AAMUHUNCTPALNA
OPEXOBCKOI'O CEJ/IbCKOIO NOCENEHUSA
rAINYCKOro MYHULIVINANIBHOIO PAAOHA
KOCTPOMCKOW OB/IACTU

NMOCTAHOBJ/IEHNE

OT 28 oKTA6PA 2022 r. Ne 44

c. OpexoBo

Ob YTBEPXAEHUW AOMWHUCTPATUBHOIO PEMMAMEHTA
NMPEAOCTAB/IEHNA ALMUHUCTPALMEN OPEXOBCKOIO CE/IbCKOIro
MOCENEHUNA FAIMYCKOIrO MYHULMNAIbBHOIO PAVIOHA
KOCTPOMCKOW OBNACTU MYHUUMMANBLHOW YCNYTU

«YBEAOMUTE/NbHAA PETMCTPALUA TPYAOBbIX 4OMrOBOPOB,
SAKMHOYEHHbBLIX (MPEKPALWLEHHbLIX) PABOTOAATENEM - PUSNYHECKUM
NMUomMm, HE ABnArOWNMCA MHANBUAYANBbHBLIM NMPEANPUHUMATE/EM,
C PABOTHNKOM»

B cooteBetctBUM € TpyaosbiM kogekcoM Poccuitickon depepaumn, PepepasbHbIM
3akoHom o1 27 wmwona 2010 roga Ne 210-®3 «O6 opraHusaunm npefocTaB/ieHus
rocyapCTBEHHbIX M MYHUUUNA/IbHBIX YCNYr», NOCTaHOB/IEHNEM agMUHUCTpaLmn OpexoBCKOro
cenbckoro noceneHna ot 23.05.2011 Ne 37 «O6 yTBepxAeHun nopsgka paspaboTtkn u
YTBEPXAEHUS  aAMUWHUCTPATMBHLIX  perfiaMeHToB  MNpefocTaBNeHns  agMuHUCTpauuei
OpexoBCKOro CenbCKOro nocesieHns [annyckoro MyHUUMNasibHOro parioHa KocTpomckoi
06/1aCT  MYHUUMNANBHBIX  YCNyr», agMuHuUcTpaumss OpexoBCKOro CesibCKOro nocesieHus
NMOCTaHOBJIAET:

1. YTBepauTb Mpuiaraemblii agMUHUCTPATUBHbLIA pernameHT npefocTaB/ieHns
agMUHUCTpaumen OpexoBCKOrO  CesbCKoro noceneHuns MYHUUUNABHOW  YCNyrK
«yBefoMmuTenbHas peructpauma TPyAOBbIX [ONOBOPOB, 3ak/OYeHHbIX (MpekpaLlieHHbIX)
paboTtogarenem - (pusnuyeckum  NULOM, He  ABNAOLWMMCA NHAMBUAYATbHbIM
npeanpvHuMmarenem, ¢ paboTHUKOM.

2. Hactosuee nocTtaHoBNeHMe BCTyrnaeT B CWIYy CO fAHA ero oduvumanbHOro
ony6nKoBaHuS.

naBa
CEeNbCKOro rnocesieHns A.H.Tumodpees



YTBEPXIEH

nocTaHoB/MIEHMEM aMUHUCTPaLUN
OpexoBCKOro cesibCKoro nocesieHns
0T 28.10.2022 1. Ne 44

AOMUHNCTPATUBHbBbIA PEFNAMEHT
NMPEAOCTAB/EHNA AGBMUHUCTPALMEN OPEXOBCKOIO CE/IbCKOIro
MOCENEHUA TAINYCKOro MYHULUMUMNAIBHOIO PANOHA KOCTPOMCKOW OBJIACTU
MYHULMNANBHON YCNYTUN «YBEAOMUTE/IbHAA PETUCTPALUA TPYAOBbIX
AOroBoproOB, 3AK/TIOYEHHbIX (MPEKPALLEHHbLIX) PABOTOAATE/IEM - ®USUYHECKM
nnMuomMm, HE ABnArowMMmCcAa nHanBmnay AnbHbIM NPEANPUHUMATEJIEM, C
PABOTHUKOM»

Pa3sgen 1. OBWWE MONOXXEHUA

AOMVHUCTPATUBHBIN pernameHT npefocTaBneHns MYHULMMNa/TbHOW ycnyrm
«YBegoMuTesibHaa perucTpauus TpyAoBbIX [AOroBOPOB, 3ak/Il4YeHHbIX (MpekpalleHHbIX)
paboTtogarenemM-pu3nyeckum 1LOM, He ABNAIOWNMCA MHAMBUAYAIbHLIM NpeAnpuHuMaTesiem,
C paboTHUKOM» (Janiee COOTBETCTBEHHO - aAMWHUCTPATUBHLIA pernameHT, MyHuuMnasibHas
ycnyra), paspaboTaH B LeNAx MNOBbIWEHUS KayecTBa MpefocTaBneHns U AOCTYNHOCTU
MYHULUMN&IbHON YyCAyrn, CO34aHUA KOMJIOPTHbLIX YC/AOBUI A1 YYAaCTHUKOB OTHOLUEHWNA,
BO3HMKAOWMX MNPy  NPefocTaBNeHnn MyHUUMNanbHOW YCnyru, ycTaHaB/iMBaeT CpPOKM W
nocnefoBaTefNlbHOCTb  aAMUHUCTPATUBHBLIX npoueayp (4encTBuin) npu  OCYLECTBNEHUN
agMuHUCTpaumein OpexoBCKOro CenbCKoro noceneHuns (ganee — AgMUHMUCTPaLms) NOSTHOMOUUIA
no pervcTpauuy TpyLoBOro AOroBopa, 3ak/loYeHHOro Mexay paboTtopartesnieM - IU3NYECKUM
NINLOM, He SABMSAKWUMCA VHAMBUAY&/IbHBIM NpeanpuHumMaTtesieM, U paboTHUKOM, a Takxe
pernctpaunn dpakta npekpateHnsa aToro Tpy40BOro Aorosopa.

3asaButenamun, B OTHOLUEHUM KOTOPbIX MpefoCcTaBfseTcsa MyHuuunanbHas Yycnyra,
aBnaTca  pabortogatenn - pusnyeckne nuua, He  ABAAKOWMECS  UHOAMBUAYa/TbHbIMU
npeanpvHuMartensamn (ganee — asaButenn).

OT UMeHun 3asBUTENA C 3asiB/IEHNEM O NpeaocTaBNeHU MyHULUNAILHOW YCNYrn MOXET
obpaTnTbCA ero npeacrasutesis NPU HaMuMM LOBEPEHHOCTW, OTBevarllell TpeboBaHWUsM
[eliCTBYIOLLEro 3akoHoAaTeNnbCTBa, WM  MHOIMO  [AOKYMEHTa, MOATBepXAatLero npaso
obpalaTtbCcs OT MMEHU 3aaBUTENA.

C 3agBneHneM 0 peructpaumm pakta npekpawieHus TpPyAoBOro Aorosopa Brnpase
06paTUTbCA B TeyeHMe OfJHOro Mecsua paboTHMK B c/ydyae cmepTn pabortogartens -
domanyeckoro nmua, He ABNAIOLWErocs MHANBMAYa/IbHBIM NpegnpuHuMaTesieM, Ui oTCyTCTBUSA
CBefleHnin O MecTe ero npebblBaHWS B TeyeHue [ABYX MecCAUEB, WHbIX Ccrydasx, He
NO3BOIAIOLLMNX NPOA0/MHKATb TPYAOBbIE OTHOLLEHUSA U UCKNHYAaKOLWMX BO3MOXHOCTb perncrpaunm
(hakTa npekpalleHma TpyAoBOro 40oroBopa.

NHdopmaums no BonpocaM nNpefocTaBfieHUs MYyHUUMNaSIbHOW YCAYrn, a Takxke
cnpaBoyHas uMHQopmaums pasmMewaeTca Ha MHGOPMALMOHHbIX CTeHAax B MecTax
npeaocTaBneHnss MyHULMNa/IbHOM ycnyrn, Ha odmumasnibHOM calite AgMuUHUCTpaumn (canT) B
NH(POPMaLUNOHHO-TENIEKOMMYHUKAUMOHHOW ceTu  WHTepHeT (panee - ceTb  VIHTepHeT),
HenocpeAcTBEHHO B AAMUHUCTpauuu, a Takke Ha EfguMHOM nopTasie rocyfapcTBEHHbIX W
MyHUUMNanbHbIX ycnyr (doyHkumin) (gosuslugi.ru) (aanee - EMrY) un B noacucteme «EAUHbLINA



noptan KocTpomMckoil 06nacTu» perMoHasibHON rocyAapCTBEHHON MHPOPMALMOHHOW CUCTEMBI
«KomnnekcHass cuctema npefoctaB/ieHMa  YCayr HaceneHutio KocTpomckoin obnactu»
(44gosuslugi.ru) (ganee - EMKO).

K cnpaBo4HO nHhopmauumn oTHOCUTCA cneayrowas MHhopMauus:

- MecCToHaxoxgeHue u rpaduks paboTbl AAMUHUCTpPaAUUKW, €e  CTPYKTYpPHOro
nogpasfeneHus, npeaocTaBNAlWEro  MyHUUMNANbHYHO  YC/yry, T[OCYAapCTBEHHbIX U
MYHUUMN&/IbHBIX OPraHoB 1 opraHu3auuii, obpalleHre B KOTopble HEO6X0AMMO 418 NOSyYeHUs
MYHULUMN&/IbHON yCnyrn, a Takke 06/1aCTHOro rocyapCTBEHHOrO Ka3eHHOro y4dpexneHus
«MHOro(pyHKLMOHA/IbHbIV LLeHTP NpefoCcTaBNeHnss rocyAapCTBEHHbIX U MyHULMNA/bHBLIX YCyr
HacennieHno» 1N ero 060Co6/1EHHbIX CTPYKTYPHBIX NogpasgeneHuii (ganee - MoLl);

- crnpaBoyHble TenedoHbl ALMUHUCTpPaUUKW, ee CTPYKTYPHOro noApasfeneHus,
npeaocTaBNALLEro MyHULMNANbLHYIO YCyry, opraHusaunii, y4acTBYOLWNX B NpeaocTaBieHnn
MYHULMNALHON yCNyru, B TOM Ynicne Homep TenedoHa-aBToMHopmaropa (Npn Hannumm);

- agpeca ohmumasibHbIX CalnToB, a Takke 3/IEKTPOHHOW NoYTbl U (U11) hopMbl 06paTHO
CcBA3N  AOMUHMUCTpaLuu, ee  CTPYKTYpPHOro  nojpasfesieHusi,  npefoCcTaB/ISloWero
MYHUUMNABbHYIO YCNYry, B CeTu VIHTepHeT.

AOMUHUCTpaLMa ob6ecrneunBaeT B YCTAHOBJ/IEHHOM MOpsAKe pasMelleHve U
aKTyanusaumio ykasaHHOW nHopMaluu.

Ans nonyyeHus uHopmMauun no Bonpocam npefocTaB/ieHns MyHULMNAIbHOW YCyru
3aaBuTesNb obpaliaeTcs B agMUHUCTPALMIO JIMYHO, MUCbMEHHO, NO TeNneoHy, N0 3N1EeKTPOHHOM
noute, yepes ENMry nnm yepes ENKO.

[nAa nonyyeHusa ceefieHuii 0 Xxo4e npefocTaB/ieHNa MyHULMNAIbHON YCYyTrn 3aABUTESb
obpalyaeTcsa B aMUHUCTPALMIO INYHO, MUCbMEHHO, N0 Tesled)OHY, MO 3/IEKTPOHHON noyTe.

VHdopmupoBaHe  (KOHCY/ibTUpPOBaHWME) NO  Bonpocam  npefocTaB/ieHUs
MYHUUMNAIBHOW YCNYTX OCYLeCTBsSeTCA cneunanuctamm AQMUHUCTpauUMuM, B TOM 4ucrie
cneuyasibHO BblAeIeHHbIMY A1 NPpefoCTaBNeHNs] KOHCYNbTal Wi,

KoHcynbTaLmm npefocTaB/iaioTca No CrieyoLwmnm Bonpocam:

- cogepxaHue 1 xof npefocTaB/ieHna MyHULUNaIbHON yCNyr,;

- NepeyeHb AOKYMEHTOB, HEOOXOOUMbIX ANS NpefocTaBfeHns MyHULMNaIbHOM YCnyru,
KOMMJIEKTHOCTb (4OCTATOUYHOCTb) NpeAcTaB/IEHHbIX LOKYMEHTOB;

- Bpems npuema 1 Bbigayun 4OKYMEHTOB cneymannctamun AgMmmHucTpauum, MoLl;

- CPOK NpUHATUSA ALMUHUCTpaUMein pelleHuss O peructpauum TPy[oBOro Aorosopa
(chbakTa npekpawieHns TpyL40BOro A40orosopa);

- NopsaoK 06XanoBaHus;, AeNCTBUIN (6e34elCTBUS) U peLleHnid, OCyLecTBNSAEeMbIX W
npUHUMaemMbIX AgMUHUCTpaumeit, M®LL, B xoge npefoctaBneHnss MyHULMNAbHON YCAYTN.

MHdopmaums no Bonpocam npefoctaB/ieHUs  MYHULMMN&/IbHON  YCNyru  Takxe
pasmellaercs:

- Ha  WHOPMAUMOHHbIX  CTeHAax  OOWEeCTBEeHHbIX  opraHusauui, OpraHoB
TeppuTopuasibHOro 0oLLEeCTBEHHOIO camoyrnpas/ieHNs (N0 cornacoBaHuio);

- Ha MHPOPMAaLIMOHHBIX CTEHAAX U (UNN) NHBIX UCTOYHMKAX NHpopMupoBaHus B MOLL;

- B CcpefcTBax MaccoBOil MHopmaumu, B MHOPMaLMOHHBIX Matepuanax (bpoluopax,
oyknetax u T.4.).

Pa3mellaemas nHopmauns CoOLePXUT CNPaBoYHY NHpopMaunio, a Takke CBe4eHNS O
nopsgke  nonyyeHus  MHopmauum  3aaBuTeNnAMM N0 BOnpocaM  npefocTaB/ieHus
MYHUUMNA/IBHOW  YCNYrK, CBeAEeHMn O Xxode MpefocTaB/ieHUMs MYHUUUNasIbHOW  yCnyru,
yCTaHOB/IEHHOM B HaCTOSLLLEM MYHKTE.

Pasgen 2. CTAHOAPT MPEAOCTAB/IEHNA MYHULMNANIBHOW YCNYT

HanmeHoBaHMe MyHUUMNAbHOW YCNyru - yBeAOMWUTEsNIbHasA perncrpauns TpyAoBbIX
[OroBOPOB, 3aK/IOYEHHbIX (MpekpalleHHbIX) pabotogarenem- (U3MYECKUM  JILIOM, He


http://44gosuslugi.ru/

ABMALWMMCH UHAMBUAYATbHLIM NpeAnpuHMaTesieM, ¢ paboTHUKOM (fasiee - MyHuumnasibHas
ycnyra).

MyHuuunansHas ycryra BKo4aeT B Cebs:

- perncTpauuio TpyA0BOro 40orosopa,

- perucTpauuio thakta npekpawleHns Tpy40BOro Aorosopa.

MyHuuunansHas ycnyra npegocrasnseTcs AQMUHUCTpaUmen.

AOMUHUCTPaTMBHbIE npoueaypbl  (AencTBus), NpeaycMOTpPeHHble pasgenom 3
HacTosLero AOMUHNCTPATUBHOIO pernameHTa, BbIMOJIHAOTCA cneuynanuctamm
aZiMUHUCTpaLNN.

B npepoctaBneHn MyHUUMNanbHOM YCyrn y4acTBYHoT:

- Mo®L, B yacTu ocywlecTBieHNs PYHKLUMIA, NPpefyCMOTPEHHbIX MYHKTOM 21 HacTOALEero
AOMWHUCTPATMBHOIO perfiaMeHTa;

- nogpasgeneHne YMBJ, Poccun no KocTpomckol o6nactv B 4acTu NOAy4YeHUs
NHbopMauun o perucTpaumm no MecTy XutenocrBa pabotogarens- ouMsmyeckoro svua, He
ABMIAKOLEroca NHAMBUAYaTbHbIM NpeanpuHuMarTenem.

Pe3ynbTtatom npefocrtaBieHuss MyHULMNAIbHON YCNyrn ABASETCA NPUHATAE O4HOro U3
cneayroLwmnx peLueHuii:

- 0 perncrtpauunmn TpyL0BOro 40rosopa,

- 0 perucTpauuu dhakta npekpaLieHns Tpy40BOro 40orosopa;

Mpoueaypa npenoctaBneHns MyHUUMNANbHOW YCiyrn 3aBepluaeTcs  Bblgadven
(HanpaBneHneMm) 3aABUTESHO OAHOIO U3 CNeayoLWmnX JOKYMEHTOB:

- yBEJOM/IEHMSA O perucTpaymm Tpy40BOro A0rosopa;

- YBEOMJIEHUSA O perncTpaunn hakra npekpaweHnsa Tpy40BOro Aorosopa.

Cpok npegocTtas/ieHns MyHULMN&/IbHOM YCNyru cocTaBseT:

- 4 pabounmx [OHA, UCUYUCNSEMbIX C [aTbl perncTpaumm 3asBfeHuMss U KOMMekTa
[OKYMeHTOB B AgMuHuctTpauum, MoLl;

- 9 pabounx [HeRn, ucuucnsemblXx C AaTbl perncrpaumm 3asiBNeHus M KoMMekTa
[OKYMEHTOB B AgMuHucTpauun, M®LL, B cnyyae He0oO6XOAMMOCTU MOJSTyYEHUS AOKYMEHTOB U
(Mnn) MHdopmaLmK, HeobXoANUMbIX ANSA NpeAoCTaBAEHUs MyHUUMNANbLHOW YCAyrn, B pamkax
MeXBeLOMCTBEHHOI0 UHPOPMAaLNOHHOTO B3aMMOAENCTBUS.

MpaBoBble OCHOBAHWA 419 NpeoCcTaBeHNs MyHULUNAIbHOR YCyTu:

1) Tpyposoi kogekc Poccuitickont depepaumm ot 30 gekabpsi 2001 roga Ne 197-93;

2) ®epepanbHblii 3akoH oT 27 wwona 2010 roga Ne 210-®3 «O6 opraHusauuu
npenocTaBneHns rocygapCrBeHHbIX U MyHULMMNAIbHBIX YCNY»;

3) ®egepanbHbIi 3aKOH OT 6 OkTA6pA 2003 roga Ne 131-03 «O6 06WMX NPUHLMNAx
opraHusaumm MecTHOro camoynpassieHns B Poccuiickon degepaunm;

4) depepasnbHbIii 3akoH 0T 9 cheBpansa 2009 roga Ne 8-®3 «O6 obecneveHmmn gocTyna K
NHpopMaununm 0  AEeATEeNbHOCTM  TOCYAapCTBEHHbIX OpPraHoB W OpraHoB  MECTHOro
camoynpas/ieHUSA»;

5) NocTaHoBNEHME agMUHUCTPaLMn OpPexoBCKOro cesibCkoro nocesieHna ot 23.05.2011
Ne 37 «O6 yTBEepXAeHMM nopsgka paspadboTku W YTBEPXAEHUS aAMUHUCTPATUBHbLIX
pernameHToB npefocTaBneHns agmuHuctpaumeirr OpexoBCKOro  CesibCKOro  nocesieHus
Fasimyckoro  MyHuuMnasibHOro panoHa KocTpomckor o06nact  MyHUUMNASbHBIX — YCYT»,
6) HacToAWwMin AOMUHUCTPATUBHBIN pernamMmeHT.

lMepeyeHb HOpPMaTMBHBLIX MPaBOBbLIX aKTOB, Peryampylowmx npepocraBneHne
MYHULUMMN&IBHON ycnyrn (C  yKasaHMeM WX PEeKBU3UTOB W WUCTOYHWKOB OPULMAIIbHOTO
ony6/MKoBaHus), pasMellaeTcs Ha oduumasnibHom cainTe AgMUHUCTpauun B cetu UHTepHeT
(canT), Ha EMIY n EMKO.

AOMUHUCTpaLmMa obecrneunBaeT pasMeLLeHne 1 akTyasin3aumio nepeyHss HopMaTuBHbIX
NpaBOBbIX aKTOB, Peryvpylwmx npegocTas/ieHne MyHULMNaSIbHON YCyrnh, Ha CBOEM
ohrumasibHOM caiite B ceT IHTepHeT.



WcuepnbiBalolWnii  nepevyeHb [AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMKA  MNPaBOBbIMM  akTamMy A1A  NpefocTaB/IeHMs  MYHUUMMNa/IbHOW  yCnyru,
nognexatiux npefocTaB/IEHNIO 3aABUTESIEM:

1) 3aaBneHne no opmMe, YCTaHOB/IEHHOW MpuioxeHvem 1 K  HacToswemy
AOMVHUCTPATUBHOMY persiaMeHTy;

2) KOnNuA TPYLOBOrO [A0roBopa, 3ak/to4YeHHOro Mexay paboTtopaTtenemM- U3NyYeckum
JINLOM, He ABMSILWMMCA NHANBUAYA/IbHBIM NPeanpuHMMaTenem n paboTHUKOM;

3) AOKYMEHT, Y40CTOBEPSAIOLWMIA IMYHOCTL 3as8BUTENA N NpeacTaBuTensa 3assutens. B
Cflydyae HanpaBneHua 3aaBneHna nocpepctsom  ENMINY  cBepeHna K13 OOKYMEHTa,
YOOCTOBEPAIOLWEr0 JIMYHOCTL 3afaBUTENA, NpeacTaBuTena 3aasutensa dqopMuUpyroTca npu
NOATBEPXAEHUN YYETHOW 3anucn B EAMHON cucteme npeHTudmkaumm n ayteHTudmkaumm ns
cocTaBa COOTBETCTBYHLUMX AaHHbIX YKa3aHHOW Yy4yeTHOW 3anucu M MoryT ObiTb MPOBEPEHbI
nyTem 3amnpoca C  WUCMOJSIb30BAHMEM  CUCTEMbl  MEXBELOMCTBEHHOrO  3/1IEKTPOHHOIO
B3aMMO4encTBus;

4) [OKYMEHT, MNOoATBEPXAalWmii NoMHOMOYMA npeacTaBuTens 3asBuTens, ecnu c
3asBNeHneM obpallaeTcsa npeacTaBuTe b 3aABUTENS;

5) cornacve paboTHMKA Ha 00paboTKy MNEepPCOHasIbHbIX AaHHbIX (NpuoXeHne 3 K
HacTosALWeMy agMUHUCTPATUBHOMY pPersiaMeHTy).

3asB/ieHne N OOKYMEHTbl, NpeacTaBnsemMble 3asaBUTENEM, OO/DKHbI ObITb COCTaB/IEHDI
Ha pPyCCKOM fAA3bIKe.

B cnyyae cmeptn pabortopartenis - (PUM3MYECKOro JiMua, He  ABNALLLEerocs
NHOUBMAYA/TbHBIM NpeAnpuHUMaTesieM, Ui OTCYTCTBUSA CBeAEeHUI O MecTe ero npebbiBaHus B
TeyeHne BYX MEeCALEB, NHbIX ClyvasX, He No3BOJIAILWMX NPOAO/HKAaTb TPYA0BbIE OTHOLLEHWSA U
NCKIYaoLWMX BO3MOXHOCTL perucTpaumm dpakta npekpaweHns Tpy[oBOro [A0orosopa,
paboTHMKOM NpeacTaBAATCA:

- 3aaBneHne no opmMe, YCTAHOBJIEHHOW TMPUIOXEHMEM 2 K HacTosilemy
AOMVHUCTPATUBHOMY persiaMeHTy;

- BOKYMEHT, yA0CTOBEPAIOLWNIA IMYHOCTb 3aABUTENS UK NPeAcTaBuUTeNs 3adaBUTENS.

