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HHCTPYKLIUA
0 nmopsake odecrnedyeHuss KOHPUIEHUMAJIBHOCTH MPH 00pPALLIEHNH C
HH(popMalHen, coaeprKalleld MepCoOHAJbHbIC JaHHbIC B AIMUHUCTPALUA
OpexoBCKOro CeJIbCKOro mocejieHust

I'anuuckoro MyHununaJabHoro paimona Kocrpomckoit odsiacru

1. OO0mwme 1MoJI0KEHUS.

1.1. Ilpenmer UHCTpykimu — oOs3aTenbHbIC ISl BCEW aJIMHHUCTpaIUu
OpexOoBCKOro CeIbCKOro MoceaeHus ['ainuckoro MyHUIIMNaIbLHOTO paiioHa (Janee
— @JMMHUCTpALlUA CEJIbCKOTO TOCENECHHUs) TpeOoBaHUS MO 00ECHEeYEHUIO
KOH(QUACHIMAIBHOCTU JOKYMEHTOB, COJIEPKALUX [IEPCOHATIbHbBIE TaHHBIE.

1.2. TlepcoHanmpHbIC AaHHBIE — JFOOas WH(OpPMAIUSA, OTHOCHIIASCT K
ONpEJECICHHOMY WM ONpEeIsieMOMY Ha OCHOBAaHMM TaKoW HWH(POpMALMH
¢usznueckomy iy (CyOBEKTy MEpCOHANbHBIX JaHHBIX), B TOM YHCIE €ro
bamunus, UMsi, OTYECTBO, T'OJI, MECALL, J1aTa U MECTO POXKACHMS, aJipec, CEMEIHOE,
COLIMaJIbHOE HMYILECTBEHHOE MOJ0XKEHHE, oOpa3oBaHue, Hpodeccus, I0XOAbl,
npyrast uHpopmarus.

1.3. KoH(puaeHunanbHOCTh NEPCOHATIBHBIX JAHHBIX — 3TO 00s3aTelIbHOE
JUTsl COOJTIOZIEHUSI OIEPAaTOPOM MJIM MHBIM MOJIYYUBIIUM JOCTYI K MEPCOHAIBHBIM
JaHHBIM JIMIOM TpeOoBaHME HE JOIMYCKaTh UX pacHpocTpaHeHus 0e3 corniacus
CyOBEKTa MEePCOHAIBHBIX TAHHBIX WM HAJTHYUE WHOTO 3aKOHHOT'O OCHOBAHUSL.

1.4. OOGecrnieueHne KOH(MUICHIIMAIHPHOCTH TIEPCOHAIBHBIX JaHHBIX HE
TpeOyeTcss B ciaydae 00€3TMYMBAHUSI NMEPCOHAJBHBIX JIAHHBIX WM B OTHOLIECHUU
OOILIEAOCTYHBIX MEPCOHANIBHBIX JaHHbIX. B 00IIeqoCcTynHble NepCOHATbHBIC
JaHHble (B TOM 4YHCIE CHOPABOYHUKH, QJAPECHbIE KHHUIH) B  LEJIX
WHOOPMAITMOHHOTO  OOECIeYeHusi ¢ MHUChbMEHHOTO  COTJlacusi  CyObeKTa

NEPCOHANIBHBIX AAHHBIX MOI'YT BKIIIOYATbBCA €TI0 q)aMI/IJ'II/ISI, UM, OT4ECTBO, I'Oa U



MECSAIl POKIICHHUS, aapec, a0OHEHTCKUNM HOMEp, CBEACHHUS O MpohecCUd U WHBIE
MIEPCOHANILHBIE TAHHBIE, TIPEIOCTABICHHBIC CYOhEKTOM MEPCOHATBHBIX JaHHBIX.

1.5. Cornacue cyObeKTa MepCcoOHANbHBIX JTaHHBIX HE TpeOyeTcsi Ha 00paboTKyY
JTAHHBIX:

- B IIeNAX HCHOJHEHHs oOpalleHusi, 3ampoca CyObeKTa MepCOHATbHBIX
JAHHBIX, TPYJAOBOTO WJIM HHOTO JOTOBOPA C HUM;

- aIpeCHBIX JaHHBIX, HEOOXOAMMBIX JUIsl JOCTABKH IMOYTOBBIX OTIPABIICHUN
OpraHu3alysIMH MOYTOBOU CBSI3H;

- JIaHHBIX, BKJIIOYAIOIIUX B ce0sl TOIBKO haMUIIUU, UMEHA U OTYECTBA;

- B IEIIX OJHOKPAaTHOTO TIPOMyCKa Ha TEPPUTOPHIO, WU B HHBIX
AHAJIOTUYHBIX IIEIISX;

- MEPCOHAIBHBIX JTaHHBIX, 00pabaThIBaeMBIX 0€3 HMCIOJB30BAHUS CPEICTB
aBTOMAaTHU3aIIUU.

1.6.B CTpYKTYpHBIX MOAPA3ACICHUSIX aAIMUHUCTPAIMM MYHHUIIUIAIBHOTO
paiiona dopMupyOTCI W BeAyTcs llepednn KOH(PUACHIIMAIBHBIX JaHHBIX C
YKa3aHUEM PETIaMEHTHUPYIOIMNUX JTOKYMEHTOB, MECT XpPaHEHHUS U OTBETCTBEHHBIX
3a xpaHeHue 1 o0padboTKy AaHHbIX ([Ipunoxenue Ne 1). OcyiecTBisITh 00pabOTKY
U XpaHeHHE KOH(PUACHIIMAIbHBIX JIAHHBIX, HE BHECEHHBIX B IlepeucHb,
3arpeniaeTcsl.

