUTEIA Ha MoJslydeHne nHdopMmauum u AOKYMEHTOB, HEOOXOANMbIX OJ15
060CHOBaHNA N PaCCMOTPEHUSA Xasl00bl.

3asaBuTenn NMEeKT NpaBo 0bpaTuTbcs B AgMUHUCTpaunto, MOLL, a Takke opraHusauuio,
npeaycmMoTpeHHy Yactblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-®3, 3a nonyvyeHuem
NMHpopMaunmnm N AOKYMEHTOB, HEOOXOAMMBIX O/11 060CHOBAHWSA U PACCMOTPEHUS Xaslobbl B
NMCbMEHHOW dhopme Mo MnoyTe, C MCMOo/Ib30BaHWEM MHDOPMALMOHHO-TEIEKOMMYHUKALNOHHOM
cetn «U/HTepHeT», odmumanbHOro canta AAMUHUCTPauuK, odmumanbHoro canta MoL,
degepanbHOn  rocygapcTBEHHOW  MHGOPMAaUMOHHOW  cuctembl  «EAMHbIA - nopTan
roCcyAapCTBEHHbIX W MyHUUMNAAbHbIX Yycnyr (cyHKumiA)», [lopTana rocygapCTBEHHbIX W
MYHULUMN&IbHBIX yenyr (tyHKumMIA) KocTpomckon obnactu, a Takke npu JIMYHOM npueme
3asaBuUTeNS.

5.24. Cnocobbl MHGOPMUPOBaHUA 3asBUTENIE O MOpsake Mnojadn U pacCMOTPeHUs
Xanoosl.

NHdopmaLmio 0 nopsigke nogadv u paccMoTpeHUs xanobbl 3aABUTEIN MOTYT MOYYUTb
Ha MHOPMaUMOHHBLIX CTEHAAX PAacno/IOXKEHHbIX B MecTax NpefocTaBNeHns MyHULMMNasIbHOWN
YCYyrn HenocpencTBeHHO B AAMUHUCTpauuu, Ha oduumanbHoOM canTe AMUHUCTpauuu, B
M®LL, a Takke opraHmsaumm, NpesyCMOTPEHHOM YacTbio 1.1 ctatbk 16 deaepasbHOro 3akoHa
Ne 210-®3, B dhefiepasibHON rocygapcTBEHHOW MHOPMAaLMOHHON cucteme «EAMHbBIA nopTan
roCyAapCTBEHHbIX U MyHMUMNasbHbIX yCnyr (PyHKUuin)», Ha [opTane rocyaapCTBEHHbIX U
MYHULMN&bHBIX YCNyr (PpyHKLMiA) KocTpomckoin o61acTu.

MpunoxeHue 1
K AAMVHUCTPaTUBHOMY pernameHTy

CnaBe OpexoBckoro CcesibCKoro
nocenexnuns
oT

(HanmeHoBaHWe opraHusauun, ons
dunsnyeckmx nuy, ®.1.0.)

(noyToBbIN agpec)

(KOHTaKTHbIN TenedoH)




(appec 3NeKTPOHHOW NOYTbI)

(P.1.0. npeactasutens 3aaButens,
[OENCTBYIOLLETO MO A0BEPEHHOCTN)
(peKBU3UTbI OBEPEHHOCTN)

3AABJ/IEHVE
Mo Aaye NMUCbMEHHbIX Pa3bsACHEHMWI NO BONpocam NMpUMEHEHUS MyHULMNabHbIX
NpaBoBbIX akToB OPEeX0BCKOro CesbCKOro nocesieHns o Haslorax n céopax

MpoLly AaTb pasbscHeHVe No BONpocy

(n3naraeTcs cyTb 3anpoca)

PesynbTtat MyHUUMNANLHOM YCNyry BblgaTb CneayowmmMm cnocobom:

- B (popMe [OKyMeHTa Ha OyMaXHOM HoOcuTene MocpeacTBOM JIMYHOIO
obpaleHns B AgMmuHucTpaumm. MoLl:

- B popme [OOKymeHTa Ha GyMaxHOM HOcuTesie MOYTOBbIM OTNpPaB/IEHVEM Ha
ajZ\pec, ykasaHHblil B 3asBNIeHNN (TOSIbKO Ha ByMaXHOM HocuTene);

- OTNpaB/iIeHNEM MO 3/IEKTPOHHON NoyTe B hOpMe 3/IEKTPOHHOIO AOKYMEHTA.

Moanuck nuua, nofasLlero 3asBeHne:

Jata

<<OO6paTHas CTopoHa 3asBeHNA>>

OTmeTKa O KOMMEeKTe [AOKYMEHTOB (npocTaBnseTca B C/yvyae OTCYTCTBUSA
OfHOroO wunn 6osee W3 [OKYMEHTOB, HeOoOXOAMMbIX [J18 NpenocTaBieHus
MyHUUMNANBHOW YCNYrKM, He Haxo4sAWMXCA B pacropsKeHun AQMUHUCTPaLmK,
npefocTasnAwLWmMx MyHUUMNanbHy ycnyry).

O npeacTtaBfieHWM HEMOSIHOTO KOMMJIeKTa [OKYMEHTOB, Tpeolywwmnxca nss
npegocTtasneHns MyHuumMnaabHOW ycnyrn n npefctaBnsemMbix 3asButenieM, Tak Kak
CBEAEHNA N0  HUM  OTCYTCTBYKOT B  pacnopskeHun  AAMUHUCTpauuu,
npefocTasnAwLWMX MyHULMNanbHy ycnyry, npeaynpexaeH.

(noanuce 3asasutens) _
(P.1.0. 3aaBuTensa NoHOCTbLIO)
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