B cnyuyae HanpaBneHusa 3asaBneHus nocpeactsom ENTY cBepeHusa M3 OOKYMEHTa,
YOOCTOBEPAIOLWEr0 JIMYHOCTb 3afaBUTENA, NpeacTaBuUTena 3aasutensa dqopMuUpyroTca npu
NOATBEPXAEHUM YYETHOW 3anucyn B EAMHON cucteme npeHTudmkaumm n ayteHTudmkaumm ns
cocTaBa COOTBETCTBYHLUMX AaHHbIX YKa3aHHOW Yy4yeTHOW 3anucu M MoryT ObiTb MPOBEpPEHbI
nyTem 3amnpoca C  WUCMOJSIb30BAHMEM  CUCTEMbl  MEXBELOMCTBEHHOrO  3/1IEKTPOHHOIO
B3aMMOencTeus;

[OKYMEHT, MNOATBEPXAAlLWMn  NOMHOMOUNS NpeacTaBuTeNnsa 3asBuUTesia, ecnn  C
3asBNeHneM obpallaeTcsa npeacTaBuTesb 3adBUTENS.

NcuepnbiBalownii  nepeyeHb  [OKYMEHTOB, HEOOXOAMMbIX [O/19  NpefocTaB/ieHns
MYHULMN&/IbHON YCNYrY, KOTOPble HaxXo4ATCA B PacnopshXXeHUn Opyrux opraHoB U opraHusauni,
yyacTBYHOLLMX B NpefoCcTaBNeHUM MyHULMUNa/IbHOW YCyrn, U Nog/iexalnx npeacraB/ieHno B
pamkax MexseoMCTBEHHOIO MHPOPMAaLMOHHOIO B3auMO4EeNCTBUS:

nHpopmaumnsa un3 nogpasgeneHns YMBJL Poccum no KocTtpomckoin ob6nactm o
perncTpauum no MecTy XuTenbCcTBa paboTogartens — (pusanyeckoro vua, He ABNAIOLLErocs
NHONBUAYA/TbHBIM NPeAnpuHUMaTenem.

3asaBuTens Brnpase nNpefcTaBUTb CBEAEHUA O perncrtpauum rno MecTy XuTesbCcTBa Mo
COOGCTBEHHOW MHUUMATUBE.

[oKyMeHTbl, npeacTaBfiseMble 3asaBUTEsIEM, L0/KHbl COOTBETCTBOBATH CleAyHoLUM
TpeboBaHNAM:

TEKCTbl OKYMEHTOB [0/KHbI ObITb HaNUcaHbl pa3bopumBo;

dhamuiva, umMa n OT4eCTBO (MPU HaIMUYNKN) 3aABUTENS, ero afpec MecTa XUTEeNbCTBa,
TenedoH (ecnv ecTb) AO/MKHbI ObITb HANMCaHbl MOIHOCTLIO;

[OKYMEHTbI He [O/DKHbI CoAepXaTb MOAYMCTOK, MPUMUCOK, 3a4epPKHYTbIX CMOB U WHbIX
HEeOroBOPEHHbIX UCnpasBeHui;



OOKYMEHTbI He A0/IKHbI ObITb MCMOTHEHbI KAapaHAaLloM;

[OKYMEHTbI He [0/DKHbl MMETb CepPbe3HbIX NOBPEXAEHWNA, Hasmume KOTOpbIX AonyckaeT
HeoHO3Ha4YHOCTb MX TOJSIKOBaHUS.

Konuun npepacraBfieHHbIX AOKYMEHTOB 3aBepATCA cneuuannctom AgMuHUcTpaumum unm
cneymanmctom ML B cnyyae npegoctaBneHns MyHMUmMnanbHon ycnyrm B MOL, Ha oCHoBaHMM
npeacraBneHHOro NoA/IMHHNKA 3TOro AOKYMeEHTA.

ONEKTPOHHbIE AOKYMEHTbl MOryT ObITb MpeAcTaB/fieHbl B cnegyrowmx dopmarax: xml,
doc, docx, odt, xls, xlsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

[onyckaetca opMMpOBaHME  3MEKTPOHHOTO  [OKYMeHTa MyTeM  CKaHWpOBaHUSA
HernocpeacTBEHHO C opurnHana fokymeHTa (MCnonb3oBaHue Konui He JornyckaeTtcs), KoTopoe
OCYLLECTB/IAETCHA C COXPaHEHNEM OpUeHTauun opuruHana gokymeHta B paspewleHun 300-500
dpi (macwTab 1:1) ¢ NCNOSIb30BaAHUEM ClIeAYOLLNX PEXNMOB:

«4epHo-6enblii» (NpU OTCYTCTBUW B LOKYMEHTe rpadduyeckux U3obpaxeHuin n (Mam)
LBETHOIO TEKCTA);

«OTTEHKM Ceporo» (Mpu HaIMunumn B AOKYMeHTe rpatmuyeckmx n3o6paxeHuit, OT/IMYHbIX OT
LBETHOro rpadpnuyeckoro n3obpaxeHus);

«LBETHOWM» U/IN «PEeXMM MOJSIHONW ugeTonepesayun» (Mpy Ha/IMYMn B JOKYMEHTE LBETHbIX
rpadpuuecknx n3obpaxeHnii NGO LIBETHOIO TEKCTA).

Mpn cKaHMpOBaHUM HEO6X0ANMO 0becneUnTb COXpPaHeHNEe BCeX ayTEHTUYHBIX NPU3HAKOB
NOAJ/IMHHOCTK, a UMEHHO: rpacdhmnyeckoin nognucu nimua, nevartu, yrnoBoro wramna 61aHka.

KonnyectBo (haii/loB [O/MKHO COOTBETCTBOBATb KOJSIMYECTBY [OKYMEHTOB, KaxAblil u3
KOTOPbIX COAEPXUT TEKCTOBYIO U (MK) rpaddnyeckyto MHopmaLumio.

DNEKTPOHHbIE AOKYMEHTbI AO/DKHbI 06ecneymBarth:

BO3MOXHOCTb MAEHTU(PMLUMPOBATL AOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

nepexozbl Mo ornasneHuto N (Un) K cogepXxalimcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[JokymeHTbl, noanexaiwue npeacrtaeBneHnto B dopmatax xls, xlsx wnu ods,
dhopmupytoTca B BUAE OTAE/ILHOMO 3/1EKTPOHHOIO JOKYMEHTA.

3anpellaeTtcsa TpeboBatb OT 3asBUTENSA:

1) npeacTaBneHWss [OKYMEHTOB W MHGOpMauMM WU OCYLLECTBNEHUA AEeCTBUA,
npencrasneHne Nnn ocyLLecTBieHne KOTOpPbIX He npeAyCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU
aKTamu, perynupyrowmMy  OTHOLLUEHMS, BO3HMKaWOWMe B CBA3W C NpefoCcTaB/IEHNEM
MYHULMN&/IbHOWN yCcnyru;

2) npencTaB/eHnsa 4OKYMEHTOB U MHGDOpMaLuUK, KOTOPble HAXOAATCA B pacrnopsKeHnm
OopraHoB, NpeAoCcTaBNAILWMX MYHULUUNAIbHYIO YCNYTY, UHbIX FOCYAapPCTBEHHbIX OPraHoB,
OopraHoB MECTHOro camMoyrnpaB/ieHUs 1 opraHM3almii, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMKN akTamun Poccuiickon degepaunm, HopMaTMBHbIMU NPABOBbLIMY akTamMu CyObEKTOB
Poccwuiickoii degepaunm 1 MyHULMNaIbHBIMW NPaBOBLIMU akTaMu;

3) ocyLecTBNeHUA AeNCTBUIA, B TOM YMC/Ie COrnacoBaHnin, HeO6XoAMMbIX A1
NONyYEHNST MyHULMNANbHOW YCYT N CBSA3@HHbIX C 06palleHneM B UHble FOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOIO camoyrnpasfieHns, opraHm3auun, 3a UCKIYEeHNEM NOJTy4YeHns ycnyr
N NOSTy4YeHUss AOKYMEHTOB N MHpopMaLunn, npeocTaBnseMblX B pe3ysibTare npefocraB/ieHns
Takux yCryr, BK/IIOUYEHHbIX B NepeYveHb, YTBEPXAEHHbIA NOCTaHOB/IEHMEM aAMUHUCTPaL MK
OpexoBCKOro cesibckoro nocesieHns ot 20 oktabpsa 2022 roga Ne 43 «O nepeyHe
MYHULUMNAIBbHBIX YCNYT, NpeAoCTaB/IeMbIX OpraHoOM MeCTHOro camoynpassieHna OpexoBckoe
cesibckoe noceneHve Fannyckoro MyHMUMNasibHOro paoHa Koctpomckoit o6nactu, B TOM
yncrie B 3/1EKTPOHHOM BUAE U ABMAKOLMXCA COUNAIbHO 3HAYUMbBIMU MYHULMMNaIbHLIMA
ycnyramm);

4) npeAcTaBfieHNsa LOKYMEHTOB W MHdopmaLmu, oTCyTCcTBME U (Uan) HeLOCTOBEPHOCTb
KOTOPbIX HE yKa3blBa/IMCb NPU NepBoHa4Ya/IbHOM OTKa3e B Npueme LOKYMEHTOB, He06X04MMbIX
ANA npefocTaBfeHns MyHUUMNanbHOW ycnyrn, niMbo B npefocTaBfeHnn MyHULMNasibHOM
YC/yTn, 38 UCK/TIOYEHNEM CNEeaYIOLLMX ClTyYaeB:



n3MeHeHne TpeboBaHU HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, KacaloLMXCA NpeaocTaB/ieHns
MYHULUMN&/IbHON ycnyrn, nocne nepBoHavYas/lbHONM nojayv 3asB/ieHuss O npefocTaB/ieHun
MYHULMNAbHON yCNyru;

Hanuve OwWwunboK B 3asdABNEeHUM O MNpPefocTaBNeHUn MYHUUUNAIbHOW  yCayrm u
OOKyMeHTax, NofaHHbIX 3adaBUTENEM NOoc/e NepBoHava/lbHOro oTkasa B Npueme OOKYMEHTOB,
HeobXxoAMMbIX ONA NpefocTaBfeHnss MyHUUUNanbHOW ycnyru, nvMbo B npefocTaBiieHun
MYHUUMNAIbHOW YCYTN U HEe BK/TIIOYEHHbIX B NpeCcTaB/IeHHbIN paHee KOMM/IEKT AOKYMEHTOB;

ncTeyeHve cpoka [AelcTBuss [AOKYMEHTOB WU  WU3MEHeHWe uHdopmauum nocre
nepBOHaYasIbHOrO OTKasa B MpUeMe [OKYMEHTOB, HeoOXOAWMbIX [ANA npefocTaBieHns
MYHULMN&IbHOW ycnyrun, iM6o B NpefocTaBeHnn MyHULMNasIbHON yCnyru;

BbISIBNIEHNE [OKYMEHTa/IbHO MOATBEPXAEHHOro (hakta (MpU3HaKoB) OLUMOGOYHOrO WK
NPOTMBONPABHOIO AelcTBUA (6e3a4elicTBmA) cneymanucta AgMUHUCTpaunn, paboTHnka MOL|
npyv nepBoHa4YasIbHOM OTKase B MNpueme [AOKYMEHTOB, HEOoOXOAUMbLbIX ANA NpefoCTaBieHNs
MYHULUMMN&/IbHON yCNyrn, 0 4em B MUCbMEHHOM BuAe 3a NOANUCLI0 rNaBbl agMUHUCTPauUn
OpexoBCKOro Cenbckoro nocesieHna pykosoautensa MOLL npu nepBoHayaslbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAMMbIX A8  NpefocTaB/ieHUss  MYHULUNa/IbHOW  ycnyru,
yBeOM/IAETCA 3aABUTESIb, a TakXKe MPUHOCATCA U3BUHEHNS 3a AOCTaB/IeHHbIE HEYA06CTBa,;

5) npepocTaBneHns Ha 6yMaxXHOM HocuTesie AOKYMEHTOB U MHJDOpMaL MK, 3/1EKTPOHHbIE
o6pa3bl KOTOPbIX paHee OblN 3aBepeHbl YCWEHHOM KBaMPUUMPOBAHHON 31EKTPOHHOW
NoANUCLIO YNOSTHOMOYEHHOIO A0/HKHOCTHOrO inya M®L, B COOTBETCTBUN C MYHKTOM 7.2 Yyactn 1
ctatbu 16 ®epepasibHOro 3akoHa ot 27 uona 2010 roga Ne 210-®3 «O6 opraHusauuu
npeaocTaBNeHna rocyfapCTBEHHbIX U MYHULMNa/IbHBIX YCNyr», 3a WCKNHYEeHWeM Ccnyvaes,
eC/IN HaHeCeHne OTMETOK Ha Takue [OOKYMEHTbl /iMb0o UX U3bATUE ABNAETCA HEOOXOANMbIM
yC/i0BMEM MNpPefocTaBfieHNA MYHULUMNA/IbHOW YCAYrn, W WHbIX C/yyYaeB, YCTaAHOBJIEHHbIX
dhefepanibHbIMM 3aKOHaMW.

3asBuTeNnb MOXET Mnofatb 3asBfieHne W [OOKYMEeHTbl B 3JIEKTPOHHOW dhopme C
ncnonb3oBaHnem EMIY, EMNKO (npy Haanmuum TEXHUYECKMX BO3MOXHOCTEN) WM Ha
opuLMaNbHYH0 3NEKTPOHHYIO NoYTY AAMUHUCTPALUUN.

B cootBeTcTBUM CcO cTaTbel 6 ®egepasibHOro 3akoHa ot 6 anpens 2011 roga Ne 63-03
«O6 9NeKkTpoHHOM nognucu»  MHQOpMaLMsa B 3/IEKTPOHHOW  hopme, noAnucaHHas
KBaNIM(PMLMPOBAHHON 3/IEKTPOHHON NOAMUCHIO, MNPU3HAETCA 3/IEKTPOHHbIM  [JOKYMEHTOM,
paBHO3HAaYHbIM [OKYMEHTY Ha OyMaxHOM HocuTesie, MoAnMcaHHOMY COOGCTBEHHOPYYHOW
noanncblo, KpoMe cnydvyasd, ecnu qefepasibHbiMi  3aKOHaMuU WM NPUHUMaeMbIMUA B
COOTBETCTBUN C HUMM HOPMATMBHbIMX MNPaBOBbIMM akTamu YCTaHOBJIEHO TpeboBaHWe O
Heob6X04MMOCTIN COCTaB/IEHNA LOKYMEHTA UCK/TIOUYUTENBHO Ha BYMaXKHOM HOCUTEre.

3asBneHne B hopMe 3/1eKTPOHHOr0 I0KYMeHTa NoAnNMChIBaeTCs No BbIGOPY 3adaBUTENS:

3/1EKTPOHHOI NOANUCHLIO 3aaBUTeSA (NpeacTaBuUTeNs 3asaBUTess);

YCU/IEHHON KBaIMPUUMPOBAHHOI 3M1EKTPOHHOW MNOANUCBLI0 3asaBuTena (npeacraButens
3aaBuUTens).

[loBepeHHOCTb, noATBepXjawolas npaBsoMoyne Ha obpaweHne 3a nosyvYeHnem
MYHUUMNAIbHOW  YCNYTX  YAOCTOBEPSETCA YCWIEHHOW KBa/M(PULMPOBAHHON 3/1EKTPOHHOMN
nognucblo HoTapuyca.

NHble [OKYMEHTbI, npunaraemble K XogataucTBy B (POpMe 3/1IeKTPOHHbIX 06pa3oB
OYMaXKHbIX [OKYMEHTOB (CKaHMPOBAHHbLIX KOMWIA), YAOCTOBEPSAKOTCH 3/1IEKTPOHHON MOAMUCHI0 B
COOTBETCTBUM C TpeboBaHMsIMU NoOCcTaHoBMeHMA [NpaBuTenscTBa Poccuitickoin ®epepauynmn ot
25 uioHa 2012 roga Ne 634 «O Bugax 3ME€KTPOHHOM MOANUCK, MCMNOMb30BaHME KOTOPbIX
JonyckaeTtca npy obpalleHnm 3a noiydyeHnem rocy4apCTBEHHbIX Y MyHULMNAbHBIX YCAYr».

[na nonyyeHusa ceptudmkaTa YCUIEHHON KBasIMPUUMPOBAHHOW 3/1IEKTPOHHON MoAnuCcH
3aABUTENlb [O/DKEH 006paTUTbCA B YAOCTOBEPSAIOLWMIA LEHTP, BK/IHOYEHHbIM B [lepeyeHb
YNOSIHOMOYEHHbIX YA0CTOBEPAIOWMNX LEHTPOB €AMHON CUCTEMbl YA0CTOBEPSAOLWMX LEHTPOB,
CPOPMUPOBaAHHBIN MUHUCTEPCTBOM LM(POBOro pasBuTus, CBA3N M MaCCOBbIX KOMMYHUKaLMI
Poccuiickoit degepaumn.



WcuepnbiBaloWwnii  nepevyeHb OCHOBaHW /11 OTka3a B NpuemMe  [OKYMEHTOB,
HeobXoAMMbIX 19 NpefoCTaBNeHN MyHULMNANIbHOW YCYTn:

- OTCYTCTBME MOJSIHOMOYNIA nNpeacTaBuTeNsa 3asBuTeNs AeicTBoBaTb OT WMEHU
3aaBUTeNS Npu nogade 3asiB/IeHUA Ha NpefocTaB/ieHe MyHULMNaIbHOW YCNyru;

- HenpeacTaBneHne K 3asB/IEHU0 KOMMJIeKTa [OKYMEHTOB, NpenyCMOTPEHHbIX
nyHktamu 9, 10 HacToAwero AQMMHUCTPATMBHOIO pernameHTa,

- 3asB/IeHNEe B 3N1EKTPOHHON (popMe MOAMMCcaHO C UCMOJIb30BaHWEM 3/1EKTPOHHOW
noanucu, He NpuHaanexatlen 3aaBuTento;

- K 3a51B/IEHMIO B 3/IEKTPOHHON hopMe npuKpenieHbl CKaHNPOBaHHbIE 3/IEKTPOHHbIE
o6pa3bl [AOKYMEHTOB, He COOTBETCTBYHLIME MNepeyHsaM [OOKYMEHTOB, Heob6XOoAWMbIX O/
npeaocTaBNeHNs MyHULUMNaIbHON YyCNyru, nNpeaycMOTPEHHbIM nyHkTamu 9, 10 HacToswero
AOMUHUCTPATMBHOIO persiiameHTa, u (M) He noAanucaHHble COOTBETCTBYHOLLEN 3/1eKTPOHHOM
noanuchbIo;

- HEKOPPEKTHO 3anosiHeHbl nons B opme 3asB/fieHWss, B TOM 4uUC/le B
NHTEpakKTUBHOW chopme 3asBneHuns Ha EMry wnm EMNKO;

- Hecob6/1l4eHe yCTaHOB/EHHbIX cTaTbeil 11 dPefepasibHOIO 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 371EKTPOHHOW MOANUCU» YCAOBUIA NPU3HAHWUS AEACTBUTE/IbHOCTU
YCU/TIEHHOW KBa/IMOULMPOBAHHOWN 3/1EKTPOHHOWN NOANUCH;

- HECOOTBETCTBME MpPeACTaB/IEHHbIX [LOKYMEHTOB TpebOBaHWAM, YCTaHOBJIEHHbLIM
NMyHKTOM 12 HacToawero AMUHUCTPATUBHOIO periameHTa,;

- 3adaBfieHMe 0 NpefocTaB/fieHMM  yCcnyrm nogaHo B opraH  MECTHOro
camoynpas/ieHns, B MOJIHOMOYMSA KOTOPOro He BXOAUT NpefocTaB/ieHne yCnyru.

OcHOBaHUA [AO11 NPUOCTAHOBMEHMS MNPEeAOCTaBNEHNA MyHUUMNANIbHOW YCyrn wam
OoTKasa B NpefocTaBeHNnn MyHULMNa/IbHOW YCNyrn OTCYTCTBYHOT.

MyHuuunansHasa ycnyra npegocrasnsieTca 6ecnsiaTHo.

Mpuem 3aaBuUTeNein BeAeTCA B NOPSALKE XNBOI odepean.

MakcumasibHbI CPOK OXWAAHWSA B ovepean rnpu nogaye 3asBfeHUs 0 npefocTaB/ieHnm
MYHULMN&/IbHOWN yCNyrn coctaBnsieT 15 MUHYT.

MakcMmanbHbIi  CPOK  OXugaHus B o4vyepean nNpu  NOAyYeHUM  pesynbTaTta
npefocTaBneHnss MyHULMNasIbHOW yCyrn coctaBniseT 15 MUHyT.

MakcMasbHbIii CPOK pernctpauumn 3asiBIEHUs B XXypHasle permctpaumm 3asiBNeHunit
rpaxgaH coctaBnsdet 15 MUHYT C MOMEHTa ero nocTynneHns B A4AMUHUCTPaLNIO.

3anBuTenaAM NpefocTaBiieTcd BO3MOXHOCTb /19  NpefBapuTesibHOM  3anucu  Ha
npeacTtaBneHne OOKYMEHTOB A5 MOYyYeHUS MyHUUMNanbHOW ycnyrn n (unu) gas nosyvyeHus
pesynbTata MyHUUMNasbHOW ycnyru. [MpegBapuTefibHas 3anMcb MOXET OCYLLeCTBAATLCA
3aaBuTeNIEM NpW NIMYHOM obpauwleHun, B M®L,, no cnpaBo4YHbIM TesiedpoHaM, a TaKxe
nocpeaAcTBOM 3anucu € ucnonb3oBaHnem EMIY, EMNKO (npy Hannumm TeXHUYECKOWn
BO3MOXXHOCTW).

Mpu npefBapuTebHOM 3anucu 3asBuTeslb COO6LaeT CBOK damuInilo, UM, 0TY4ECTBO
(Npn Hannuuu), agpec MecTta XUTeNbCTBa, KOHTaKTHbIA TenegoH 1 xenaemble gaty U Bpems
npeacrTaBneHnsa 4OKYMEHTOB.

MpenBapuTesibHaa 3anucb OCYLLECTB/IAETCA NMyTEM BHECeHUs WHopMaunm B XypHas
npeABapuTesibHOM 3anucu 3asBUTesnieil, KOTopbl BeAeTCs Ha OYMaXHOM WU 3M1eKTPOHHOM
HoCcuUTensX.

3asasuTeniio coobLlalTca Aata U BpemMs npenctaB/ieHUs OOKYMEHTOB Ha MosyvyeHuve
MYHULUMMN&IBHON YCyT M HOMep KabuHeTa npuvemMa [OKYMEHTOB, B KOTOpbI criegyet
o6paTnTbCA (NPU Ha/IMuMM BO3MOXHOCTM), a Takxe fara W Bpems MoJiydeHus pesynbrarta
MYHULUMN&/IBHON YCNyrn U HOMep kabuHeTa Bblgayun pesynbtarta MyHUUUNaIbHOW YCnyru, B
KOTOpbIA cnegyeT o6paTUTbCS.