1.7.HopMaTuBHBIE TOKYMEHTHI, OINPEAEISIONIME OCHOBHBIE TpPEOOBaHUS U
MEPOMPHUATHS 1O OOECHedYeHuI0 0e30MacHOCTH Tpu 00paboTKe U XpaHEHUU
MEPCOHANIBHBIX ~ JAaHHBIX  YCTAHOBJIEHBI IMOCTAaHOBJICHUSAMHU IIpaBuTenbpCcTBa
Poccuiickoit ®@enepanuu ot 17 HOoa0ps 2007 roma Ne 781 «O06 yTBepxkaeHHH
[Tonoxenuss 06 obecrneueHnr OE30MACHOCTH TEPCOHAIBHBIX JaHHBIX MPH HUX
o0paboTke B WHGOPMAIMOHHBIX CHCTEMaX IEPCOHANBHBIX MaHHBIX» W OT 15
ceHTa0pss 2008 roma Ne 687 «O0 yrBepxkaenuu IlonoxxeHuss 06 0COOEHHOCTSX
00pabOTKM TEpPCOHAIBHBIX JIaHHBIX, OCYIIECTBISAEMON 0€3 HCIOIb30BaHUS
CPEIICTB aBTOMAaTU3AIII.

O6paboTka TMEpCOHATBHBIX JaHHBIX HE MOXET OBbITh IpHU3HaAHA
OCYIIECTBISIEMON C HMCIOJIH30BAaHUEM CPEICTB aBTOMATH3allMM TOJBKO HAa TOM
OCHOBaHHWH, YTO TICPCOHATIBHBIC IAHHBIC COJIepKaTCs B MHPOPMAITMOHHON CHCTEME
MIEPCOHAJILHBIX JAHHBIX JTUOO OBLIN M3BJICUCHBI U3 HEE.

1.8.06mue npaBuiia XpaHESHUS U TIepeAadn MePCOHABHBIX TAHHBIX.

3amnpeniaercs:

- OCTaBJIITh MaTEPHAIbHBIE HOCUTEIHM C TEPCOHAIBHBIMHU JaHHBIMH O3

IMpUCMOTpa B HE3AIICPTOM ITOMCIIICHUHN, BCC COTPYAHUKHU, ITOCTOSIHHO pa6OTaIOHlI/I€



B MOMEILIEHUAX, B KOTOPBIX BeJETCS 00padOTKa MEPCOHANBHBIX AAHHBIX, JOJHKHBI
OBITH JOIYIIEHBI K padOTE ¢ COOTBETCTBYIOIIMMH BUAAMU NEPCOHATIBHBIX JAHHBIX;

- COTpyAHUKaM, pabOTaIOIIUM C MEPCOHATBHBIMU JAHHBIMHU, COOOIIATh UX
YCTHO WJIM MUCBMEHHO KOMY OBl TO HM OBLJIO, €CIIM 3TO HE BBI3BAHO CIIyKEOHOMU
HeoOxoaumocThio. [lociie moAroToBKM M mepeaayu JOKyMEHTa B COOTBETCTBUU C
pe3ononend, (Qailibel YepHOBUKOB M BApUAHTOB JOKYMEHTa MEPEHOCATCS
NOATOTOBUBIIMM  HX  COTPYAHUKOM  HAa  MapKUpPOBAHHbIE  HOCHTEIH,
NpeHa3HAYCHHbIC JI1 XPaHEHUs MEePCOHANbHBIX JaHHBIX. be3 cormacoBaHus c
PYKOBOJAMTENIEM CTPYKTYpPHOIrO TojpasfeieHus popMupoBaHue W XpaHeHue 0a3
JaHHBIX (KapTOTEK, (DaiOBBIX apXUBOB M JIp.) COJEPKAIINX KOH(PUICHIIMATBHBIC
JTAHHBIE 3aIpEIIAeTCs;

- mepefada MEPCOHANBHBIX TAaHHBIX MO TeiaeoHy, (akcy, IIEKTPOHHOU
IIOYTE€ 33 MCKIIOUYECHHEM CIIy4acB, YCTAHOBJECHHBIX 3aKOHOJATEIbCTBOM U
JNEHCTBYIOIIMMU HHCTPYKIUSAMHU MO PabOTe€ CO CIYKEOHBIMU JOKYMEHTaMU H
oOpallleHUsIMU TPaKJIaH.

OTBeTbl Ha 3ampocChl TpakJaH W OpPraHU3ALMKA JalTcs B TOM 0OBEME,
KOTOPBIM MO3BOJISIET HE pas3rjalmiaTh B OTBETaX KOH(PUIACHUMAIbHBIE TAHHBIE, 32
UCKIIFOUEHHEM JIaHHBIX, COJAEpXKAIIMXCSd B MaTepHallax 3asBUTENd  WIIU
ONyOJMKOBAaHHBIX B OOILIEAOCTYNHBIX HCTOYHUKAX (CIPAaBOYHUKHU, aJIPECHbIC
KHUTH).

1.9. OTBETCTBEHHOCTH 3a 3alUTy 00padaThIBAEMBIX MEPCOHATIBHBIX JaHHBIX
B aJMUHUCTpPALMM MYHUUUIIAJLHOTO paiiloHA HECYT COTPYAHMKHU MOJpa3JeieHUil
aAMUHUCTPALlMM MYHULHIAJIBHOIO pallOHa, HA3HAYEHHBIE paCHOPSKEHUEM
(mpukazoM) Ha 00pabOTKy TEPCOHANBHBIX JAHHBIX, JUIA, BEAYIIHME TaKyIO
00paboOTKy MO JOrOBOPY C OMEPATOPOM, a TAKKE HMHBIE JIMIA, OCYIIECTBISIONINE
00pabOTKy WM XpaHeHHEe KOH(QUIACHUMAIbHBIX JAaHHBIX B aJMUHUCTPALMH
MYHULHANAIBHOTO paiioOHA.

JIviia, BUHOBHBIE B HApYIIEHUU HOPM, PETYIHUPYIOIIUX 00paboOTKy H
XpaHeHue KOH(HICHIIATbHBIX JAHHBIX, HECYT TUCHUTUIMHAPHYIO,
aIMUHUCTPATUBHYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
3aKOHOJIaTEIbCTBOM.

1.10.CotpynHUKH  aIMHUHUCTpPAUMU CEJIbCKOTO TOCEJIICHUS U  JIMIIA,
BBITMOJHSIONIME pabdOThl MO JOTOBOpaM M KOHTpaKTaM, MMEIOIIME OTHOIIEHUE K
paboTe ¢ TMepCOHAIBHBIMH JIAHHBIMH, JIOJDKHBI OBITh B 00sI3aTEIHLHOM TOPSIKE

O3HAKOMJIEHBI 0] pACIUCKY C JaHHOU MHCTpyKIuen.



2. Tlopsamok obecneyeHust 0€30IMACHOCTH IpH 00padOTKE M XPAaHEHUH

IECPCOHAJIBbHBIX JAHHBIX, OCVIHCCTBMGMOﬁ 0e3 MCIOoJIL30BaHUS CpeacTB

ABTOMATU3allH.

2.1. VYcnoBus XxpaHeHUs NEPCOHAIBHBIX JaHHbBIX:

- 00paboTKa MEePCOHANBHBIX JaHHBIX, OCYIIECTBIsIeMas 0€3 UCTOIb30BAHUS
CPEIICTB AaBTOMATH3alUH, JOJDKHA OCYIIECTBISTBCA TaKHUM 0Opa3oM, 4TOOBI B
OTHOILIEHUHU KaKJOW KaTeropuu MepCOHAIbHBIX JAHHBIX MOXHO OBLIO ONpPENEIUTh
MeCTa XpaHEHHUs [EPCOHAIbHBIX JAHHBIX (MAaTepUalbHBIX HOCUTENEH) U
YCTaHOBUTH MEPEUEHB JIHL], OCYIIECTBISIIONINX 00pabOTKy MEpCOHATbHBIX JAHHBIX;

- IpH XPAHEHWM MATEPUATBHBIX HOCUTENEH JOJDKHBI COONIOAATHCS
yCIOBUS,  OOECIEUYHMBAIONINE  COXPAHHOCTh  NEPCOHAIBHBIX  JIaHHBIX U
VCKJIFOYAOIINE HECAHKIIMOHUPOBAHHBIN K HUM JIOCTYII;

- HE0OX0AMMO 00€ecTIeYnBaTh Pa3ie/ibHOE XpPaHEHUE NEPCOHAIBHBIX TaHHBIX
(MaTepuanbHBIX HOCHUTENEN), 00padOTKa KOTOPBIX OCYHIECTBISIETCS B Pa3IUYHBIX
uensx. [lpu ¢ukcanum nepcoHalbHBIX JAHHBIX HA MaTE€pUAIbHBIX HOCUTEISIX HE
JomycKkaeTcss (ukcauuds Ha OJHOM MAaTE€pUaIbHOM HOCHUTENE NEPCOHAIbHBIX
JaHHBIX, LENIH, O0OpabOTKH KOTOpBIX 3aBEJOMO HE COBMECTHMBI. [l kakooi
KAaTerOPUM IEPCOHAJIBHBIX JAHHBIX JOJDKEH MCHOJB30BAThCS  OTACIIBHBIN
MaTepHualbHbIA HOCUTED;

- pU HECOBMECTUMOCTH Liejied 0OpabOTKM MEepCOHANbHBIX JIAHHBIX,
3a()MKCUPOBAaHHBIX HAa OJHOM MaTEepUaJIbHOM HOCHUTENE, €CIIM MaTepHaJIbHbBIN
HOCUTEJb HE TO03BOJSET OCYLIECTBISATh OOpabOTKY MEpPCOHANbHBIX JIAHHBIX
OTIEJIBHO OT JPYruX 3a(UKCUPOBAHHBIX HAa TOM K€ HOCHUTENIE IMEPCOHAIbHBIX
JAHHBIX, JOJDKHBI OBITH MPUHATHI MEPHI 1O 00ECIIEUEHUI0 pa3enbHOM 00paboTKH

MNCPCOHANIBHBIX AAHHBIX, HC MMOAJICKAIIUX PACIIPOCTPAHCHUIO U UCITIO0JIb30BAHHIO.