B cnydae ecnu 3aaBuTeNIeM UCMO/b3YeTCs BO3MOXHOCTb MpeaBapuTenibHOM 3anMcu Ha
npeacTaBneHne AOKYMEHTOB ANS MOAYYEHUS MyHUUMNANbHOW ycnyrn u (unu) gns nosyvyeHus
pesynbTara MyHUUMnanbHOW yciyrm ¢ ucnonb3oBaHnem EMKO (npu Hannumm TeXHUYEeCcKoWn



BO3MOXHOCTW), eMy Hanpas/ISeTCH yBeLOM/IEHVE O NPUBIVXEHUU ATkl Nogayn 4OKYMEHTOB U
(Mnn) nonyyeHus pesynbtara MyHUUMNaNbLHOW YCIyrn.

MpegBapuTenibHaa 3anucb Ha NpeacTaB/ieHNne  [OOKYMEHTOB ANA  NoslyvyeHus
MyHUUMNanbHOM ycnyrn B MOL, ocyuwiectBnseTcs B nopsiake, yctaHoBAeHHOM M®LL.

3paHna 1 nomeweHna  AgMuHuctpaumn, MOL, B KOTOpbIX NpenocTaB/iseTcs
MyHUUMNaNbHaA Yycnyra (fanee COOTBETCTBEHHO - 34aHusA, MOMELLeHUs), COOTBETCTBYHOT
cnefyowmnm TpeboBaHUAM:

3[laH1e pacrnosiaraeTcs C y4eTOM TPaHCMNOPTHON AOCTYNHOCTU (BpeMs NyTu 418 rpaxiaH
OT OCTaHOBOK OOLECTBEHHOro TpaHcrnopTa cocTaB/isieT He 60s1ee 15 MUHYT newnm Xo4oMm) w
060py0BaHO OTAE/bHBIMU BXOog4aMu AN cBO60AHOro AoCTyna 3asasuTesiell B NoOMeLLEeHNE;

Ha TeppuTOopwUW, MpuUnerawLein K MecTopacrnosioKeHUo 34aHns, 060pyaylTca MecTa
A7 NapKOBKM aBTOTPAHCMOPTHbLIX CPeAcTB. Ha cTosiHke Bblaensetca He meHee 10 npoLeHTOB
MecT (HO He MeHee OOHOro MecTa) ANnA 6ecnnaTHOM NapKOBKM TPaHCMNOPTHLIX CPeAcTs,
ynpasnsemMbix uHBasiMgamu |, Il rpynn, v TPaHCMNOPTHbIX CPEACTB, MEPEBO3ALLMX TaKuX
MHBaNNZOB W (WM) JeTeil-HBanngoB. Ha rpaxgaH u3 uucna wHBanugos 1l rpynnel
pacrnpoCcTpPaHATCA MONOXEHUSA HACTOAWero nognyHkra B MNopsike, YCTaHOB/IEHHOM
MpaBuTenbcTBoM Poccuiickori ®epepaumm. Ha ykasaHHbIX TPAHCMNOPTHbIX CPeAcTBaxX AO/DKEH
ObITb YCTAHOB/IEH OMO3HaBaTe/IbHbIN 3HaK «HBanng», u MHpopmauusa 06 aTux TPaHCNOPTHBIX
cpefacTBax fo/mkHa OblTb BHECEHA B (hefiepasibHblil peecTp UHBaUIMAOB. YKa3aHHble MecTa He
OO/MKHbI  3aHMMATb  WHble  TPaHCMOPTHble  CPeAcTBa, 3a  UCK/IKYEHWEeM  C/lyvyaes,
NpeLyCMOTPEHHbIX MNpaBuiamMn LOPOXHOIO ABWMXEHUA. [ocTyn 3asBuTeneil K NapkoBOYHbLIM
MecTaMm sB/iseTcs 6ecnnartHbIM;

LeHTpa/ibHbI BXO4, B 3faHne obopyaoBaH WMH(OpMaLMOHHOW Tab/Mykoi (BbIBECKONA),
cofepxalien nHgopmMaLmio 0 HaMMeHOBaHUN 1 rpadmke padoTbl;

B LleNsAX co3faHus ycnoBuii AOCTYNHOCTU 3[aHNi, NOMELLEHNA 1N YyCNOBWIA AOCTYNHOCTU
MYHULMN&/IbHOW yCNyrn uHBaIngam obecneymBatoTcs:

ycnoBuss ana  6ecrnpensitTcCTBEHHOro  AocTyna K 3gaHusam', a Takke Ans
6ecnpensATCTBEHHOIO NOJIb30BaHUA cpeAcTBaMuy CBA3M U MHpopmaumy,;

BO3MOXHOCTb  CaMOCTOATENIbHOTO  NEepPeaBMXEHUs N0  TEeppuTtopuu, Ha  KOTOpoWn
pacrosioXeHbl 3[aHuA, a Takke Bxofa B TakMe 3[aHuA U BbIXxoga U3 HUX, B TOM 4uUcie C
NCNo/Ib30BaHMEM Kpec/1a-KoNACKN;

CONPOBOXAEHNE WHBAIMAOB, VMEIOLWMX CTOMKUE pacCTpoMcTBa (IYHKUUN 3peHus U
CaMOCTOATENIbHOIrO NepeaBMKeHNs, 1 OKasaHe UM NOMOLL B NepenBMKEHUN;

Hagnexallee pasmMelieHne obopynoBaHus U HocuTesnielr MHopMaunm, HeobXoaAnMbIX
Ana obecneyeHnss 6ecnpenAaTCTBEHHOrO A0CTyna WHBa/IMAOB K 30aHUAM, MOMELLEHUAM U
ycriyram ¢ y4eTOM OrpaHuUYeHuii X XXn3HeneAaTenbHOCTH;

Ay61MpoBaHne Heo6XoAMMON A1 MHBA/IMAOB 3BYKOBOW M 3puUTE/IbHOW MHbopmauun, a
TaKkke Hagnucen, 3HaKOB W WHOW TEKCTOBOW M rpadpuyecko uHdopmaumm 3Hakamu,
BbINO/IHEHHBLIMW  pesfibe(PHO-TOYEUHbIM WPUAITOM Bpaiing, pfonyck cypgonepeBojunka wu
TuchnocypaonepeBoaumka,

[OMyCK B 34aHVs, NOMELLEeHNA CO6aKN-NPoOBOAHNKE,;

oKasaHve NomMoLu UHBa/In4am B NpeofosieHn 6apbepoB, MeLLaroLUX NoyYeHNIo NMu
yC/yr HapaBHe C ApYyrnmMu nnuamu;

co3faHve WVHBa/IM4aM WHbIX YCMNOBWA [OCTYMHOCTU 30aHWA, a Takke YCNoBUi
[OCTYMHOCTU MYHULMNABHOR YC/yrv, NpefyCMOTPEHHbIX AeACTBYIOLWMM 3aKOHO4aTeIbCTBOM.

B cnydyasix, ecnn cywlecTByllwme 34aHUA HEBO3MOXHO MOJIHOCTBLIO MPUCNOCOOUTL C
yyeToMm MnOoTpebHOCTE MHBaNINAOB, COOCTBEHHUMKM 3TUX 3[4aHUA [0 UX PEKOHCTPYKUUM WK
KanuTasibHOrO pPeMOHTa [LO/DKHbl MPUHMMAaTbL COrflacoBaHHble C OAHUM M3 06LEeCTBEHHbIX
00beHEHNA WMHBAIMOOB Mepbl A1 0obecrneyeHWss [OOCTyna WHBa/IMAOB K  MeCTy
npefocTaBneHns MyHUUMNanbHOW yciyrm nmnbo, Korga 370 BO3MOXHO, o0becneynTb

! IIpumensitorcs ¢ 1 urons 2016 roza UCK/IOUUTEIEHO KO BHOBb BBOAWMBIM B SKCIUIyaTaLUI0 WK [POLIEIINM
PEKOHCTPYKLIMIO, MOZIepHU3ALIUIO 3/JaHUSIM



npefocTaB/fieHe MYHUUMNa/IbHOW YC/lyrM MO MeCTy JKUTeNbCTBa MWHBa/Mga win B
OANCTaHUNOHHOM peXxnme;

MecTa OXugaHua B o04yepean Ha nMpeAacTaB/ieHVe WauW  MNoNyYeHue LOKYMEHTOB
KOMCpOpTHbIE A5 rpaxaaH, 060pyA0BaHbl CTYIbAMU (KpecebHbIMU CEKLUAMU, CKaMbSMU);

B 34aH1u npefycMaTpmBatoTCA MecTa 00LLEeCTBEHHOIO NoOJIb30BaHUS;

noMeLeHns npvema rpaxgaH o6opyaoBaHbl WHHOPMAUNOHHLIMK Tabnnukamn c
yKasaHnem:

HOMepa NnomeLleHus;

dhamunivm, nmeHu, otyecTsa (NPN HaNYKUK) U LOSIHKHOCTU CNEUNaINCTA,;

TEXHUYEeCKOoro nepepbisa (nNpu Hamunm),

npuemM rpaxaaH OCYLLEeCTBNAETCA B ChneuuasibHO BblAeNIeHHbIX A8 3TUX  uenei
NMoOMeLLeHNsX, BKIYalLWmx B cedba mecTta A/1A 3arno/iIHeHUsA AOKYMEHTOB U MHOPMUPOBaHUSA
rpaxkaaH;

nomMeLleHnss  COOTBETCTBYIOT  YCTAHOBJ/IEHHbIM  CaHUTapPHO-3NNAEMNOIOTUYECKUM
npasuiam M obopynoBaHbl CPeACTBaAMU MOXAPOTYLIEHUA W OMOBELLEHNS O BO3HWKHOBEHUU
YypesBblyalHoM cUTyauuu;

Kaxgoe paboyee MeCTO cneuwasimcta, Yy4acTBYIOLLEro B NPefoCTaBfIEHUN YCNyru,
060pynoBaHO TeneoHOM, NepcoHasIbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AocTyna K
NHGOPMAaLNOHHBIM 6a3aM AaHHbIX, NevyatalLwmnm ycTpoincTeam (Npy Hasimuymm BO3MOXHOCTN);

Ha MHOPMaLUMOHHBIX CTEHAAX pa3MellaeTca creayoLlas nHopmMmaums:

cnpaBoyHas uHGoOpMauus, ykasaHHas B NyHKTe 3 HacTosiwero AAMWHUCTPATUBHOIO
pernameHTa,

MOPAAOK MNOMyYeHUss wHpopmauun 3asaBuTeniIiIMM MO  BOMpocam npefocTaB/IeHUsA
MYHUUMNAIbHOW YCNYrn U yCAyr, KOTopble ABASATCA HE06X0AMMbIMU U 06A3aTesibHbIMU A5
npefocTaBfeHs MyHULMNAIbHOM YCNyrn, CBeAEeHNA 0 Xo4e NpefocTaB/ieHUs MyHULMNaIbHON
yCnyru, B TOM yucne ¢ ucnonb3osaHuem ENMry, ENKO.

MokasaTenun JOCTYMNHOCTU U KayecTBa NpefoCcTaBeHnss MyHULMNaIbHON YCAyru:

1) KoNnyecTBO HEOBXOAMMbBIX N AOCTATOYHbIX NMOCELLEHUI 3aABUTENEM AAMUHUCTPaLUN,
M®L, ana nonyvyeHns MyHULUNasIbHOW YCNYrn He NpeBbIWaeT ABYX pas.

Bpems 06ueHnsa € [O/MKHOCTHbIMM SMUaMy MpU NPefoCTaB/IeHNN MYHULUNaIbHOW
YC/yru He A0/MKHO npesBbiwaTh 30 MUHYT;

2) npefocTas/ieHne MyHULMNAIbHOW YCAYT MOXET OCYLLeCTBIATbCA M®LL no npuHuuny
«OOHOr0 OKHa», B COOTBETCTBUM C KOTOPbIM MpefoCTaB/ieHne MYHULMNAIbHON YCyru
OCYLLEeCTB/ISIETCA MOC/ie O4HOKPaTHOro obpalleHns 3asaBuTeNs ¢ COOTBETCTBYIOLIMM 3anpocom
0 npefocTaBfeHn MYHUUMNaIbHOW YCAyrM WAW 3anpocoM, YkasaHHbiIM B cTaTbe 15.1
depepanbHOro 3akoHa oT 27 utona 2010 roga 210-®3 «O6 opraHuMsauun npenoctaB/ieHns
rOCYyAapCTBEHHbIX WM MyHMUMNa/IbHbIX  YCAyr», a B3auMOAENCTBME C  opraHamu,
npefocTaBNAWUMN MYHULMNANBHON yCyru, ocylectensaetca M®LL 6e3 yyactusa 3aasurtens
B COOTBETCTBUM C HOPMATMBHbLIMM NPAaBOBbIMW akTaMu 1 cornalleHnem o B3aumMoLencTemm,

3) npegocTaBfieHne MyHUUUNaIbHOW YCNYTM MOXET OCYLLEeCTB/IATLCA B 3/IEKTPOHHOM
BuZe c ucnosnb3oBaHneM EMNTY, EMKO (Npu Hannunm TeXHUYeCKoi BO3MOXHOCTHN);

4) 3aaBuTeNo  NpefcTasBnsdeTca  WHgopmauusa no  BonpocaMm  NpefocTasBieHns
MYHULUMNAIBHOW YCNYTN 1 0 X0A4e NpefocTaB/IeHUs MyHULUNaTbHOW YCNyTu.

Ansa nonyyeHua wuHdopmauun 3anaBuUTeNb obpawaetca B AAMUHUCTPAUMIO JINYHO,
NMUCbMEHHO, MO TesledooHy, No 3IEKTPOHHON noyTe, Yepes EMNIY nnu yepes EMKO.

CeefeHnss 0 Xxofde npefocTaBNeHNs MYyHUUMNasnbHOW yCnyrm npeacTassloTcA
3adaBUTE/0 NOCMe YykasaHua pgartbl obpauleHus, a npu ucnonb3oBaHun ENMKO - nocne
NpoOXoXAeHua npoueayp aBTopusaLlmn.

KoHcynbTMpoBaHMe no  BompocaM  MNpefoCcTaBfeHUss  MYyHUUMNasIbHOW  YCNyru
OCYLLIeCTBMSETCA cneyyanuctamm AgMUHUCTpaLmm yCTHO, B TOM yucne no TenedoHy, a Takke
B C/lyyae Hanpas/iIeHUS NMMCbMEHHOTO U 3/IEKTPOHHOIO obpalleHus.

KoHcynbTauuu npefoctaBnsaoTca no cneayoLnumM Bornpocam:



cofepxaHue 1 xoa npeaocTaBneHnss MyHULMNaIbHOW YCYru;

nepeyeHb [OKYMEHTOB, HEOOXOAMMbIX ON1A MpefocTaB/leHuss MYHULMNasIbHON ycnyru,
KOMMJIEKTHOCTb (4OCTATOUYHOCTb) NpeAcTaB/IeHHbIX [OKYMEHTOB;

NCTOYHWK MOJTy4YEHUSA [OKYMEHTOB, HEOOXOAUMbIX AN1A NPefocTaB/IeHNA MyHULUNAIbHOM
ycnyrn (MCNOMHUTENbHbIM opraH BNacTu, opraH MecTHOro caMoynpaB/ieHUs, OpraHm3aumnsa n nx
MeCToHaxoxXxaeHue);

BpeMSA npuemMa v Bblgayn OKYMEHTOB;

CPOK MPUHATUA peLleHua O perucTpauuu TpyaoBoro gorosopa (dpakta npekpailieHus
TPYAOBOro A0roBopa);

nopsaaoK ob6xanoBaHua AeicTBuii (6e30eNCTBUS) U peLlleHui, OCyLecTBAAEMbIX U
NPYHUMaEMbIX B X04e NpefocTaB/ieHNs MyHULMNabHOR yCnyriu.

5) cobntogeHve cpoka npenocTaBieHna MyHULMNaIbHON YCNyri;

6) cobitoaeHe CPOKOB OXUAAHUA B oyepegn npuv npeaocTtaBfeHUM MyHUUMNasibHOM
ycnyru,

7) OTCyTCTBME MOAAHHbLIX B YCTAHOBMIEHHOM MOpPSAKe Xanob Ha pelleHne unu gencTeme
(6be3peiicTBMEe), NPUHATbBIE WAW  OCYLLECTB/IEHHbIE NPU NpPefoCTaBNeHUN  MyHULMNaIbHOM
ycnyru.

Mpn npegocTtaBneHnn MyHuumnanbHon ycnyrm B M®L, cneymanuctamm MOL, moryt B
COOTBETCTBUMN C HACTOALMM aAMUHUCTPATUBHBIM pernaMeHToOM OCYLLEeCTBNATLCA cneayroume
JOYHKUMK:

NH(bOpMMPOBaHME W KOHCY/IbTUPOBaHWE 3asBUTENIE MO BOMNPOCY MpeaoCcTaB/EHNS
MYHAUMN&/IBHOW ycnyru, B TOM 4ucrie nytem ob6bopyaoBaHns B ML, paboumx MecT,
npegHasHa4yeHHbIX 419 obecnevyeHnsa goctyna K cetv IHTepHeT;

npuemM 3asB/fieHUs U LOKYMEHTOB B COOTBETCTBUM C HACTOAWMM aAMUHUCTPATUBHbLIM
pernameHToM, 3anosiHeHMe 3asiBNeHNs O NpefoCcTaB/IEHUN MyHUUMNANIbHOW YCNyru, B TOM
yuncne NocpencTBOM aBTOMATU3NPOBaHHbLIX MHAPOPMALMOHHBLIX cuctem MOL] (ganee — AVC), a
TaKkke Bblgada pesysibTaTa MyHUUMNA/IbHOW YCNyrn B COOTBETCTBUM C afMWHUCTPATUBHbIM
pernameHTOM.

Pasgen 3. COCTAB, NOCJ/NIEAOBATE/IbHOCTbL 1 CPOKW BbINOJIHEHWA
AOMUWHUCTPATVBHbIX MPOLEAYP (AEACTBUN), TPEEOBAHUA K MOPAIKY X
BbIMO/IHEHWA, B TOM YCJIE OCOBEHHOCTW BbINOJHEHWA AAMNHNCTPATVBHbIX
MPOLIEAYP (OEVCTBUIN) B 3/IEKTPOHHOW ®OPME, A TAKXXE OCOBEEHHOCTW
BbINOJHEHNA ADMUHUCTPATVBHbIX MPOLIEAYP (AEVCTBU) B ML,

Mpu obpalleHun 3asBUTENS 3a perucTpauueit TpyaoBOro A0roBopa MyHULMNasbHas
ycnyra npefocTaBnsieTcsl B COOTBETCTBUM CO CNeAyOLLMMN BapuaHTaMu:

BapuaHT 1. pa6otogatenb - hu3nMyeckoe NuULo, He ABMSLEeecs WHANBUAYASIbHLIM
npeanpuHUMaTenem, 3asBUTeNb CaMOCTOSITE/NbHO;

BapuaHT 2: pa6otogatenb - (hU3nMyeckoe Lo, He ABMSLEeecs WHANBUAYaSIbHbIM
npeanpvHUMaTenem, nuuo, AeicTBytolee OT UMEHN 3asiBUTENSI HA OCHOBaHMMW [OBEPEHHOCTHU.

Mpy o6palleHnn 3asiBUTENs 3a perucTpauuein dakta npekpailleHus TPyaoBOro

[loroBopa MyHUUMNanbHas ycnyra npefocTaBisieTca B COOTBETCTBMM CO  CrieAyloymMu
BapvaHTamu

BapuaHT 3: pa6otogartenb - dmsmyeckoe NULO, He ABMstolleecs WHANBUAYASIbHbIM
npeanpvHUMaTenem, 3asBUTelb CaMOCTOSITE/BLHO;

BapuaHT 4: pa6otogatenb - dmsmyeckoe NULO, He ABMstolleecs WHANBUAYASIbHbIM
npeanpvHUMaTenem, niuo, AeicTByoLEe OT UMEHN 3asiBUTESSI HA OCHOBaHMMW JOBEPEHHOCTHU;

BapvaHT 5: paboTHMK (PM3NYECKOro /nuua, He SBASLWErocs WHANBUAYaNbHbIM
npeanpyHUMaTenem, 3asBUTelb CaMOCTOSITE/BHO;

BapvaHT 6: paboTHUK PM3NYECKOro snvua, He SBASLWErocs WHANBUAYaNbHbIM
npeanpvHUMaTenem, niuo, AeicTByoLEe OT UMEHN 3asiBUTESSI HA OCHOBaHWMW JOBEPEHHOCTMU.

MpodhnnmpoBaHne ocyLLecTBNSETCS:



Mpun obpalleHnn 3asasutens B AOMUHUCTPALMIO, B 3/1EKTPOHHON hopmMe nocpescTBOM
NCMonb30BaHMs OMUUNAIBHON 3NEKTPOHHOM nouTbl AaAMuUHUCTpauuun, EMrY, EMNKO (npwu
Ha/IMYMN TEXHUYECKMNX BO3MOXHOCTEN) — AAMUHUCTPaLMER;

Mpwn obpalleHumn 3asasutenst B MOLL — MHOrooyHKLUNOHa/TbHLIM LLIEHTPOM.

OnucaHnss BapuvaHTOB MpefoCTaB/IEHUA  MYHUUMNa/IbHOW  YC/lyrM  pasmeLlaroTcs
AOMUHUCTpaLMel B 06LWeA0CTYNMHOM A1 O3HAaKOM/IEHUS] MeCTe.

BapuaHT 1.

MakcMasbHbIi CPOK NpefocTaB/IeHNa BapMaHTa MyHULMNaIbHOW YC/yrn cocTaBnseT 4
pabounx HA.

B cnyyae  Heo6xoAMMOCTM  NOJIYyYEHUA B paMkax  MeXBeLOMCTBEHHOIO
NH(POPMALMOHHOIO B3aMMOAENCTBUSA WMHpopMauum o permctpaumm no MecTy XUTesibCTBa
paboTtogartensa — oM3nM4ecKoro nnua, He ABMAILWEroca MHAMBUAYaIbHbIM NpeanpuHuMaresnem,
MaKCMMaslbHbI CPOK NPeAOoCTaBNEHNS MyHULMNANIbHOW YCAYrn cocTaBnsieT 9 paboyumx gHEN.

B pesynbTaTe npefoctaBfieHMA BapuaHTa MyHUUMNanbHOW yCnyru 3asBuUTesnto
HanpasnaeTca yBefoMIEHNE O perucTpalmm Tpy4oBoro Aorosopa.

OTka3 B npefocTaB/ieHU MyHUUMNANbHOW YCyr AGQMUHUCTPATMBHBIM perniaMmeHToM He
npeaycMOTpEH.

Ana nonyyvyeHnss MyHUUMNANbHOW YCAyrn 3asBUTEIl0 HeobXoAMMO npeacTaBUTb B
AOMUHUCTpaLMlO  /1obbiM M3 CrNocoboB, YyKasaHHbIX B MyHKTe 61  HacTosero
AOMUHUCTPATMBHOINO perfameHTa, 3asiBfieHne no opme, yCTaHOBMEHHOW npuioxeHnem 1 K
aZiIMUHUCTPATUBHOMY pernaMeHTy, a Takke AOKYMEHTbl, Heobxoaumble A8 npefocTaBneHus
MYHULMN&/IbHOWN yCNyru.

Cnocobamu ycTaHOB/IEHUSA NMMYHOCTU (MAEHTUhMKaLNN) 3asaBUTENA ABNAIOTCA:

Mpn nopgadve 3asBneHUs B AgMUHUCTpaumio, MOL, - AOKYMEHT, yAoCTOBepsOLUiA
JNINYHOCTb;

Mpn nogave 3asiBneHus nocpeactsom EMTY wnum EMKO (Mpy Hanuumm TeXHUYECKOW
BO3MOXHOCTN) — nocpeAcTBOM EAWHON cucTtembl maeHTUdMKauum un ayTeHTudmkauumnm B
NHppacTpykType, obecneyvBaren WHGPOPMAaLNOHHO-TEXHOIOTMYEeCKoe B3auMOLENCTBUE
NHPOPMaLMNOHHBIX CUCTEM, MCMOJMIb3yeMbIX OJ/1 NpefoCcTaBNeHns MyHUUUNasIbHbIX YCyr B
31EKTPOHHOI hopme;

Mpn nogayve 3afBfieHNA NOCPELCTBOM Hanpas/ieHUs MOYTOBOro OTMNpPaB/IEHUA — KOMUSA
[OKYMEHTa, yA0CTOBEPAIOLLEro IMYHOCTb;

Mpu nofaye 3anpoca MO 3/IEKTPOHHOW MOYTe — YCWEeHHas KeaMguuupoBaHHas
3/1eKTPOHHAaA NOANUCH.

AOMUHUCTpaUNA Bnpase OTkKas3aTb B NpuemMe OT 3asBUTENA AOKYMEHTOB MpU Hanyuuu
O[LHOr0 U3 CrieAyHLNX OCHOBAHWIA:

-HenpeacTaBneHne K 3a8B/IEHNI0 KOMMN1eKTa AOKYMEHTOB, NpeAyCMOTPEHHbIX MYHKTOM 9
HacToswero AGDMUHUCTPaATMBHOIO perfiameHTa,;

-3asiB/IeHMEe B 3/1EKTPOHHOW opMe MnoAnMcaHo C  UCMOJIb30BaHWEM 3/1EKTPOHHOWN
noanucu, He NpuHaanexatlen 3aasBuTento;

-K 3asB/IEHNI0 B 3/1EKTPOHHON (hOpMe MNPUKPEN/IEHbl CKaHWPOBaHHbIE 3/1EKTPOHHbIE
o6pa3bl [OOKYMEHTOB, He COOTBETCTBYHLIME MNepeyHsaM [OOKYMEHTOB, HeoO6XOAWMbIX O/
npeaocTaBneHns MYHUUUNAbHOW  yCNyrM, nNpeaycMOTPEHHbIM MNYHKTOM 9 HacTosWero
AOMUHUCTPATMBHOIO persiameHTta, u (Mnm) He noAnucaHHble COOTBETCTBYHOLLEN 3/1eKTPOHHOM
noanuchbIo;

-HEKOPPEKTHO 3arnosiHeHbl NoNs B dopme 3adB/IeHNsA, B TOM YUC/Ie B MHTEPAaKTUBHOM
dopme 3aaBneHua Ha EMICY vnn ENKO;

-Hecob604eHe YCTaHOBNEHHbIX cTaTbeill 11 deaepanbHOro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 39M1EKTPOHHOM MOANUCU» YCNOBUIA MPU3HAHUA [AeACTBUTE/IbHOCTYU
YCU/TIEHHOW KBaIMOULMPOBAHHOWN 3/1EKTPOHHOW NOANUCH;

-HECOOTBETCTBME MNpPeACTaB/IEHHbIX [OOKYMEHTOB TpeboBaHWSM, YCTaHOBJ/IEHHbIM
NMyHKTOM 12 HacToawero AMUHUCTPATMBHOIO perfiameHTa;



-3adB/IeEHNe O NpeaoCcTaB/IeHUM YCyrn NogaHo B opraH MECcTHOro caMoynpaB/ieHus, B
NMOSIHOMOYMSA KOTOPOro He BXOAMUT NpefocTaB/ieHNe YCNyru.

OTKka3 B npvemMe [LOKYMEHTOB He MPensaTCTBYET MOBTOPHOMY O6palleHuio 3asaBuTens B
AOMUHUCTPaLMIO 3a NpefocTaB/ieHneM MyHULMNAIbHOW YCYT.

BapuaHT 2.

MakcMasibHbIi CPOK NpefocTaB/IeHNa BapMaHTa MyHULMNaIbHOW YC/yrn cocTaBnseT 4
pabounx gHA.

B cnyyae  Heo6xoAMMOCTM  NOJIYyYEHUA B paMkax  MeXBeOMCTBEHHOIO
NH(OPMALNOHHOIO B3aMMOLENCTBUSA MHAOpPMaUMM O perucTpauum no MecTy >XUTenbCTBa
paboTtogartensa — oM3nM4ecKoro nua, He SABMAILWEroca MHAMBUAYa/IbHbIM NpeanpuHuMaresnem,
MaKCUMaJsIbHbIA CPOK NpefocTaBNeHNss MyHULMNAIbHON yCyru cocTaBnseTt 9 pabounx gHe.

B pesynbTaTe npefocTaBfieHMA BapuaHTa MyHUUMNanbHOW  yCnyru 3asBuTesnto
npegocTasnAeTca yBeJoM/IEHNE O perucrTpauum Tpy40BOro Aorosopa.

OTKa3 B npefocTaB/ieHU MyHUUMNANbHOW YCyr AGDMUHUCTPATMBHBIM pernaMmeHToM He
npenycMOTpEH.

Ana nonyyeHns MyHUUMNANbHOW YCAyrn 3asBUTEIl0 HeobXoAMMO npeacTaBUTb B
AOMUHUCTpaLMilo  /1obbiM M3 CrnocoboB, yKasaHHbIX B MyHKTe 61  HacTosero
AOMUHUCTPATMBHOIO pernameHTa, 3asiBfieHne no opme, yCTaHOBMIEHHOW npuioxeHnem 1 K
aZiIMUHUCTPATUBHOMY pernaMeHTy, a Takke AOKYMEHTbl, Heobxogumble A8 npefocTaBneHus
MYHULMN&/IbHOWN yCNyru.

Cnocobamu ycTaHOB/IEHUS NMNYHOCTY (MAEHTUhMKaLNN) 3asaBUTENA ABNAIOTCA:

Mpn nopgadve 3asBneHns B AgMUHUCTpaumio, MOL, - AOKYMEHT, yAoCTOBEpsOWMiA
JNINYHOCTb;

Mpn nogave 3asiBnieHus nocpeactsom EMTY wnm EMKO (Mpy Hanuumm TeXHUYECKOM
BO3MOXHOCTN) — nocpeAcTBOM EAWHON cucTtembl maeHTUdMKauum wn ayTeHTudmkauumn B
NHppacTpykType, obecneuyvBaroen WHGPOPMAaLNOHHO-TEXHOIOTMYEeCKoe B3auMOLENCTBUE
NHPOPMaLMNOHHBIX CUCTEM, MCMOJMIb3yeMbIX AOJ/1 NpefoCcTaBNeHns MyHUUUNasIbHbIX YCyr B
31EKTPOHHOI hopme;

Mpn nopaye 3aaBMeHNA MNyTEM Hanpas/iEHUA MOYTOBOrO OTMNPAB/IEHNA — KOMUA
[OKYMEHTa, yA0CTOBEPAIOLLEro IMYHOCTb;

Mpu nogave 3asBNEHUA NO 3/IEKTPOHHOW Mo4yTe — YCWIEeHHas KBanpuumpoBaHHas
3M1eKTPOHHasA NoANUCH.

AOMUHNUCTpauna Bnpase OoTkasatb B NpYeme OT npeactaBuTens 3aaButens JOKYMEHTOB
npv HAJINYMKN OLHOIO U3 CrIeAYHOLWNX OCHOBAHWIA:

-OTCYTCTBME NOSIHOMOYMIA AeliCTBOBaTb OT MMEHW 3aABUTENA NPY Nnojade 3asB/IeHUsA Ha
npefocTaBneHne MyHULMNaSIbHON yCNyru;

-HenpeacTaB/IeHNe K 3aABNIEHNI0 KOMMN/IEKTa AOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 9
HacToswero AGDMUHUCTPaATMBHOIO perfiameHTa,;

-3asiB/IeHMEe B 3/1EKTPOHHOW opMe MnoAnMcaHo C  UCMOJIb30BaHWEM 3/1EKTPOHHOWN
noanucu, He NpuHaanexatlen 3aasBuTento;

-K 3asB/IEHNI0 B 3/1EKTPOHHON (hOpMe MNPUKPEN/IEHbl CKaHWPOBaHHbIE 3/1EKTPOHHbIE
o6pa3bl [OOKYMEHTOB, He COOTBETCTBYHLIME MNepeyHsaM [OOKYMEHTOB, HeoO6XOAWMbIX O/
npeaocTaBneHns MYHUUUNAbHOW  yCNyrM, nNpeaycMOTPEHHbIM MNYHKTOM 9 HacTosWero
AOMUHUCTPATMBHOIO persiameHTta, u (Mnm) He noAnucaHHble COOTBETCTBYHOLLEN 3/1eKTPOHHOM
noanuchbIo;

-HEKOPPEKTHO 3arnosiHeHbl NoNs B dopme 3adB/IeHNsA, B TOM YUC/Ie B MHTEPAaKTUBHOM
dopme 3aaBneHua Ha EMICY vnn ENKO;

-Hecob604eHe YCTaHOBNEHHbIX cTaTbeill 11 deaepanbHOro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 39M1EKTPOHHOM MOANUCU» YCNOBUIA MPU3HAHUA [AeACTBUTE/IbHOCTYU
YCU/TIEHHOW KBaIMOULMPOBAHHOWN 3/1EKTPOHHOW NOANUCH;

-HECOOTBETCTBME TMpPeACTaB/IEHHbIX [OKYMEHTOB TpeboBaHWAM, YCTaHOBJIEHHbLIM
NMyHKTOM 12 HacToawero AMUHUCTPATMBHOIO perfiameHTa;



-3adB/IeEHNe O NpeaoCcTaB/IeHUM YCyrn NogaHo B opraH MECcTHOro caMoynpaB/ieHus, B
NoJIHOMOYMA KOTOPOro He BXOAUT NpefocTaB/ieHNE YCNyru.

OTka3 B npveme [OKYMEHTOB He NPenAaTcTBYeT MOBTOPHOMY O6palleHu0 3asBUTENA B
AOMUHUCTPaLMIO 3a NpefocTaB/ieHneM MyHULMNAIbHOW YCYT.

BapuaHT 3.

MakcMasibHbIi CPOK NpefocTaB/IeHNa BapMaHTa MyHULMNaIbHOW YC/yrn cocTaBnseT 4
pabounx  AHS. HacTtoawum BapnaHToM He npesycMoTpeHO OCyLLeCTB/IEHNE
MeXBeLOMCTBEHHOIO B3aMO4eNCTBUS.

B pesynbTate npefocTaB/ieHUs BapuvaHTa MYHULMNAIbHON YCNyrn 3asBUTENo
npenocrasnAeTcs yBegoMeHne o perucrpaumm gpakra npekpawieHma Tpy40B0Oro 40orosopa.

OTka3s B npefocTaBieHUM MyHUUMNaNbHOW YCyrn AGQMUHUCTPATMBHBIM PeErnaMeHToM He
npeaycMOTPEH.

ANna nonyyvyeHns MyHUUMNANbHOM YCAyrn 3asBUTEN0 HeobXxoaMmo npeacTtaBuTb B
AoMUHUCTpaLmMilo  obbiM M3 CrnocoboB, yKaszaHHbIX B MNyHKTe 61  HacTosiwero
ALMWHUCTPATUBHOIO persiaMeHTa, 3asB/ieHne no popme, YCTaHOBMEHHOW npuioxeHunem 1 K
aAMVHUCTPATMBHOMY perfiamMeHTy, a Takke AOKYMEHTbl, Heobxoaumble ANs npenoctaBieHns
MYHULMNAbHOR yCNyri.

Cnocobamu ycTaHOB/IEHUS JIMYHOCTU (MAEHTUhMKaLMM) 3asBUTeNs ABASAIOTCS:

Mpn nogave 3asBneHns B AgMuHuUcTpaunto, MOLL - AOKYMEHT, YyAOCTOBEPSHOLLMIA
NINYHOCTb;

Mpn nogadve 3aaBneHuss nocpegactsoMm EMIY wnu EMKO (npu Hannumm TeXHUYECKOW
BO3MOXHOCTN) — nocpeAcTBOM EpfuHON cuctembl uaeHTUdukauum wn ayTeHTudumkauumn B
NH(ppacTpykType, obecneumBaroen WHPOPMAaLMOHHO-TEXHOIOTMYECKOe B3aMMOAENCTBUE
NHPOPMAaLNOHHbIX CUCTEM, MCMOMb3yeMbIX AO/1 NpenoCcTaBNeHUs MyHUUUNasIbHbIX YCyr B
3N1EKTPOHHOI dhopme;

Mpn nopaye 3aABMeHNA MNyTeM HanpaB/iEHUA MOYTOBOrO OTMNPAaB/EHNA — KOMUA
OOKYMEHTa, yA0CTOBEPAILLEro IMYHOCTb;

Mpn nogaye 3asB/IEHUA MO 3/IEKTPOHHOM MNo4YTe — YCU/IEHHas KeamuumpoBaHHas
3/1EKTPOHHAasA No4NUCh.

AOMUHUCTpaUnA BnpaBe oOTKas3aTb B NpuUemMe OT 3asaBUTENA AO0KYMEHTOB MpU Hannuuu
O HOrO U3 CrieAyHLNX OCHOBAHWNIA:

-HenpeacTaBneHne K 3adB/IEHNI0 KOMMN1EKTa AOKYMEHTOB, NpeAyCMOTPEHHbIX MyHKTOM 9
HacToswero AAMUHUCTPATUBHOIO PerfiameHTa;

-3asBfleHNe B 3JIEKTPOHHOW (popmMe noAnMcaHo C  MCMOJIb30BaHWEM  3/1EKTPOHHOM
NnoAnucK, He NpuHaanexatlein 3asaBuTento;

-K 3aABNIEHNI0 B 3/IEKTPOHHON (hopMe MpuKpensieHbl CKaHWPOBAHHbIE 3/1EKTPOHHbIE
06pa3bl [OOKYMEHTOB, He COOTBETCTBYHOLLME TMNEepeyHsaM [OOKYMEHTOB, HeoOXOAWMbIX [J1A
npefocTaBneHns MyHUUUNANIbHOW  YCNyru, npeaycMOTPEeHHbIM MNYHKTOM 9  HacToswero
AOMMHUCTPATMBHOIO pernameHTa, 1 (Mn) He noanucaHHble COOTBETCTBYHLLEN 3/1E€KTPOHHOM
noAnuchbIo;

-HEKOPPEKTHO 3arnosiHeHbl NoMs B popme 3asBNIEHNSA, B TOM YUC/I€ B MHTEPaKTUBHOM
doopme 3aasneHns Ha ENMryY nnv ENKO,;

-Heco6/1l0leHne yCTaHOB/IEHHbIX cTaTbeil 11 deaepasibHOro 3akoHa oT 6 anpens 2011
roga Ne 63-03 «O6 3/1eKTPOHHOW noAnNucK» YCAOBUA MPU3HAHUSA [OENCTBUTE/IbHOCTH
YCU/IEHHOW KBaIMOLMPOBAHHOW 3/1EKTPOHHON NOANUCH;

-HECOOTBETCTBME MpeACTaB/IeHHbIX [OKYMEHTOB TpeboBaHWAM, YCTaHOBJ/IEHHbLIM
NyHKTOM 12 HacToAwero AAMUHUCTPATUBHOIO PerfiamMeHTa;

-3asB/iIeHNne O NpefocTaB/IeHUM YCyru nojaHo B opraH MecTHOro camoynpaB/ieHus, B
NMOSIHOMOYMSA KOTOPOro He BXOAMUT NpefocTaB/ieHNe YCNyTu.

OTKa3 B npveme [AOKYMEHTOB He NpPensATCTBYeT NMOBTOPHOMY O6palleHuio 3asBuTens B
AOMUHUCTpaLMIO 3a NpeaocTaB/ieHNeM MyHULMNANIbHOW YCAYTN.

BapwnaHT 4.



MakcumasibHbIN CPOK NpefocTaB/ieHns BapyaHTa MyHULMNasIbHOM YC1yru cocTasnseT 4
pabounx  AHA. HacToawum BapnaHToM He npesycMoTpPeHo OCYLLEeCTB/IEHNE
MeXBeJOMCTBEHHOro B3aMMO/encTeus.

B pesynbTaTe npefocTaBfieHMA BapuaHTa MyHUUMNanbHOW  yCnyru 3asBuUTesnto
npefocTaBnsAeTca yBeOM/IEHME O perncTpaummn dpakra npekpaLleHma TpyLoBOoro oroBopa.

OTka3 B npefocTaB/ieHU MyHUUMNANbHOW YCyr AGQMUHUCTPATMBHBIM pernaMmeHToM He
npenycMOTpEH.

Ana nonyyeHns MyHUUMNANbHOW YCAyrn 3asBUTEIl0 HeobXoAMMO npeacTaBUTb B
AOMUHUCTpaLMilO  /1obbiM M3 CrnocoboB, YyKas3aHHbIX B MyHKTe 61  HacTosero
AOMUHUCTPATMBHOIO perfameHTta, 3asiBfieHne no opme, yCTaHOBMEHHOW npuioxeHnem 1 K
aZiIMUHUCTPATUBHOMY perniaMeHTy, a Takke AOKYMEHTbl, Heobxoaumble A8 npefocTaBneHuns
MYHULMN&/IbHOWN yCNyru.

Cnocobamu ycTaHOB/IEHUSA NMNYHOCTY (MAEHTUhMKaLNN) 3asaBUTENA ABNAIOTCA:

Mpn nopgadve 3asBneHUs B AgMUHUCTpaumio, MOL, - AOKYMEHT, yAoCTOBEpSOLWUiA
JINYHOCTb;

Mpn nogadve 3asiBnieHns nocpeactsom EMTY wnu EMKO (Mpy Hanuumm TeXHUYECKOW
BO3MOXHOCTN) — nocpeAcTBOM EAWHON cucTtembl maeHTUdMKauum un ayTeHTudmkauumn B
NHppacTpykType, obecneyvBaroen WHGPOPMALNOHHO-TEXHOIOTMYEeCKoe B3auMOLENCTBUE
NHPOPMaLMNOHHBIX CUCTEM, MCMOJMIb3yeMbIX OJ/1 NpefoCcTaBNeHns MyHUUUNasIbHbIX YCyr B
31EKTPOHHOI hopme;

Mpn nopaye 3aaBMeHNA MyTEM Hanpas/IEHUA MOYTOBOrO OTMNPAB/IEHNA — KOMUA
[OKYMeHTa, yA0CTOBEPAIOLLEro IMYHOCTb;

Mpu nogave 3asBNEeHUA NO 3/IEKTPOHHOW Mo4yTe — YCWIEeHHas KBanuumpoBaHHas
3/1eKTPOHHAasA NOAMNUCH.

AOMUHUCTpaUnA Bnpase oOTKas3aTb B MpYeMe [LOKYMEHTOB NPV Ha/MyMm OLHOIo U3
cnenyroLwmnx OCHOBaHNIA:

-OTCYTCTBME NOSIHOMOUUNIA NpeAcTaBuTeNs 3asaBuTesns AelcTBOBaTb OT MMEHU 3aABUTESA
npv nogaye 3asB/eHUs Ha NpefocTaBNeHne MyHULUNasIbHOR yCnyru;

-HenpeacTaB/IeHNe K 3aABNEHUNI0 KOMMN/IEKTa AOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 9
HacToswero AGDMUHUCTPaATMBHOIO perfiameHTa,;

-3asiB/IeHMe B 3/1EKTPOHHOW opMe MnoAnMcaHo C  MUCMOoJIb30BaHWEM 3/1EKTPOHHOWN
noanucu, He NpuHaanexatlen 3aaBuTento;

-K 3asB/IEHNI0 B 3/1EKTPOHHON (hopMe MNpPUKPEN/IEHbl CKaHWPOBaHHbIE 3/1EKTPOHHbIE
o6pa3bl [AOKYMEHTOB, He COOTBETCTBYHLIME MNepeyHsaM [OOKYMEHTOB, Heob6XOoAWMbIX O/
npeaocTaBNeHNs MYHUUUNANbHOW  yCNyrM, nNpeaycMOTPEHHbIM MNYHKTOM 9 HacTosWero
AOMUHUCTPATMBHOIO persiameHTta, u (Mnn) He noAnucaHHble COOTBETCTBYHOLLEN 3/1EeKTPOHHOM
noanuchbIo;

-HEKOPPEKTHO 3arnosiHeHbl NoNs B dopme 3adB/fIeHNsA, B TOM YUC/Ie B MHTEPAaKTUBHOM
dopme 3aaBneHua Ha EMIY van ENKO;

-Hecob6104eHe YCTaHOBNEHHbIX cTaTbeill 11 deaepanbHOro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 39M1EKTPOHHOM MOANUCU» YCNOBUIA MPU3HAHMA [AeNACTBUTE/IbHOCTYU
YCU/TIEHHOW KBaIMOULMPOBAHHOWN 3/1EKTPOHHOW NOANUCH;

-HECOOTBETCTBME TMpPeACTaB/IEHHbIX [OKYMEHTOB TpeboBaHWAM, YCTaHOBJIEHHbLIM
NMyHKTOM 12 HacToawero AMUHUCTPATUBHOIO perfiameHTa;

-3adB/IeHNe O NpeaocTaB/IeHUU YCyrn NogaHo B opraH MECTHOro caMoynpaB/ieHus, B
NMOSIHOMOYMSA KOTOPOro He BXOAMUT NpefocTaB/ieHNe YCNyru.

OTKka3 B npvemMme [LOKYMEHTOB He MPensaTCTBYET MOBTOPHOMY OOpalleHuio 3asaBuTens B
AOMUHUCTPaLMIO 3a NpefocTaB/ieHneM MyHULMNAIbHOW YCYT.

BapuaHT 5.

MakcMmasibHbIi CPOK NpefocTaB/IeHNa BapMaHTa MyHULMNaIbHOW YC/yrn cocTaBnseT 4
pabounx  AHS. HacTtoawum BapnaHToOM He npesycMoTpeHoO OCyLLeCTB/IEHNE
MeXBeLOMCTBEHHOIO B3aMOLeNCTBUS.



B pesynbTate npefocTaB/ieHUs BapuvaHTa MYHULMNAIbHON YCNyrn 3asBUTENo
npenocrasnaeTcs yBegoMeHne o perucrpaumm gpakra npekpawieHma Tpy40B0Oro 4orosopa.

OTka3s B npefocTaBieHMM MyHUUMNANbHOW YCyrn AGQMUHUCTPATMBHBIM PeErnaMmeHToM He
npeaycMOTPEH.

AN nonyyvyeHWs MyHUUMNaIbHOW YCyru 3asBuUTEN0 HeobXooumo npeacTaBuTb B
AoMUHUCTpaUmMilo  obbiM - M3 CnocoboB, yKaszaHHbIX B MNyHKTe 61  HacTosiwero
ALMWUHUCTPATUBHOIO persiaMeHTa, 3asB/ieHne no )opme, YCTaHOBIEHHOW NPUIOXEHUEM 2 K
aAMVHUCTPATMBHOMY perfiamMeHTy, a Takke AOKYMEHTbl, Heobxoaumble ANs npenocTaBfieHns
MYHULMNAbHOR yCNyri.