3. HMcnojpb30BaHME THIOBBIX d)ODM JOKYMCHTOB H KYPHAJIOB Y4CTA.

3.1. Ilpu ucmonp30BaHUH TUTIOBBIX (GOPM JOKYMEHTOB, XapaKTep
uHGOpMAIlMU B KOTOPBIX TpEAIojaraeT MM JOMyCKaeT BKIIOYEHHE B HHUX
NEePCOHANIbHBIX JIaHHBIX (Hanmee — TumoBas QopMa) TOJDKHBI COOJIOJATHCA
CJIEAYIOIINE YCIOBUS:

a) TunoBas (opMa WIM CBSI3aHHBIE C HEMl JOKYMEHTHI (MHCTPYKIIHUS MO €€
3aIlOJIHEHUI0, KapTOUKU, PEECTPhl U JKYPHAIBI) JOJDKHBI COJEPIKATh CBEACHUS O
1enu o0paboTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOIl 0e3 HCIOJIb30BaHUSA

CpEIICTB aBTOMAaTH3allMi, UMsl (HAMMEHOBAHMUE) M aJ[pec omneparopa, (pamMuiuio,



UMs, OTYECTBO M aJpec CyObeKTa MEPCOHANbHBIX IaHHBIX, CPOKH OOpabOTKH
MEPCOHANIBHBIX JIaHHBIX, TEpPEYeHb JCHUCTBUNA C TEPCOHATBHBIMUA JIaHHBIMH,
KOTOpble OyAYyT COBEpIIAThCS B IIpoliecce MX 00pabOTKH, oOlee OmucaHue
UCITIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00PabOTKH MEPCOHANBHBIX TAHHBIX;

0) tumoBas (opma IODKHA TpPEeayCMaTpUBaTh MOJE, B KOTOPOM CYOBEKT
NEPCOHANBHBIX JAHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COIVIACHMHM Ha
00pa0OTKy TMEpCOHANBHBIX JaHHBIX, OCYIIECTBISIEMYI0 0€3 HCIOJIb30BaHUS
CPEJIICTB aBTOMATH3aI[MH, TPU HEOOXOIUMOCTH MOJIYYEHHUS! TMCbMEHHOTO COTJIaCHs
Ha 00pabOTKY MEePCOHANIbHBIX JIAHHBIX;

B) TUTIOBas (popMma JoJKHA OBITH COCTaBJICHA TAKUM 00pa30M, YTOOBI KayK I
U3 CYOBEKTOB NEPCOHAIBHBIX JAHHBIX, COJEPKAIIUXCA B JOKYMEHTE, HMes
BO3MOXXHOCTh ~ O3HAKOMHUTBCSI CO  CBOMMHU  MEPCOHAIBHBIMU  JAHHBIMU,
coJiep KalllUMKCS B JOKYMEHTE, HE Hapylllas MpaB U 3aKOHHBIX WHTEPECOB HMHBIX
CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX;

r) TumnoBas (Qopma  JOJDKHA  HMCKIIOYATh  OOBEAWHEHUE  TOJIEH,
MpeHA3HAYCHHBIX JJIS BHECEHUS TMEPCOHAIBHBIX JIaHHBIX, LEJIH, OO0pabOTKH
KOTOPBIX 3aBEJOMO HE COBMECTHMBI.

3.2.Benenue xypHaJoB (peecTpoB, KHUT).

[Ipu BeneHuu >XKypHaAJIOB (PEECTPOB, KHUT), COJEpKAlIUX TEPCOHATILHBIC
JTaHHBbIE, HEOOXOAUMBIE ISl OJTHOKPATHOTO MPOIYCKa CyOBEKTa NEPCOHAIBHBIX
JJAHHBIX Ha TEPPUTOPHIO, HAa KOTOPOM HAXOAWTCS OINEpaTtop, WM B HHBIX
aHAJIOTUYHBIX LIEJIAX, TOJDKHBI COOI0IaThCA CAEAYIOIINE YCIOBHUS:

a) HEOOXOJIMMOCTh BEJIEHUS TAKOTO KypHana (peecTpa, KHWUTH) JOJDKHA
OBITh TIPENYCMOTPEHA aKTOM OIepaTropa, COACpKAlIUM CBEICHUS O LeTu
00pabOTKH MEpPCOHAIBHBIX JIAHHBIX, OCYLIECTBISIEMON 0€3 HCIOJIb30BAHUS
CpPEICTB aBTOMATHU3alMU, CHOCOOBl (uKcauMu U cOoCTaB UH(MOpMaLuW,
3amnpanmBaeMoi y CyObEKTOB MEPCOHABHBIX JAHHBIX, MEPEUCHB JUI] (TOMMEHHO
WIM 10 JOHKHOCTAM), WMEIIIMX JOCTyl K MaTepHAIbHBIM HOCHUTEISAM U
OTBETCTBEHHBIX 3a BEJICHUE W COXPAHHOCTh XXypHaja (peecTpa, KHUTH), CPOKH
00pabOTKH TMEpPCOHAIBbHBIX [IaHHBIX, @ TaKXK€ CBEIEHUS O MOpPSAKE MPOIyCcKa
CyObeKTa TEPCOHAIBHBIX JAHHBIX HA TEPPUTOPHUIO, HA KOTOPOM HAXOIUTCS
ormeparop, 0e€3 TOATBEPXKIACHUS TMOJIMHHOCTH  IEPCOHAIBbHBIX  JaHHBIX,
COOOIICHHBIX CYOBEKTOM MEPCOHATBHBIX JTaHHBIX;

0) KomHMpOBaHUE COJEpKAIEHCS B TaKuUX >KypHaiIax (peecTpax, KHUTaX)

uH(pOpMAaIUU HE T0MyCKAeTCs;



B) TIEPCOHAJILHBIE TaHHBIE KAKIOTO CyOBEKTa MEPCOHAIBHBIX JTAHHBIX MOTYT
3aHOCUTHCS B TaKOW KypHal (peecTp, KHUTY) He 0oJjiee OJHOTO pa3a B KaKIOM

cily4ae Mponycka cyObeKTa MepCcoHaNbHBIX JaHHBIX HA TEPPUTOPHUIO ONIEpaATOpAa.

3.3. Tlopsmox yHUYTOXEHUS UM 00C3TNINBAHNS TEPCOHABHBIX TAHHBIX.

YHUYTOKEHNE WK 003 TMIMBAaHUE YaCTH TIEPCOHATBHBIX JAHHBIX, €CITH TO
JOTYCKAeTCsl MaTePHAIbHBIM HOCHUTEIIEM, MOXET TPOU3BOJUTHCS CIIOCOOOM,
UCKIIIOYAIONIUM  JalbHEHIIyl0 00pabOTKy ATHUX MEPCOHANBHBIX JaHHBIX C
COXpaHEHHUEM BO3MOKHOCTH OOpaOOTKM HHBIX JAHHBIX, 3a(pUKCHPOBAHHBIX Ha
MaTepualibHOM  HocuTene  (yAajJieHue,  BbIMAapbIBaHUE).  YHUUTOXKEHUE
MIEPCOHANIBHBIX JAaHHBIX NPH OCYIIESCTBICHUN WX 00pabOTKM 0€3 MCIOJIb30BaHUS
CPEIICTB aBTOMATH3AIMH, MPOW3BOAUTCS TyTeM OOHOBIICHUS WU HW3MCHCHHUS
JTAHHBIX HAa MaT€PUATBLHOM HOCHUTEJIEC, a €CIIM 3TO HE JIOMYCKAETCs TEeXHUYECKUMHU
OCOOCHHOCTSIMH MaTEpHAIbHOTO HOCHUTENS, TO MMyTeM (UKCAllMd HAa TOM JKe
MaTepHaTbHOM HOCHUTEJIE CBEICHUI O BHOCUMBIX B HUX M3MEHEHUSX, JTHOO MyTeM
W3TOTOBJICHHUSI HOBOTO MAaT€PUAILHOTO HOCHTEIIS ¢ YTOUHEHHBIMHU TIEPCOHATLHBIMHU

JaHHBIMMU.

4. Tlopsmok obecneyeHuss 0€30MacCHOCTH TP 00PaAOOTKE W XPAHEHUU

HNECPCOHAJIBbHBIX JAHHBIX, OCVHIGCTBHHGMOﬁ C NCIIOJB30BAHUEM CPCACTB

ABTOMATHU3alliu.

4.1.1IpaBuna gocrymna, XpaHEHUs], IEPECHIIKH MIEPCOHAIBHBIX JaHHBIX:

- 0e30MacHOCTh MEPCOHAJIBHBIX JaHHBIX MpU HUX 00paboTke B
MH(POPMAILIMOHHBIX CHCTEMax OOECHEYMBAETCS C TOMOIIBIO CHCTEMbI 3alUThI
NIEPCOHANIBHBIX JIaHHBIX, BKJIIOYAIOIIEH OpPraHU3AlMOHHBIE MEPBI U CPEACTBA
3alMThl MH(POpPMALIUK, a TaKXe€ HCHOJb3yeMble B HH(OPMAIIMOHHOW CUCTEME
MH(OPMAIMOHHBIE TEXHOJIOTUH;

- JIOCTyN Il K 0OpabOTKE NEPCOHANBHBIX JaHHBIX B HWH()OpMAIMOHHOU
CUCTEME OCYILIECTBIIIETCS Ha OCHOBAaHMM COOTBETCTBYIOLIUX Pa3pELIMTEIbHBIX
JIOKYMEHTOB M KJIFOYEH (1mapoJieii) J0CTyna;

- pa3menieHre MHGOPMAIMOHHBIX CHCTEM, CIelHalibHOE OOOpyAOBaHUE U
opraHuzanus paboTbl C MEPCOHAIBHBIMU JAHHBIMU JIOJDKHBI 00€CIeurnBaTh
COXPAaHHOCTbh HOCUTEJIEH EPCOHANIbHBIX JAaHHBIX U CPEJICTB 3alUThl HH(OpMaLIUH,
a TaKKe MCKII0YaTh BO3MOXKHOCTh HEKOHTPOJIUPYEMOrO NpeObIBAHHUS B 3TUX

IMOMCHICHUAX IIOCTOPOHHUX JIMII.