Cnocobamu ycTaHOB/IEHUS JIMYHOCTU (MAeHTUhMKaLmmn) 3asBuTens ABASITCS:

Mpn nogadve 3asBneHns B AgMuHuUcTpaunto, MOLL - AOKYMEHT, YyAOCTOBEPSHOLMIA
NINYHOCTb;

Mpn nogadve 3aaBneHuss nocpegactsom EMIY wmnn EMKO (npu Hannumm TeXHUYECKOW
BO3MOXHOCTN) — nocpeAcTBOM EpfuHON cuctembl uaeHTUduKauum wn ayTeHTudmkauumn B
NH(ppacTpykType, obecneumBaroen WHPOPMAaLMOHHO-TEXHOIOTMYECKOe B3anMOAENCTBUE
NHPOPMALNOHHbIX CUCTEM, MCMOMb3yeMbIX AO/1 NpPenoCcTaBNeHUs MyHUUUNasIbHbIX YCyr B
3N1EKTPOHHOI hopme;

Mpn nopaye 3aABMeHNA MNyTeM HanpaB/iEHNWA MNOYTOBOrO OTMNPAaB/EHNA — KOMUA
OOKYMEHTa, yA0CTOBEPAILLEro IMYHOCTb;

Mpn nogaye 3asB/IEHUA MO 3/IEKTPOHHOM MNO4YTe — YCU/IEHHas KBamuumpoBaHHas
3N1eKTpPOHHasA NoAnuCh.

AOMUHUCTpaUnA BnpaBe oOTKas3aTb B NpuemMe OT 3asaBUTENA AO0KYMEHTOB MpU Hannuuu
O HOrO U3 CrieAyHLNX OCHOBAHWNIA:

-HenpeacTaBneHne K 3adaB/IEHUI0 KOMIJIEKTa AOKYMEHTOB, NMPeayCMOTPEHHbLIX MYyHKTOM
10 HacToswero AGMUHUCTPATMBHOIO pernamMeHTa,;

-3asBfleHNe B 3JIEKTPOHHOW (popmMe noAnMcaHo C  MCMOJIb30BaHWEM  3/1IEKTPOHHOM
noAnucK, He NpuHagnexatlein 3asaBuTento;

-K 3aABNIEHNI0 B 3NIEKTPOHHON (hopMe MpuKpensieHbl CKaHWPOBAHHbIE 3/1EKTPOHHbIE
06pa3bl [OOKYMEHTOB, He COOTBETCTBYHOLLIME TMNEepeyHsaM [OOKYMEHTOB, HeoOXOAWMbIX [J1A
npefocTaBneHnss MyHUUUNAIbHOW  yCNyrn, npeaycMOTpeHHbIM MNyHKTOM 10 HacTtoswero
ALMWUHUCTPATUBHOIO perniameHTa, u (Uim) He NoAnucaHHble COOTBETCTBYIOLLEN 3/1eKTPOHHOM
noAnuchbIo;

-HEKOPPEKTHO 3arosiHeHbl NonAs B QOpMe 3asBfIeHUs, B TOM 4YuC/le B MHTEPaKTUBHOWN
doopme 3aasneHns Ha ENMryY nnv ENKO,;

-Heco6/1l0leHne yCTaHOB/IEHHbIX cTaTbeil 11 ®denepasibHOro 3akoHa oT 6 anpens 2011
roga Ne 63-03 «O6 3/1EKTPOHHOW noAnucu» YCAOBUA MPU3HAHUSA OENCTBUTE/IbHOCTH
YCU/IEHHOW KBaIMOLMPOBAHHOWN 3/1EKTPOHHOWN NOANUCH;

-HECOOTBETCTBME MpeACTaB/IeHHbIX [OKYMEHTOB TpeboBaHWAM, YCTaHOBJIEHHbLIM
NyHKTOM 12 HacToAwero AAMUHUCTPATUBHOIO PerfiamMmeHTa;

-3asB/iIeHne O NpefocTaB/IeHUM YCyru nojaHo B opraH MecTHOro camoynpaB/ieHus, B
NMOSIHOMOYMSA KOTOPOro He BXOAMUT NpeAoCcTaB/ieHNE YCNYTW.

OTKa3 B npvemMme [LOKYMEHTOB He NpensATCTBYeT NMOBTOPHOMY ObpalleHuio 3asBuTens B
ALMUHMCTPaLMIO 3a NpefocTaB/ieHneM MyHULMNAIbHOW YCIyru.

BapwnaHT 6.

MakcumasibHbI CPOK NpefocTaB/ieHns BapuaHTa MyHULMNasIbHOM YC1yru cocTasnseT 4
pabounx  AHA. HacTtoAawum BapuaHToOM He npeaycMoTpeHo OCYyLLEeCTB/IEHNE
MeXBeJOMCTBEHHOr0 B3aMMO/EencTeus.

B pesynbTaTe npefocTaBfieHMA BapuaHTa MyHUUMNanbHOW  yCnyru 3asBuUTesnto
npefocTaBnsAeTca yBeOM/IEHME O pernctpaummn dpakra npekpaLleHma TpyLoBOoro orosopa.

OTka3 B npefocTaB/ieHnM MyHUUMNANbHOW YCyrn AGQMUHUCTPATMBHBIM perniaMmeHToM He
npenycMOTpEH.



AN nonyyvyeHWs MyHUUMNaIbHOW YC/yru 3asBuUTENl0 HeobXooumo npeacTaBuTb B
AoMUHUCTpaLmMilo  obbiM M3 CrnocoboB, yKaszaHHbIX B MNyHKTe 61  HacTosiwero
ALMWUHUCTPATUBHOIO persiaMeHTa, 3asB/ieHne no )opme, YCTaHOBIEHHOW NPUIOXEHUEM 2 K
aAMVHUCTPATMBHOMY perfiameHTy, a Takke AOKYMEHTbl, Heobxoaumble ANs npenoctaBieHns
MYHULMNAbHOR yCNyri.

Cnocobamu ycTaHOB/IEHUS JIMYHOCTU (MAeHTUhrKaummn) 3asaBuTens ABASITCS:

Mpn nogadve 3asBneHns B AgMuHuUcTpaunto, MOLL - AOKYMEHT, YyAOCTOBEPSHOLNIA
NINYHOCT;

Mpn nogadve 3aaBneHuss nocpegactsoMm EMIY wnu EMKO (npu Hannumm TeXHUYECKOW
BO3MOXHOCTN) — nocpeAcTBOM EpfuHON cuctembl uaeHTUduKauum v ayTeHTudmkauumn B
NHppacTpykType, obecneumBaroen WHPOPMAaLMOHHO-TEXHOIOTMYECKOe B3aMMOAENCTBUE
NHPOPMAaLNOHHBIX CUCTEM, MCMOMb3yeMbIX O/1 NpPenoCcTaBNeHUns MyHUUUNasIbHbIX YCyr B
3N1EKTPOHHOI dhopme;

Mpyn nopaye 3asB/eHUA NyTEM Hanpas/ieHUSA MOYTOBOrO OTMNPaBfeHUs — Konus
OOKYMEHTa, yA0CTOBEPAILLEro IMYHOCTb;

Mpn nogaye 3asB/IEHUA MO 3/IEKTPOHHOW MNO4YTe — YCU/IEHHas KBamuumpoBaHHas
3N1eKTPOHHasA NoAnuCh.

AOMUHUCTpaUns Bnpase OTkasaTb B npuemMe OT 3asaBUTENsA LOKYMEHTOB MPU Hasuyum
O HOrO U3 CrieAyHLNX OCHOBAHWNIA:

-OTCYTCTBME NOSIHOMOYNIA NpeacTaBuUTeNs 3asaBuUTeNs 4enNcTBOBaTb OT MMEHU 3asABUTESISA
npu nogave 3asBNeHNs Ha nNpefocTaBieHne MyHULUNAIbHOW YCyru;

-HenpeacTaB/ieHne K 3adB/IEHUI0 KOMMN/IEKTa OOKYMEHTOB, NpeayCMOTPEHHbIX MYyHKTOM
10 HacToswero AGMUHUCTPATUBHOIO pernamMeHTa,;

-3asBfleHNe B 3JIEKTPOHHOW (popme noAnMcaHo C  MCMOoJIb30BaHWEM  3/1EKTPOHHOM
NnoAnucK, He NpuHagnexatlein 3asaBuTento;

-K 3aABNIEHNI0 B 3NIEKTPOHHON (hopMe MpuKpensieHbl CKaHWPOBAHHbIE 3/1EKTPOHHbIE
06pa3bl [OOKYMEHTOB, He COOTBETCTBYHOLLIME TMNEepeyHsaM [OOKYMEHTOB, HeoOXOAWMbIX [OJ1A
npefocTaBneHns MyHUUUNAIbHOW  YCNyrn, npeaycMOTPeHHbIM MNyHKTOM 10 HacTtosuwero
ALMWUHUCTPATUBHOIO perniameHTa, u (Uim) He NoAnucaHHble COOTBETCTBYIOLLEN 3/1eKTPOHHOM
no4nNUChIo;

-HEKOPPEKTHO 3arosiHeHbl NonAs B QOpMe 3asiBfIeHUs, B TOM 4YuC/le B MHTEPaKTUBHOWN
doopme 3asasneHns Ha ENMryY nnv ENKO,;

-Heco6/1l0leHne yCTaHOB/IEHHbIX cTaTbeil 11 denepasibHOro 3akoHa oT 6 anpens 2011
roga Ne 63-03 «O6 3/1EeKTPOHHOW noAnNnucK» YCAOBUA MPU3HAHUSA OENCTBUTE/IbHOCTH
YCU/TIEHHOW KBaIMOULMPOBAHHOWN 3/1EKTPOHHON NOANUCH;

-HECOOTBETCTBME MpeACTaB/IeHHbIX [OKYMEHTOB TpeboBaHWAM, YCTaHOBJIEHHbLIM
NyHKTOM 12 HacTofAwero AAMUHUCTPATUBHOIO PerfiamMeHTa;

-3asB/IeHNe O NpefocTaB/ieHUn YCyrn nogaHo B opraH MeCcTHOro caMoynpaB/ieHus, B
NMOSIHOMOYMSA KOTOPOro He BXOAMUT NpefocTaB/ieHNe YCNYTW.

OTKa3 B npveme [AOKYMEHTOB He NpPensATCTBYeT NMOBTOPHOMY O6palleHuto 3asBuTens B
ALMUHMCTPaLMIO 3a NpejocTaB/ieHneM MyHULMNAIbHOW YCIyrn.

OnucaHve nocnenoBartesibHOCTU AeCTBUM

npv NpeAocTaBAeHUM MyHULMNASIbHOW YCyTn

MpepoctaBneHve  MyHUUMNANbLHOW  YCNyrM  BKIWOYaeT B ceba  crefywouiue
aAMUHUCTPaTUBHbLIE Npoueaypbl:

1) npyem u perucTpauma 3anBfieHns U JOKYMEHTOB;

2) pacCcMOTpeHVe 3aaB/IeHUs, perucrTpauusa TpyAoBoro gorosopa (thakra npekpatieHus
TPYyAOBOro AOrosopa), NoArotoBka yBeAOM/IEHUA 3aABUTEO O pesynbTarax npefocraB/ieHns
MYHULMNALHON yCNyru;

3) Bblgaya (Hanpas/ieHWe) 3aABUTENI0 YBEAOMIEHUA MO pe3y/sibTaTtaM npefocTaBneHuns
MYHULMNAbHOR yCNyri.



OcHoBaHveM A1 Havasla aAMWHUCTPATUBHON npouenypbl npyemMa W perucrpauuun
3adB/IeHNSA U OOKYMEHTOB SIBNSETCA obpalleHue 3aaBuTensa (npeacraButens 3asBuTens) c
3aaB/IeHMEeM NOCPEACTBOM:

1) nmyHoro o6palleHna Cc 3afaBfeHVeM W [OOKYMeHTaMu, HeobxoAuMbIMK AN
npeLocTaB/IeHUs MyHULMNAIbHOW yCyrn B AQMUHUCTpaLmio, B MOLL;

2) NOYTOBOrO  OTMpaB/IEHUA  3asAB/leHN U [OOKYMEHTOB, HeobXoouMmbIX  A/1A
npefocTaBNeHNs MyHULMNABHOWR YyCyru, B AODMUHUCTPAaLMIO;

3) HanpasneHus 3aaBneHns n [OKYMEHTOB rno NHPOPMaLMOHHO-
Te/IEKOMMYHUKAUNOHHBIM CeTaM obuero poctyna, Bkmodasa EMIY, EMNKO (npu Hanuuum
TEXHUYECKON BO3MOXHOCTW), 3/IEKTPOHHOW nNo4yTe B BUAE SNIEKTPOHHBLIX [OKYMEHTOB,
NOANUCaHHbLIX COOTBETCTBYIOLLEN 3NEKTPOHHOM NOAMNUCHIO.

Mpn nuyHoM o6palleHnn 3asasutens (NpeacTtaBuTens 3aaBuTens) B AAMUHUCTpaLUIO,
MOYTOBOM OTMpPaB/IEHUN 3asBIEHNS U [OKYMEHTOB CMeLvasiICT, OTBETCTBEHHbIN 3a npuem u
perncTpaunio 4OKYMEHTOB:

yCTaHaBNMBaEeT npegMeT obpalleHuns;

npoBepsieT [OOKYMEHT, YAOCTOBEPSAKWNA NUYHOCTL 3asasButens (B C/yvyae JIMYHOIO
ob6palleHns 3aaBuTeNs), 4OKYMEHT, NOATBEPXAAOLWMIA NpaBo Ha obpalleHne ¢ 3asiBfieHnem (B
cryyae ecnu ¢ 3asBnieHnemM obpallaeTcs npeacraBuTeNb 3aaBuUTens).

YcTaHoBNEHNE NIMYHOCTU 3asBUTENSA MOXET OCYLLECTBAATLCA B XOA4E NIMYHOro nprvema
NMocpefCcTBOM MpeAbsAB/eHUA nacnoprta rpaxgaHvHa Poccuidickon ®epepaumm nM60 MHOMO
[OKYMEHTa, YA0CTOBEPSIOLLErO /IMYHOCTb, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM POCCUIACKOM
depepauun  MAM - NOCPEACTBOM  MAEHTMdMKaUMM 1 ayTeHTUpMKaumMm B opraHax,
NPefoCTaBNAWMX  MYHAUUN&SIbHbIE  YCNYTM, C  WUCMOJIb30BaHWEM  MHM(OPMAaLNOHHbIX
TEXHO/IOTUIA, NPeayCMOTPEHHbIX YacTblo 18 ctatbn 14.1 depepanbHOro 3akoHa OT 27 WA
2006 roga Ne 149-03 «O6 uHcopMauun, WHAPOPMAUNOHHBIX TEXHOMOMMAX M O 3awuTe
NHJOopMaLnn»;

B C/Niyyae obOpalleHus npeacrtaBuTens 3asBUTENIA - YCTaHaBNMBAET MOJIHOMOYUSA
npeAcTaBUTens 3asaBUTENS AeCTBOBaTb OT UMEHW 3aABUTESN;

NpoOBOAUT MNPOBEPKY MOJSIHOTbI X  COOTBETCTBUA MpPeACTaB/IEHHbIX [OKYMEHTOB
TpeboBaHUAM, YCTaHOB/IEHHbIM MYHKTOM 12 HacToALwero AGMUHUCTPATUBHOIO periaMeHTa.

npu OTCYTCTBUW Yy 3asABUTENS 3aro/IHEHHOIO 3asAB/IEHUA WKW HenpasBWUIbHOM €ero
3anosIHeHN nomMoraeT 3adaBUTESI0 3arnoIHUTL 3asB/IeHNe UAW 3anofiHAET ero CaMOCTOATE/IbHO
N NpeacTaBnsAeT Ha NoANUCL 3aABuTeso (NPY IMYHOM obpatlLeHum);

Npou3BOAMT KONUpoBaHWe [OKYMEHTOB (ecnu 3adaBUTENEM He NpeacTaB/ieHbl KOnun
[OKYMEHTOB, HeOOXOAWMMbIX ANs NpefocTaBNeHUs MYHUUMNasIbHOW YCnyrn), y[oocToBepsas
KONuUW npeacTaBNeHHbIX [OKYMEHTOB Ha OCHOBaHWW WX OPUTMHAsIOB JIMYHOW NOAMMUCHIO,
LITAMMOM, neyaTbio AMUHUCTPAaLUN;

perucTpupyeT MocTynsieHne 3asB/IeHUss B XypHasle BXOASALLENW KOppecrnoHAeHUnn
(npunoxeHve 4 K HacToAWEeMYy agMUHUCTPATMBHOMY pernameHty), B AUC (npu Hannumu
TEXHUYECKON BO3MOXHOCTH);

npy OTCYTCTBUWN AaHHbIX B AVC ckaHuMpyeT 3asBfieHne N OOKYMEHTbl U/WAN UX Konuu,
npeacTaB/ieHHble 3asBUTENIeEM, 3aHOCUT 3/IEKTPOHHble 06pa3sbl [OKYMEHTOB B Y4YETHYIO
KapTouky oOpalleHUss 3MeKTPOHHOro >XXypHasia perucrpauun obpaieHnii (npy  Haamyumm
TEXHUYECKON BO3MOXHOCTH);

AenaeTt OTMEeTKY Ha Komnuwu 3asB/ieHMs C yKasaHuem Aatbl npuemMa n perucrpaumoHHOro
HOMepa, BpyyaeT OaHHYH KOMuio 3asB/fieHus 3aaBuTento (NpeactaBuTento 3asBuTens), a B
c/lyyae MOCTYyN/IeHNss [OOKYMEHTOB MO Mo4yTe Hanpas/seT ee 3aaBuTesno (NpenctaBuTento
3asaBuTens);

NHGOPMUPYET 3aABUTESIA O CPOKaX MU cnocobax Nnosly4eHnss MyHULUNasibHOW YCNyru;

dhopmupyet peno 3aaBuTensa W nepegaeTr ero crneuuasiucTy, OTBETCTBEHHOMY 3a
paccMoTpeHue 3asB1EHNA N JOKYMEHTOB.



B cnyyae nuyHoro obpauweHus 3aasutens B MOL, cneynanmct MOLL, oTBETCTBEHHbIN 3a
npvem 1 perncTpaunio 4OKYMeHTOB:

1) ycTaHaBnMBaeT npegMeT o6paleHus, ycTaHaB/MBAEeT JIMYHOCTb  3asfABUTESIA
(npeactaBuTena 3aaBuUTeNsA) B Nopsigke, NpefycMOTPEHHOM MyHKTOM 2.1 yactu 4 ctatbu 16
depepanbHOro 3akoHa ot 27 uong 2010 roga Ne 210-®3 «O6 opraHusaumm npepoctaB/ieHns
rocyAapCTBEHHbIX U MyHULMMNA/IbHBIX YCYr», B C/lydyae obpalleHusa npeacraBuTenia 3asasutens
- yCcTaHaBNMBaeT NoIHOMOYNS NpeacTaBuTeNsA 3aaBUTENA AeNCTBOBATbL OT UIMEHU 3asiBUTENS,;

1.1) npu OTCYTCTBUM Yy 3asABUTE/ISA 3aroJ/IHEHHOrO 3asB/IEHUS WM HenpaBW/bHOM ero
3anosIHeHNN NOMOoraeT 3adBUTE/IH0 3aro/IHUTL 3asB/IEHNE WUW 3arOfIHAET ero CaMOCTOATE/TIbHO
N npeacTaBnsAeT Ha NoANUCH 3aABUTESIO;

2) Npon3BOAUT KOMMpOBaHWE AOKYMEHTOB (ec/iv 3asBUTESIEM He MpefcTaB/ieHbl KOMuu
[OKYMEHTOB, HeoO6XoAMMbIX ANs NpefocTaB/ieHUs MyHUUMNa/IbHON Yycnyru), yAocToBepsieT
KOMuM NpeACcTaB/IEHHbIX 3afBUTENIEM [OKYMEHTOB HA OCHOBaHUW UX OPUTMHa/I0B, NPOCTaBASA
[O/DKHOCTb CneumnanncTa, 3aBepuBLLEro KOMUI, JIMYHYH MNOoANUChb, paclundpoBKy nognucu
(MHMUManbl n hamunuio), gaty 3asepeHus. [na npocTaB/ieHMs OTMETKA O 3aBEpPEeHUU Komuu
MOXET MCMOo/Ib30BaTbCs LUTaMM;

3) perucTpypyeTt MOCTyn/ieHne 3asiB/IeHUs B XXypHasle perucrpaumv 3asBfeHuidi no
dopme, paspabotaHHo ML,

4) othopmnsaeT pacnucky O npueme AOKYMEHTOB Mo dopme, yTBepXaeHHo MOLL, wn
nepeaet ee 3adBUTESIO;

5) MHpopMUpyeT 3asaBUTENSA O CPOKax M Crnocobax NnonyyeHuss MyHULUNabHOW yCyru;

6) dhopmupyeT aeno 3aasutens;

7) nepefaet [eno 3asaBUTENA  CreuvasiucTty, OTBETCTBEHHOMY 3a Harnpas/ieHve
AOKYMEHTOB B AAMUHUCTPaUMIO.

Cneunanuct, OTBETCTBEHHbIA 3a Hanpas/ieHWe [OKYMEHTOB B AAMUHUCTPaLMIO,
nepefaeTt Aeno 3assuTens B Nopsigke, yCTaHOB/IEHHOM COrnaweHneMm O B3auMOAEencTeuu, no
aKkTy npuema-rnepegayn OTBETCTBEHHOMY NNy AOMUHUCTpaL K.

Mpy NnocTynneHun 3asBneHns B 3N1eKTPOHHON chopme vepes EMTY, EMKO (npyn Hannumum
TEXHUYECKON BO3MOXHOCTU) WM Ha OQUUMasIbHYIO 3M1EKTPOHHYKO MNOYTY ALMUHUCTPaLMM
crneumasnincT, OTBETCTBEHHbIN 3@ NpUemM N perucTpaumio [OKYMEHTOB, OCYLeCTB/ISeT Mpuem
3a8BNEHNS U AOKYMEHTOB (CBEAEHUNIN) C y4EeTOM CeayrLmnx 0CO6eHHOCTEN:

1) opopmnsieT 3asiBfieHne W 3/1IeKTPOHHble 06pasbl MOJyYEHHbIX OT 3asABUTESISA
[OKYMEHTOB (CBeeHWI) Ha OYMaXHbIX HOCUTENSX, 3aBepsieT MX HaANUCbI0 «KOMWUS BepHa»,
[aToun, NoANUCHIO U NevaTbio AAMUHUCTPaUNN;

2) npoBepsieT  AEWCTBUTENIbHOCTb  YCW/IEHHOW  KBa/M(PULMPOBAHHON  3/1EKTPOHHOWN
noAnucu, NCNosib30BaHHON Npu obpalleHnm 3a NosydyeHnemM MyHUUUNasIbHOW YCyru.

B pamkax npoBepkn 0eNCTBUTENIbHOCTU YCUNEHHON KBa/IM(PULNPOBAHHOM 3N1EKTPOHHOM
noAnucKu ocyLLecTBISeTCH NPoBepka COBMI0AEHUA CleAyoLWnX YCNOBUIA:

KBaNIMPMLMPOBaHHbIA cepTudukaT Kaya MPoBEPKU 3/IEKTPOHHOW nognucu (fanee -
KBaUIMOULMPOBaHHbI cepTudukar) co3gaH W BblgaH akkpeguMTOBaHHbIM YA0CTOBEPSOLLMM
LLEHTPOM, akkpeauTaums KOToOporo AeicTBuTesibHa Ha [leHb Bbl4aun yKkazaHHOro ceptudmkara;

KBaUIMOULMPOBaHHbI cepTUukaT encTBUTENEH HA MOMEHT NoANMcaHns xogartancrea
N 0OKYMEHTOB (MpU Ha/IM4mMm 4OCTOBEPHOM MHpOpMaLMM O MOMEHTEe MoAnNucaHns xogarancrasa
N OOKYMEHTOB) WAN Ha [AeHb MPOBEpPKN AeACTBUTE/IbHOCTM yKa3aHHOro ceptudmkara, ecnm
MOMEHT MoANucaHns xoaatancrsa u LOKYMEHTOB He onpeesneH;

MMEeeTCAa  MNOMOXMUTESIbHbIA  pe3ynbTaT  MPOBEPKM  MPUHALIEXHOCTU  Bnagenbly
KBaIMPMLMPOBaHHOIO cepTudIMKaTa YCUNEeHHON KBasIM(PULMPOBAHHOM 3NEKTPOHHOM nognuncuy,
C MOMOLLbID KOTOPOWA MNOAMNMCAHO 3asB/ieHNe W [AOKYMEHTbl U MOATBEPXAEHO OTCYTCTBUE
N3MEHEHWUI, BHECEHHbIX B 3as1B/IEHNE N JOKYMEHTbI NOc/e nx nognucaHus. MNMpu aToMm npoBepka
OCYLLECTB/ISAIETCA C  UCMO/Ib30BaHWEM  CPeACTB  3/1EeKTPOHHOW  MOAMUCK,  MOJYyYUBLUNX
NnoATBEPXAEHNE  COOTBETCTBUA  TPebOBaHUAM, YCTAHOB/IEHHbIM B  COOTBETCTBUM C
depepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW NOoANUCU», U C



NCMo/sb30BaHMEM KBa/IM(OULMPOBAHHOIO cepTudomkaTa nuua, nognvcaslUero 3asiBfieHne U
LOKYMEHTBI.