KommbroTeps! 1 (MiI1) 3IEKTPOHHBIE MAMKH, B KOTOPBIX COAEPKATCS (HalIbI
C TMEepPCOHATBHBIMA JAaHHBIMH, IS KaXJOTO IIOJH30BATENSl JIOJDKHBI  OBITh
3allMIIEHbl MHAUBUAYAJIbHBIMU MApOJIIMU JIOCTYMNa, COCTOSUIMMHU U3 IIECTH U
Oonee cuMBOJIOB. PaboTa Ha KOMIIBIOTEpAax C MEPCOHAIBHBIMU JaHHBIMH 0€3
napoJyiel JocTyna, Wid MOJA Yy>XKUMU WM OOmMMHU (OJMHAKOBBIMH) MApOJISIMHU,
3anpenaeTcs.

[Tepechika TIEPCOHANBHBIX JAHHBIX 0€3 WCIOJb30BaHUS CIICIIHATBHBIX
CPEIICTB 3aIlUTHI MO OOIEIOCTYIHBIM CETSIM CBsI3U, B TOM uucie WHTepHer,
3arpeniaeTcs.

4.2.00ume TpeOOBaHMS MO  3aAIIUTE NEPCOHAIBHBIX  JTAHHBIX B
aBTOMATHU3UPOBAHHBIX CHUCTEMAX:

- TCXHHYECKHUE W TPOrPaMMHBIC CPEICTBA  JOJKHBI  yJIOBJICTBOPSTH
yCTaHaBJIMBAa€MbIM B COOTBETCTBMM C  3aKOHOJATeNbCTBOM  Poccuiickoi
®denepanuu TpeOOBaHUAM, 00ECIICUUBAIOITUM 3aIUTY UHPOPMALIUH.

[Ipu 00paboTke mEepCOHANBHBIX JAaHHBIX B HWH(OPMALIMOHHOW CHCTEME
M0JI30BATENSIMU JI0JDKHO OBITh 00ECTIEUEHO:

a) WMCIOJb30BAaHUE TMpPEIHA3HAYEHHBIX MJIA 3TOTO pa3AesioB (KaTajaoroB)
HOocHUTeNned MHGOpPMAIIMKM, BCTPOCHHBIX B TEXHUYECKHE CPEJICTBA, WM ChEMHBIX
MapKUPOBAHHBIX HOCUTEJIEH;

0) HepomymieHrne (U3MYECKOTO BO3ACHCTBHS HAa TEXHHYECKHE CPEICTBA
aBTOMATU3UPOBAHHON 00paOOTKHU MEPCOHAIBHBIX JaHHBIX, B PE3yJbTaTe KOTOPOTO
MOKET ObITh HAPYIIEHO UX (PYHKIMOHUPOBAHMUE;

B) TIOCTOSHHOE WCIIOJIb30BaHWE AHTUBUPYCHOTO OOECIeYeHUs:  Jis
oOHapy>KeHUsI 3apaXCHHBIX (AMJIOB W HE3aMEUIUTENLHOE BOCCTAHOBJICHHE
MIEPCOHANILHBIX JTAHHBIX, MOAU(UIIMPOBAHHBIX WM YHUYTOXCHHBIX BCIIEICTBUE
HECAaHKIIMOHUPOBAHHOTO JOCTYyTa K HUM;

I') HEIONyIIEHWE HECAHKIIMOHMPOBAHHBIX - BBIHOCA W3 TIOMEIICHUMH,
YCTaHOBKHU, TMOAKIIOYEHUS O00OPYIOBaHHWA, a TaKXKe YIAJICHHS, UHCTALISAIUUA U
(WJ11) HACTPOUKH MPOTPAMMHOT0 00ECTICUCHHUSI.

4.3. Ilpu oOpaboTke MEPCOHAIBHBIX JTAHHBIX B MH()OPMAIIMOHHOW CUCTEME
JIOJKHBI 00€CTIeYMBAThCS:

a) oOydeHHEe JIMIl, HCIOJB3YIOIUX CpEACTBa 3alluThl HHGOPMAIUU,
npuUMeHsieMble B MH(QOPMAIIMOHHBIX CHCTEMaX, IPaBUIaM pabOThl C HUMU;

0) yder muI, MONMYHICHHBIX K paboTe C TEepCOHATLHBIMH JIaHHBIMH B
UHPOPMAIMOHHON CHCTEME, TIPaB U Mapojei J0CTyma;

B) YYET IPUMEHIEMBIX CPEJICTB 3aIUThl HHPOPMAIIUH, SKCTUTyaTaIlMOHHOW H

TEXHUYECKOU AOKYMCHTAIWNH K HUM;



T') KOHTPOJIb 32 COOJIOJICHUEM YCIIOBUN HMCIOJB30BAaHUSI CPEJICTB 3allUThHI
uHDOpMAIMU,  MPEAYCMOTPEHHBIX  OKCIUIyaTallMOHHOW W TEXHUYECKOUN
JIOKYMEHTAILEM;

I[) OIIMCAHUC CUCTCMBI 3allIUTHI IICPCOHAJIBHBIX JAHHBIX.

5. HOD?IILOK yu€Ta, XpaHCHUA 1 O6DaH_[eHI/I$I CO CbEMHBIMHM HOCHUTCIISIMU

HNEPCOHAJIBHBIX JAHHBIX, TBEPABIMH KOIIMAMHW W UX YTHUIW3AIINHN.