MpoBepka  YCUMIEHHON  KBa/IMGOULUMPOBAHHOW  3/IEKTPOHHOW  MOAMUCUA  MOXET
OCYLLLECTBNATLCA CaMOCTOATENIbHO C WCMNOJMIb30BaHNEM UMEILWNXCA CPencTB 3N1EeKTPOHHOM
nognucu UNu cpeacts MHOPMaUMOHHOMW CUCTEMbI TO/IOBHOrO YAOCTOBEPSOWErO LEHTpa,
KoTopass BXOAMT B COCTaB UMHQPacTPyKTypbl, obecneumBatowern MHHPOPMaLNOHHO-
TeXHo/ornyeckoe B3aMMOAENCTBME  MHADOPMALMOHHbLIX ~ CUCTEM,  UCMO/b3yeMbIX AN
npepocTtasneHns ycnyr. lNpoesepka yCUIeHHOW KBasiMULMPOBAHHOW 3/1EKTPOHHOM noAanucu
TaKkke MOXeT OCYLEeCTBNATLCA C WUCMO/SIb30BaHMEM CpPeacTB MHAOPMALMOHHON CUCTEMbI
aKKpeAMTOBaHHOrO yA40CTOBEPSIOLLErO LLEeHTPa,;

3) perncTpupyeT 3asiBNieHNe B XypHasie BXoAsLein koppecnoHgeHuun, B ANC (npwu
Ha/IMYMM  TEXHUYECKON BO3MOXHOCTK). Peructpaums 3asBfieHns, COPMUPOBAHHOIO W
oTnpasneHHoro 4epe3 EMIY, EMNKO (Npy Ha/MyunMm TEXHUYECKMX BO3MOXHOCTEN) nbo
Hanpas/IEHHOTO Ha OUUNAJIbHYIO 3MEKTPOHHYI0 NoYTy AAMUHUCTPaUMU B BbIXOAHbIE [OHW,
npasgHuW4Hble [HW, T1OC/Ne OKOHYaHWA paboyero AHA cornacHo rpaduky  paboTbl
AOMUHUCTpaL MK, NPOU3BOANTCA B CNeayowmii paboyunin oeHsb.

Pernctpauns 3asaBneHns, NognnMcaHHoro YCUIeHHON KBanmuumpoBaHHOM 31EKTPOHHON
noanucoblo, NPoOM3BOAUTCA B C/lyyae, €cnm B pesynbTare MNpPOBEpPKM  YCUIEHHOW
KBaU/IMOMLMPOBAHHOW 3NEKTPOHHOM NOANUCK BbISIBNEHO COG/OAEHMNE YCTAHOB/IEHHbIX CTaTbeWn
11 depepanbHoro 3akoHa oT 6 anpens 2011 roga Ne 63-@3 «O6 3/1E€KTPOHHOW NOANUCU»
YC/IOBUI NPU3HAHWSA ee AeNCTBUTENbHOCTY;

4) yBeJOMNSET 3asBUTENIA MyTEeM HarnpaBfeHUs 3N1eKTPOHHOW Pacnucku B MNoyyYeHUn
3a8BNEHNS U OOKYMEHTOB B (pOpMe 3MEeKTPOHHOro AOKYMEHTa, NOAMNMCAHHOIO 3/1EKTPOHHOMA
nognucblo  cneynanmcta AQMUHUCTPaUMW, OTBETCTBEHHOIO 3a nNpueM U  perncrpauunio
OOKYMEHTOB (dasiee - 3/eKTPOHHasi pacnucka). B 3/1eKTPOHHOW pacnucke ykasblBaloTCs
BXOOALWNA perncTpauuoHHbli HOMep 3asB/ieHns, gaTta noslydyeHus 3asiBfieHUss N nepeveHb
npeacTaBneHHbIX 3asBUTENIeM [AOKYMEHTOB B 3/1EKTPOHHOM BUAe. JJIeKTPOHHas pacnucka
BblaeTcsl NoCpeAcTBOM OTNpPaBKM COOTBETCTBYHOLEro cTatyca B JIMYHbIA KabuHeT 3aaButens
NNBO Ha 3MEKTPOHHYIO MOYTY 3aABUTENS;

5) chopmupyeT deno 3asButena U nepepaeTr ero crneuvasucty, OTBETCTBEHHOMY 3a
paccMOTpeHue 3asAB/1IEHNA U [OKYMEHTOB.

B cnydae BbisIBIeHWS OCHOBaHW ANs OTkasa B Npueme 3asBfeHUs U OOKYMEHTOB,
NOCTYNMBLUMX B AAMUHUCTPALMIO NPU IMYHOM O6paLLeHnn 3aaBUTENS UK ero npeacraBuTens
nmbo 4yepes MOLL, cneumannct, OTBETCTBEHHbIA 3a NpueM W pernctpauuio LOKYMEHTOB,
NHopMUpYET 3aABUTENS O HANTMYUKN NPENSTCTBUI ANS perncTpaumm 3asiBfeHns n Bo3spallaeT
eMy 3asB/ieHMe U [OKYMEHTbl C OObACHEHMEM MPUYMH OTKasa B WX npueme, No npocbbe
3aaBuUTeNS noAarotaBnmnBaeT yBefomMmsieHne 06 oTkase B npuemMe AOKYMEHTOB (NPUoXeHue 7 K
HacTosweMy agMUHUCTPATUBHOMY perfiameHTy) B MMCbMEHHOM BUAE.

[Ona Bo3Bparta 3aABMIeHUA U [LOKYMEHTOB, MOCTYMMBLUMX MOYTOBLIM OTMpaB/IEHNEM,
crneuuanincT, OTBETCTBEHHbI 3a nNpueM W perucTpaumio  OOKYMEHTOB, nogrotasnvBaeT
NMMCbMEHHOEe YyBegoM/ieHMe 06 oTkase B nMpuMemMe [OKYMEHTOB C YyKasaHvemM MpuyuH,
NOCNYXMBLUNX OCHOBAHWEM A8 MPUHATUSA AaHHOIo peLleHus, U Hanpas/iseT UX Mo NoYTOBOMY
appecy.

Mpn NOCTYN/IEHUN 3asB/IEHUA WU [AOKYMEHTOB B 3J/IEKTPOHHON (popme cneumnannct,
OTBETCTBEHHbIA 3a NPUEM W perucTpaumio AOKYMEHTOB, MoAroTtaB/vMBaeT yBefAOMJSIEHWE 00
oTKase B NMpuvemMe [OKYMEHTOB B 3/1EKTPOHHOM (popme, KOTOpoe MNOAMUCHIBAETCH YCWU/IEHHOM
KBaU/IMOULMPOBAHHOW 3NEKTPOHHOM NOANUCLI0  YNOSIHOMOYEHHOrO AO/HDKHOCTHOIO vua  u
Hanpas/iseTca 3asBUTeN0 B ero «J/InyHblin kabuHeT» Ha EMTY, EMKO (B cnyyae HanpasieHUs
3a8BNeHNs N AOKYMeHTOB nocpenctsom EMIY, EMKO) nmbo no agpecy aNeKTPOHHOM NouThl (B
c/lydyae Hanpas/ieHUs 3asBNIeHNsA N OKYMEHTOB Ha 3N1eKTPOHHbIN agpec AOMUHUCTpaLmK).



Mocne nonyyeHns yBefOMJIEHUS 3asBUTENb BMpaBe 006paTUTLCA MOBTOPHO C
3asBNIeHNeM O NpefocTaBNeHnn MYyHULMNasIbHON YCNyru, YCTPaHWB HapyLlleHUs, KOTopble
MOC/YXXU/IN OCHOBAHMEM [J15 0TKa3a B Npueme K paCCMOTPEHMUIO NEPBUYHOIO 3asB/IEHUS.

Pe3ynbtatoMm UWCMO/IHEHUA  aAMUHUCTPATMBHOW npouenypbl SABMSETCA MpUeM U
peructpauus B XypHasie BXoAswein koppecrnoHgeHumn, B AUC (Mpu Ha/imumm TeXHUYeCKOW
BO3MOXHOCTWN) 3asB/IeHU U [OKYMEHTOB, nepejaya WX cneuvasincty, OTBETCTBEHHOMY 3a
paccMOTpeHVEe 3asB/IEHUA U [AOKYMEHTOB, WM HanpaB/ieHne 3afBUTEsN0 yBeLoM/IeHUS 00
OoTKa3e B NnpuemMe K pacCMOTPEHUIO 3aAB/IEHUSA U JOKYMEHTOB.

MakcumMasibHbIN CPOK BbINOSIHEHWUS afMUHUCTPATUBHBIX AeACTBUA cocTassisieT 30 MUHYT.

MakcMasibHblii CPOK BbIMOJIHEHMA aAMUHUCTPATMBHON npouenypbl coctasnseTr 1
pabounii AeHb.

OcHoBaHVeM /19 Havyana afgMUHUCTPATUBHOW MNpoueaypbl pacCMOTPEHUS 3afB/IEHUS,
perncTpauun TpygoBoro gorosopa (thakta npekpailieHvus TpyA4oBOro Aorosopa) U noAroToBKU
yBeOM/IEHUA 3aABUTE/I0 O pesysibTaTax NpefocTaB/IeHUss MyHULMNAIbHOW YCNyru SABMSieTCA
noslyyeHve cneynasiMcTtom, OTBETCTBEHHbLIM 3a PACCMOTPEHME 3aAB/IEHNS N LOKYMEHTOB, Aena
3aaBuUTens.

Mpu HeobxoAMMOCTU cneunannct, OTBETCTBEHHbIM 3a pPacCMOTPEHUE 3asBfeHUs W
OOKYMEHTOB, OodoopM/ISieT W HanpasnseTr 3anpoc B nogpasgeneHve YMBJ Poccun no
KocTpomckoli obnactv Ans nosiydyeHuss CBeAEHU O perucrpaumm no MecTy XXUTesbCTBa
paboTtogartens — nU3NYeCcKoro nmua, He ABMAIOWEroca MHANBUAYA/IbHBIM NpeanpuHuMaTenemM
(B cniyyae OTCYTCTBMA CBEAEHUI O peructpaunm B NpeAcTaB/ieHHbIX 3asBuTeNIeM LOKYMeHTax),

MopagoK HanpaBneHUs MeXBEeAOMCTBEHHOrO 3anpoca, a Takke COCTaB CBefeHWUi,
KOTOpble HeobxoAuMmbl AN NPefoCTaBfeHns MyHULUMNANIbHOW  ycnyru, onpefensitoTcs
TEXHOJI0TMYECKO KapTo MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUS.

HanpaBneHve mexXxBeLOMCTBEHHOIO 3anpoca OCYLLEeCTB/IAETCH B 3/IEKTPOHHON dopme
nocpeacTBOM eAUHON CUCTEMbl MEXBELOMCTBEHHOrO 3/IEKTPOHHOIO B3auMMOAENCTBUSA W1
MOAK/TIOYEHHbIX K HelM  pernoHasibHbIX CUCTEM  MEXBELOMCTBEHHOrO  3/1IEKTPOHHOIO
B3aMMO4encTBus.

HanpaBneHne mMexBeLOMCTBEHHOIO 3anpoca B 6yMaxHOM BUAE [OMYCKAETCH TOJIbKO B
CNlyyae HeBO3MOXHOCTM Harnpas/ieHUs MeXBeAOMCTBEHHbIX 3anpocoB (OCyLLEeCTB/EHMUSA
MEeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO B3aUMOAENCTBUS) B 3NEKTPOHHOM (hopme B CBSA3U C
OTCYTCTBMEM 3arnpallmBaembiX CBeAeHWI B 3/IEKTPOHHON dpopme, a Takke npu HeobxoaumMocTu
npeacTaBfeHNss OpUTMHaUIOB  [OOKYMEHTOB Ha OyMaXHOM HocuTesie Mpu  Hanpas/ieHun
MeXBeOMCTBEHHOrO 3anpoca.

B cnyuyae o6palleHuns 3aaBuTeNns 3a nosiyyeHmemM MyHUUMnasibHOW yCayru nocpeacTBoM
EMry, EMNKO, emy HanpaensdeTcsa yBegomsieHne O (pakte OTNpaBKM MeXBeLOMCTBEHHbIX
3anpocos.

MMCbMEHHbIN MeXBeLOMCTBEHHbIN 3anpoc AO/HKEH coaepXaTb:

HavMeHOBaHWe opraHa unm opraHnsaLmmn, HanpasAsoLNX MeXBeLOMCTBEHHbIN 3anpoc;

HauMeHOBaHMe opraHa WKW opraHusauuMM, B afpec KOTOpbIX Hanpas/iseTcs
MeXBeAO0MCTBEHHbIN 3anpoc;

HaVMeHOBaHWe MYyHULMNaSIbHOW YCnyru, ANnA npefoctaB/fieHns KOTOpoir Heobxoaumo
npeacrtaBneHne [OKymMeHTa W (WaM) uHJoOpMauuu, a Takke, ecnn MMeeTcs, Homep
(naeHTUdmKaTop) Takom yCiyrn B peectpe MyHUUUNasnbHbIX YCyr;

yKasaHne Ha [MOJIOKEHNS HOPMAaTMBHOIO MPaBOBOr0 akra, KOTOPbIM YCTAHOB/IEHO
npeacrtaBneHne AOKymMeHTa u (ManM) uHopmauun, Heobxoaumble ANA npenocTaBfieHus
MYHUUMNAIbHOW YCNYTU, N yKa3aHne Ha PeKBU3NUTbI JaHHOTo HOPMaTUBHOIO NPaBOBOro akTa;

CcBefeHus, Heobxogumble AONA MpefcTaB/eHus [oKyMeHTa u  (uim) uHdopMaumu,
yCTaHOB/IEHHbIE afMUHUCTPATMBHBLIM periaMmeHToM npefocTaBieHUss MyHULMNAIbHON YCyru,
a Takxe cBefleHus, NpenyCMOTPeHHbIe HOPMAaTMBHBLIMW NMPaBOBLIMW akTaMy Kak Heobxoaumble
ONA npefcTaBNeHns Taknux AoKyMeHTa v (unv) nHpopmaunu;

KOHTaKTHYI UH(popMauuio 47151 HanpasB/eHss OTBeTa Ha MeXXBeJOMCTBEHHbI 3anpoc;



AaTy HanpaB/iIeHNA MeXBeLOMCTBEHHOIO 3arnpoca;

dhamunvio, nmsA, oT4yecTBo (NpPU Ha/MyuUKM) U AO/DKHOCTb Nvua, MOArOTOBUMBLLEIO U
HanpaBMBLLEro MeXBeAOMCTBEHHbIN 3anpoc, a Takke HOMep CnyXebHoro TenedoHa n (Uam)
aZ\pec 3N1eKTPOHHONM NoYTbl AaHHOIOo fivua A5 CBA3W;

MHpopMmaumio 0 dpakte MolydYeHUss cornacuss OT 3asaBuUTENs, O npeacTaBieHun
NHbopmaunn, [OCTYN K KOTOPOW OrpaHuyeH hedepasibHbiMM 3akoHamu (Mpy HanpasneHuu
MeXBeJOMCTBEHHOr0 3anpoca o npeacrasfeHun nHopmaumm, SOCTYN K KOTOPO orpaHuyeH
doeaepasibHbIMU 3aKOHaMN).

Mpn nocTynneHnn OTBETOB Ha 3anpocbl OT OpraHoB W oOpraHusauuii cneuuasiuct,
OTBETCTBEHHbI 3a pacCMOTPeHME 3a8B1EHNS U LOKYMEHTOB:

[OYKOMMEKTOBbIBAET Ae/10 MOJIyYEeHHbIMW OTBETaMW Ha 3anpocbl, 0POPM/IEHHLIMU Ha
OYyMaXXHOM HocuTese, a Takke B 06pa3e 3N1eKTPOHHbIX JOKYMEHTOB (MPY HaIM4mMm TEXHUYECKMX
BO3MOXHOCTEN);

BHOCUT cofepxawytca B Hux wuHcopmauuto (ceegeHuns)) B ANC (npy Hamumm
TEXHUYECKMNX BO3MOXHOCTEN);

3anofiHAeT B )KypHasie peructpauuMm TpyAoBbIX [OMOBOPOB MO d)opme CcOoracHo
NPUMIOXeEHNIO 5 K HacToswemy AAMUHUCTPATUBHOMY pernamMeHTy CBefeHuss O TPyAOBOM
forosope (pakte npekpaweHuss TpyAoBOro Aorosopa), B rpadpe 1 XypHana npucsamBaeT
perncTpaunoHHbIi HoMep TPyA40BOMY AOroBOpY, NOCTYNMBLLEMY OT 3a8BUTENS;

OCyLLecTBNSEeT NOATOTOBKY YBEAOMJ/IEHMA O perncrpauun TpyaoBoro gorosopa (dakra
npekpawieHns TPyLoBOro A0rosopa) Mo (POpMe COracHO NPUIOKEHUIO 6 K HacTosLlemy
aAMVHUCTPATMBHOMY perfameHTy, B KOTOpPOM B 06A3aTeNlbHOM Mopsagke npocTtaBnser
perucTpauuoHHbIn  HOMep W  Jaty peructpauum TpyAOBOro [Orosopa, a Takke pJarty
perncTpaunn akta npekpaweHua TpyaoBoro pgorosopa (B crydae peructpaumm dhakrta
npekpawieHns TpygOBOro  [AOroBopa) W HanpasnseT nMpoekT YBEeAOMJ/IEHMA  [aBe
AOMUHUCTpaLMK ANSA NOANMCaHUS.

Ecnu npoekT yBefoOM/IEHNS HE COOTBETCTBYET AeNCTBYOLEMY 3aKoHOAaTe bCTBY /MO0
NnoAroToB/IEH B HeHaj/1exallen hopme, rnasa AGMUHUCTPaLMM BO3BpaLLaeT ero cneynanuncty,
NnoAroToBUBLLEMY MPOEKT, A1 YCTPaHEeHMs HeAOCTaTKOB C yKasaHneM NpuynHbl Bo3Bpara.

Mpn nognucaHun rnaso AOMUHUCTpaLMM YBEAOMJIEHUS O perucrpauum TpyAoBOro
poropopa (hakta npekpawieHna TpygoBOro A0OroBopa), OHO 3aBepseTcs  nevyaTbio
AOMUHUCTPaLMK, NOC/e Yero Cneunannuct, OTBETCTBEHHbIN 3a pacCMOTpPeHMEe 3asB/IEHUS U
[OKYMEHTOB, BHOCUT B AVC cBefeHMs O BbINOSIHEHUM aAMUHUCTPaATUBHONW npoueaypbl (npu
Ha/ T4 TEXHUYECKNX BO3MOXHOCTEN).

Pe3ynbTatoM WCNOMIHEHUS aAMUHUCTPATMBHON Mpoueaypbl  ABNSeTca nepegaya
yBeOM/IEHUS O peructpauyum TPyAOBOro pJoroBopa (dpakta npekpaweHus TpyaoBOro
Aoroesopa), NoAnNMCcCaHHoOro rnaBoi AgMUHUCTPaLMM U CKPENJIEHHOMO nevyaTtbio AQMUHUCTPaUUN,
n gena 3assutens cneunasncTy, OTBETCTBEHHOMY 3a BblAayy AOKYMEHTOB.

MakcrMasibHbIi CPOK BbINO/THEHMSA aAMUHUCTPATUBHbIX AeACTBUIA cocTaBnsieT 30 MUHYT.

MakcMasibHbIii CPOK BbINONIHEHNSA afMUHUCTPATMBHON npouenypb! - 2 paboynx OHA, B
c/lyyae Heob6XOoOUMOCTW MOJIyYeHUs OOKYMEHTOB U (WiM) WHopMauunm B  pamkax
MeXBeLOMCTBEHHOI0 UHPOPMAaLNOHHOIO B3auMOAeNCTBUSA — 7 pabounx gHei.

OcHOBaHMeEM [ANA Havana agMUHUCTPaATMBHOW npoueaypbl Bblgayun (HanpaBneHus)
3aABUTEN0 YBEeLOM/IEHNS MO pe3ynbTartaM NpefocTaBeHns MyHULMUNa/IbHON YCyru sSiBfisieTcs
noslyyeHve crneunasiuctom, OTBETCTBEHHbIM 3a Bblgady [OKYMEHTOB, YBeAOM/IEHUA O
perncTpauun TpynoBOro pforosopa (dpakta npekpaweHns TpyaoBOro Aorosopa) W aena
3aaBuUTeNs.

Cneumannct, OTBETCTBEHHbIN 3a Bblgady LOKYMEHTOB:

1) yBegomnseT 3asBuUTeNS 06 OKOHYaHUN Xxofa NpeaocTaB/ieHns MyHULMNaAbHOR yCyru
nocpencTBOM HarnpaB/fieHUs eMy yBeOM/IEHUA O peructpauuui TpyAoBOro gorosopa (thakrta
npekpaLleHns Tpy40BOro Aorosopa) /1l06bIM 13 Cnocob0B, yKa3aHHbIX B 3aABNEHUN.



Pe3ynbTtar npegoctaBfieHUs MyHULMNaSIbHOW YCYr HanpaBnseTca 3asBUTEN0 C
ncrnionb3osaHmem EMIY, EMNKO B nu4HbIA KabuHeT 3aaButens (NpuU HanMuymm TEXHUYECKUX
BO3MOXHOCTEeN) NMO60 Ha afpec 3/IeKTPOHHOW MNOoYTbl B (DOPME 3/IEKTPOHHOIO [AOKYMEHTa,
NoANMCaHHOrO YCU/TIEHHOM KBa/IMOMLMPOBAHHON NOANUCHIO rNaBbl AGMUHUCTPALNN.

B cnyyae u3bABNEHUA >XenaHus 3asaBUTENA NOMYyUYUTb pe3ynbTaT npefoctasneHus
MyHUUMN&IbHOW ycnyrm B M®L, cneynasvct, OTBETCTBEHHbIN 3a Bblgady [LOKYMEHTOB,
Hanpas/ifeT 3aBePEHHY0 OYMaXkKHYHO KOMNWI0 YBeLOM/IEHNS O perncTpaunm TpyA0oBOro 4orosopa
(dhbakTa npekpalleHns Tpygosoro gorosopa) B M®LL ans nocneayrowein nepegaym 3asasuternto;

2) nepepaet Aeno 3afBUTENs CrneuvasiucTy, OTBETCTBEHHOMY 3a [AeNOonpov3BOACTBO,
ANA nocnenyoLwen ero permctpayumn u nepegadv B apxms.

Pe3ynbTatoM WUCNOSIHEHUS agMUHUCTPATMBHON npoueaypbl SABNSAETCA HanpaBieHne
(BblOava) 3anaBuUTENO YBEAOM/IEHNA O perncTpaumm Tpy4oBoro gorosopa (thakra npekpatlieHus
TPYAO0BOro A0rosopa) J/IMYHO.

MakcMasibHbIi CPOK UCMOJSTHEHUSA afMUHUCTPATUBHbIX AeNCTBUI cocTasniseT 30 MUHYT.

MakcMasbHbIii CPOK WCMOMIHEHNSA agMUHUCTPATMBHON npoueaypbl cocTaBnsetr 1
pabounin AeHb.

B cnyyae o0O6GHapyXeHMAa oneyaTtok W OWKWMOGOK B BblAAaHHbIX B pe3ynbrare
npefocTaBneHnss MyHUUUNaIbHON YCNyrn [OKYMeHTax 3asBuTeslb HanpasnseT [nase
AOMUHUCTpauMn 3asssieHne 00 wucnpaB/ieHUn OONYWEHHbIX onevyatok W OWWnboK C
NPUIOXEHNEM oOpuUrMHana [OOKyMeHTa, BblJAHHOMO B pe3ynbTtare npeaocTaBneHus
MYHULMNAbHOR yCNyri.

3asBneHne B nopsgke, YCTAHOB/IEHHOM  MHCTPYKUMEW MO  Aesionpou3BOACTBY,
nepefaeTcad Ha pacCMOTpPeHue Ccrneunasincty, OTBETCTBEHHOMY 3a O)OpM/IEHVME U Bblaadvy
OOKYMEHTOB.

CpokK paccmMoTpeHus 1 Bblgayun AOKYMEHTOB C UCMpPaB/IEHHbIMM onevyaTkamu, owmnokamm
He MOXeT NpeBbIWaTh 2 paboymx gHeiln ¢ MOMeHTa perucrTpaunm 3asBneHus.

B cnyyae BHeCeHMS M3MEHEHWIn B BbldaHHbIA MO pes3ynbTataMm npeaocTaBfieHns
MYHULMN&/IbHON YCNYrn OOKYMEHT, Hanpas/IeHHbIN Ha Ucnpas/eHe OWnboK, A0NyLEeHHbIX No
BUHE AAMUHUCTPaUUU n (MNK) OO/HKHOCTHOrO Avua AAMUHUCTPauuuK, naara ¢ 3asaBUTENA He
B3MMaeTcA.

YKanoba 3asButens Ha oTkasz AgMUHUCTpaLMX B UCMPaB/IEHNN AOMYLWEHHbIX OMneYvarok,
OWNBOK B Bbl4aHHbIX B pe3ynbTaTe npefocTaB/ieHUs MyHUUMNANbHOW YCNyrn AOKYMeHTax
NM60 HapylleHne YCTaHOB/IEHHOrO CpoKa TakuMxX UCNpaBfieHUiA paccMmaTpuBaeTcs B NOpPsAKe,
yCTaHOBJ/IEHHOM pa3fesioM 5 HacToswero AGMUHUCTPATMBHOIO periameHTa.

Paspen 4. POPMbl KOHTPO/TA
3A NCIMONHEHVNEM AODMUHUCTPATUBHOIO PEMMAMEHTA

TeKylWwmii KOHTPO/SIb COGMOAEHUA W UCMOSIHEHMA OTBETCTBEHHbIMW CrneunannctTamm
AOMUHUCTPALMM  MOMOXEHNA HacToAwero AAMUHUCTPATUMBHOIO perniameHTa M WHbIX
HOPMaTMBHbIX MNPaBOBbIX akTOB, YCTaHaB/MBaWLWMX TpeboBaHMSA K NpefocTaB/IEHNIO
MyHUUMN&IbHON ycnyrn (ganee - TeKywui KOHTPO/b), OCYLLECTBNSAETCA HauMeHOBaHue
YNO/IHOMOYEHHOIO [AO0/HKHOCTHONO /unua, a B Mnepuoj ero OTCYTCTBMA - UCMNOJSIHAOLWMM
06A3aHHOCTN HaMeHoBaH1e YNoITHOMOYEHHOIO AO/HKHOCTHOIO /ivua.

TeKyLMIA KOHTPO/Ib OCYLLLECTBNSAETCA NyTEM NPOBeAEHWSI MPOBEPOK C LIENbIO BbISABNIEHNS
N yCTpPaHEeHWs HapyLLIeHWii NpaB 3asaBUTENEN, a TaKKe MHbIX 3aHTepPecoBaHHbIX nL, (rpaxaaH,
NX OO6BbEOVUHEHWA W oOpraHu3auuii, YbM nNpaBa W 3aKOHHbIE WHTEPEeCbl HapyLlleHbl npu
npefocTaBneHnn MyHULMNabHOM ycnyrn) (fasnee - 3anHTepecoBaHHble /Mua), pacCMOTPEHUS,
NoAroTOBKM OTBETOB Ha 0bpalleHuns 3asBuTenell U 3auHTepPeCcoBaHHbIX AL,

MpoBepkn MOryT ObiTb M/IAHOBbIMU - OCYLLECTB/AATLCA Ha OCHOBaHUW MporpaMmm
NPOBEpPOK - WM BHeNnaHoBbiMU. [1pyM nNpoBefeHMM NPOBEPKM MOrYyT paccmaTtpmBaTbCAa Bce
BOMPOChHI, CBA3aHHbIE C NpefocTaB/ieHneM MYHUUUNANIbHOW YCNYru, - KOMIMJIEKCHbIE NMPOBEPKH,
NN OTAENbHbIE BOMPOCHI - TEMAaTUYECKME NMPOBEPKN.



BHennaHoBas npoBepka NpoBOAUTCHA B CBA3W C KOHKPETHbIM obpalleHneMm 3asBuTens,
nocTynsieHnemM uHopMaumm OT 3aMHTEPECOBaHHbIX /ML O HapylleHun [elcTBYHLWEero
3aKoHogaTeNbCTBa Npu NpefocTaBNeHn MyHULMNAaIbHOR YCyTu.

KOHTpO/Mb 3a NOMHOTON WM KayeCTBOM NPefOoCTaBNeHNA MYHULMNASIbHOW  yCAyru
BK/IIOYaET B Cebs:

npoBefeHne CryXebHbIX MNPOBEPOK B C/lydae MNOCTyn/eHns >xanob Ha [elcTBus
(6esaeiicTBrE) AOMKHOCTHOrO Anua Npy NpeaocTaB/IeHUM MyHULUNALHOM YCNYTW;

BbISIBIeHNEe M YyCTpaHeHMe HapyleHu/d npaB rpaxgaH, Hpuanyecknx nuu,
NHONBMAYa/TbHbIX NpeanpuHUMaTene.

[Ona  npoBefeHuWss MNpoBepkn  POPMUPYETCHA KOMWUCCUSA, [OeATe/IbHOCTb  KOTOPOW
OCYLLECTB/ISIETCA B COOTBETCTBUM C M/IaHOM NPoBeAeHUA nNpoBepku. CocTaB KOMUCCUM U M1aH
NnpoBefEeHNA MPOBEPKN YTBEPXAATCA pacnopshkeHveMm AamMuHucTpauuu. PesynbTaTbl
[eATeNbHOCTU KOMUCCUMU ODOPMIISAIOTCH B BUAE CNpaBKn, B KOTOPOW OTMEYatoTCH BbISIB/IEHHbIE
HeJoCcTaTkKM M NpeaioXeHns no mx yctpaHeHuto. CnpaBka noAnucbiBaeTcs npegceparesiemM
KOMuccUun.

MepcoHa/lbHaA OTBETCTBEHHOCTb CNeunannuctoB AAMUHUCTPAUUN 3akpensseTca B UX
[OJ/DKHOCTHbIX periaMeHTax B COOTBETCTBMM C TpebOBaHNSAMY 3aKOHO4aTebCTBA.

Cneumvanuctel  AgMUHMCTPaUMM B C/lydae  HeHagnexawmx npegocraBieHus
MYHUUMNABHOW ycnyrn 1 (WKX)  UCMOJSIHEHUS  CNYXeOHbIX 00S83aHHOCTEN, CoBepLleHus
NpPOTMBONPAaBHbLIX AeNCTBUIA (6e34enCTBUS) NPU NPOBELEHNN NPOBEPKN HECYT OTBETCTBEHHOCTb
B COOTBETCTBMM C 3aKOHOA4AaTENLCTBOM Poccuiickon ®enepauun.

AOMUHUCTpaLMA BefeT ydeT c/lydaeB HeHaj/iexallero WCNosIHeHWs cneynamcTamn
CNyXebHbIX 06A3aHHOCTEN, NPOBOAUT COOTBETCTBYIOLLME CNY)XeOHble NPOBEPKM U NPUHUMAET B
COOTBETCTBUM C 3akoHoAatenbCTBOM Poccuiicko ®depepauunm Mepbl B OTHOLIEHUU TaKuUx
cneunanncros.

MpaxgaHe, nx obbeAVHEHMA U opraHv3auuu BripaBe 06paTUTLCA YCTHO, HanpasBUTb
obpalleHne B NUCbMEHHON hopme nnn B hOpMe 3/IEKTPOHHOIO AOKYMeHTa B ajpec rnasbl
AOMUHUCTPaLMM C NPOCLOON O nNPOBEAEHUN TMPOBEPKM COBGMIOLAEHUA U UCMOJSIHEHUS
HOpMaTUBHbIX NPaBOBbIX akTOB Poccuiickoin ®epepaunmn n KoCcTpoMckoi 061acTu, NOAOXKEHWI
HacToswero AOMUHUCTPATUBHOIO perfamMeHTa, ycTaHaBmBalLwmx TpeboBaHus K NOSHOTE ©
KauyecTBYy NpefocTaB/iIeHNs MyHULMNANIbHON yCyru, B cCiydyae npeanosiaraemoro HapyLlieHus
npas 1 3aKOHHbIX MHTEPECOB NpW NpefoCcTaBeHUN MyHULMNASILHOW YCAYTN.

O6palleHne  3aMHTEpecOoBaHHbLIX Ny,  MOCTynuBllee B AAMUHWACTpaLMIO,
paccmarpuBaeTcs B TedeHne 30 gHel co AHsA ero pernctpauun. O pesynbtarax pacCMOTPeHnUs
obpalleHns He no3gHee [HA, cneylolero 3a AHeM NPUHATUS peLleHns, faeTCsa NMUCbMEHHbIN
OTBET, KOTOPbIA MOXET ObITb Hanpas/ieH 3aka3HblM MOYTOBbIM OTMPaB/IEHMEM MO MOYTOBOMY
agpecy, ykasaHHOMYy B ob6palleHun, nyTeM BpydyeHus obpaTtusBllemMycs vuly WU ero
YNOSIHOMOYEHHOMY MNPeACTaBUTEN0 JINYHO NOJ pacnucky wuaM B (OpMe 3/1EKTPOHHOrO
[OKYMeHTa Ha aZipec 3/1eKTPOHHOM NoYTbl 06paTmBLLEerocs nuua.

XKanoba 3asBuTena paccmaTpuBaeTcAa B NOpsAgke, YCTaHOB/IEHHOM pasgenom 5
HacTosLwero AAMVHUCTPATUBHOTO pernamMeHTa.

Pasgen 5. JOCYAEEHbIV (BHECYAEBHbI) NMOPALOK OBXATOBAHUA PELLEHN
N JENCTBU (EE3OENCTBUA) AODIMUHUCTPALIAW, MdLL, OPTAHU3ALNIA,
MPVBNEKAEMbIX B COOTBETCTBUW C ®EAEPA/IbHBIM 3AKOHOM OT 27.07.2010 Ne
210-®3 «OB OPIAHV3ALIN MPEAOCTABEHNA TOCYAAPCTBEHHbIX U
MYHULMOANBHBIX YCNYM», A TAKXE WX AOMKHOCTHbIX /1ML, MYHULIMNABbHbIX
CNYXXALLMX, PABOTHVKOB

3asBuTenn uUMET npaBO Ha o0b6XasloBaHWe, OcnapvBaHue pelueHuid, AelCTBUiA
(6e3peiictBus) AgMUHUCTpaumn, MOLL, opraHusaumii, NpuBIEKAeMbIX B COOTBETCTBUM C
depnepasibHbIM 3aKOHOM OT 27 utonsa 2010 roga Ne 210-93 «O6 opraHusaumy npefocTaBneHns



rocyAapCTBEHHbIX U MyHMLUMNA/bHLIX YCNYr» (fanee - NpuBAeKaeMble opraHmsaymnmn), a Takke
UX [O/DKHOCTHBIX AL, CNeuuasincToB, MYHUUMN&IbHbIX CaAyXawmx, paboTHUKOB npu
npeaocTaBneHnn MyHULUNANbHOW ycnyrn B cyaebHOM wunavM B gocyaebHom (BHecyaebHOM)
nopsiake.

O6xanoBaHne  peweHunin, paeicteuin  (6esgenctens)  AgmuHuctpaumn,  MOL,
npvBfeKkaemMblX OpraHusauuii, a Takke UX AO/DKHOCTHbIX /L, MYHULMNASIbHBIX CRyXalumx,
cneunanncTos, paboTHUMKOB MNpW NPefoCTaB/IEHUN MYHUUMNaIbHOW YCNyrm B AOCyne6HOM
(BHEecyebHOM) nopsake He niMwaeT 3asaBuTesiell npaBa Ha ocnapyBaHne ykasaHHbIX peLleHui,
AelicTeuin (6e3nencTems) B cyaebHOM nopsiake.

MHdopMmupoBaHue 3asBuTeneid 0 Nopsigke 06XanoBaHUA pPeLUeHnin N OeNncTBUiA
(6e3aenicTBus) AgMuHucTpaunn, MOLL, npuBnekaemMbiX opraHn3auunii, a Takke nx 4o/HKHOCTHbIX
NN, MyHAUMNANBHBIX CAyXalmx, cneumasincto, paboTHUKOB OCYLLECTBAAETCA NocpeacTBOM
pasmMeLleHns nHopmaumm Ha cTeHgax B MecTax npefoctaBneHnss MyHULMNaibHOM YCNyru, Ha
odomumanbHom cante AamuHucTpauum (camt), Ha EMIY m ENMKO.

AOMUHUCTpaumna  obecrneyvBaeT B YCTAHOBJ/IEHHOM  MOpsgke  pasmelleHne wu
aKTyanmsaumnio CBefleHni, cogepXallimxcsa B HaCTOALWEM MyHKTe.

3anBuTesiIb MOXET 06paTUTLCA C Xasob0i B TOM YMC/Ie B CMeAYOLWNX CryYasx:

1) HapylleHne cpoka peructpaumMuM 3asiBfieHus  3asBuUTeNs O  NpefocTaBieHnn
MYHUUMNA/IbHOW — ycnyry, B TOM uyucne 3anpoca O NpefocTaB/fieHUM  HEeCKOJIbKUX
MYHULMN&IbHBIX YCNYT NPU 04HOKPATHOM obpalleHumn 3aasutens B MOL;

2) HapyLLeHne cpoka npefocTaBneHnss MyHULMNaIbHON YCyru;

3) TpeboBaHne y 3asaBUTENA [OKYMEHTOB WM MHGopMauuMM siMbo OcCyLeCTBNEHNS
[eliCTBUA, NpefcTaBneHne UM ocyLecTB/IeHMe KOTOPbIX He NpeaycMOTPeHO HOPMAaTMBHbIMM
npaBoBbIMM  akTamu  Poccuidickon  depgepaumy, HOPMATMBHbLIMW  MPaBOBbIMKA  akTammu
KocTpomckoii o6nactv, MyHAUMNA/IbHbIMKM  MNPaBOBbIMM  akTaMu ANs  NpeaocTaBfeHns
MYHULMN&/IbHOWN yCnyru;

4) oTKa3 B NpuvemMe [OOKYMEHTOB, MpefcTaB/ieHne  KOTOpPbIX  NpesycMOTPeHO
HOpMaTUBHLIMM MpPaBOBbIMKW akTamu Poccuiickon ®epepaumn, HOPMaTUBHLIMW MPaBOBLIMU
aktTamn KocTpomckolr obnactu, MyHUUMNaIbHbIMK NPaBOBbIMK akTamn A/1si NpegocTaBfieHns
MYHULMMN&/IbHOWN yCNyru, y 3asaBUTENS;

5) oTkaz B npefocTaB/IEHUN MYHUUMMNaIbHOW YCYrn, ec/iM OCHOBaHMSA OTKasa He
npeaycMmoTpeHbl doefepasibHbIMU 3aKOHaMW N NPUHATLIMA B COOTBETCTBUM C HUMW WUHLIMA
HOpMaTUBHLIMM MpPaBOBbIMKM akTamu Poccuiickoin ®epepauymm, HOPMaTMBHLIMW MNPaBOBLIMU
aktamn Koctpomckor o6nactu, MyHALMN&a/IbHbIMU NPaBOBbLIMUN akTamu;

6) 3aTpeboBaHVe C 3asaBUTENA NPU NPeLoCcTaBNeHNM MYHULMNAIBHOR YCNYr Naathbl, He
npeaycMOTPEHHOW  HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu  Poccuiickoin  ®depepauun,
HOpMaTUBHbIMM MNPaBOBbIMK akTamu KocTpoMckol 0651acTv, MyHUUMN&/IbHbIMU MPaBOBbIMU
aKktamu;

7) oTka3 AAMUHMCTpauuu, cneuynanucta AgmuHucTpaumu, MOL, paboTHuka MOL],
npvBfeKkaemMblX opraHusaumi unn mx paboTHUKOB B MUCNpaB/eHUU [ONYLEHHbIX onevyatok u
OWNBOK B BblAaHHbIX B pe3ynbTaTe NpefocTaB/IEHMS MyHUUMNANbHOW YCAyrn AOKYMEHTax
60 HapyLleHne YCTaHOB/IEHHOIO CpoKa Takux ncnpasseHui;

8) HapylweHne cpoka wWAM  nopsgka  Bbl4aun  OOKYMEHTOB MO  pe3y/bTaTam
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

9) npyocTaHoOBNEHME MpPefoCTaB/leHUs MYHULMNAIbHON YCNyrn, €ec/iv  OCHOBaHUS
NPUOCTAHOB/IEHMA HE MpedycMOTpeHbl  doefepasibHbIMU  3aKOHaMU M MPUHATBIMU - B
COOTBETCTBUN C HUMW WHbIMW HOPMATMBHbLIMW NPaBOBbIMK akTamu Poccuiickoii degepaunn,
HOpMaTUBHbIMK MNPaBoBbIMX akTamu KocTpomckon 06s1actv, MyHULMMN&SIbHbIMU MPaBOBbIMU
aKTamu;

10) TpeboBaHue y 3aaBuUTENSA NPU NpefocTaBeHU MyHULMNASIbHOW YCNYTn JOKYMEHTOB
nnn nHdopmauun, otcyTcTeme u (MNnM) HeLOCTOBEPHOCTb KOTOPbLIX He YyKasblBas/IMCb Npu



nepBoHa4YasibHOM OTKase B MpuemMe [OKYMEHTOB, Heo6XoAuMbIX A1 npencrtaBneHns
MYHULMN&/IbHOWN yCNyru.

XKanoba nogaeTca B NUCbMEHHOW popMe Ha OyMaXHOM HocuTesie, B 3/1eKTPOHHOWN
dopme B AgmMuHUCTpauuo, MOL, nméo B aamuHucTpauuio KocTpomckor obnacTu,
aBnAwLytoca yupeguteniem MOL, (panee - yypegutens MOLL), a Takke B npuBrekaembie
opraHusauuu.

YKanobbl Ha pelleHns n gencteusa (6e3geincTeme) AOMKHOCTHbLIX AnL, AGMUHUCTPaUUn
nogatorcs rnase AgMUHUCTPaLUN.

Xanobbl Ha peweHnss wn peincteusa (6esgeinctene) paboTHuka MOL, nopgatoTtcs
pykoBoauTesito 3Toro MoLl.

XKanobbl Ha pelieHna n geiicteua (6esgenctene) MOL, nogatotcs yupegutento Mol
NN AO/HKHOCTHOMY Nnly, YNOSIHOMOYEHHOMY HOPMAaTUBHBLIM MPaBOBbIM akTOM KOCTPOMCKOW
ob6nactu.

Xanobbl Ha peweHns u pgencTena (6e3geincteme) paboTHUKOB MPUB/IEKAEMbIX
opraHusauuii nogatTcsa PyKOBOAMUTENSAM 3TUX OpraHn3aLunii.

XXanoba Ha peweHus u pgeicteusa (6esgenictene) AOMUHUCTPaUMK, paboTHUKOB
AOMUHUCTpaUMn MoXeT ObITb HarnpassieHa no nouyte, yepe3 MO®LL, ¢ ncnosnb3oBaHMeM ceTu
NHTepHeT, oduuynansHoro cainta AamuHuctpauuu, EMCY nm6o EMNKO (npy Hanuumm
TEXHNYECKON BO3MOXHOCTK), a TaKkke MOXeT ObITb MPUHATA NpW JIMYHOM NpUeMe 3asiBUTenNs.

XKanoba Ha pelweHuss n geincteus (6esgeiictene) MOL,, pabotHka M®PL, MoxeT 6bITb
HanpassieHa No no4yrte, ¢ UCNosib3oBaHmeM cetu VIHTepHeT, odmumansHoro canta MoL, ENIY
nm6o EMKO (npy Hanuumm TEXHUYEeCKOW BO3MOXHOCTU), a TakKke MOXeT OblTb NpUHATa npu
NMYHOM Npueme 3aaBUTeNS.

YKanoba Ha pelieHnst n geincteus (besgencTene) NpuUBeKaeMblX opraHnsaymi, a Takke
nX paboTHUKOB MOXEeT ObITb Hanpas/ieHa Mo MoyTe, C WCMNOoJSib30BaHMEM CeTU VIHTepHeT,
oomumManbHbIX CalToB 3TUX opraHmsauuwii, EMIY nné6o EMKO (npu HanmMyuum TeXHUYECKOoW
BO3MOXXHOCTW), a TakkKe MOXeT ObITb NPUHATA NP JIMYHOM NpuemMe 3asiBUTeNs.

YKanoba gomkHa cogepxartb:

1) HameHOBaHMe opraHa, nNpPenoCcTaB/IAILWEro MyHULMNASIbHYO YCNYTy, OO/HKHOCTHOrO
nmua opraHa, nNpefocTaBNAoWEro MyHUUMNAIbHYKO YCAYry, MyHULMNaNbHOrO CriyXxallero,
M®LL, ero pykoBoauTens n (unu) paboTHUKA, NPUBMEKAEMbIX OpraHu3auuin, nx pykoBoguTene
n (Mnn) paboTHUKOB, peLleHnsa n gencTens (6e3nencTeme) KOTopbIX 06XKasyHTCS;

2) hamunnio, nms, otyecTBo (nNocnegHee - nNpU  HanMuMW), CBEOEHUA O MecTe
XUTeNbCTBa 3asBUTENA, a Takke HoMmep (HoMepa) KOHTaKTHOro tesnedoHa, agpec (agpeca)
3N1EKTPOHHOI NOYTbI (NPY HASIMYUK) U NOYTOBbLIN agpec, N0 KOTOPbIM AO0/DKEH ObiTb Hanpas/eH
OTBET 3aABUTENIO;

3) cBefeHNss 06 06XalyeMblX pelleHnsx W - gercteusax (6e3gencTeun) opraua,
npefocTaBnsAwLLero MYHULMNA/TbHYHO ycnyry, [O/HKHOCTHOTO nmua opraHa,
NpefoCTaBNALWEro MyHULMNALHYIO YCyry, MyHALUNAIbHOTo cnyxawero, M®L, paboTHuka
M®LL, npuBnekaemMblx opraHu3aumnii, nx paboTHNKOB;

4) [oBOAbl, HA OCHOBAHMN KOTOPbIX 3asABUTE/Ib HE COrlaceH C peLleHneM 1 AeicTBUueM
(6e3penicTBMEM) OpraHa, NPenocTaBNAIWEr0 MyHUUMNA/IbHYKO YCYry, LO/HKHOCTHOrO nuua
opraHa, npefoCTaBNAOLWEro MyHUUMNA/IbHYIO YCyry, Mb0 MYyHULMMNa/IbHOTO CryXallero,
ML, paboTHka M®LL, npuBnekaemMbix opraHm3aumnii, nx paboTHNKOB.