5.1. Opranuzanus yuera HOCUTEJIEH MePCOHAIbHBIX JIAHHBIX:

- BCE HaxOoJsIIMECs] Ha XPaHEHWH W B OOpAllleHHMH ChEMHBIE HOCUTEIH C
MIEPCOHAIBHBIMUA JAHHBIMU MOJJIEKAT y4deTy. KaXablii CbEMHBIA HOCHUTENb C
3allMCAHHBIMA HA HEM NEPCOHAIBHBIMU JAHHBIMU JIOJDKEH HMETh JTHUKETKY, Ha
KOTOPOM YKAa3blBAETCS €r0 YHUKAJIbHBIA YYETHBIA HOMEpP. YUYeT U BbLIAUY
CbEMHBIX HOCUTENIEH TMEepCOHANBbHBIX JaHHbIX 10 (opme (Kypnan yuera)
OCYILECTBIISIIOT ~ COTPYIHHMKHA CTPYKTYPHBIX IOAPA3JAEICHUNA, HA KOTOPBIX
BO3JIOXKEHBI ()YHKIIMU XPAHEHUS] HOCUTEJICH MEePCOHANBHBIX JaHHBIX. COTPYIHUKU
CTPYKTYPHBIX NOAPA3ACICHUN IOJYYalOT YYTEHHBIM CBEMHBIA HOCHUTENb OT
YIOJHOMOUYEHHOTO COTPYAHHMKA JJIA BBITIOJHEHHsS] pa0OT Ha KOHKPETHBIN CpOK.
[Ipr mosiydeHHH HAenaroTCsl COOTBETCTBYIOLIME 3allMCU B KypHaie ydyera. Ilo
OKOHYaHMHM pabOT TOJIb30BATENb CHAE€T CBEMHBI HOCHUTENb I XPaHEHHS
YIOJIHOMOYEHHOMY COTPYAHHMKY, O YEM JIEJIA€TCSI COOTBETCTBYIOIIAs 3aIliCh B
JKypHaJe yJyera.

5.2.IlpaBuiia UCTIOJIB30BAHUSI CHEMHBIX HOCUTEJIEH NMEPCOHATbHBIX TaHHBIX.

3anpeniaeTcs:

- XpaHHUTb CHEMHBIE HOCHUTEIU C MEPCOHAJIBbHBIMU JIAHHBIMA BMECTE C
HOCHUTEJIIMU OTKPBITOM MH(pOpMalMKU, Ha padOUYMX CTOJIaX, JMOO OCTaBIATH O€3
MIPUCMOTpA WM NEPENABATH HA XPAHEHNE IPYTUM JIULIAM;

- BBIHOCUTH Ch€MHBIE HOCUTENIH C MEPCOHATILHBIMU JIAHHBIMU U3 CITY>KEOHBIX
MOMEIICHHM, JJ1s1 paOOThl C HUMU Ha JIOMY, B TOCTUHHUIIAX U T.1I.

[Ipn oTnpaBke wiM Iepenade IEPCOHANBHBIX [AaHHBIX aJpecaraM Ha
ChEMHBIE HOCHUTEIIN 3alMCBhIBAIOTCS TOJBKO MPEIHA3HAYEHHBIE a/IpecaTaM JaHHBIE.
OtmpaBka TMEpPCOHAIBHBIX [JaHHBIX aJpecaTaM Ha CbEMHBIX HOCHUTEIAX
OCYIIECTBIISIETCS. B TIOPSIIKE, YCTAHOBJICHHOM JIJIsI JJOKYMEHTOB JIJISl CIIYKEOHOTO
MOJIb30BaHUSA. BBIHOC CBEMHBIX HOCHUTENIEW NEPCOHAIBHBIX JAaHHBIX JUJIA
HETMOCPEACTBEHHON MEpeNayn apecary OCYLIECTBIIETCS TOJBKO C MUCbMEHHOTO

paszpelieHus pyKOBOAUTENS CTPYKTYPHOTO MOJIpa3ieJICHHUS.



5.3.Ilopsaaok JedCTBH HOpH yTpare WIA YHUYTOKEHHH CHEMHBIX
HOCHTEJIEN MTEPCOHATIBHBIX TaHHBIX.

- 0 ¢akrax yTpaTrbl ChbEMHBIX HOCHUTEJEH, COIAEp)KAIUX IEePCOHAIIbHbIE
JaHHBbIe, JHOO pasrialleHus] COACpPKAIIMXCS B HUX CBEICHUH  HEMEJICHHO
CTaBUTCS B M3BECTHOCTb PYKOBOJMTENIbL COOTBETCTBYIOUIETO CTPYKTYPHOTO
noapaszaenenus. Ha yrpauenHbie HocuTenu coctaBisieTcsl akT. COOTBETCTBYIOLINE
OTMETKH BHOCATCS B JKypHQJIbl IEPCOHAIBHOIO YYE€Ta CHEMHBIX HOCHUTEIEH
MEPCOHAIBHBIX IAHHBIX;

- Cb€MHBIE HOCHUTENH IMEPCOHAIBHBIX JAHHBIX, TPUIIEAIINE B HETOJHOCTb,
WO  OTCIY)KHMBIIME  YCTAHOBJEHHBIM  CPOK, IOJJIEKAT  YHUYTOKECHMIO.
YHUYTOKEHWE CBEMHBIX HOCUTENEH ¢ KOoH(puaeHmmnanpHON uHOOpMaImei
OCYILECTBIISIETCS CO3AAHHOM PACHOPSKEHUEM aJIMUHUCTPALUA MYHULHUIIAIBHOTO
paiiona komuccuei. [lo pe3ynbprartaM YyHUUYTOKEHUS HOCUTENIEH COCTABISAETCS aKT