Mpn paccmoTpeHum Xanobbl 3asBUTE/b UMEET NpaBo:

1) npeactasnaTb AOKYMEHTbl (MX KOMuK), NOATBEPXAatloLwme A0BOAbl 3asaBUTENs, nMbo
ob6pallatbecs ¢ Npocb6oii 06 UX NCTPeboBaHMK, B TOM YNC/IE B 3/IEKTPOHHON (hopMme;

2) 3HaKOMUTbLCA C [JOKyMeHTaMu W MaTepuanamu, KacalwwuMnca pacCMOTpeHus
Xanobbl, ecniv aTo He 3aTparvsaeT npasa, CBOOOAbI U 3aKOHHbIE UHTEPECHI APYTUX /UL, U eCcn
B YKasaHHbIX [OKYMEHTax W MaTepuasiax He cofepxaTrca CBefeHus, cocTas/glowme
rocyfapCTBEHHYHO UMN MHYI0 OXpaHseMyto defepasibHbIM 3aKOHOM TaiHy;



3) nonyyatb B NUCbMEHHON (hopMe 1 MO XenaHW 3aABUTENA B 3/IEKTPOHHON chopme
OTBET MO CYLLECTBY NOCTaB/IEHHbIX B )asio6e BONpoCoB;

4) obpawiatbCs € 3aABIEHNEM O NpPeKpaLLEeHNN PACCMOTPEHNS Xasio0bl.

YKanoba nognexnt paccMOTpeHuto B TeveHne 15 pabounx gHen co AHS ee perucrpauuu,
a B C/yyae o006XxasioBaHMsA oOTkaza AgMuHucTpaumm, MOL, npvBnekaemoli opraHusauui B
npveme AOKYMEHTOB Y 3asABUTE/1A IM60 B UCNpaBieHnn AONYLLEHHbIX oneyaTok U OWnboK nnm
B C/lydae 00XanioBaHUSA HapyLLUEHUS YCTaHOB/IEHHOTO CPOKa Takux UCMpas/ieHuin - B TeyeHne 5
paboynx gHe Co AHA ee perncTpaunn.

OcHoBaHuA [/19 NPUOCTAHOBIEHNS PACCMOTPEHUSA Xanobbl OTCYTCTBYIOT.

OTBeT Ha Xaoby He faeTcs B c/yvasix, eC/in B Hel:

1) He yka3aHbl hamunva 3asaBUTENsA, HanpasMBLUErO Xasoby, 1 agpec, Nno KOTOpoMy
[OJ/DKEH ObITb Hanpas/ieH OTBET;

2) cogepXaTcs HeueH3ypHble MO0 OCKOpOUTEsNbHbIE BbIPAXXEHUNA, YrpPo3bl KU3HW,
3[10POBbI0 N UMYLLLECTBY [AO/DKHOCTHOIO /iMua, a Takke YfieHOB ero ceMbM (kasioba ocTtaeTtcs
6e3 oTBeTa MO CyLWeCcTBY TMOCTaB/fleHHbIX B HEM BOMPOCOB, MNpyW 3TOM 3asABUTENHO,
HanpasuBLLEMY Xas100y, coobLiaeTca 0 HegoNyCTUMOCTM 310ynoTpebeHnsa npaBom);

3) TEKCT He noagaeTcs npoyTeHuo (kanoba He MoA/IeXUT PacCMOTPEHUD, O YEM B
TeyeHne Tpex AHeW CO AHA peructpauum coobliaetcsa 3asBuUTeslo, HanpasvBLUEMY Xanooy,
ecnv ero paMunng v agpec noanarTcs NPOYTEHNIO);

4) cooepXnTcs BONPOC, Ha KOTOPLIN 3asaBUTENI0 HEOLHOKPATHO [aBa/IMCb NMUCbMEHHbIE
OTBETHI MO CYLLECTBY B CBSA3N C paHee HarnpasnsemMbIMU xasiobamu, 1 npyu 3TomM B Xanobe He
NPVBOAATCA HOBble A0BOAbI NN 0O6CTOATENLCTBA, AO/DKHOCTHOE NNLO /IO YNOTHOMOYEHHOE
Ha TO /MU0 BMpaBe MPUHATbL pelleHMe 0 6e30CHOBaTesIbHOCTU O4YepesHOor >Xasiobbl U
npekpawieHnn nepenuckn ¢ 3assuteniem No gaHHOMY BOMPOCY Mpu YCMOBUW, YTO yKasaHHas
Xasioba 1 paHee Hanpas/iieMble Xasl00bl HanNpaBs/ANCL B OANH U TOT X€ MYyHULUNasIbHbIN
opraH wanM OAHOMY W TOMY >Xe [AO/DKHOCTHOMY simyy. O [aHHOM pelleHun yBefoMaseTcs
3asABuUTE b, HaNpPaBMBLUNIA Xasl00y.

Mo pesysnbTaTamMm pacCMOTPEHUS Xanobbl NPUHUMAETCA OAHO U3 CNeAyLWnX peLleHunit:

1) xanoba ynoBfieTBOpSAETCA, B TOM 4uC/e B (POPME OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHns OONYLEHHbIX Onevyartok U OWKBOoK B BblAaHHbIX B pe3y/ibTarte npefocraB/ieHns
MYHULMMN&/IBHYIO YCYTN AOKYMEHTax, BO3BpaTa 3asiBUTEs0 [EHEXHbIX CPencTB, B3MMaHue
KOTOPbIX He MpeAyCMOTPEHO HOPMAaTMBHbIMK MpaBoOBbIMKM akTamu Poccuiickon depepauun,
HOPMaTuBHbIMM MPaBOBbIMY akTamMu KOCTPOMCKOM 06/51acTv, MyHULMNasIbHbIMU MPaBOBbIMU
aktamu;

2) B yO0B/IETBOPEHUN Xasi06bl OTKa3blBaETCA.

He nosgHee AHsA, cnefylowero 3a AHeEM NPUHATUS pelleHus, yKa3aHHOro B NyHkTe 94
ALMWUHUCTPATUBHOIO persiaMeHTa, 3asaBUTesT0 B NMMCbMEHHOW hopMe 1 No XenaHuio 3aaBuTens
B 3/IEKTPOHHOM (popMe Hanpas/isieTcs MOTMBMPOBAHHBIA OTBET O pe3y/ibTatax pacCMOTPeHuUs
Xanoosl.

B cnyyae npusHaHuA xasiobbl noanexailen yaoB/IETBOPEHUIO B OTBETE 3adABUTENIO
faetca  uHdopmaums O AeNCTBMAX, OCYWecTBAsSeMbiX AAMUHUCTpauuven, MOL, nmbo
npvB/eKaeMon opraHusaumein B Uensax He3amMea/MTENIbHOro YCTPaHEeHWS BbISAB/IEHHbIX
HapyLleHUii MNpu OKasaHuu MyHULMNasbHY YCAyrn, a Takke MPUHOCATCHA W3BUHEHUA 3a
[OCTaB/IeHHble Heya06CcTBa M ykasblBaeTcs MHdpopmaumnsa 0 AasibHENLWNX AeACTBUAX, KOTopble
Heo6X0MMO COBEPLUNTL 3aABUTENIO B LLENAX NOMYYEHUA MYHULUNAIbHYIO YCITYTW.

B cnydae npusHaHuA xanobbl He noAanexallein yaoB/IeTBOPEHNIO B OTBETE 3aABUTENIO
[alTcs  apryMeHTUPOBaHHble pPa3bsACHEHUS O MpuuMHax MPUHATONO peLLeHns, a Takxe
NHhopmaunsa o nopsaake 06XKasioBaHUSA MPUHATONO pPeLLeHns.

B cniyuae yctaHOB/IeHMA B XO4€e WY MO pe3y/ibTaTaM pacCMOTPEHNSA Xanobbl NpU3HaKkos
coctaBa afMWHUCTPATMBHOIO MpaBOHApPYyLUEHUS WAW NPecTyn/eHns [AO/HKHOCTHOe nuuo,
paboTHVK, HageneHHoe(ble) MOJIHOMOYMAMU MO PACCMOTPEHUIO Xasiob, He3amenmMTesIbHO
HanpasnseT(l0T) MMelWwmeca Martepuasibl B OpraHbl  MNPOKypaTtypbl W B OpraHbl,



YMNO/IHOMOYEHHbIE COCTaB/IATb MPOTOKO/bI 06 AAMUHUCTPATUBHBLIX MNPaBOHAPYLLEHUSIX B
COOTBETCTBUM C KogekcoM KocTpomckoii 06/1acTv 06 aiMUHUCTPATUBHBIX NPaBOHAPYLLIEHUSIX.

MpunoxeHwve 1
K AOMUHUCTPATUBHOMY pernamMmeHTy

®OPMA

B agMuHuncTpaunto OpexoBCKOro cesnibCKoro nocesieHns
oT

(cbamunus, nms, 0T4ECTBO)

NPOXMBAILLErO NO agpecy:

(appec perucTpauuy N0 MeCTy XUTENbCTBA)

(KOHTaKTHbI TenedoH)

3AABJIEHVE

0 perucrpauumn Tpy40BOro Aorosopa, 3ak/1to4eHHOro (npekpaweHHoro) paborogaresnem-
hr3MYECKMM NNLLOM, HE ABASIOWMMCSA NHAMBUAYA/IbHLIM NPpeanpuHuMaTenem

B cooteeTcTBMUM co cTatbsimn 303, 307 TpyaoBoro kogekca Poccuiickoin degepaumm
npoLly NpoBecTN perncTpauunio

(TpyAoBoro gorosopaltakra npekpaLleHnst Tpy40BOro JOroBopa)

3aK/IYEHHOI0 Mexay paboTogaTtenem :

(dbamununs, ms, 0T4ECTBO (MPY HaUTUYMK))

N paboTHMKOM

(chammnuns, nms, oT4ecTBO (MPY HaINUUK))

Pe3ynbTaT NpefocTaBNeHNss MyHULMNaIbLHO YCyT NpoLly

(BblgaTb MYHO, yepe3 M®LIL, oTnpaBuTb NO NOYTE, N0 3/1IEKTPOHHOI nouTe, yepes EMIY nn6o EMKO (npu HanMumnm TeXHUYECKO BO3MOXHOCTH))

MpunoxeHue:

3K3. CcTp.

« » 20 r.

(nognuceb) (pacLundppoBka noanvcu)



MpunoxeHne 2
K AOMUHUCTPATUBHOMY pPeriaMeHTy

®OPMA

B agMuHuncTpaunto OpexoBCKOro cenbCKoro nocesieHns
oT

(dbamunus, nms, 0T4ECTBO)

NPOXWBAILLErO NO agpecy:

(appec perucTpauuy No MeCTy XUTENbCTBA)

(KOHTaKTHbI TenedoH)

3AABJIEHNE

0 perucTpauun gakta npekpalleHns Tpya0Boro 4oroBopa, 3ak/lo4eHHOro ¢
pa6oToaatenemM-u3nyeckiM NINLIOM, He SIBASIIOLLMMCS UHAMBUAYabHBIM NPeAnpUHUMATENIEM,
B CBAI3M CO CMepTbio paboToaaTens uam oTCyTCTBUEM CBeleHWi 0 MecTe ero npebbiBaHus B
TEUYEHMe [IByX MECSALIEB, B MHbIX C/Ty4asix, He NO3BO/IAIOLLMX NPOAO/HKUTE TPYA0BbIE OTHOLLEHUS

B cooTBeTCTBMM C YacTbio 4 ctaTbh 307 TpyaoBoro kogekca Poccuiickoli degepaunmn
npoLly 3aperncTpmpoBaTth oakT NpekpalleHnst TpYA0BOro A0roBopa, 3ak/ItoHeHHOro Mexay
MHO0, PabOTHUKOM

(dhamunus, nms, 0TYECTBO (NPU HaM4YUK))

n pabotogarenem ,

(thammnnums, ums, 0THECTBO (NPY HaNM4UK))

B CBA3M (HY)XHOE yKasaTb):
|:| CO CMepTblo paboTtogarens

|:| C OTCYTCTBMEM CBeAEHUIi 0 MecTe npebbiBaHMs paboToaaTens B
TEeUYeHue [BYX MecsiLieB

[]

(VIHbIe Cnydaun, He No3BosifoWmMe Npoao/XKaTb TPYAO0BbIE OTHOLWEHUA N BO3SMOXHOCTb CbaKTa npekpawieHnsa TpyaoBsoro

[,0roBopa B COOTBETCTBUM C YacTbio 3 cTaTbu 307 TpyoBoro kogekca Poccuiickoli defepaumm)

Pe3ynbTaT NpefocTaBNeHNss MyHULMNALHO YCyr NpoLly

(BblgaTb MYHO, yepe3 M®LIL, oTnpaBuTb NO NOYTE, N0 3/1IEKTPOHHOI nouTe, yepes EMIY nn6o EMKO (npu HanMumnm TeXHUYECKO BO3MOXHOCTH))

MpunoxeHue:

3K3. CcTp.




« » 20 r.

(nognuce) (pacLumdppoBka noanvcuy)

MpunoxeHve 3
K AODMWUHUCTPATUBHOMY pernameHTy

COIrACu1E
paboTHMKa Ha 06paboTKy NepCoHasIbHbIX AaHHbIX
(NnpumepHas copma)

A, , CBOOOAIHO, CBOEW BOMEN 1 B CBOEM

(dbammnuns, nms, oT4ECTBO (MPY HaUTNYMK))

MHTepece Jato cornacve paboToaaTtesnto — onepaTopy NepcoHasbHbIX AaHHbIX

(thammnnus, ums, 0T4ECTBO (NPK HaMuuK) pabotogarens)

3aperncTpupoBaHHOMY Mo ajpecy: :

Ha 06paboTKy MOMX NepPCoHasIbHbIX AaHHbIX (N1t060e AelrcTBue (onepauunio) um
COBOKYMHOCTb AeCTBUIA (onepauuii), coBepLlaeMbiX C UCNO/Ib30BaHNEM CPEACTB
aBToMaTusauuu uam 6e3 Ncnosib30BaHNSA Taknx CPeACcTB C NepPCoHaIbHbIMU AAaHHLIMK, BK/IHOYas
cbop, 3anucb, cuctemaTnsaumio, HakornjeHne, XxpaHeHne, ytouHeHve (06HOB/EHNE,
N3MeHeHUe), 3BsieyeHve, UCNOb30BaHne, nepegady (NnpegocrasneHve, 4OCTyn),
o6e3nimunBaHne, 6/10KMpoBaHve, yoasieHne, YHUUYTOXEHNE), B TOM YKC/e Ha UxX nepegadvy B

, B Lensx

(ykasaTb ynosiHomo4veHHbli OMCY)

NosyYeHNss MyHULMNaNIbHOM YCNyrn No yBeAOMUTEIbHOW perncTpaumm TpyLoBoro
Aoroeopa ¢ paborogaresieM - PU3NYECKAM NIMLOM, HE ABNAIOLWNMCA UHAMBUAYa/IbHbIM
npeanpvHuMarenem.

Cornacue faetcs B OTHOLLEHUN CeAyHLWNX NepCoHasIbHbIX AAaHHbIX,
cofepxXxavllmxcsa B Tpy40BOM LOITOBOpE:
damunins, UMs, 0TYECTBO (NPU HaNNYNN)
Jata poxaeHus
CBepeHuns 0 MecTe XutenbCcTea (perncrpauunn)
CBefeHusi 0 BbINO/HSEMO paboTe

[laHHble AOKyMeHTa, yA0CTOBEPSAIOLLENO JIMYHOCTb

U Ooodn

(I'Ipl/l Heo6Xxo0AMMOoCTH yKa3blBalOTCA UHble CBEeAEeHUA, OTPpaXeHHble B TPYA0BOM A0rosope

Bbiweyka3aHHble NepcoHaslbHblE AaHHbIE NPeAoCTaBNA 4151 06paboTKN B LLeNsAx
o6ecneyeHnst CO6NIAEHNA B OTHOLLEHUN MEHS TPYA0BOro 3aKkoHogaTeNnbcTBa POCCuIACKO
depnepaynmn Ans UCNOHEHNSI 0653aHHOCTEN, BO3/I0XKEHHbIX Ha

(dbamnnus, nms, 0T4ECTBO (MpU HasIMuMKN) paboToaaTterns)
[AeNCTBYIOLLMM 3aKOHOAATENIbCTBOM.



$1 03HaKOM/IEH, YTO:

1) cornacue Ha 06paboTKy NepCoHasIbHbIX AaHHbIX AEACTBYET C AaTbl NoANMcaHns
HaCTOsILLLEro corsiacus B TeyeHne BCero cpoka AercTBUA BbIMOSIHEHUSS MHOW TPYL0BOM OYHKLMM
[0 pacTopXeHus Tpy[0BOro 40rosopa,;

2) cornacue Ha 06paboTKy NepcoHasIbHbIX AaHHbIX MOXET OblTb 0TO3BAHO HA OCHOBaHUU
NMMCbMEHHOr0 3a8B/1IEHNS B NPOU3BOJILHON hopme;

3) B c/lydae 0T3bIBa corsiacusa Ha 06paboTKy nepcoHaslbHbIX faHHbIX paboTogartesb
BrpaBse NpoA0/HKUTL 06paboTKy NepcoHasIbHbIX AaHHbIX 6€3 cornacus npu Hasmyunm
OCHOBaHWIA, yKasaHHbIX B NyHKTax 2 - 11 yactn 1 ctaTbn 6, 4actu 2 ctatbn 10 1 yacTn 2 cTaTbh
11 depepasnibHOro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHasIbHbIX AaHHbIX»;

4) nocne npekpawieHnsa Tpy40BOro AoroBopa nepcoHasibHble AaHHble XPaHATCA Y
paboTtogaTtens B TeUeHe Cpoka XpaHeHUst LOKYMEHTOB, NPeayCMOTPEHHbIX AEACTBYHOLLUM
3aKoHogaTensCcTBOM Poccuiickon depepauun.

«  » 20 .
(noanuck) (pacwmdpoBka nognucu)
Cornacve npuHAn
« » 20 r.
noanncb (pacwmdpposka nognuncu
paboTtogarens)

MpunoxeHne 4
K AAMUHUCTPaTUBHOMY persiameHTy

YKYPHAN BXOASALWEN KOPPECMOHAEHLIMA
(MPUMEPHAS1 ®OPMA)

IN Otnpa Kpatkoe Komy OTmeTKa 0
n/m |BuTENb cofepXaHve  |nepefaHo Ha peLueHnn/npumMmeyaHne
aTta NCNOSIHEHNE




XKYPHAN

perncTpaumm TpyaoBbIX 4OrOBOPOB

(Tnnosas doopma)

Peruc | Jata v Homep | ®.1N.0. ®.1N.0. Jarta Havana Jdata [aTta peructpauuun gpakra
Tpauu | TpyAoOBOro paboTtogarens paboTHMKa paboTbl M CPOK | perucTpaumm | npekpawieHus TpyL0Boro
OHHbIV | gorosopa OeNCTBUS , TOyAOBOro | goroesopa
Ne TPYL0BOro Aorosopa
Jorosopa
2 3 4 5 6 7




XYPHAN

perucTpauumn TpyaoBbIX A0r0BOPOB

(Tvnosasi oopma)

lMpunoxeHne 5

K AIMVUHUCTPATMBHOMY perfiameHTy

A Jata n ®.1.0. ®.1.0. Jdarta Jarta Jarta
erncTp | Homep pabotogatens paboTHMNKa Havyana paboTbl | perucTpauuu | permcrpauum
aumoH | TpyLoBoOro N CPOK , TpyZoBoro | dhakta
HbIi forosopa aencteus forosopa npekpaLleHns
Ne TPYL0BOro TPYLO0BOro

Jorosopa Jorosopa

1 2 3 4 5 6 7




MpunoxeHve 6
K AODMWUHUCTPATUBHOMY pernameHTy

®OPMA
Ha 6naHke AoMUHUCTpaLmm

(.1.0. nonyyatens yBegomeHUs, NOYTOBbI agpec)

YBEAOM/EHUE
0 perucrpauumu TpygoBoro gorosopa (gpakra
npekpaweHns Tpy40BOro 4orosopa)

OT «___ » 20__ropa No

Ha ocHoBaHWM 3as1B/IEHNS OT « » 20 r. Ne (o]
npeaocTaBNeHNN MyHULMNAILHON YCNYrn No yBEAOMUTETbHOWN perncTpaunm Tpya0Boro
[0roBopa, 3ak/toueHHoro (NpekpatleHHoro) pabortogarenemM-uU3nyeckum nLoMm, He
ABMALWMMCA MHANBUAYa/IbHBIM NpeAnpuHUMaTesniem, ¢ paboTHUKOM agMUHUCTpaLnS
HanMeHoBaHe MyHULUUNasibHOro o6pasoBaHnsa yBeAOM/ISIET O perucTpaymm

TPYAO0BOro Aorosopa/dakra npekpaLieHvs Tpy40Boro forosopa

3aK/II0UYEHHOTO Mexay padotoaatesnieM — OU3NYECKUM NNLIOM, He SIBNSIIOLLUMCS]
NHOMBMAYANIbHBIM NPeAnpUHUMaTenemMm,

(chammnusi, Mms, 0TYECTBO (MPW HAIUUN))

N paboTHMKOM

(thamunus, umsa, 0T4eCTBO (NPU HANMYUK))

TpynoBoit [,OroBop 3aperncTpupoBaH
<« » 20__ r. nopA pernctpaumoHHbIM HOMEPOM

[arta peructpauuu thakta npekpawleHns Tpy40BOro Aorosopa «_ » 20

[(naBa agMuHUCTpaLmn
HanMeHOoBaHMe MyHUUUNasIbHOro o6pasoBaHns

(noanwuck) (pacwudppoBka nognucu)



MpunoxeHwne 7
K AOMUHUCTPATUBHOMY pernamMmeHTy

®OPMA

Ha 6naHke AgMUHUCTpaLmm

(9.1.0. nonyyatens yBegomeHUs, NOYTOBbI agpec)

YBEAOM/EHUE
06 OTKase B npueme LOKYMEHTOB

OT « » 20 ropa Ne

Ha ocHoBaHuM 3aaBNeHNA OT « » 20 rNe o
npefocTaseHN MyHULMNaIbHON YCNYrn No yBe4OMUTE/IbHOW perncTpaunm TpyL0Boro
[0rosopa, 3aktoyeHHoro (npekpatlieHHoro) pabortogarenemM-u3nyeckum SNLoMm, He
ABNAIOLWMMCA UHAMBUAYAIbHBIM NpegnpuHumaTenemM, ¢ paboTHUKOM aaMUHUCTpaumns
HanMMeHoBaHWe MyHULMNaIbHOro 06pa3oBaHns yBeaoMISieT 06 0TKase B npueme
OOKYMEHTOB MO C/efytowmM OCHOBaHUAM:

[(naBa agMuHUCTpaLmnn
HaMMeHoBaHne MyHUUUNasibHOro o6pasoBaHnNs

(nognuce) (pacwmdppoBka noanvcu)