10 TIprIIaraeMou popme.



IMTPUJIOXXEHHUE Ne 1

IHEPEYEHb
NEePCOHAJIBHBIX IaHHBIX, 00padaTbiBaeMbIX B aiMuHHCTPannu OpexoBcKoro
CeJILCKOI0 nmocesieHus ['aJJuucKkoro MyHuIMNAJIBHOIO paiioHa

KocTrpomckoii o6s1acTu

HaunmenoBanu | Pernamentupyro | HanmenoBanue Otnen, Mecto dUO
e (Bum, -11IA€E nH(OPMALIUOH- KaOMHET XpaHEHUS OTBETCTBEHHBIX
THUTOBAs JIOKYMEHTBI HOH (kabuHeTr) | 3a 00pabOTKY U
dopma) (HaumenoBanue cucTeMbl/0e3 XpaHeHHe
JIOKYMEHTOB C | , 1aTa, HOMED) HACIIOIb30BaHUA
MepPCOHAIbHBI- CpENCTB
MU JAHHBIMH aBTOMAaTH3alIUHA
Jomxuaocts 1 ®UO pykoBOAUTES [Toanuce
Homxuaocts 1 ®UO 0TBETCTBEHHOTO 32 3AIIUTY IMonnuce

MNEPCOHAJIBHBIX JaHHBIX




KYPHAJI

Yu€Tra CbEMHBIX HOCHTeJIel NMEPCOHAJTBbHBIX TaHHbIX

IMPUJIOXKEHUE Ne 2

Hauar « » 20
OKOHUEH « 20 r
Ha JIMCTaX
HomxHocTs 1 @O 0TBETCTBEHHOTI'0 33 XpaHEHUSA IToanuce
Ne Mertka Pamunus (ITomyumn, | [ara 3anucu IToanuce [Tpumeuanue™
I/ | CBHEMHOTO | UCHOJHUTENs BEpHYII, nH(OPMALIUU | UCTIOIHUTEIS
HOCHUTEJIS nepeaan)
(y4eTHbIi
HOMEp)
1
2
3

* [IpuuriHa ¥ OCHOBaHWE OKOHYAHUsI MCIONb30BaHus (Ne U JjaTta OTIIPaBKH ajpecary WU PaclopsuKeHHS
o nepenaye, Ne 1 jata akTa yTpaThl, HEHCIIPaBHOCTb, 3aII0OTHEHNE TIOJIEKAITUMHI XPaHEHUIO TaHHBIMHU)




IMTPUJIOXEHUE Ne 3

YTBEPXIAIO
I'maBa agMuHKMCTpanK
OpexoBCKOTro CeNbCKOro MOCEICHUS

A. A. TpaHuyKkoB

« » 20 T.

AKT
YHHUYTOKCHUHA CHbEMHbBIX HOCHUTeJIel NMEPCOHAJIBbHBIX JAHHbIX

KOMI/ICCHH, HaJACJICHHAA ITOJTHOMOYUAMU PACIIOPSAKCHUCM OT Ne
B COCTaBC:

(momxuocTH, PHO)

[IpoBena oTOOp CHEMHBIX HOCUTENEH MEPCOHAIBHBIX JAHHBIX, HE MOIJIEKAIINX
JNAJbHEUIIIEMY XPaHEHUIO:

No Jlara Y4eTHbIH HOMEP CHbEMHOI0 HOCHUTEJIS Iosicuenus
n/n
1 2 3 4

Bcero creMHBIX HOCHUTEJIEH

(mrdpamu 1 TPONUCHIO)

Ha cbeMHBIX HOCHUTENSX YHUUTOXKEHa KOH(UICHIMAIbHAs HH(POpMaIusl
NyTeM CTUpaHUs €€ Ha YCTPOWCTBE TapaHTHUPOBAHHOTO  YHUYTOXEHUS
uH(popManuu (MEXaHUYECKOTO YHUUTOKEHHUS, CKUTAHUS U T.I1.).

[lepeunciieHHbIE ChEMHBIE HOCUTENHM YHHMUYTOXKEHbl MyTeM (pa3pe3aHus,
JIEMOHTa)Ka M T.I1.)

HU3MCJIBYCHBI MW CHAaHbl JII YHHUYTOXCHUA TMIPCAINIPUATHIO 110 YTHUIM3allUun
BTOPHUYHOI'O CBIPbA.

[Ipencenarens kKOMUCCUU [Toanuck Jlata
YUneHsl KOMUCCUU [Toanuck Jlata




C MHCTPVKIIMEN O3HAKOMJICHBI .

Ne ®.1N.0. JlomKHOCTD Jara Pocnuch
/11

IIpumeuanue: C HHCTPYKIKEH JTOJDKHBI OBITH O3HAKOMJICHEI BCE COTPYIHUKU aIMUHUCTPAIINH CEIHCKOTO
MOCENICHNUsI ¥ JIMIA, BBIMOJHSAIONIME PabOThl MO JIOTOBOPAM M KOHTPAaKTaM, WMEIOIINE OTHOIICHHE K
padoTe ¢ NepCOHATBLHBIMU JTAHHBIMH.




